MUKOJAIBCBKA OBJACHA JNEPKABHA AJMIHICTPALIS

PO3MNOPSIIXEHHS

Bix 31.05.2018 216-p

MuxkosaiB Ne

ITpo 3aTBepmkeHHs [HCTPYKIIT 3 JOKyMEHTYyBaHHS
yIpaBIiHCHKOT iH(opMallii B e1eKTpoHHiH popmi Ta
opraHizailii poOOTH 3 €JIEKTPOHHUMHU JOKYMEHTaMHU
B JIUTOBOJICTBI, €IEKTPOHHOT'O MIXBiZlOMYOro 0OMiHY
y MuxonaiBchKiii o0nacHii Aep>kaBHIN aaMiHICTpallil

Bigmosigao mo myskty 1 crarti 2, crarti 25 3akoHy Ykpainu «IIpo micuesi
JepKaBHi az[MiHiCTpaui'i» 3 MeTolo 3a0e3nedyeHHs BUKOHAHHA mocTaHoBd Kabimery
- MinictpiB Ykpainu Big 17 ciuas 2018 poxy Ne 55 «/lesixi nutaHHs JIOKyMeHTYBaHHSI
YIPaBIIHCHKOT isITEHOCTD:

1. 3aTtBepauTH IHCprKHiIO 3 JIOKyMEHTYBaHHs yIPaBIiHCHKOI iH(pOpMAIlil B
eneKTpOHHm dopmi Ta opraH13au11 pobOTH 3 EJNEeKTPOHHUMH JOKYMEHTaMH B
IIJIOBOJICTBI, eJIeKTpOHHOFO MixBizoMuoro obminy y MukosaiBebkiii oOnacHId
Jep kaBHi# agMminicTparii (qanxi — [HcTpyKuis), 10 TOAA€THCA.

2. JlopyunTH KepiBHUKaM CTPYKTYpPHHX MiAPO3ALTIB 00inep kaaMiHicTpamii Ta
il amapaty 3a6e3meunTH JoIepXKaHHS BUMOT [HCTpyKIii.

3. TonoBam palioHHHMX JepKaBHUX aJMiHICTpamiii 3aTBEepAWTH BiINOBiAHI
IHCTPYKIi 3 JIOKyMEHTYBaHHS YIpaBliHCHKOI iH(opMamnii B eleKTpoHHI# dopmi Ta
opranizanii poGOTH 3 €JeKTPOHHUMH [IOKyMEHTaMH B [iNOBOJCTBI, €JIEKTPOHHOIO
MiXBiZoMYOoro oOMiHYy Yy paliOHHHX Jep)KaBHUX aIMIHICTpalisXx Ta HaJaTH
indopmarniro mpo mpoBefieHy poOOTy BiALTy IiJOBOACTBA 1 KOHTPOJIO amapary
obnmepkaaMinicTpalii Ha eJeKTpoHHY anpecy (cancelar@mk.gov.ua).

Crpok: 1o 20 uepsHs 2018 poky.

4, KOHTponb 3a BUKOHAHHSM IIBOI0 PO3IOPS/KCHHS MOKIACTH Ha KepiBHUKA
amapaty obnaepxxaaminictpanii I'panatyposa 10.1. '

Ilepmmii 3acTynHUAK
rOJIOBH 00JIIeprKaaMiHicTpaii,
BUKOHYBa4 (yHKI[i{ i IOBHOBAXEHD

TOJIOBH 00JIIepKaaMiHicTparil B.B.bonb




3ATBEP/PKEHO

PosnopsiiskeHHs: roIoBU

MuKkoJ1aiBCbKOI 001aCHOL
JepKaBHOI aMIHICTpalii
Bim 31.05.2018 Ne 216-p

IHCTPYKIIA
3 JIOKYMEHTYBaHHSI YNIPABJIiHCbKOI iHpopMmamii B esiekTpoHHii ¢gopmi Ta
oprasizauii po00TH 3 eJIEKTPOHHUMU JOKYMEHTAMHU B [TiJIOBO/JCTBI,
€JIEKTPOHHOI0 Mi’KBiIoM40r0o 00Miny y MuKkoJ1aiBCbKiil 00J1acHii
JAep:KaBHill aagMiHicTpamii

1. 3araJjbHi OJI0KeHHHA

l. Hsa Inctpykuis BianoBigHO A0 3akoHy Ykpainu "IIpo enexTponHi
JOKYMEHTH Ta EJIEKTPOHHUN JOKYMEHTOOOIr" Ta I1HIIMX AaKTIB 3aKOHOJaBCTBA
BHU3HAYAE:

HOPSJIOK  MPOXOPKCHHS  CJICKTPOHHOTO JOKYMEHTa 3 MOMEHTY HOTO
CTBOPCHHSI, BIIIPABJICHHS a00 OJicp’KaHHS 1O MOMEHTY IIepeJaBaHHS JIO apXiBY
obnaep kaaMiHICTpallii;

3acaid  oprasisaiii JOKyMEHTYBaHHS YIpaBIiHChKOiI iHdopmalii B
eNeKTPOHHINA Gopmi st MuKosaiBcbkoi 00JIaCHOI JIepKaBHOI aJMiHICcTpallii Ta ii
CTPYKTYPHHMX MiIPO3/IiIiB, sIKI THMYACOBO CTBOPIOIOTH JOKYMEHTH Yy MarnepoBii
hopwmi;

3arajibHi 3acaju (PyHKIIOHYBaHHS Ta BUKOPUCTAHHS CHUCTEMH E€JIECKTPOHHOI
B3a€MO/Iii OpraHiB BUKOHABYOI BJIa Iy (ai - CUCTEMa B3a€EMO/I1i);

omepaTuBHUM 1HQOpMalIMHUK OOMIH 3 BHUKOPUCTaHHSIM CIIyKOOBOi
€JIEKTPOHHOI IOLITH.

Ils IHCTpyKIliSI BCTAHOBIIOE 3arajbHI IMpaBUiia 3MIMCHEHHS MOHITOPUHTY
CTaHy BUKOHAHHS YIPAaBIIHCHKUX PIIIEHb.

s IHCTpyKLis MOMIMPIOETHCS HA BCl EJIEKTPOHHI JOKYMEHTH, IO
CTBOPIOIOTHCS, BIANPABISIIOTECA a00 OAEPKYIOThCI MUKONIAIBCHKOIO 00JaCHOIO
JIEP’KaBHOIO aIMIHICTpali€o (naimi — oOsaep:KaaMiHICTpallis), CTPYKTYpHUMU
1IPO3/1SIAMU o0 epxKaaIMIHICTpallii, H1IPUEMCTBAMHU, YCTaHOBaMH,
OprasizaiisiMu, 1110 HaJIeKaTh 0 cepu yrnpaBiaiHHS 00aepKaIMIHICTpaIli.
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Oco0nmBocTi  Oprasizaimii TiOBOACTBA 3 JOKYMEHTaMH, IIO MICTSTh
iH(pOpMaIlito 3 0OOMEXEHUM JOCTYIIOM, JUTOBOJICTBA 32 3BEPHEHHSIMHU TPOMAJISH,
3anmuTaMu Ha NyOJiuHy 1H(GOpMall0 BHU3HAYAIOTHCS OKPEMUMHU HOPMAaTHBHO-
NIPABOBHMH aKTaMHU Ta HE MOXKYTh PETryJIIOBATUCS ITi€I0 [HCTPYKITi€TO.

Bumoru 1iei [HCTpyKITii 10 poOOTH 3 TIEPBUHHO-00JIIKOBOIO, 0aHKIBCHKOIO,
(h1HAHCOBOIO,  3BITHO-CTATUCTHUYHOI), HAYKOBO-TEXHIYHOI  JOKYMEHTAIIIEIO
MOIIUPIOOTHCS JIMIIIC B YACTHHI 3arajJbHUX IMPUHIINIIB POOOTH 3 TOKYMEHTAMHU.

2. OcHoBHa (hopma TPOBAKEHHS AIOBOACTBA B OOJAepKaAMiHICTpaIlil €
CJIEKTPOHHA.

JIOKyMEeHTyBaHHSI YIpaBIIHCBbKOI 1HQOpMalii B o0iaepKaaMiHICTpaLii
3IIACHIOETHCS B €JIEKTPOHHIN (POpMI 13 3aCTOCYBAHHSM €JIEKTPOHHOTO HU(PPOBOTO
HIJIUCY, €IEKTPOHHOI MEeYaTKU Ta €JIEKTPOHHOI MO3HAYKH 4acy, KpiM BHIIAJIKIB
HAsIBHOCTI OOIPYHTOBAaHMX IMIJACTaB JJi JIOKYMEHTYBaHHS  YIPaBIIHCHKOI
1H(popmarrii y maneposiit popmi, SIKUMH BUSHAIOTHCS:

JOKYMEHTH, IO MICTATh 1H(POpMaIlil0 3 OOMEKEHUM JOCTYINOM, BHUMOTa
I0JI0 3aXKCTY KO BCTAHOBJIEHA 3aKOHOM,;

€JIEKTPOHHI JIOKYMEHTH, 1[0 HE€ MOXYTh OyTH 3aCTOCOBaHI SIK OpHUIIHAI
3T1JIHO 3 BAMOT'aMU 3aKOHY;

JOKYMEHTH, BHMOTa WIOJI0 ONPALIOBaHHS SKUX Y ManepoBid ¢opmi
BcTaHOBJeHa akTaMu Kabinety MiHicTpiB Ykpainu.

3. 3aranpHl 3acaad JOKYMEHTYBaHHS YNpaBIIHCbKOI 1HGoOpMamii B
oOmnaepxkaaMiHiCcTpallii Ta 0COOIMBOCTI BEJACHHS IUIOBOJCTBA Yy TMarepoBiit ¢hopmi
BU3HAYAIOThCS [HCcTpyKIiEro 3 autoBoACcTBA y  MuKoNAiBChbKi  00J1acHii
JepKaBHIN aaMiHICTparii (1ami - [HCTpyKIis 3 T17I0BOJICTBA).

JlinoBoaCcTBO y mamnepoBiit Gopmi MOMYyCKAEThCS JUIIE IS JOKYMEHTIB,
BU3HAYCHUX ITyHKTOM 2 Ii€i [HCTpyKIIii.

4. Jlo eNeKTPOHHUX JOKYMEHTIB, MiANMCaHUX (MOrOJKEHUX) 13
3aCTOCYBAHHSAM  €JIIGKTPOHHOrO  IudpoBoro  mianucy abo  3aCBIIUEHUX
CJIEKTPOHHOIO TEYaTKOK, BUMAaraTd BIATBOPEHHS Bi3yaJlbHOro MiANucy ado
BIJIOMTKA TEYaTKU HE3aJekKHO BiJ 0COONMBOCTEM O(OpPMIIEHHS HOKYMEHTIB HE
JIOMTYCKA€EThCS.

5. TlpoxomxeHHsT B IIJTOBOJICTBI 00JIAEpKaIMIHICTpallii OJHOTO 1 TOTO X
JIOKyMEHTA B €JICKTPOHHIN Ta maneposiit Gopmi HE TOMYCKAETHCS.



6. Y miif [HCTpyKIIli TEpMiHM B)KUBAIOTHCS Y TAKOMY 3HAUEHHI:

1) enexTpoHHMI ayAioBI3yaJdbHUN JOKYMEHT - EJEKTPOHHUU JOKYMEHT,
3MICT SIKOTO MPEJICTABICHO y BUTJISAII Bifeopsiay, 300pakeHHs 1/ab0 3amucy 3BYKY,
115 (pikcyBaHHS 1/a00 BIATBOPEHHS SKHX 3aCTOCOBYIOThH BIATIOBIIHY amaparypy, Ha
KWW HAKJIAJCHO €JICKTPOHHUHN 1TU(PPOBHI MiAIHUC;

2) OnaHK €JIEKTPOHHOTO JoKymMeHTa (OsaHk) - yHidikoBaHa Qopma
SJIEKTPOHHOTO JIOKyMEHTa 00JIIepkaaMiHicTpallii abo ii CTPyKTypHOTO MiIPO3LTy
3 BIIMIOBITHUMHY PEKBI3UTAMH Ta MOJISIMHU TIOCTIMHOI 1 3MiHHOT 1HMOpMAIIiT;

3) Bi3yaumi3zalis - Mpolec BIATBOPEHHS JaHUX Yy (OpMi, IO € COPUNHATHOIO
JIO/IMHOIO;

4) BUTAr - 3acBIJUYEHA KOIISl YACTUHU TEKCTY E€JIEKTPOHHOTO JOKYMEHTAa,
KWW MICTUTB TIEBHUN 00csT 1HPOpMaIlii a00 3amucy peecTpy;

5) Bi3yBaHHS MPOEKTY €JIEKTPOHHOTO JOKYMEHTA (Bi3yBaHHS) - HAKJIaIaHHS
I10CaJ0BOI0 0CO0O0I0 EIEKTPOHHOIO IU(PPOBOTO MIJMUCY HAa MPOEKT EJIEKTPOHHOTO
JIOKyMEHTa I 3acBiqYeHHS (aKTy MOTOKEHHS IIEI0 0COOO0I0 3aBI30BAHOTO
MPOEKTY JOKYMEHTA;

6) €JeKTPOHHUI JOKYMEHTOOOIr oOJaepaaMiHICTpalli - 00ir CiIyK00BUX
CJIEKTPOHHUX JIOKYMEHTIB 3 MOMEHTY iX CTBOPEHHS a00 OJEep:KaHHS [0
3aBEpILICHHS BUKOHAHHS, BIANIPABICHHS, 3HUIIEHHS a00 MepeaaBaHHs 10 apXiBy;

7) eNeKTpOHHA KOIis EJeKTPOHHOrO0 JIOKYMEHTa - Bi3yaJibHE MOJaHHS
€JIEKTPOHHOTO JIOKYMEHTa B €JEKTPOHHIM (hopmi 0e3 eNeKTPOHHUX LU(PPOBUX
MIJMNACIB, SKUMHA HOro OyJio 3aBi30BaHO Ta/a00 MMiAMMCAHO, BIAMOBIAHICTH Ta
MPaBOBUH CTATyC AKOI 3aCBITYEHO €IIEKTPOHHOIO TIEYATKOIO;

8) eleKTpOHHA KOMis OpUTIHAJIY MarnepoBOr0 JOKyMeHTa ((OTOKOIis) -
Bi3yaJlbHE TIOJIaHHS TAINEPOBOT0 JOKyMEHTa B E€JEKTPOHHIN (opmi, oTpumaHe
NUIIXOM CKaHyBaHHs ((poTorpadyBaHHs) ManepoBOro JIOKYMEHTA, BiJIMOBIIHICTH
OpUTIHATY Ta TMPABOBHM CTATyC SKOTO 3aCBIIUCHO EJICKTPOHHOI TEYATKOO
oOJsaep kaaAMiHICTpallii;

9) enexKTpOHHMM BHYTPIIIHIA ONUC JOKYMEHTIB CHOpaBU - OKPEMH
OOJIIKOBUM €JIEKTPOHHUN JOKYMEHT, II0 MICTUTH MEPEJIK 3aroJioBKiB /0 TEKCTIB
CJIEKTPOHHUX JOKYMEHTIB CIpPaBH 13 3a3HAYEHHSM MOPSAJIKOBUX HOMEPIB, iX
peECTpaliifHuX 1HJIEKCIB, AaT Ta HAMMEHYBaHHS (HaiisiB BIATIOBITHUX €JIEKTPOHHHUX
JIOKYMEHTIB;
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10) enekTpOHHUH KypHal - OKPEMHUU PEECTP CUCTEMU EJIEKTPOHHOIO
JIOKYMEHTOO00ITY 00AepKaaMiHICTpallii, M0 MICTUTh 3alMCH PO 3aPEECTPOBaAHI
JIOKYMEHTH, 00'€/IHaH1 32 IEBHOIO 03HAKOI0 a00 IPYIO0 03HAK;

11) emekTpoHHa pe30MIOIsI - HaKIaJACHAa IIOCAJOBOI0 0CO00I0 Ha
CJIICKTPOHHMI JOKYMEHT BKa3iBKa KEpiBHMKA BHKOHABIIIO, sSKa 3a3HA4a€ CTHUCIIHMA
3MICT MPUAHATOrO HEK PIillleHHS MIOJ0 OpraHi3aiii BUKOHAHHS EJIEKTPOHHOTO
JIOKYMEHTA, Ha sIKy HaKJIaJIeHO €JICKTPOHHUH MU(PPOBUI TiAMKIC 3a3HAYEHOT 0COOH.
EnekTpoHHA pE30IIONis € €IWHOI0 JOMYyCTHMOI0 (GOpPMOIO peaiizallii JopydeHb,
BUJIAHUX Y €JIECKTPOHHIN (popmi;

12) enekTpoHHa cHOpaBa - €IEKTPOHHAa Nanka 3 EJIEKTPOHHUMH
JIOKYMEHTaMH, 3 SIKHX C(OPMOBAHO II0 CIpaBy, Ta EJIEKTPOHHUM BHYTPIIIHIM
OTIHCOM, IO BKJTFOYCHI JI0 CIIPABH;

13) enexkTpoHHMI  JOBIAHMK -  €JIEKTPOHHO-JOBIJKOBUW  MEpemiK
MPUKJIAJHOTO XapakTepy, B AKOMY 310paHO TUIOB1 HAOOPH JTaHUX;

14) enekTpoHHE TOBIAOMJIEHHS - aBTOMAaTHMYHO ab0 y pa3l HEOOX1THOCTI
aBTOMATHU30BaHO CTBOPEHA Ta MepellaHa B €JNEeKTpOHHIN (opmi iHopmallis mpo
JIOCTaBKy/ OTpUMaHHs/ BIIMOBY B pEeCTpallli/ peecTpamiio eJIeKTPOHHOIO
JIOKyMEHTA a/IpecaToM Ta 1HIIIE;

15) inauKkaTOpu CTaHy BUKOHAHHS JIOKYMEHTIB - BU3HAUEH1 KPUTEPIi €TarliB
MPOXOJIPKEHHS TOKYMEHTIB B 00JIIEp KaIMIHICTPALIli; 3 METOIO iX MOHITOPUHTY;

16) KOHTPOJB - KOMIUIEKC 3aXO0/iB, 1110 31MCHIOIOTHCS JIJIs1 IEPEBIPKU Ta OLIIHKU
BUKOHAHHS MIOCTABJICHUX 3aBJIaHb (YIPABIIHCHKUX PILLIEHb);

17) cucremMa MOHITOPUHIY - KOMIUIEKCHA aBTOMAaTU30BaHA CHCTEMa
OesnepepBHOro 300py, 00poOKH, cucTeMaTu3allii Ta aHaizy iHdopMmarlii npo cTaH
BUKOHAHHS  YNPABIIHCBKUX  pillieHb  (CJIEKTPOHHUX  JOKYMEHTIB) B
obnaep kaaMiHICTpalIii;

18) omuc crnpaB B eneKTpOHHIN ¢GopMi - TOBITHUK B €IEKTPOHHIN dopmi,
MpU3HAYEHUN 711 OOJIKY Ta PO3KPUTTS 3MICTY OJMHHIIL 30€piraHHs, OJUHUIIH
001Ky, 3aKpIIJIEHHS iX CUCTEMAaTHU3allli B MEXaX apXiBHOTO (POH]Y;

19) mamepoBa Komisi OpHUTiHANY €JIEKTPOHHOIO JOKYMEHTAa - Bi3yasibHe
MOJIAHHS EJIEKTPOHHOTO JOKyMEHTa Yy MamnepoBid QopMi, sgKe 3acBiJUYEHE B
NOPSIJIKY, BCTAHOBJIEHOMY 11€10 [HCTPYKII€IO;

20) mignucaHHS TPOEKTY EJIEKTPOHHOTO JOKyMeHTa (TigmucaHHs) -
HaKJIa/IaHHS YTIOBHOBAXXEHOI0 0CO0010 (YIIOBHOBAaXXEHUMH 0CO0aMM), 3a3HAUEHOIO
(3a3HaYeHMMHM) y PEKBI3UTax MIANKMCYBada TAaKOrO JOKYMEHTa, €JIEKTPOHHOTO
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muGpoBOro mianucy (MiAMUCIB) Ha MPOEKT EJIEKTPOHHOTO TOKYMEHTa MJis
3acBITYCHHS (PaKTy HOTO 3aTBEPIKCHHS;

21) morokyBay - mocazoBa 0ocoba, Mo 3MIMCHIOE Bi3yBaHHSI (ITOTOHKCHHS)
MPOCKTY JTOKYMCHTA;

22) npaBOBUH CTaTyC - HAOpaHHS €NEKTPOHHUMU JAaHUMU IOPUAUYHOT CUIIH;

23) TmpUMIPHUK EJIGKTPOHHOTO JOKYMEHTa - aij, SKUM MICTUTh Habip
JaHUX, TOTOKHUH OPUTIHATY €JIEKTPOHHOTO TOKYMEHTA;

24) MpOEKT eJEKTPOHHOTO TOKYMEHTA - JOKYMEHT B €JIEKTPOHHIN (hopmi 10
HAKJIQJICHHA EJIEKTPOHHOTO [H(POBOTO MIANUCY YIOBHOBAXKEHOIO 0CO00I0
(YTOBHOBOXEHUMH 0CO0aMH), 3a3HAUCHOI0 (3a3HAYCHWMH) Y  PEKBI3UTax
miAnrcyBaya Takoro JOKYMEHTa;

25) penakiiiiHa mpaBka - Oylb-K€ peJaryBaHHs IMPOEKTY €JIEKTPOHHOIO
JIOKYMEHTa, BAKOHYBaHE aBTOPOM, ITOTO)KyBaueM a0o IMiIUCYBayeM;

26) peecTpaTop - IpalliBHUK CIY>KOHM IJIIOBOJCTBA OOJAepKaAMiHICTpaIllii,
YIOBHOBOXCHUI  HA  3MIMCHEHHS  peecTpalii  BXigHOT Ta/ab0  BUXIAHOI
KOPECHOH/ICHIIIT 00J1Iep KaAMIHICTpallii;

277) peecTpalliHO-MOHITOPUHIOBA KapTKa - KapTKa B €JEKTPOHHIN (opmi,
10 MICTUTh BUYEPHHY 1H(OPMALI0 PO CTBOPEHHS, OACPKAHHA, MPOXOJKEHHS,
BUKOHAHHS, BIANpPABIEHHS, 30€piraHHs Ta 3HUIIEHHS B OOJAeprKagMiHICTpalli
JIOKyMEHTa HEe3aJIeKHO BiJl (POPMU OO0 CTBOPEHHS;

28) PpEKBI3UT EJIEKTPOHHOTO JOKyMEHTa - 1H(opmalis, 3adikcoBaHa B
€JIEKTPOHHOMY JOKYMEHTI Ta PEECTPALIHO-MOHITOPUHIOBIA KapTUl A HOro
imeHTudikariii, opranizaiii o0iry Ta HagaHHs HOMY IOPUJIUYHOI CHJIH;

29) cucrema €IEKTPOHHOTO JOKYMEHTOOOITY oOiaepkaaMiHicTpaii -
CYKYIHICTh TPOTPAMHO-TEXHIYHUX 3aC001B, MPU3HAYEHUX JIJII aBTOMATH30BaHOTO
BUKOHAHHS 3aBJlaHb I[0JI0 OpraHizailli poOOTH 3 €JICKTPOHHUMHU JOKYMCHTAMHU Y
JIJIOBOJICTBI 00 IepKaIMIHICTpAIlii;

30) cayxk0a III0BOACTBA — BIAJUT JIJOBOJACTBA 1 KOHTPOJIO arapary
obnaepkaaMiHICTpallii, 10 3a0e3nedye peecTpaiito, OOJiK, OpraHi3ailito
JIOKYMEHTOOOITY CIIy’KOOBHX JTOKYMEHTIB, 30€piraHHsl TOKyMEHTaUIMHOTro (OHIY
abo #loro yacTMHM 0 TepenaBaHHs Ha 30epiraHHs 710  apxiBYy
obJep kaAMiHICTpallii;



31) ciyx0a KOHTpOJIO - Migpo3at abo mocagoBa ocoba, BIAMOBITANbHI 32
3M1ACHEHHS! MOHITOPUHTY CTaHy BUKOHAHHS YNPaBIIHCHKUX PIIIEHb Ta KOHTPOJIIO
3a BIIMIOBI/THICTIO X BUKOHAHHS TTOCTABJICHOMY 3aBJIaHHIO;

32) cayxO0BHM €IEKTPOHHUN JOKYMEHT - OQIIIMHO 3apeecTpoBaHUN
CIIy’»K0010 i70BOJICTBA a00 BIAMOBIAHUM YHHOM 3aCBIIYCHHH €JIEKTPOHHHI
JIOKYMEHT, 110 OJIepKaHUW YU CTBOPEHHUH 0O0JIIepKaAMIHICTpAIli€l0 y mporect ii
JISTTBHOCTI Ta CKJIAAETHCA 3 000B'SI3KOBUX PEKBI3UTIB;

33) cmyx00Ba €IEKTpOHHA TIOIMITa - EJIEKTPOHHA TMomTa (IOIITOBA
CKpUHBKA) TpaliBHUKA OO0JaepKaAMIHICTpalli, copMoBaHa 3 BUKOPUCTAHHIM
JIOMEHHOTO IMEH1 y JJOMEH1 gov.ua Jijisi 0OMiHYy yNpaBIiHCHKOIO 1H(OpMaIIi€to, siKa
HE Mae€ YOpUANYHOI CUJIH;

34) cTpok 30epiraHHs €JIEKTPOHHOIO JOKYMEHTa - TIepioJ Yacy
000B'A3KOBOTO 30€piraHHs ClIy>kOOBOTr0 €JIEKTPOHHOI'O JOKYMEHTa, BU3HAYEHUU
HOMEHKJIATypOIO CIipaB o0JepKaMIHICTpaIlli Ha MMiJICTaBl HOPMATUBHO-TIPABOBHX
aKTIB;

35) ynoBHOBaXkeHa ocoba - mocajoBa ocoba, sika HaJlJeHa IIPaBOM BUMHSTH
Iii Ta BIAIIOBIJAE 3T1IHO 13 3aKOHOJABCTBOM 3a HACJIJAKH iX BUNHEHHS,

36) ympaBiiHCbKa 1H(QOpMaLis - CYKYNHICTh HEOOXIIHMX MJaHHUX, SKi
CHOPHUATUMYTh BUPIIICHHIO YIIPaBIIHCHKHUX PIIICHb;

37) ymnpaBiiHChKE pIllIEHHS - Oy/Jb-SK€ 3aBJaHHsS, BU3HAUEHE IOCAJ0BOIO
0co0010 ab0 KoJeriaJiIbHUM OpraHOM B MeXaX MOBHOBAKEHb Ta CIPSIMOBaHE Ha
JOCATHEHHS TIOCTaBJICHUX ITIICH;

38) (¢opMyBaHHS E€NEKTPOHHUX CIpaB - TPYINyBaHHS BHKOHAHUX
CJIEKTPOHHUX JOKYMEHTIB Yy CIpaBHU BIANOBIAHO JI0 HOMEHKIATypHU CIpaB
oOmaepKaaMiHICTpaIli.

[HI11 TepMiHU BXXHMBAIOTHCS y 3HAYEHHI, HABEIEHOMY B 3aKOHax YKpaiHH
"[Ilpo  enexkTpoHHI JOKYMEHTH Ta €JIEKTPOHHUU  JokymeHntoobir", "IIpo
enekTpoHHud nudposuii nianuc", "Ilpo HanionansHuit apxiBHU# (HoHA Ta apXiBHI
YCTaHOBH"', a TakOXk PerimameHTi oprasizailii B3a€eMo/il OpraHiB BUKOHABYOI BJIaJIU
B €NIEKTPOHHIN (hopmi, 3aTBepKeHOMY nocTtaHoBor0 Kabinery MinicTpiB Ykpainu
Bix 17 ciuns 2018 p. No 55.

7. Opranizaiisi €JIeKTPOHHOIO JOKYMEHTOOOIry B oOJaep:kaaMiHiCTpalli
MOKJIAAE€THCS Ha BT UIOBOJICTBA 1 KOHTPOJIIO arapaty o0JaepKaaMiHicTparii
(mami — BiAALT A1TOBOJICTBA 1 KOHTPOJIIO), SIKUM 3a0€3Meuye:
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pO3po0IIeHHST B 00JAepKaAMIHICTpallli €IUHOTO MOPSAKY JTOKYMEHTYBAaHHS
yIpaBIiHCHKOT 1HQOpMaIIil Ta poOOTH 3 JOKYMEHTaMH HE3aJeXHO BiA (opMu iX
CTBOPEHHS;

PO3pO0JICHHSI HOMEHKJIATYPH CIIpaB arnapaty o0JaepkaMiHICTpaIllii;

peecTpailiro Ta 00JIiK JOKYMEHTIB;

METOJIONIOTII0 Ta KOHTPOJbh 32 JOTPUMAHHSIM YCTAHOBJICHOTO MOPSIKY
poOOTH 3 ENEeKTPOHHUMHU JIOKyMEHTaMHW B OOJaepX)aaMiHicTparii Ta ii

CTPYKTYPHHX ITiIpO3/iIax;

Oprasizaififo JOKyMeHTo00iry, QopmyBaHHsS cmpaB, iX 30epiranHs Ta
NIArOTOBKY JUISl IEpEJaBaHHs 10 apXiBY oOJAepKaaMIHICTpallii;

BIPOBA/DKCHHS Ta HATJA 32 JOTPUMAHHSAM CTPYKTYPHHUMH ITiIPO3ILITaMH
oOnaepKaaMiHICTpaIlii BUMOT 1HCTPYKIIM 3 JUIOBOACTBA Ta HAIIOHAIBHUX

CTaH/IapTIB;

3MIMCHEHHS 3aXOMdIB 13 3MEHIICHHS O0OCsIry CiIy>KOOBOTO JIMCTYBaHHS B
oOmaepkaaMiHICTpallii Ta 1 CTpYKTYpPHHUX MIPO3/1Iax;

MPOBEJCHHS PETYIApPHOI TMEPEBIPKM CTaHy [IJIOBOACTBA B CTPYKTYPHHX
N1apo3auIax o0aepKaaAMIHICTpallli Ta anaparax paiiep >KaJIMiHICTPaLiii;

BUKOPUCTAHHS CHUCTEMH €JEKTPOHHOIO JIOKYMEHTOOOITYy, BEICHHS Ta
aKTyasi3alliio eJCeKTPOHHUX JOBIAHUKIB B 00J1I€pKaIMIHICTpaIlii;

JOTPUMAHHS BUMOT JIO ITITOTOBKHU €JIEKTPOHHUX Ta MANEPOBHUX JTOKYMEHTIB
Ta oprasizailii po60TH 3 HUMH;

OpraHizailifo Haryisiiy 3a CTaHOM 30€peXeHHS JTOKyMEHTAaIlIHHOTO (OoHTY
oOmnaeprxkaamMiHICTpallii B eeKTPOHHIN (opMi Ta KOPUCTYBAHHS HUM;

iH(dopMaIliiiHy B3a€MOII0 3 OpraHaMyd BHUKOHABYOi BIAJM Ta IHIIUMU
Jep’)KaBHUMHU YCTAaHOBAMH Y€Pe3 CUCTEMY B3a€EMOJIIT;

pO3pOOJICHHS  THIIOBMX  MAapIIPyTiB  MPOXO/DKEHHS  JOKYMCHTIB B
obJep kaAMiHICTpallii;

peanizaniio NOJITUKH €JUHOTO CXOBHUILA €IEKTPOHHUX JOKYMEHTIB;

3araJbHUN  HArJs[ 32 TPaBWIBHICTIO  BIOMOCTEW, BHECEHUX 0
PEECTPAIIfTHO-MOHITOPUHTOBOI KapTKH €JIEKTPOHHOTO JTOKYMEHTa 3a 3BEJICHOIO



HOMEHKJIATypOIO CIIpaB amapaTy oOiaep)kaaMiHICTpallli, Ta YTOYHEHHS IMX
BIJIOMOCTEH 3a €KCIIEPTU30I0 IMIIHHOCTI EJICKTPOHHOTO IOKYMEHTA;

HIIIIOBaHHA Ta TMPOBEJICHHS B  OOJIEpKaAMIHICTpAIll  IiJBUIICHHS
KkBasi(ikallii mpariBHUKIB 00JIAep KaJAMIHICTpallii 3 TUTaHb J1JIOBOJICTBA.

8. Bimain aumoBojicTBa 1 KOHTPOJIIO po3poossie [HCTPpyKINio 3 J11JIOBOJCTBA,
SIKO¥O OJTHOYACHO PETIIaMEHTYEThCS TTUTAHHS OpraHi3allii J1JIOBOJCTBA y MMarepoBii
Ta eJICKTPOHHIN (opMax.

9. inoBoacTBo obsaepkaaMiHICTpallii, opraxizaiis oOMiHy €JIeKTPOHHUMHU
JIOKYMEHTaMHU 3 1HIIUMHU YCTAHOBAaMU 3/I1IHCHIOIOTHCS] BUKIIOYHO 3 BUKOPUCTAHHSM
CUCTEMU EJIEKTPOHHOI'O JIOKYMEHTOOOIry 00JiepKaaMiHICTpallli, IHTErPOBAaHOI /10
CUCTEMU B3a€EMO/III.

10. V pa3i BiacyTHOCTI B OOJAep KaAMIHICTpAIlli CUCTEMHU EJIEKTPOHHOTO
JIOKYMEHTOOOITY  JJii  Opradizaiii JHMCTYBaHHS 3 IHIIUMU YCTaHOBaMHU
BUKOPUCTOBYETHCS CHEIIaIbHUI BEO-MOYJbh CUCTEMHU B3aeMOii (mani - BeO-
MOJTYJIb CHCTEMHU B3a€MOIIT).

11. Cucrema eJIEKTPOHHOTO JOKYMEHTOOOITY 0O0JaepKaaMiHicTparii
MOBUHHA BIJNOBIAATH BUMOTaM 3aKOHOAAaBCTBa 70 ¢GopMaTiB JaHUX, CEPBICY
IHTEerpauii 10 CHUCTEMH B3aeMOJIl Ta BHUMOraM HOPMAaTHBHO-IIPABOBUX AaKTIB Y
cdepi 3axucTy 1HPOpMallii.

12. BukopucTta"Hsi €JEKTPOHHOI MO3HAYKW 4Yacy IIiJi 4Yac HakjIaJaHHs
€JIEKTPOHHOTO U(PPOBOTO MAMUCY 200 €IEKTPOHHOI MEYATKH € O00B'SI3KOBUM.

13. TexHiuHE CYMPOBOKEHHS CUCTEMH €JIEKTPOHHOTO JOKYMEHTOOOITY B
oOnaepx)aaMiHicTpalii  Ta  WOro  mporpaMHO-amapatHe  3a0e3leyeHHS,
BIJIMOBIJIAJILHICTD 32 30€PEKEHICTh JOKYMEHTIB Ta C(hOPMOBAHHUX CIPaB, a TAKOXK
dbopMyBaHHS CTPYKTYpPU €JEKTPOHHHX JIOBITHUKIB y CHCTEMI €JIEKTPOHHOTO
JIOKyMEHTOOOITY TOKIAJaI0ThCsl HA BT KOMIT IOTEPHOTO Ta TOCHOJIaPCHKOTO
3a0e3MneueHHsl anapary ooiaepxkaaMiHicTparii (Jaxi — B KOMIT IOTEPHOTO Ta
rOCII0JIAPCHKOTO 3a0€3MCUCHH).

3abe3neueHHs 3axucty 1Hopmallli, 1Mo O00poOIsEThCS B CUCTEMI
€JICKTPOHHOTO JIOKYMEHTOOOITY OOJAepKaAMiHICTpallii, MTOKIAJA€ThCs Ha BT
KOMIT’ FOTEPHOTO Ta FOCHOIapChKOTO 3a0€3MEeUCHHS.



II. MiskBiZzoMunii 00MiH eJIEeKTPOHHUMH TOKYMEHTAMU

14. OOMIH eNeKTPOHHHUMH JOKYMEHTaMH dYepe3 CHCTeMY B3aeMOJil
3MIACHIOETHCS BUKJIIOYHO 3 JOTPUMAaHHSIM BHMOI JO BCTaHOBIEHHX (opMaTiB
JaHUX EJIEKTPOHHOTO JOKYMEHTOOOITy B yCTaHOBAX.

OOMIH TOKYMEHTaMHU 1032 CUCTEMOIO B3a€MOJIIi JTOMYCKAETHCS JIUIIE 11010
JOKYMEHTIB, JI0 SKUX MOXYTh OYTH 3acTOCOBaHI OOIPYHTOBaHI TIiJICTaBH,
BU3HAUYCHI MYHKTOM 2 mi€il [HCTpyKITii.

15. Cucrema B3aemomii 3a0e3reyye rapaHTOBAaHY JOCTABKY EJIEKTPOHHUX
JIOKYMEHTIB BiJI X BIIMPABHUKIB JI0 iX OJIep>KyBadiB (aapecaTiB).

16. KopuctyBaui cucTeMu B3a€EMOJIi BIJAMOBIAAIOTH 3a IIOBHOTY Ta
JIOCTOBIPHICTH 1H(OpMaILlii, BHECEHOI HUMH JI0 CUCTEMHU.

IpuiimaHHs BXIIHUX €JIEKTPOHHHMX JOKYMEHTIB

17. EnekTpoHHI TOKYMEHTH, 10 HAAXOAATh 10 OOJAep KaAMIHICTpallii Yepes
CUCTEMY B3a€MO/I1i, MPUUMAIOTHCS BIJIJIOM JI1JIOBOJICTBA 1 KOHTPOJIIO.

18. EnekTpoHHHMI JOKYMEHT, IO 3aBAHTAXKMUBCS 13 CHUCTEMH B3aEMOJIII J10
CHUCTEMH €JIEKTPOHHOTO JIOKYMEHTOOOITy a00 HaIIHIIOB 10 BEO-MOMYIS CHCTEMU
B3a€EMO/IiT 00JIIepKaAMIHICTpAIlii, BBAXKAETHCS TOCTABIICHUM ajpecary.

19. TlomepenHiii po3risg €IEKTPOHHOTO JOKYMEHTa 3IACHIOETHCS B
CJIEKTPOHHIM (opMi BIIIIIOM JIJTOBOJACTBA 1 KOHTPOJIO 3 BUKOPHUCTAHHSIM
CUCTEMU €JEKTPOHHOI'0 JOKYMEHTOOOIry a0o y pasi ii BiICYTHOCTI BeO-MOAYJs
CHUCTEMH B3a€EMO/III.

[Tix gac momepeAHBOTO PO3TIISITY BU3HAYAETHCS:

YU Ma€ eIEKTPOHHUHN JOKYMEHT OyTH TOMYIICHUHA IO peeECTparlii;

yi  noTpedye pO3risay  KEpIBHUIITBOM  oOJaepkaaMmiHicTpalii  abo
HAJICUJIAaHHS TICJISA peecTpalrii 3a HaJeKHICTIO 0 CTPYKTYPHOTO MiApOo3/1ay ado
CTPYKTYPHHUX MIPO3JUIIB BIIMOBIIHO 10 (DYHKIIIOHATILHOTO PO3MOiITY 000B'SI3KIB

B 00J1/IepKaIMiHICTpaIlii;

9l HAJEXKUTh JI0 EINEeKTPOHHUX JOKYMEHTIB TEPMIHOBOTO PO3TIISIY
(omparroBaHHS).

20. IlomepemHiii  poO3TJIA  CJIEKTPOHHUX  JOKYMEHTIB  TOBHUHEH
3MIMCHIOBATUCA Y JI€Hb HAJIXO/DKEHHs (1nocTaBku) abo He mizHime 10 roauHu
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HACTYITHOTO pOoO0YOTO JHS y pa3l iX HAAXOHKEHHS (JOCTABKM) MICIS 3aKIHUYEHHS
poGouoro AHs, y BUXIJHI, CBATKOBI Ta HepoOoui JHI. JlopydeHHs1 yCTaHOB BUIIIOTO
PIBHS PO3TIISIAI0THCS MEPIIOYEPTOBO.

21. 3a pe3ynbpTaTaMu IMOINEPEIHBOTO PO3TIISAAY OTPUMAHHI Yepe3 CUCTEMY
B3a€MO/IiT €JIEKTPOHHUM JIOKYMEHT MIIsrae peecTpalii, KpiM BUNIAIKIB, KOJIU:

MOPYIIEHO BUMOTH 1070 popMu miaAroToBKH (IMyHKT 2 1iel [HcTpyKiii) abo
oopMIICHO 3 TOpYIIEHHSIM BUMOT TTyHKTIB 117 Ta 118 1€l [ncTpykinii;

CJICKTPOHHUN JOKYMEHT HAIIMIIIOB HE 32 aJpecolo;
CJICKTPOHHHUM JJOKYMEHT Ha/1MIIIOB MTOBTOPHO;
3asiBJICHUI CKJIaJ] €JIEKTPOHHOIO IOKYMEHTA HE BIJINOBIIA€ (PaKTHUHOMY;

PEKBI3UTH BXIJIHOTO €JICKTPOHHOTO JOKYMEHTa He 30irarotbcs 3
PEKBI3UTaMH, 3a3HAYCHUMHU B €JICKTPOHHOMY JTIOKYMECHTI;

Ha EJICKTPOHHOMY JOKYMEHTI BIJICYTHIM €IEeKTPOHHUN HU(PPOBHI MiANKC
MiIUCyBaya YW BIJICYTHS €JIEKTPOHHA IeYaTKa yCTaHOBH, HASBHICTh AKOi Ha
HbOMY IepeidaueHa 1i€r0 [HCTpYKIT€ro;

Ha JJOKYMEHT HAaKJIAJIEHO €JIEKTPOHHHI IU(PPOBUIl MIANUC O0COOHU, sIKA HE €
MIJMKUCYBa4YeM JOKYMEHTa ab0 0c00010, III0 BUKOHYE HOTO 00OB'SI3KY;

BIJICYTHS €JI€KTPOHHA [TO3HAYKA Yacy,

Bi3yasibHa (pOopMa €JIEKTPOHHOTO JOKYMEHTA HE NMPUAATHA ISl CIPUMMaHHS
il 3MICTY JIFOJIUHOIO.

VY 1mux BUMajakax BT JIJOBOJCTBA 1 KOHTPOIIO BIAMOBIISE y pEECTpalii
TaKOTro €JIEKTPOHHOTO JIOKYMEHTA 13 3a3HaYEHHSAM OJHIET 3 HABEJICHUX T1ICTAaB.

Hancunanas BUXITHUX €IEKTPOHHUX JOKYMEHTIB

azpecaTaM 3IIMCHIOEThCS AaBTOMATUYHO Ta IIEHTPaII30BaHO, 3a (akToM ix
3aBaHTAXCHHS B aBTOMATH30BAaHOMY PEXKHMI 13 CHCTEMH  CIEKTPOHHOTO
JIOKYMEHTOO00ITYy (BEO-MOAYJSI CHUCTEMU B3aeMOJIii) oOJaepKaaMiHICTpallii B
CHUCTEMY B3a€MOJIii opa3y Micis iX peecTpaliii.
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[lin yac 3aBaHTaXEHHS aBTOMATHMYHO CTBOPIOIOTHCS  MPUMIPHUKU
CJIEKTPOHHUX JOKYMEHTIB y KUIBKOCTi, IO BIANOBIJa€ 3asBICHOMY B
peecTpalliitHO-MOHITOPUHTOBIN KapTIl MEpeiKy aapecariB, AN iX MOAAIBIIOrO
NIEePCOHAI30BAHOTO HAJCUJIAHHS BiIIOBITHIM aJjpecaTaM.

He Moxe OyTu BiampaBiieHHN uepe3 CHUCTEMY B3a€MOJIi €IEKTPOHHUMN
JIOKYMEHT, IIUTICHICTD SIKOTO HE MiATBEPXKEHO €JIEKTPOHHUM ITU(POBUM MiITHCOM
a00 CJIEKTPOHHOIO TEYATKOK 3TiIHO 3 BHUMoOTamu Iii€i IHcTpykiii abo skuit
oopMIIEHO 3 TOpyIIeHHAM BUMOT TTyHKTIB 117 Ta 118 i€l [ncTpykiii.

23. I3 cucremu €mEeKTPOHHOTO JAOKYMEHTOOOIry oOJaeprkaamiHicTpalli 110
CHUCTEMHU B3a€EMOJIIi 3aBAaHTAXYIOTHCS 3apEECTPOBAHI €IEKTPOHHI JOKYMEHTH a0o
3aCB1IYCHI €IEKTPOHHI KOMii JOKYMEHTIB.

[3 BeO-MOmyssl CUCTEMHU B3a€MOJIIT O CUCTEMU B3a€EMOIIT 3aBAaHTAXKYIOThCS
€JICKTPOHHI KOIIi1 JIOKYMEHTIB, 3aCBITUYCHI €JIEKTPOHHUMU TeYaTKaMHu, CTBOPECHHS,
3aCBITUEHHS Ta BHECEHHS JI0 BE€O-MOIYIIS SIKUX 31HCHIOE PEECTPATOP.

24. EnexTpoHHUI JOKYMEHT BBAXKAETHCA OJICPIKAHUM aJPECaTOM 3 MOMEHTY
HAJIXO/DKEHHS BIIMPABHUKY 1HGOPMAIIIITHOTO TTOBIJOMIICHHS 13 3a3HAYEHUM 4acoM
PO JTOCTABKY IILOTO JIOKYMEHTA ajipecary.

VY pa3i HEeHaaXOKEHHS BIIMPABHUKY MPOTATOM IIECTH TOAWH 3 MOMEHTY
BIJIIPAaBKM €JIEKTPOHHOTO JOKYMEHTa, 1H(QOpPMALIAHOIO MOBIJOMIIEHHS PO
JIOCTaBKY 1bOrO JOKYMEHTa aJpecary BBAXKAETbCS, 10 TaKHl JOKYMEHT
aJipecaTtoM He OJIEpKaHO. Y TaKOMY BUMAJKY BIANPABHUK BXXMBAE BCIX MOXKIUBUX
3aX0JIB /10 3a0€3IEUeHHs] OJIEpXKaHHS aJpecaToM BIJMOBIIHOIO JIOKYMEHTa B
€JIEKTPOHHIN (popmi.

VY pa3i oxepkaHHs Bia aagpecata 1HQOPMAIIMHOTO TMOBITOMJICHHS PO
BIJIMOBY y PEECTpallii €JIEKTPOHHOTO JOKYMEHTa BIJIIIPABHUKOM BXKUBAIOTHCS
3aXO/M NI YCYHEHHsI MiJCTaB BIIMOBH 1 3a0€3Me4YeHHs] TOBTOPHOTO HAJCUIAHHS
TaKoOro JIOKYMEHTa B €JIEKTPOHHIN PopMmi.

Sxio agpecar BIIXWIMB €JIEKTPOHHUN JOKYMEHT O€3 3a3HA4Y€HHS MiJICTaBU
ad0 He Mar4M Ha Te MIJACTaB 3rigHO 3 NMyHKTOM 21 wiei [HCTpykuii, Takuii
JIOKYMEHT HAJICUJIA€ThCS NOBTOPHO, a MOBTOPHA BIIMOBA ajpecara y peectparlii
IILOTO IOKyMEHTa 0e3 3a3HaueHHS Mi/ICTaB BBAKAETHCS CBIIOMUM MOPYIICHHSIM.

JlonatkoBe MiATBEP/KEHHS (PaKTy OTPUMAHHS €JIEKTPOHHOTO JOKYMEHTa
aZpecaToM HE BUMAraerbCsl.
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Kypnay 00MiHYy eJ1eKTPOHHUX IOKYMEHTIB

25. Kypnan oOMiHY € OKpEeMHM €JIEKTPOHHUM PEECTPOM Y CKJIaJIl CUCTEMU
CJIEKTPOHHOTO JIOKYMEHTOO0OIry (BeO-MOAyJIsi CHUCTEMH B3aEMOJll), SKUU
bopMy€EThCS 13 TIEPENTIKY 3aMKMCIB MPO MPOXOHKEHHS MPUMIPHHUKIB €JIEKTPOHHUX
JIOKYMEHTIB 4epe3 CUCTEMY B3aEMOIi.

KypHan oOMIHY CKJIAJa€TbCcsl 3 TAKUX JIOTIYHO PO3IMOJIIEHUX PO3JILIIB:
HaJliclIaHl, OTPUMaHI, 3apEECTPOBaHI Ta BIIMOBIICHO B peecTpailii.

26. Poznminmu skxypHanmy o0OMiHYy MaroTh Taki OOOB'A3KOBI iH(OpMAIiiHi
aTpuOyTH:

HaJliCJIaHl - HOMEp 1 JaTa peecTpallli eJIeKTPOHHOTO JOKYMEHTa, ajpecar,
KOPOTKHH 3MICT, BUJ, 1aTa 1 4ac HaJCUJIAHHSA, a TAKOXK aTpuOyTH 1H(OpMALIITHOTO
TTOB1TOMJICHHS,;

OTpYMMaHI - BUXIJHI HOMEp 1 JlaTa peecTpallii eJIeKTPOHHOIO JOKYyMEHTa,
KOPECIOHJICHT, JaTa 1 4ac JOCTaBKU;

3apeecTpoBaHi - 0 aTpuOyTIB PO3UTY OTPUMAHUX JOJAI0ThCS HOMED 1 1aTa
peecTpallii eJIeKTPOHHOTIO JOKYMEHTa yCTaHOBOKO-aIpecaToM Ta MpI3BHILE, 1M'S,
no OaTbKOBI  peecTparopa, HalMEHYBaHHS  CTPYKTYpPHOTO  MIAPO3ALIY,
BI/IMOBIJAILHOTO 32 BUKOHAHHSI JOKYMEHTa B OOJAep KaJMIHICTpallii, Tpi3BUIIIE,
iM'a, 1Mo OaThKOBi, TeaedoH Ta ciy>)kO0Ba €JEKTpOHA IMOIITa HOro KepiBHHKA,
npi3BuIlEe, 1M's, TO OaThKOBI TIpalliBHUKA, BIJAMOBIIAJIBHONO 3a BUKOHAHHS
JOKyMEHTa B 00JiepkaaMiHICcTpalii, ioro tenedoH Ta ciayx0oBa €IEKTPOHHA
MOIIITa;

BIJIMOBJICHO B peecTparlii - 70 aTpuOyTiB PO3AUTY OTPUMAHUX JOJAIOTHCS
JaTta 1 IiJicTaBa BiAMOBH, Mpi3BHINE, iM's, TT0 OaTHKOBI Ta TenedOH peecTparopa,
SIKUM 31HCHEHO BiJIMOBY.

27. IndopmariiitHi TOBIAOMJIEHHS aBTOMAaTUYHO BHOCSTHCSA 0 JKypHAIy
OOMIHY Ta JOJAIOTHCS JO BIJMOBITHUX 3aIUCIB MPO MPOXO/KEHHS MPUMIPHUKIB
CJIEKTPOHHUX JIOKYMEHTIB 4Y€pe3 CHUCTEMY B3a€EMOJII Ta PEECTPALIHO-
MOHITOPUHIOBUX KapTOK BIAMOBIAHUX €JIEKTPOHHHUX JOKYMEHTIB.

[ndopmartiiiHe MOBIJOMIIEHHS aBTOMAaTUYHO TEHEPYETHCS CHCTEMOIO
CJIEKTPOHHOTO  JOKYMEHTO000Iry (BeO-MOJyJieM CHCTEMU B3aeMOli) Ta
HAJICUJIAE€THCS BIAMPABHUKY Opa3y 3a (akToOM JOCTaBKH, OTPUMAHHS, peecTpartii,
BIJIMOBH y pE€ECTpaIlii eJIeKTPOHHOTO JJOKyMEHTA aipecaToM.
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[adopmarriitni moBiiOMICHHS HE MOTPEeOyIOTh OKpPEMOi IiX peecTparii Ta
Bi3yani3amli y BUIJISAI TOKyMEHTa a00 CTOpPIHKM B €JEKTPOHHINH abo mamepoBiit

bopmi.
28. IndopmariiiiHi MoBiIOMICHHS MalOTh Taki 00OB'SI3KOB1 aTpUOYTH:

Ipo HaJACHWJIaHHSA - cTaTycHe 1H(opmarliiine nmopigomieHHs "Hamicmano" ta
JaTa 1 yac HaJCHIaHHI;

po JOCTaBKy - cTarycHe iHdopmariiiHe nosinomieHHs "JloctaBieno" ta
JlaTa 1 9ac JOCTaBKH,

PO peecTparlliio - cTarycHe iH(opmailiitHe moBinomieHHs "3apeecTpoBaHo"
Ta HOMEP 1 J]aTa peecTpalii e1eKTPOHHOTO IOKYMEHTA;

PO BIIMOBY Yy peecTpauii - CTaTycHEe I1H(QOpMaliifHe IOB1IOMJIEHHS
"BimMoBa y peecTpariii”, nara, dac, ImijicTaBa BiJIMOBH, MPI3BHIIIE, IM'sl, IO OATHKOBI
Ta TeJIePOH PEeECTPATOPa, IKUM 3IIHCHEHO BIIMOBY.

Takox cucrema B3aeMOJii Mae 31MCHIOBATH OINEpPAaTUBHE 1H(POPMYBaHHS
KOPHUCTYyBada CUCTEMHU B3a€MO/IIT MPo:

MO3UTUBHUM  PE3yJIbTAaT TEXHIYHOI MEPEBIPKH CUCTEMOK  B3aEMOJIL
HAJICIAaHOTO0 KOPHCTYBayeéM JOKyMEHTa Ta MHOro IIOCTaHOBKY B 4Yepry Ha
3aBaHTAXEHHS JI0 CUCTEMH €JIEKTPOHHOIO JOKYMEHTOO0OIry (BeO-MOIyJisl CUCTEMU
B3a€MO/Ii1) ajpecara;

KUIBKICTh JTOKYMEHTIB, IO CTOSITh B 4Y€p3l HA 3aBAHTAKEHHS JO CHCTEMHU
€JIEKTPOHHOTO JOKYMEHTOO00Iry (B€0-MOIyJisl CHCTEMH B3a€MO/Iii) KOpUCTyBaya.

Oco06aMBOCTI €IEKTPOHHOI B3a€MO/Iii 0€3 3aCTOCYBaHHS CUCTEMHU B3a€EMO/I11

29. Indopwmartiitnuit 0OMiH MK MpalliBHUKAMH YCTAHOB 3I1IMCHIOETHCS JIUIIIE
3 BUKOPHUCTAHHSM CJIY’>KOOBOi €JIEKTPOHHOI MOIIITH.

30. InpopmaniiiHuii 0OMIH 31HCHIOETHCS 3 METOIO:
NOMEePEeTHHOTO TMOTOPKEHHSI PENaKilii MPOEKTIB CIUIBHUX E€JIeKTPOHHHUX
JIOKYMEHTIB, 30KpeMa CIiBpO3pOOJICHHS TPOEKTIB PO3MOPS/KEHb TOJIOBU

oOnepxaaMiHICTpallli, HaKa31B KepIBHUKA anapaTy o0JiAepKaIMiHICTpallii;

JIOBEJICHHS YIIPABIIHCHKOI 1H(pOpMaIlii 10 BijoMa, 30KpemMa Mpo TUTAaHH Ta
poOOTY BIAMOBITHUX YCTAHOB;
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iHGOpMYBaHHS PO MPUUHATI OOJAEpKAIAMIHICTPAIIEIO YIPaBIIHCHKI
pIIICHHS;

3'sCyBaHHS CTaHy OMPAIIOBAHHS OOJICPXKAJAMIHICTPAIIEI0 EIEKTPOHHUX
JIOKYMEHTIB, 1110 HAIMIIUIA HA 11 pO3TJIA/IL.

31. Indopmarriss 3 AUCTYBaHHS CIY>KOOBOIO €JIEKTPOHHOIO MOIITOI0 MOXKE
BUKOPUCTOBYBATHUCS ISl MIATBEPIKEHHSI BUKOHAHUX JIIH.

32. IndopmamiitHuii 0OMIH CIy>KOOBOIO €JICKTPOHHOIO IIOIITOK HE Mae
FOPUIAYHOI CHJIU.

33. Iudopmamiitanii 0OMIH CIIy’)kOOBOIO  €JIEKTPOHHOIO TIOIITOK HE
JOTTYCKA€EThCS 100 iH(popMaIlii 3 00MEKEHUM JOCTYTIOM.

I11. Opraxizauisi eJIeKTPOHHOI0 JOKYMEHTO00Iry

34. Opranizaiiiss JOKyMEHTOOOITY 00JaepKaaMiHICTpaIlli 3A1MCHIOEThCS 3a
JIOTIOMOTOI0  CUCTEMH €JIEKTPOHHOTO JOKYMEHTOOOITy, IO I1HTErpyeThCs 13
CUCTEMOIO B3a€MOII1.

35. Cucrtema eNeKTPOHHOIO JOKYMEHTOOOIry IOBMHHA 3abe3rneuyBaTH
IPOXO/PKEHHS EJIEKTPOHHUX JIOKYMEHTIB Ta €JIEKTPOHHMX KOMIN JOKYMEHTIB Ta
B3a€MO3B'A30K 13 CHCTEMAMHM €JIEKTPOHHOT'O JIOKYMEHTOOOIr'Y 1HIIIMX YCTAHOB.

00.1iKk 00cATy €JIEKTPOHHOI'0 JOKYMEHTO000Iry

36. OOnik 00cCSry eJIeKTPOHHOTO JIOKYMEHTOOOITY 31MCHIOEThCS B
aBTOMAaTH30BAaHOMY  PEXHMI  CHCTEMOIO  €JIIEKTPOHHOTO  JOKYMEHTOOOITy
oOsaep kaaMiHICTpallii.

37. IlimcymkoBi maHi OOJiKy 0O0CSTY ITOKYMEHTOOOITY TMOJAl0ThCs B
eJIeKTpOHHIM popmi (1oaaTok 1).

PeecTpanisn 10kyMeHTIB

38. BxiaHi, BHYTpIiIlIHI, BUXIJHI, 1HII JOKYMEHTH HE3aJ€XKHO Bl (POPMHU iX
CTBOPEHHsI, MIArOTOBJIEHI B OOJIAEp:KaAMIHICTpALlli, PEECTPYIOTHCA B CHUCTEMI
€JICKTPOHHOTO JOKYMEHTOO00ITY, a y pasi ii BIICYTHOCTI, Y B€O-MOJyJl CUCTEMU
B3acMO/Iil.

39. [lns 3a0e3nedyeHHs] peecTpallii JOKYMEHTIB y €JIEKTPOHHIN Ta manepoBii
dbopmax (maymi - JOKYMEHTH) B aBTOMAaTHM30BAaHOMY PEXHMI 3allOBHIOETHCS
peecTpaIiiHO-MOHITOPUHIOBA KapTKa, 10 SKOi BHOCATHCA BC1 OOOB'S3KOBI,
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JOMaTKOBI Ta y pa3i MOTpeOM 1HII PEeKBI3UTH JOKYMEHTa BIAMOBIIHO M0
BUMOT [HCTpyKIIii 3 I1I0BOACTBA.

40. PeecTpaliiHO-MOHITOPHHIOBAa KapTKa EJIEKTPOHHOIO JOKYMEHTa
CTBOPIOETHCSI CHUCTEMOIO E€JIEKTPOHHOTO JIOKYMEHTO00Iry (BeO-MOIyleM CHCTEeMH
B3a€MO/Ii1) B €JIEKTPOHHIN dopmi.

41. 1o O0OOB'A3KOBHX PEKBI3UTIB, III0 BHOCATHCSI B PeEECTpaIliiHO-
MOHITOPHMHTOBY KapTKy, HaJIe)KaTh: BHJ JIOKYMEHTa, KoJ yHIi(ikoBaHOI (hopMmu
JIOKyMEHTa  BiAmoBigHO g0  JlepkaBHOro kiacudikaropa  yIpaBlIiHCHKOI
nokymentamii  JIK 010-98, ingexc Ta 3arofoBOK — €JIEKTPOHHOI  CIIPaBH,
KOPECIOHACHT (yCTaHOBa-BIANPABHUK), MIAMUCYBa4Y JOKYMEHTA Ta E€JIEKTPOHHUMN
U poBUii MANKUC MiANKUCYBaya a00 eNEeKTPOHHA MeYaTKa YCTaHOBH-BIAMPABHUKA,
aapecar (TIepelliK YCTaHOB, SIKMM aJpEeCOBAaHO JIOKYMEHT), BUXiIHI HOMEp Ta jaTa
(peectpartiiitHi aTpuOyTH KOPECIOHJEHTA), BXIJHI HOMEp Ta Jara (peecTpailiiiHi
aTpuOyTH ajpecara), BUXIAHUI HOMEp Ta JaTa peectpalli (peecTpauiiiii aTpulyTH
YCTaHOBH), KOPOTKHUI 3MICT TOKYMEHTA, CTPYKTYPHUN TIAPO3/ILJI, BIANOBIAATbHUAN
3a BUKOHAHHS 3aBJaHHs Ta/a00 MiArOTOBKY JOKYMEHTa B 00JIIepkaIMiHICTpallii 13
3a3HAYCHHSIM HOTO 1HJIEKCY, MpI3BUIlA, IMEHI, IO OATHKOBI, HOMEpa TeyieoHy Ta
CIIy’kO0BOi  €JIEKTPOHHOI TOIITH MOro KepiBHUKA, EJIEKTPOHHI PE30JIOIIii,
BIIMOBIANBHUN BUKOHABEIb (3T1IHO 3 PE3OJIONIEI0) 13 3a3HAYCHHSAM HOTO
Mpi3BUINA, 1IMEHI, O 0aThbKOBI, HOMepa TeiaedOHY Ta CIIyKOOBOi E€IEKTPOHHOT
IOILITH, CTPOK Ta IO3HAuKa MpPO BUKOHAHHS EJIEKTPOHHOIO JOKYMEHTA, CTPOK
30epiraHHs €JIEKTPOHHOIO JOKYMEHTa (BIAMOBIIHO J0 HOMEHKJIATYypU CIIpaB),
KUIBKICTh CTOPIHOK CYIPOBIJHOTO JIMCTa Ta KUIBKICTh CTOPIHOK JOJATKIB,
NOCWJIAHHS Ha B)KE€ 3apEECTPOBAHI JIOKYMEHTH (ICTOpPisl MUTAaHHA), 1HIUKATOPU
CTaHy BUKOHAHHS IOKyMEHTA Ta CTPOKU BUKOHAHHSI 1HIUKATOPIB.

42. o J0AaTKOBUX PEKBI3UTIB, 10 BHOCATHCA B PEECTpaIiiHO-
MOHITOPUHTOBY KapTKy, HAJIEKaTh: BHYTPIIIHE TEepPeaapeCyBaHHS E€ICKTPOHHOTO
JOKyMEHTa MK CTPYKTYPHUMH MiIPO3/iIaMu OOJAepKaaMiHICTpallii, HasBHICTb
Ta MepemiK J0JaTKIB, MPOMIXKHI CTPOKH BHUKOHAHHS, 1H(OpMaIlis mpo 3MiHy Ta
MEPEHECEHHS! CTPOKIB BUKOHAHHSI, TMPUIWHEHHS MOHITOPUHTY €JIEKTPOHHOTO
JIOKyMEHTa, 1H(pOpMAaIliiiHI TOBIJIOMJICHHS CHCTEMH B3a€EMOJIi, KOJ JOKyMEHTa
3TITHO 3 TEeMaTUYHUM  KjacudikaTopoM  oOiaepxkaaMiHiCcTpallii, CTpPOK
nepefaBaHHsl 70 apXiBy oOiaepxkaaMiHICTparlii, MO3HA4YKa IMPO HAJIEKHICTh
JIOKYMEHTa J10 JOKYMEHTIB TEPMIHOBOI'O PO3TJISITY.

43. JlomyckaeTbCsl BBEJCHHS OOJIEPKAIMIHICTPAIIEI0 1HIIMX PEKBI3UTIB
CJIEKTPOHHOTO JOKYMEHTa, SIKI HE 3BYXKYIOTh Ta HE 3MIHIOIOTh 3aCTOCYBaHHS
00O0B'SI3KOBUX Ta J0JIATKOBUX HOTO PEKBI3UTIB.

44. Peectpairist BXiTHOT 1 BUXIJHOT KOPECMOHACHIIT 00JIIep KaiMiHICTpaIlii
3MIMCHIOETBCS  BUIALUIOM  JUIOBOJACTBA 1 KOHTPOJO OOJAepKaaMiHICTpaIrii


http://search.ligazakon.ua/l_doc2.nsf/link1/FIN4798.html
http://search.ligazakon.ua/l_doc2.nsf/link1/FIN4798.html
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LEHTpaIi30BaHO ©0e3 TmpaBa JeNeryBaHHS BIAMOBIAHOI  (QyHKUIT  1HIIMM
CTPYKTYPHHUM MiIp0o3/iJiaM o0iepKaaMiHicTparii.

45. ®dakcorpaMyd Ta IHII EJIEKTPOHHI JOKYMEHTH, IO HAaAXOJATh
CJICKTPOHHOIO TIOIITOK 0€3/3 €IEKTPOHHUM IU(PPOBUM MiANHUCOM (€IEKTPOHHOIO
MeYaTKOI0), peecTpallii He MiIsaratoTh.

46. VY cucTemi €IEKTPOHHOTO JOKYMEHTO00Iry (OpMYeEThCS €aUHA
IIEHTpaIi30BaHa 0a3a peecTpalifiHuX JaHUX B €JICKTPOHHIN (opMi, 3a JOTOMOTOFO
SAKO1  TpaIliBHUKA 3a663neqy10TLc;1 iHpopMarlliero Tpo BCl  JTIOKYMEHTH
obmaeprkaaMiHICTpaIlii 1 iX MiCIIe3HaX O/ IKCHHS.

47. Tlopsimok pO3MIIICHHS PEKBI3UTIB y PEECTPALifHO-MOHITOPUHTOBIN
KapTLI1 BU3HAYAETHCS [HCTPYKIIEIO 3 A1IIOBOACTBA.

Peecmpayis exionux ooxymenmie

48. Peectpariiss BXiJHOI KOPECHOHJEHIIT 3A1MCHIOETHCS MPaIliBHUKOM
BTy [IJIOBOJICTBA 1 KOHTPOJIO JIMINE IICIS TPOBEJACHHS MOMEPEeIHbOTO
pO3TIsiy TOKYMEHTA.

49. He nomyckaeTbcsi TPOBENEHHS IMOABIHHOT peecTparii eIeKTPOHHOIrO
JIOKyMEHTa Y CHUCTEMI EJIEKTPOHHOTO JIOKYMEHTOOOIry Ta BeO-MOJIyJl CHUCTEMH
B3a€MO/III.

50. Ha gokymeHT, 110 HaAIMIIOB y mamepoBiid (opmi, micias peectparii
HUIIXOM JIPYKY HAHOCUTBhCS Horo mrpux-koa (QR-kom), MpUCBOEHUI CHCTEMOIO
€JIEKTPOHHOTO JOKYMEHTOOOIry, Ta CTBOPIOEThCA (DOTOKOMIS, SIKYy MpaliBHUK
BTy JUIOBOACTBA 1 KOHTPOJK BHOCHTH JO pPEeECTpaliiHO-MOHITOPUHIOBOI
KAPTKH.

51. Bxiguuéi noKyMeHT moOCTiiiHOro Ta TpuBanoro (moHax 10 pokis)
30epira”Hs, 10 HAAIAIIOB y TMamnepoBiil Gopmi, MiCHs peecTparlii Ta CTBOPEHHS
dboToKOMmIT MPaIiBHUKOM BUIIUTY JIJOBOJCTBA 1 KOHTPOJIIO TMEPEIAETHCS
Oe3rmocepeHbO B CTPYKTYPHHH MiAPO3AUT 00JIaepKaaAMIHICTpaIlii, BU3HAUYCHUH B
YCTaHOBJICHOMY TOPSIKY BiJMOBIAATIEHUM 32 BUKOHAHHS [IOTO JTOKYMEHTA, JIUIIE
uist  30epiraHHs 3 TOAANbIIMM  (OPMYBaHHSM Yy CHOpPaBH BIJIMNOBIIAHO [0
3aTBEPKEHOT HOMEHKJIATYPH CHPAB.

llepesipka enexmponHo2o yugpoeozo nionucy

52. Jlns 3a0e3medeHHs] TEPEeBIPKU EINEeKTPOHHUX IU(POBUX TINUCIB
(€JIEKTPOHHOT IEYaTKH ) BAKOPUCTOBYIOTHCSI:



17

BCTQHOBJICHWH Ha BIAMNOBIZHOMY poOOYOMY Miclll HaaldHUN 3aci0
€JIEKTPOHHOTO IM(POBOrO MIAMKUCY 7S TEPEBIPKA HAKIAJACHUX EJIEKTPOHHUX
mubpoBUX MAMUCIB abo BIiAMOBIAHA (DYHKIIS CHCTEMH  EJIEKTPOHHOTO
JIOKYMEHTOOOITY, B SIKy 1HTEIpOBaHO HaJIMHUN 3aci0 €JeKTPOHHOIO IU(POBOTO
IJIITHCY;

3aBaHTaXEHI 13 caifTa akKpeaIuTOBAHOTO WEHTPY cepTudikamii KIo4iB
cepTHU(iKaTH BIIKPUTHUX KIIOYIB, fAKi 3aCBIIYYIOTh UYWHHICTb 1 HAaJIEKHICTh
BIIKPUTOTO KJIIOYa BIANOBIAHOMY MiANMKUCYBadyy Ta CHUCKH BIAKIMKAHUX
cepTuikaris.

53. B obnaepsxkaaMiHicTpallii OpraHi30BYEThCS ICHTPATi30BaHE CXOBHIIEC
ceptudikaTiB BIOKPUTHX KIIOYIB a00 3aCTOCOBYETHCA OH-JAH TEpeBIpKa
cepTudikariB 0e3MOcepeHbO 3 EJIEKTPOHHOIO MEPENiKy CepTU(IKATIB KIIOYIB
aKpeAUTOBAHOTO LIEHTPY cepTU(iKalii KIFOUiB.

54. IlepeBipka eJEKTPOHHOTO IMGPOBOTO MIAMUCY  3MIHCHIOETHCS
BIJIMOBITHO 10 BUMOT [TopsiiKy 3acTOCYBaHHSI €JIEKTPOHHOTO IIUGPOBOTO MiAMUCY
opraHamMu  JIepXaBHOI  BJaJM, OpraHaMd  MICIEBOIO  CaMOBpSIyBaHHS,
MIIPUEMCTBAMH, YCTAaHOBAMU Ta OpTaHi3allisIMH Jep>kKaBHOI (OpMHU BIACHOCTI,
3aTBepKeHOro noctanoBoto Kabinery MinictpiB Ykpainu Bia 28 sxoBTHs 2004 p.
Ne 1452 .

Peecmpayis suxionux ooxymenmie

55. Peectpatiiss BHUXIIHHUX €JEKTPOHHMX JIOKYMEHTIB 3IHCHIOETHCS B
aBTOMATU30BAHOMY PEXKMMI Micld iX MIANUMCaHHA. [HCTpyKIi€w 3 AUIOBOACTBA
MOke OyTu mependayeHa aBTOMATHYHA peEeCTpallisi BCiX a00 OKpEeMHMX BH/IIB
JIOKYMEHTIB 3a (paKTOM iX IiAMHCaHHSI.

56. HancunanHs JOKyMEHTIB He3aleXHO Big (opMu iX CTBOpPEHHS,
31ACHIOETHCS UePEe3 CUCTEMY B3a€EMOII.

VY pasi cTBOpeHHS JOKyMEHTa y TarepoBiii opMi anpecaTy HaJICHUIAEThCS
Jaumie “oro (OTOKOIiSI 4Yepe3 CHCTeMY B3a€MO/Ili, KpiM BUMAJKY HAaJICUJIAHHS
JIOKYMEHTIB YCTAHOBI 4Md 0C001, Kl HE € KOPUCTYBauaMH CUCTEMH B3a€MOJi, Ta
JIOKYMEHTIB, BU3HAUEHHUX MTyHKTOM 2 wi€i [HCTpyKIii.

57. Sxmo anmpecar HE € KOPUCTyBayeM CHCTEMH B3a€MOJiil, MpaIliBHUK
BTy JIJOBOJCTBA 1 KOHTPOJIO OOJAEp>KaaMIHICTpALlli CTBOPIOE MAINEpPOBY
KOITIO €JEKTPOHHOTO JOKYMEHTA, 3acBiIUye i1 Me4aTKow oO0aepKaaMiHicTpali
Ta HAJICWJIAE 32 HAJICKHICTIO 3T1IHO 3 BUMOTaMu [HCTpyKIIii 3 A1IOBOJICTBA.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP041452.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP041452.html
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58. V pasi HangcumanHs (GOTOKOIMII JOKyMEHTa 4Yepe3 CHUCTEMYy B3a€EMOJIil
OpUTiHAN BHUXIJHOTO TOKyMEHTa B mamepoBiid ¢opmi (umie js TOKyMEHTIB
MOCTIHHOTO Ta TpuBaioro (moHaa 10 pokiB) cTpokiB 30epiraHHs) MepeacTbes B
CTPYKTYPHHI MiApO3aia o0iaepKaaMiHicTpallli (aBTOpPy JTOKYMEHTa) TUIBKH JIJIst
30epiraHHs 3 MojajabIIuM (OPMYBAHHSM y CIIPABU BIJAMOBIIHO JI0 3aTBEPKEHOI
HOMEHKJIATypH CrpaB 0e3 mepenadi ix aapecary.

59. [TIlepeBipKky BHECEHHX Y PEECTPAIliiHO-MOHITOPUHTOBY KapTKy
00O0B'SI3KOBUX Ta JOJATKOBUX PEKBI3UTIB BUX1THOTO JTOKYMEHTA 3/IIMCHIOE CUCTEMA
€JIEKTPOHHOTO JOKYMEHTO00ITY B aBTOMAaTUYHOMY PEXKHUMI.

EJZ@KWIpOHHCl neuamkda

60. Ilepenik eNEKTPOHHUX JTOKYMEHTIB, SIKI TOTPEOYIOTh 3acBITUEHHS
€JIEKTPOHHOIO NEYAaTKO, BU3HAYAETHCS [HCTPYKIIEIO 3 JIJIOBOJICTBA HA MiACTaBl
aKTIB 3aKOHO/IaBCTBA.

61. Haka3om kepiBHMKa amapaTy oOJaep>KaaMiHICTpaIlli BHU3HAYAIOTHCS
MOPSIJIOK BUKOPUCTAHHS €JIEKTPOHHOI MEeYaTKX Ta YIOBHOBAXKEH1 MOCAI0BI 0CO0H,
BI/IMOBIAIBHI 3 11 3aCTOCYBaHHS.

Kinekicts CIICKTPOHHUX II€YATOK, 110 BUKOPHUCTOBYIOTHCS
o0JIep KaIMIHICTPALII€l0, HE 0OMEKYETHCS.

O6naepxxkaaMiHICTpaIlis Ma€ TMPaBO 3acBIIUyBAaTU E€JIEKTPOHHI  KomMii
JIOKYMEHTIB, 30KpeMa Ha BHUMOTY OpTaHiB CYyJIOBOi BJIagu Ta MPaBOOXOPOHHHX
OpraHis.

Opranizanisi nepexaBaHHs JOKYMEHTIB
Ta BU3HAYEHHS IX BUKOHABIIIB

62. 3apeecTpoBaHMI TOKYMEHT 32 (DAaKTOM BHECEHHS MPaIliBHUKOM BiJILITY
JUJIOBOJCTBA 1 KOHTPOJIIO B PEECTPALIMHO-MOHITOPUHTOBY  KapTKY
BIJIMOBIJIAJILHOTO 32 PO3TJIS/ IOKYMEHTa (3T1THO 3 PO3MOIIOM 00O0B'SI3KIB) TOJIOBU
oOmnaepx)aaMiHiCcTparlii, HEepIIOTro 3aCTyIHUKA, 3aCTYITHUKIB rOJIOBH
oOJsaep kaaMiHICTpallii, KepiBHUKA amapary oOjaep:xkaamiHicTpaiii, abo
KEpIBHUKA CTPYKTYPHOTO MIAPO3AUTY OOJIAep KaJAMIHICTpalli, SKUH po3Iisiiae
JOKYMEHT B o0OJepKaJMIHICTpalii nepmuM (Jaini - NEepBUHHUNA PO3IIIAN),
aBTOMAaTUYHO TIEPENAEThCS HA PO3TJISA  4Yepe3 CHUCTEMY  eJIEKTPOHHOTO
JIOKYMEHTOOOITY.

JIOKyMEHT aBTOMAaTUYHO Ta OJHOYACHO HAIXOIUTh HA PO3TJISA OJIHIM UM
JIEKUIBKOM TIOCaJIOBUM Oco0am  (TepiioMy 3acTylmHHUKY, 3aCTYITHHUKAM TOJIOBU
oOnaep)aamiHiCcTpallii, KEpIBHUKY  amapary oOJijepkaaMinicTpaiii  abo
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KEepIBHUKAM CTPYKTYPHUX MIAPO3AUIIB OOIIepKaaMiHICTpalii), sIKI BH3HAYEHI
BUKOHABIIMU (CITIBBUKOHABIISIMH ) 3a3HAYEHOTO JIOKYMEHTA.

63. JlokyMeHTH ojpa3y Micisl iX peecTpallii mepeaaroThCcsi Ha NMEPBUHHUI
O3S,

INomoBi ob6aaepxxaamiHicTpallii abo 0cobi, sika BUKOHYE HOro 00OB'SI3KH, Ha
MEPBUHHUN PO3TIISA MEPEIalOThCA JOKYMEHTH, 10 Hamiknum Bix Cekperapiary
Kabinery MinictpiB VYkpainu, BepxoBHoi Pamu Vkpainu, ApaminicTparii
[Ipesunenta Ykpainw, 3BepHEHHS HAPOJHHUX JEMyTATIB Ta JOPYYCHHS (JTHCTH)
yYCTaHOB BUIIOTO PiBHS.

[TepmioMy 3acTymHHIKY, 3aCTYITHHKaM TOJIOBH OOJIep)aaMiHiCcTparlii Ta
KEpIBHUKY amapaty oO0Jep KaJMIHICTpalii 3riIHO 3 PO3MOJALIIOM OOOB'SI3KIB Ha
NEPBUHHUN PO3TIISi MEPEAAIOThCS aKTH OpPTaHiB JAEpXaBHOI BIAIH, TOKYMEHTH,
00 HAAIMIUIM B CTPYKTYPHUX  MIAPO3AUIB  OOJAep)aaMiHICTpallli,
TEPUTOPIATLHUX OPTaHiB IIEHTPAJLHUX OpPraHiB BUKOHABYOI BIIJU, OpraHi3alii,
yCTaHOB  Ta  MIJNPUEMCTB, 10 Halexarb J0 chepu  ympaBiiHHSA
oOmaepKaaMiHICTpallli, OpraHi3allifHO-pO3MOpsAYl Ta MPOTpaMHl JTOKYMEHTH
3araJibHOJIEPKABHOTO XapaKTepy.

[TepBuHHUN PO3TJIA MPOCKTIB aKTiB, BHECEHUX OOJIepKaaMIHICTpaIlli Ha
COUIbHE  pO3pOOJIEHHSA, IHIOMX JIOKYMEHTIB  3IMCHIOETbCS  KEpPIBHUKaAMU
CTPYKTYPHHX TIPO3ALUIIB 00JaepkaaMiHICTpallil ado ocobamMu, 1110 BUKOHYIOTh iX
000B'I3KH, B MeXKaxX iX KOMIIETCHIII].

Enexmponna pezonioyia

64. IlocagoBa ocoOa, sika 3A1MCHIOE TEPBUHHUN PO3IJISI E€IEKTPOHHOIO
JIOKyMEHTa, HakjaJa€e Ha HBOTO EJIEKTPOHHY pE30JIOIii0, B SKiil BHU3HAYae
rOJIOBHOTO BUKOHABIIA, BIMOBIJAIHHOTO 32 OpraHi3ailil0o BUKOHAHHS JOKYMEHTa B
oOnepxkaamiHicTpalli, Ta y pa3i HEOOXIJHOCTI CIIBBUKOHABIIIB 1 CTPOK HOTO
BUKOHAHHS.

B enexTpoHHiii pe3oroiii 000B'SI3KOBO 3a3HAYAIOTHCS BCl CTPYKTYPHI
MIPO3/a1IU, sIKi OepyTh ydacTh B OIpalfOBaHHI JIOKYMEHTa Ta MOTOKEHHI
MPOEKTY BIAMOBI/II.

ITocamoBi 0cobu, sfKI OJAHOYACHO PO3TJISAAIOTH EJIEKTPOHHHUM TOKYMEHT,
HAaKJIaIat0Th Ha HHOTO €JIEKTPOHHI PE30JIIOLI1, B IKUX BU3HAYAIOTh BIAMOBIIAIEHUX
BUKOHABI[IB Ta y pa3l HEOOXITHOCTI CHIBBUKOHABIIIB y MeXax BiAMOBIIHOTO
CTPYKTYPHOTO IiJIpO3LITY.
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65. EnexktpoHHa  pe3OJIOMmiS CKJIQJAE€TbCS 3  TAaKUX  PEKBI3UTIB:
npi3BUIIIE, 1HILIAT IMEHI BUKOHABI (BUKOHABIIIB) Y JAaBAJIbHOMY BIJIMIHKY, 3MICT
JOPYYEHHS, CTPOK BUKOHAHHSI, €JIEKTPOHHUI IM(PPOBUI MiAMKC TTOCATOBOI OCOOH.

B enexTpoHHii pe30oLii 10 eIEKTPOHHOIO JOKYMEHTA, 1110 HE MAa€ CTPOKY
BUKOHAHHS, 3a3HAYEHHS 3MICTY JJOPYUYEHHS Ta CTPOKY BUKOHAHHS HE BUMAraeThCs.

EnextponHa pe3ostroriisi MOKe JOTOBHIOBATHUCS IHIIMMH PEKBIZUTAMU, SIKI
BU3HAYaIOThCs [HCTPYKIIIEIO 3 I1JIOBOJICTBA.

Hekonkperni ("mpuckoputu”, "momimmutu", "akTuBizyBatu", "3BEpHYTH
yBary" TOIII0) eIEKTPOHH1 PE30JIOLIi HE TOMYCKAIOThCSI.

66. Yci eNeKTpOHHI PEe30JoNii, HAKIaJCHI Ha EJIEeKTPOHHUU JOKYMEHT,
BHOCSITBCS JI0 IOT0 peecTpaliiHoO-MOHITOPUHTOBOI KAPTKH 1 HEPO3PUBHO IMOB'A3aH1
13 Hewo. EnekTpoHHa pe3oJiolis, sfKa € HacHiIKOM BUKOHAHHS EJIEKTPOHHOT
PE30JII01Ii1 BUIIIOTO PIBHS, JOJAATKOBO MICTUTH JIOTIYHE MOCUJIAHHS HA BIJIMOBIAHY
CJICKTPOHHY PE30JTIOLIIIO0 (JIEPEBO €IEKTPOHHUX PE30JIIOITIH).

67. Ha enexkTpoHHY pe30JIONIID TOCaAOBOI OCOOM  HAKJIAJIa€ThCs
CJIEKTPOHHUN HU(PPOBUHN MIIMUC IIET K MOCATOBOT OCOOH.

68. Jlo HakimamaHHS eJEeKTPOHHOI PE30JIONii BCTAaHOBJIOIOTHCS TaKi
0COOJIMBOCTI:

BUKOHABISIMA €JIEKTPOHHOI PE30JIIOLIi TOJOBH  OO0JIep:KaAMIHICTpaLii
BU3HAYAIOTHCA CTPYKTYPHI MiAPO3IALIM oOJAepKaaMIHICTpaLii, Mpo 110 CUCTEMA
€JIEKTPOHHOTO JJOKYMEHTO0O0ITY aBTOMAaTUYHO 1H(POPMYE MEPILIOTO 3aCTyMHUKA a00
3aCTYITHUKIB TOJIOBH oOnaepkaamiHicTpali, KEepIBHHMKA anapary
oOnaepxkaaMiHICTpallli, IKl KOOPJAUHYIOTh AISUIbHICT BIAMOBIIHOTO CTPYKTYPHOTO
MIIPO3AUTY Ta Y pa3i moTpedbu MaroTh MPaBoO JOMOBHUTH 3a3HAYEHY PE30JIIOLII0, HE
3MIHIOIOUH CYTI JOPYYEHHS TOJOBU OOJAEpX)aAMIHICTpaIli Ta HOro roJIOBHOTO
BHUKOHABLIS;

BUKOHABISIMU PE30JIIOIIT MEepPIIOro 3acTylmHUKa a00 3aCTYNMHHKIB TOJOBH
oOnepxkaaMiHICcTpallii, KepiBHUKA amapary o0aepKaaMIiHICTpallii BU3HAYAIOTHCS
KEpIBHUKU MIANOPSAKOBAHUX CTPYKTYPHUX MIAPO3AUIIB 0OJAepKaaMiHICTpalli,
Kl BXOJSTh J0 CKJIaAy CTPYKTYPHUX HIAPO3JAUIIB, YUIO HISUIBHICTE KOOPAMHYE
BIIMOBITHUN 3aCTYIMHUK TOJIOBH OOJIIepKaaMiHICTpallii abo KEepiBHHMK amapary
oOnaepkaaMiHICTpallii, NTPO IO CHUCTEMa EJEKTPOHHOTO JIOKYMEHTOOOIry
aBTOMATUYHO 1H()OPMY€E KepIBHUKIB BIMOBIAHUX CTPYKTYPHUX HIAPO3/ILIIB;

BUKOHABI[IMA  PE3OJIOIII  KEpIBHUKA  CTPYKTYPHOTO  TIJAPO3JALTY
BU3HAYAIOTHCSA  CIEIIATICTH  BIAMOBIAHOTO MAPO3AUTY, MpPO IO CHUCTEMaA
€JIEKTPOHHOTO JOKYMEHTOOOITY aBTOMAaTUYHO 1H(OPMYE KEPIBHUKIB BiJIITOBITHUX
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OIAMNOPSAKOBAHUX — MIAPO3JAUTIB, IO BXOMASTH 10 CKJIaay bOT'O
CTPYKTYPHOTO MiIPO3LITY;

BUKOHABIIEM  PE30JIIOIIi  TOJOBH  OOJIIEp)KaJAMIHICTpaIlii, IMepIIoro
3aCTYNMHUKA a00 3aCTYIHUKIB TOJIOBU OOJIep KaJMiHICTpallli, KepIBHUKA arapary
obnaepkaaMiHicTpallii Moke OyTH Oyab-sSKHH MIIOPSAKOBAHHUM BIIMOBIIHOMY
KEPIBHUKY CITIBPOOITHHK YCTAaHOBH, JI0 KOMIIETEHIII1 SIKOT'O HAJICKHUTh 3a3HAUCHE B
pesomrorii  muTaHHs. [Ipo BH3HAYEHHS B PE3ONIONIl BHKOHABISI CHCTEMa
CJIEKTPOHHOTO  JOKYMEHTOOOITY  aBTOMaTH4YHO  1HGOpPMYE  KEPiBHHIITBO
CTPYKTYPHOT'O Ta MiAMOPSIKOBAHOTO MiAPO3ALTY JAHOTO CIIBPOOITHHUKA;

OTpUMaHHS  TEpUIMM  3aCTYMHUKOM  ab0  3aCTyMHHKOM  TOJIOBU
o0ep:kaaMiHiCTpallii, KEpIBHUKOM arapaTy o0JaepKaAMIHICTpalli, KepIBHUKOM
CTPYKTYPHOTO a00 TiANOPSIKOBAHOTO MiAPO3ALTY iH()OPMAIIHHOTO TTOBIJOMIICHHS
PO CTBOPEHHSI TOJIOBOIO OOJIepKaJAMIHICTpallll €JIEKTPOHHOI PEe30oLii He
nependayae CTBOPEHHS BIANOBIIHMM KEPIBHUKOM CBO€I PE30JIIOLIT O LBOTO XK
JIOKYMEHTa, a JIMIIE nepeadayae 03HalOMIICHHS 13 TOKYMEHTOM,;

CJICKTPOHHOIO PE30JIOIIEI0 MOXKE OyTH BHU3HAUEHO T'OJOBHOIO BHKOHABIISA,
CIIBBUKOHABIIIB, CTPOKM BUKOHAHHSI, OTPUMYBauiB JTIOKYMEHTa "0 Bijioma".

69. EnxexTpoHHI TOKYMEHTH HAJIXOJsITh A0 iX BUKOHABIIIB BUKJIIOYHO Yepe3
CHUCTEMY C€JIGKTPOHHOTO JOKYMEHTOOOIIY Ha TMiJCcTaBl HaKIaJCHHX Ha HUX
€JIEKTPOHHUX PE30JTIOLIIM.

JIOKyMEHT, BHUKOHABLUSAMH SIKOTO € KIJIbKa CTPYKTYPHHUX HIAPO3JLIIB
(mocamoBuX 0ci0), HAAXOAUTH OJHOYACHO JO BCIX MOro BUKOHABIIIB, BUSHAUCHHX
€JIEKTPOHHOIO PE30JIIOLIIEID UM TEPETIKOM PO3CHIIKH, CTBOPEHUM PEECTPATOPOM
a00 aBTOPOM JIOKYMEHTA.

70.  KepiBHUKM  CTPYKTYpHHX  MIAPO3ILTIB  0OJAep:KaaMiHICTpaIi
OTPaIlbOBYIOTh E€JIEKTPOHHI JOKYMEHTH, OTpPHMaHl BHACTIZOK iX TMepeaaBaHHS
yepe3 CHUCTEMY CJIEKTPOHHOTO JOKYMEHTOOOITY 3a HaJeXKHICTIO, Ha ITJICTaBl
HAKJIQJICHUX Ha HUX EJIEKTPOHHUX PE3OJTIOIIH.

Y  pazsi HEOOX1THOCTI KEepPIBHUK CTPYKTYpPHOTO M1IPO3ALTY
oOnaepx)aAMiHICTpalli Ma€e MpaBO JEJNETryBaTH CBOEMY 3aCTYIHHMKY PO3TJISL
YaCTMHMU E€JIeKTPOHHUX JOKYMEHTIB, $KI HaIXOIATh Ha OMpaIfOBaHHSA O
CTPYKTYPHOTO MiPO3ALTY.

71. Cuctema eleKTPOHHOI'O JOKYMEHTOOOITY aBTOMAaTHYHO (IKCye (aktu
nepefaBaHHsl  €NEKTPOHHUX  JIOKYMEHTIB  BHKOHABIISIM B PEECTpaIliifHO-
MOHITOPUHIOBIN KapTIli 13 3a3HadeHHsSM 1H(oOpMaIli mpo BHUKOHABIIIB, SKUM
nepesaHo JOKYMEHT.
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/2. 3MiHa TOJOBHOTO BUKOHABIISI 3I1HCHIOETHCS B CHCTEMI €JIEKTPOHHOTO
JIOKYMEHTOOOITY Ha MiACTaBl Pe30IoLii KepiBHUKA, SIKUW 31HCHIOBAB IEPBUHHUN
PO3TIISiA €EKTPOHHOTO IOKYMEHTA.

73. Skmo s eNeKTPOHHOTO JIOKYMEHTa HE BCTAHOBJIEHO CTPOKIB
BUKOHAHHS, & MOro OMpalloBaHHS HE MOTpeOye MiATOTOBKU MPOEKTY TOKYMEHTa
Ha WOT0 BUKOHAHHSI, BIATIOBIAAJIbHUI BUKOHABEIIb MA€ MPABO MICIs 03HAHOMIICHHS
3 JJOKYMEHTOM BHECTH B PEeCTpaIliiHO-MOHITOPUHIOBY KapTKy iH(opMaIlio mpo
CIOCi0 BUKOHAHHS IIOTO JIOKYMEHTa (IMUTAHHS BUPIIIEHO B poOOYOMY TMOPSAKY,
B35TO y4acTh Y HapaJil TOIIO), 3aKpUTH Horo "m1o0 cipasu'.

ko €JIEKTPOHHUI JOKYMEHT po3iciiaHo npaiiBHUKaM
oOnnepkagMmiHicTpanii i O3HAMOMJICHHS dYepe3 CHUCTeMY eJIEKTPOHHOTO
JIOKyMEHTOO0ITY obmaepxaamiHicTparlii, BIZIITOBITATEHUI BUKOHABEIIb,

CIIBBUKOHABIII BHOCSTH BIAMITKY MPO iX O3HAHOMJIEHHS, IO MHiATBEPKYEThCS
€JIEKTPOHHUM LU(POBUM MIANUCOM. Y TaKOMYy BUIAAKY B CHUCTEMI €JIEKTPOHHOTO
JOKYMEHTOOO0ITY  00JiepKaJAMIHICTpallli  aBTOMAaTUYHO TIE€HEPYETbCS  JIUCT
O3HAHOMJICHHSI 3 JIOKYMEHTOM, Y SIKOMY 3a3HAYa€ThCs MEpeNiK MOCaJ0BUX OCI0
obnmaepkaamiHicTpalii, SKuM OyJIo TIepeJaHoO BIAMOBIAHUN JOKYMEHT 3
MO3HAYKOIO0 MPO O3HAMOMIIEHHS, Y TakoMmy (opMari: Mpi3BUINE Ta 1HINIaJIM, JaTa
HAJXO/DKCHHS €JIEKTPOHHOTO JOKYMEHTa, JaTa O3HaloMJIeHHS (eJIeKTpOHHA
IIO3HAYKa Jacy).

IV. JokymeHTYyBaHHs YIPABJIiHCHKOI iHpopMail B e1eKTPOHHIN ¢opMmi
3arajibHi BUMOI'M 10 CTBOPEHHS JIOKYMEHTIB

74. JIOKyMEHTYBaHHSI YIpPaBIIHCHKOI 1H(pOpMAaIll B €JIEKTPOHHIN QopMi
MOJIAITa€ Y CTBOPEHHI €JIEKTPOHHUX JIOKYMEHTIB, B SIKUX (PIKCYeThCS 1HGOpMALis
PO YHPaBIIHCHKI PIIIEHHS 3 JAOTPUMAHHSAM YCTAHOBJIEHHUX Ii€l0 [HCTPYKIIE€IO
paBuIL.

75. PexBizutu, BU3HAYEHI I1i€t0 [HCTpyKIli€r0, BHOCATHCSA B PEECTpPAIIHO-
MOHITOPUHITOBY KapTKy.

branxu ooxymenmis

76.  OpraHizaiiiHo-po3nopsiiul  JOKYMEHTH  OO0Jaep KaJMiHICTpalii
OQOpPMITIOIOTHCST Ha OJIaHKaX, 110 CTBOPIOIOTHCS B E€JIEKTPOHHIM (opmi 3rigHO 3
BUMOTaMH 1€l [HCTpyKITii.

77. blaHKM TEHEepPYyITbCSd CHCTEMOIO EJIEKTPOHHOIO JIOKYMEHTOOOIry
oOnepkaamMiHiCcTpallii B aBTOMaTUYHOMY PEKHMI Ha MIJCTaBi OOpaHUX aBTOPOM
MPOEKTY KpUTEPIiB TUIOBOTO ONaHKa Jis OOpPaHOTO BHUIY EJIIEKTPOHHOTO
JIOKYMEHTA.
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s reHepaiii THIMOBOTO OJaHKa 3aCTOCOBYIOTHCSI KpPHUTEpli: BUI, THUII
JIOKyMEHTA, MMAMKICYBay TOIIIO.

78. bnaHKM KOXXHOTO BHUAY TEHEPYIOTHCS Ha OCHOBI TMO3J0BKHBOTO
pO3MIIIIEHHST PEKBI3UTIB. PEKBI3UTH 3arojioBKka pO3MINIYIOTHCS IIEHTPOBAHUM
crioco6oM (MoYaToK 1 KiHellb KOYKHOTO PsiIKa PEKBIZUTY OJIHAKOBO BiJJIaJieH] BiJl
MEX 30HHM pO3TalllyBaHHS PEKBI3UTIB).

79. Jlma TWATOTOBKM JIOKYMEHTIB B CIEKTPOHHIA dopmi cucTema
CJIEKTPOHHOTO JIOKyMEHTOOOITY O0saepkaaMiHICTpallli TeHepye Takl BHUIU
OJIaHKIB TOKyMEHTIB:

OJTaHK IS JTUCTIB (0AaTOK 2);
OJIaHK JJIs1 TUCTYBAHHS 1HO3EMHUMHU MOBaMHU (J10J1aTOK 3);

OJIaHK PO3MOPSIPKEHHS TOJOBU O0JIep KaIMIHICTpallii, Haka3y KepiBHUKA
amapary oOJiiep)KaIMIHICTpallii, JOPYYEHHS TOJIOBH OOJAep)aaMiHICTpalii
(monmartok 4).

80. JlokyMeHT y pa3l HEOOXITHOCTI JAPYKY€TbCA pa3oM 13 OJaHKOM,
3r€HEPOBAaHUM CHCTEMOIO €JIEKTPOHHOIO JIOKYMEHTOO0OIry ©0e3 3acTOoCyBaHHS
0JIaHK1B, BUTOTOBJIEHUX JIPYKAPCHKUM CIIOCOOOM.

81. bnaHku JOKYMEHTIB, CTBOPEHHX y €JIEKTPOHHIN (OpMIi, HE HyMEPYIOThCS
Ta HE MOTPEOYIOTh OOIIKY.

Jlama nionucanns, 3aceioueHns ma peecmpayii

82. Jlata mignmucaHHs BU3HAYAETHCSA CJICKTPOHHOK TO3HAYKOK dacy, IO
HEB1JI'€MHO TIOB'SI3aHA 3 €JIEKTPOHHUM ITU(DPOBUM TI1ITUCOM.

83. Jlara 3acBigUeHHS BHM3HAYA€THCS EJICKTPOHHOIO IMO3HAYKOIO dYacy, IO
HEB1'€MHO TIOB's3aHa 3 €JICKTPOHHOIO MEYaTKOIO.

84. [lata peectpamii BHUXIJHOTO JOKYMEHTa aBTOMATHYHO (POPMYETHCS
CUCTEMOIO EJIEKTPOHHOTO JOKYMEHTOO0OIry obiaepxaamiHicTpalii (BeO-MoaysieM
CUCTEMHU B3a€EMOJII) y PEECTPALIMHO-MOHITOPUHIOBIM KapTii IMiJl Yac Moro
M1IACAHHS.

85. OOOB'A3KOBOMY JaTyBaHHIO y PEECTPALIIHO-MOHITOPUHIOBIA KapTIi
MUISITal0Th YCi CITy>K00B1 BIAMITKH, TIOB'SI3aH1 3 TIPOXO/KEHHSM Ta BUKOHAHHSIM
JTOKyMeHTa (PEe30IoIli, BIIMITKM MPO BUKOHAHHS JTOKYMEHTA, HAJCHJIAHHS HOTO
JIO CIIPaBH TOIIIO).
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Biomimku npo nasenicmo 0o0amxie

86. Ha nomarkax, IO 3aTBEPMKYIOTHCS PO3NOPATUMMHU JOKYMEHTaAMU
(moJtoKeHHs, 1HCTPYKINi, TMpaBuia, MOPSAKH TOIIO), MPOCTABISAETHC Tpud
3aTBEP)KEHHS BIJIMOBIIHO 10 MYHKTY 92 111€i [HCTpyKIii. Y BIAMOBIIHUX MyHKTaX
pO3MOPSAIYOT YACTUHU JIOKYMEHTa POOUTHCS TMOCHUJIAHHS: "o JodaeThesa’ abo "
(momaetnbcs)".

87. Ha pnomaTkax A0 pO3NOPSKEHHS, HaKazy, MOJIOKEHHs, MpaBu,
THCTPYKIIli TOIIO MPOCTABISETHCS BIAMITKA Y BEPXHHOMY MPABOMY KYTI MEpPIIOi
CTOPIHKH J0JaTKa, sKa BKI0Ya€ HOMEp A0JaTKa, HaPUKIaI:

Jlonatok 2

10 IlonoxeHHs mpo perioHalibHY MIXKBIIOMYY
KOMICIFO 3 TMTaHb 3aXUCTy IpaB IHBECTOPIB,
OpOTHUIlI  HE3aKOHHOMY  MOIVIMHAHHIO 1
3aXOIJICHHIO MIANPUEMCTB

Peecmpayitinuii inoexc ookymenmis

88. SIKmo MOKyMEHT MIATOTOBJIEHO JBOMa YW OUIbIIE YCTaHOBaMH,
3aCTOCOBY€ETHCS PEECTPALIITHUIN 1HJIEKC TOJIOBHOT'O BUKOHABIIS.

89. IIig yac Bizyamizallii JOKyMEHTa MICIIE PO3TALIyBaHHS PEECTPALIIHOTO
1HJIEKCY BU3HAYAETHCS 3T1JTHO 3 POPMOIO 3reHepOBaHOIO OJIaHKa.

90. Ilim yac Bizyami3auii JOKyMEHTa CHUCTEMa  E€JIEKTPOHHOIO
JIOKYMEHTOO0ITY 00siepKaAMIHICTpallli BIATBOPIOE Ta Bi3yali3ye pa3oMm 13
JOKYMEHTOM 00pa3 mrpux-koay abo QR-koxy (mias akrtiB ymme QR-kox), sikuid
00OB'SI3KOBO MICTHUTD:

JaTy PEECTpallii Ta peeCTpaliifHUN 1HAEKC TOKYMEHTA;

PEKBI3UT MiANMUCyBava (MAMUCYBaviB) Ta JATy MiAMUCAHHS 3 €JIEKTPOHHOI
no3Hayku yacy (nuie 111 QR-kony);

JIaHi PO TOTOKEHHSI (JIUIIE IS PO3MOPSKEHb Ta HAKa3iB).

91. Ilix yac peectparnii namnepoBUX JOKYMEHTIB BUKOPUCTOBYETHCS IITPUX-
ko1 a0o QR-kox, a i yac peectparlii akTiB - auiie QR-ko.
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I'pugh 3ameepodicenns doxymenma

92. 'V pa3i, KOIM  ENEKTPOHHHM  JOKYMEHT  3aTBEPKYETHCS
pPO3MOPSKEHHSAM, Haka3oM, Tpud 3aTBep/KEHHS CKJIANa€ThCS 13  CIIOBa
"3ATBEPJI’)KEHO", Ha3Bu (y Ha3uBHOMY BIJIMIHKY) BHAY JTOKYMEHTA, SIKUM
3aTBEP/KYETbCS CTBOPEHUHM TOKYMEHT, i3 3a3HAYCHHSM HOro JaTh 1 HOMepa,
HaATPUKIIAT;

3ATBEP/KEHO

PosnopsiokenHs  ronoBu  MUKOJIAiBChKOT
o0yacHoOl1 nep>KaBHOI aJMiHICcTpalii
Bija 18.04.2018 Ne 158-p

['pud 3aTBEepIKEHHS Bi3yali3yeTbCs Y NMPAaBOMY BEPXHbOMY KYTKY IMEpILOT
CTOPIHKH JIOKYMEHTA.

Jlani npo eéukonanus 0OKyMeHmia

93. BigmiTka npo 3aKiHYEHHS] BUKOHAHHS JOKYMEHTa MICTUTh aBTOMaTHYHO
3r€HEpPOBaHl CUCTEMOIO EJEKTPOHHOI0 JOKyMEeHTooOIiry cioBa "Jlo cmopasu",
HOMEp CITPaBH, a TAKOK KOPOTKI BIJIOMOCTI PO MOr0 BUKOHAHHS, HAPUKIA;

o copasu Ne 05-15

Jlucr-Bianosias Big 10.04.2018

Ne 877/0/05-15/2-18

abo

Ho crpaBu Ne 05-34

[TutanHs BUPIIICHO MO3UTUBHO I1]T Yac
tenedoHHoi po3moBu 12.04.2018

Ocobnusocmi oghopmnerHst OesKux Udie OOKYMeHmMI8

Ilpomokoau

94. TIlpoToKoiM CKJIAmalOThCA B EICKTPOHHIA (OopMi BIAMOBIIHO JI0
[HCTpYKIIIT 3 ALTOBOACTBA a00 PIIICHHS KOJIET1aIbHOTO OpTraHy.

95. ¥V pa3si BeneHHs ay/1i0Bi3yalibHOI (piKcallii 3aciTaHHs BIIMOBITHUAN 3aMUC
MIMUCYETHCST  €EKTPOHHUM ITUGPOBUM  IMIAMKUCOM CEKpeTaps KOJIET1aJIbHOTO
oprany (gaui - cekperap) abo YOBHOBaXEHOI 0COOM Ta JOJIAE€THCA 10 MPOTOKOITY.
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96. TIpoToKONIHM Ta BUTATH 3 HUX 3aCBITUYIOTHCS €JICKTPOHHOKO IEYATKOIO
oOnaep)aamiHicTpalli, $SKy HaKIaga€e BIJIUT IJIOBOJACTBA 1 KOHTPOJO, 1
HAJICWJIAIOTHCS Y pasi MoTpeOu 3aiHTEPECOBAHUM YCTaHOBAM, MOCATOBUM 0cCO0aM,
npamiBHAKaM. [Iepermik po3CHIIKU CKITalae CEeKpeTap.

Cnyoico06i tucmu

97. Cnyx00BUi JUCT B €NEKTPOHHINA (opmi oPOpMITIOETHCS Ha OJIaHKY,
aBTOMAaTUYHO 3TEHEPOBAHOMY CHCTEMOIO  EJIEKTPOHHOTO  JOKYMEHTOOOITY
o0epkaaMiHiCcTpalii.

98. Jlatoro nmucTa € mata Horo peecTpartii y BT JIJIOBOJCTBA 1 KOHTPOJTIIO.
Jloxymenmu npo cayico08i 8i0ps0H#CeH s

99. Jlnsa peectpanli BiIPSAIKEHb BEAECTHCS OKPEMHM €IEKTPOHHHI KypHAI
(momaTok 5), M Yac BHECEHHS 3amUCy PO BIAPSJKEHHS JI0 SKOTO CHUCTEMa
CJIEKTPOHHOTO JOKYMEHTOO00Iry oO0iaepKaaMiHICTpallii 3/1HCHIOE aBTOMATUYHE
JieJieTyBaHHS TTOBHOBa)XEHb B CHUCTEMI BIJ OJIHIET IMOCAI0BOI 0COOM 1O 1HIIOI Ha
4ac TaKoTo BIIPSKEHHS.

ITigroroBKa NMPOEKTIB eJIEKTPOHHUX JOKYMEHTIB

100. 3a miaAroToBJICHUN MPOEKT €JICKTPOHHOTO JOKYMEHTA BIJMOBIIAIbBHUM
€ aBTOP JIOKYMEHTA.

3a oprani3aliit0 BUKOHaHHS €JIEGKTPOHHOTO JOKYMEHTA BiJIMOBIAAI0Th 0COOU,
3a3HA4YeHl B €JEKTPOHHIN pe30JItollii, HaKIaJAeHIi 3a pe3ynbTaTaMu NEPBUHHOTO
O3Sy TIOKYMEHTA.

101. TlinroToBKa TPOEKTY EJIEKTPOHHOIO JOKyMEHTa 3IIHCHIOETHCS 3
ypaxyBaHHSAM TaKUX BUMOT':

MPOEKT €JIEKTPOHHOTO IOKYMEHTA FOTYETHCSI aBTOPOM JIOKYMEHTA B CUCTEMI
€JIEKTPOHHOTO JOKYMEHTOO00ITy 00JaepKaaMiHICTpaIlii;

y pa3l HasBHOCTI CYHOpPOBIIHMX MaTepialiB JI0 MPOEKTY EJIEKTPOHHOIO
JIOKyMEHTa BOHU JIOJIal0ThCS IO MPOEKTY €JIEKTPOHHOTO JOKYMEHTA BUKIIOUHO B
CJIEKTPOHHIM (opMi (30Kkpema TabmuuHl Ta rpadiuyHi marepiainu, (HOTOKOMIT
JIOKYMEHTIB, 3aBaHTaXeHl y cucreMy y ¢aiiax (opmarTiB, BU3HAYECHUX aKTaMU
3aKOHOJaBCTRBA);

BHECEHHA JI0 TMPOEKTY E€JIEeKTPOHHOIrO JOKYMEHTAa TOCHJIAHHS Ha
JIOKYMEHT(¥ ), HA BUKOHAHHSI SIKOTO(MX) CTBOPEHO BIMOBITHUN MTPOCKT;
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BHECEHHS 70 PEECTPAIiiiHO-MOHITOPUHIOBOI KapTKU B aBTOMAaTH30BAaHOMY
pPeXHUMI 1HAEKCY CIOpaBH 3a HOMEHKIATYypOIO CIpaB, [0 SKOi BITHOCHUTHCA
CJIEKTPOHHUN JOKYMEHT, 1110 CTBOPIOETHCS;

3a3HAYCHHS OOOB'SI3KOBOI0 CTaTyCy IpPHU3HAYCHHS MPOEKTY (1HIIIaTUBHUM,
iHopMaIiitHui, MpoMiXKHA BIAMOBIAL, MOJAHHS IPO 3MIHY CTPOKY, 3allUT Ha
JIOAaTKOBY 1H(pOpMaIlito, OCTaTOYHE BUKOHAHHS);

(GopMyITIOBaHHS MPOEKTY AOPYUEHHS 10 JOKYMEHTA 3iHCHIOETHCS Y TEKCTI
JIOKYMEHTa, J0 SIKOTO TUIAaHYE€TbCS BUJAHHS BIANOBIIHOTO JOpPY4YeHHS, y (opMi
KOHKPETHOTO 3aBIaHHS 13 3a3HAYCHHSIM CTPOKY HOTO BUKOHAHHS Ta BUKOHABIIIB,
HaAIPUKIIAT; JeTiapTaMeHTy COLIIAJIEHOTO 3aXUCTY HACEJICHHS
o0epkaaMiHiCTpalii; KepiBHUKaM CTPYKTYPHHUX M1APO3/ILTIB
oOJsaep kaAMiHICTpallil TOIIIO;

(opMyBaHHs TEpeNiKy MNOroJKyBayiB Ta MIANUCYBayiB y peecTpaliiiHO-
MOHITOPUHIOBIN KapTIIi.

102. Im's aitna BHUXITHOTO TPOEKTY EJIEKTPOHHOTO JOKYMEHTa,
CYNPOBIJHUX Ta IHIIUX MaTEpialliB 10 HHOTO MOBUHHO MaTU CTUCTY YHI(iKOBaHY
HA3BY, SIKa YITKO BUXOJUTH 13 MPUHAIECKHOCTI BMICTY (haiiia, HAmpUKIaI;

Jlucr...

Cnyx00Ba 3amucka...

Posnopsixenns mpo...

3MiHU 0 PO3NOPAIKEHHS Bij... No...

Hoga penakuis Haka3y Bif... Ne...

J1 Tlopsinok (MosioXKeHHs, IHCTPYKIIiSl TOIIO)...
J2 Tabnuus (rpadik, maaH TOIIO)...
CkaHoBaHa KOs JIUCTA...

Bizysanns ma no2o0dicenns npoekmis eiekmpoHHUx OOKyMeHmia

103. TloromxeHHsI MPOEKTY EJIEKTPOHHOTO [IOKYMEHTa IOJIsirae y MOro
Bi3yBaHHI  yMOBHOBWKEHHUMH 0CO0aMH, 3a3HAaUY€HUMHU B  PEECTpaIliiiHO-
MOHITOPUHIOBIA  KapTUl, 1[0 3a0e3MeYyeTbCs CHCTEMOIO  E€JIEKTPOHHOTO
JOKyMEHTOO0ITY o0iaepxkaaMiHICTpalli Ha MiACTaBl C(HOPMOBAHOIO MEPEIIKY
MOTO/)KYBaulB, 3a3HaYEHUX Y PEECTPALITHO-MOHITOPUHTOBIN KapTIIl.

104. Indopmaliiss npo TOTOKEHHS, BIAXWICHHS ab0 ITOBEPHECHHS
aBTOMAaTHUYHO BHOCHUTHCS JI0 PEECTPALlITHO-MOHITOPUHTOBOI KapTKHU.

105. TloromxeHHs Ta NIANHMCAHHA MPOEKTY EJIEeKTPOHHOTO JOKYMEHTa
3JIIACHIOETHCS Y TAKOMY MOPSAIKY:
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MPOEKT EJEKTPOHHOTO JOKYMEHTA CIIOYAaTKy BI3YEThCS WOTO aBTOPOM,
KEpIBHUKOM TIANOPSIKOBAHOTO MMAPO3ALTY Ta KEPIBHUKOM CTPYKTYPHOTO
MIAPO3/a1Ty (BIAMOBIIATBLHOTO MIAPO3/1TY) Ta YIOBHOBAKEHUMH O0COOAMHM IHIIHMX
CTPYKTYPHHX TIJIPO3/LIIB 00AepKaIMiHICTpallli, 3a3Ha4eHUMH B peecTpalliitHo-
MOHITOPUHTOBIN KapTIIi;

NPOEKT EJIEKTPOHHOTO [OKYMEHTa BI3YETHCS MEPIIMM 3aCTyITHUKOM abo
3aCTYITHUKOM roJIOBU obepkaaAMiHICTpallii, KEPIBHUKOM amapary
oOnnepkaaMiHicTpalii, SKHM KOOpAUWHYE POOOTY CTPYKTYPHOTO MiApO3Iily,
BiJIMOBIAAJILHOTO 3a IMiIFOTOBKY MPOEKTY €IEKTPOHHOTO JOKYMEHTA (TIOTOIKEHHS
IHIMX 3aCTYMHUKIB TOJIOBU OOJAEpX)aaMiHICTpallii, sIKi KOOPAWHYIOTH POOOTY
3alHTEPECOBAHUX M1JIPO3/LTIB, HE BUMAra€eThCs);

y pa3l MOTOKEHHS MPOEKTIB  PO3MOPSIKEHb (HAKa31iB) B €JIEKTPOHHIMN
dbopMi  TPOEKT  PO3MOPSKEHHS  (HaKa3y)  BI3YEThCA  YIOBHOBAXKCHUM
MPEICTaBHUKOM IOPUIAMYHOI CIIY>)KOM 3a pe3ysbTaTamMH MPOBEJACHHS IOPUAMYHOL
EKCIEPTU3H;

IPOEKT EJEKTPOHHOTO JOKYMEHTa Bi3yeThCs BCiMa MOCAJOBUMH OCOOaMH
(moro/KyBayamu), HasiBHICTh BI3M SKMX IepefdadyeHO B  PeeCTpaliifHo-
MOHITOPUHIOBIN KapTIli, IPH I[bOMY Bi3yBaHHSI POEKTY €JIEKTPOHHOTO IOKYMEHTa
HE 3aTBEPKY€ 3a3HAYCHUMN JOKYMEHT;

MPOEKT MIANUCYETHCS KEPIBHUKOM (IIAMUCYBAaYeM), SIKHHA 3aTBEPIKYE
€JEKTPOHHUN TOKYMEHT.

106. He noromxeHuil y BIANOBIIHOMY MOPSAIKY MPOEKT €IEKTPOHHOIO
JIOKYMEHTA HE TIEPEeAa€ThCsl Ha MiAMUCAHHS (3aTBEPIKEHHS ).

107. YnoBHOBaXeHI OCOOM I1HIMUX CTPYKTYPHHX MiIPO3AUTIB 32 (paKkToM
HAJXO/DKEHHS 0 HHUX 4Yepe3 CHUCTeMYy EJIEeKTPOHHOTO JOKYMEHTOOOITy
oOmepKaaMiHICTpaIlii MPOEKTy €IEKTPOHHOTO JTOKYMEHTa OepyTh y4acTh y HOTo
OTIpAIlfOBaHHI B YAaCTHHI, 1110 CTOCYETHCS 1X KOMITCTCHIII.

108. Cpowo moO3ULII0 MO0 ONPAlbOBAHOTO MPOEKTY EJIEKTPOHHOIO
JIOKYMEHTa YMOBHOBa)K€HA 0c00a 3alHTEPECOBAHOTO MIAPO3IiTY JOBOJIUTH O
BiJIOMa  BIAMOBIJAIBHOTO  MIAPO3AUTY  4Ye€pe3  CUCTEMY  CJIIEKTPOHHOTO
JIOKYMEHTOO00ITY o0saepkaaMidicTpalii. BignoBigna mosuilisi Mae OyTH YiTKO
OOTpYHTOBaHOIO, a y pa3l HEOOXIJHOCTI BHUKJIAQJ€HA Yy TEKCTI IMPOEKTY
€JIEKTPOHHOTO JOKYMEHTa B PEXUMI BUIIpaBJIeHb (Y BUIIISAI HOBOI pelakilii #oro
OKPEMUX MOJIOKEHb ).
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VY pa3l BHECEHHS peAaKUIHHUX TMPaBOK JO TMPOEKTY EJIEKTPOHHOIO
JIOKYMEHTa CUCTEMa €JIEKTPOHHOTO JOKYMEHTO00ITY 00J1ep KaaMiHICTpaLlii:

30epirae TOTOYHY BEpCil0 TMPOEKTY eJEeKTPOHHOro JOoKyMmeHTa (0e3
pPEMaKIifHNX TPaBOK) 3 yciMa HAKJIaJCHUMHU Ha HEi eJIeKTPOHHUMH ITU(POBUMHU
nianmucamMu (IO MIATBEP/KYIOThCSI) B apxXiBi Bepciii MPOEKTY €IEKTPOHHOIO
JTIOKYMEHTA,;

CTBOPIOE HOBY BEpCiI0 TPOEKTY eJNeKTPOHHOro JokymeHta (0e3
CJICKTPOHHUX TM(GPOBUX IMIMUCIB), SKa CTA€ TOTOYHOIO BEPCIEI0 MPOCKTY
eJIEKTPOHHOTO JIOKYMEHTA 1 10 AKO1 30epiratoTbcs BCl BHECEHI PEIaKIliifHi MPaBKU.

VYci Bepcii mpoekTy 30epiraloTbcsi B apxiBl Bepcii B peecTpauiifHo-
MOHITOPUHIOBIM  KapTwi. PenaryBanHs  Bepciid, 30€peK€HHX B  apXiBi
pEECTpaLItHO-MOHITOPUHIOBO1 KapTKH, OJIOKYEThCS. PearyBanHs MOTOYHOI BepCli
OJIOKYETBCS TICHS 3aTBEPKEHHS IOKYMEHTA.

109. 3a pimeHHSIM TOJOBH OOJEpKaaAMIHICTpaIlli, BH3HAYEHOTO B
[HCTpyKIIiT 3 J17I0BOJCTBA, MOTOMKEHHS MPOEKTY EJIEKTPOHHOTO JIOKYMEHTa (3a
BUKJIIOYCHHSIM PO3IOPS/PKEHb Ta HaKa3iB) MOXKE 3/1MCHIOBATUCS Y TaKOMY
MOPSJIKY:

MIPOEKT E€JIEKTPOHHOTO JOKYMEHTa BI3YEThCS MOr0 aBTOPOM, IIICIS YOro
CUCTEMA EJIEKTPOHHOI'0 JOKYMEHTOOOITY 00sIepKaAMIHICTpalli aBTOMaTUYHO
OJIHOYACHO HAJCUJIA€ MOro Ha O3HAHOMJIEHHS KEPIBHUKY MIIMOPSIKOBAHOTO
HOIAPO3AUTYy Ta  KEpPIBHUKY  CTPYKTYPHOTO  MIAPO3AUTY  (BIAMOBIJAIBHOTO
iAPO3ILTY), MEPIIOMY 3aCTYITHUKY abo 3aCTYITHUKY TOJIOBU
oOnaepx)aaMiHICTpalli, KEpIBHUKY amapary oOjaepKaJMIHICTpalli, sSKUAN
KOOpAMHYE pOOOTY BIAMOBIIATLHOTO MIAPO3JUTY, Ta YINOBHOBaXXEHUM OCOO0aM
IHIMUX ~ CTPYKTYPHUX  MIAPO3AUIB  OOJNAEpKaaMiHICTpallii, 3a3HAYEHUX B
pEECTPaIITHO-MOHITOPUHTOBIN KapTIIL;

MOTO/KyBay, 3a3HAYEHUW B  PEECTPAIIHHO-MOHITOPUHTOBIN  KapTili,
MPOTATOM CTPOKY, BU3HAYEHOTI'O 3T1HO 3 [HCTPYKIII€ErO 3 A1JI0OBOJICTBA 3aJI€KHO BiJT
o0csry Ta/abo BUAY JOKYMEHTA, MAa€ O3HAHOMHUTHCS 3 MPOCKTOM EJIICKTPOHHOTO
JIOKyMEHTA Ta y pa3l HAIBHOCTI 3ayBa)KCHb BHOCHUTH iX JI0 TTPOCKTY €ICKTPOHHOTO
JIOKYMEHTA,;

AKIIO TOTO/IXKYBay MPOTITrOM 3a3HaYEHOT0 B PeeCTPaALIiHO-MOHITOPUHTOBIN
KapTill CTPOKY HE TOTOJMB Ta HE BHIC 3ayBaXXEHb 10 MPOEKTY EJICKTPOHHOTO
JIOKyMEHTa, CUCTEMa EJIEKTPOHHOTO JOKYMEHTOOOIr'Y aBTOMAaTUYHO BHOCUTH JI0
PEECTPAIITHO-MOHITOPUHIOBOT KapTKU 1HGOpPMAIIII0O TPO TOTOMKEHHS IHOTO
IIPOEKTY 3a 3aMOBUYYBAHHSIM.
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ABTOMATHYHE TOTOKEHHS EJIEKTPOHHUX JOKYMEHTIB (TIOTOJDKEHHS 3a
3aMOBUYYBaHHSIM) HE CTOCY€ETHCS MPOXOIKEHHS X FOPUIUYHOI EKCIIEPTU3H.

110. Y pa3i morokeHHs MPOEKTY EIEKTPOHHOTO IOKYMEHTa YIIOBHOBaYKEHA
oco0a 1HIIOTO CTPYKTYpPHOrO IMIJPO3/LIy, 3a3HAUYCHOr0 B peeCTpaliiHoO-
MOHITOPUHTOBIN KapTIli, BI3y€ MPOEKT €JICKTPOHHOTO JOKYMEHTA.

111. ITicns Bi3yBaHHs BCIMa 3a3HAYCHUMH B PEECTPAIIHHO-MOHITOPUHTOBIN
KapTI MOTO/KyBadyaMu cucTemMa €JIEKTPOHHOTO JOKYMEHTOO00ITy
o0ep:kaaMiHICTpallii aBTOMAaTHYHO HAJICKIIA€ MPOEKT EJIEKTPOHHOTO JOKYMEHTa
Ha TMIAMUCAaHHS  3a3HAYEHOMY B  PEECTPAIiiiHO-MOHITOPUHIOBIA  KapTiii
HiANICyBayvy.

FOpuouuna excnepmusa

112. HOpuauuHa ekcrnepTu3a MPOXOJUTh Yy EIEKTpoHHIA dopmi 3
BUKOPUCTAHHSAM CUCTEMHU E€JIEKTPOHHOTO IOKYMEHTOOOITY 00JIIep KaAMiHICTpallii.

113. 3a pe3ynpTaTaMu IOPUINYHOI €KCTICPTU3U Y Pa3l HasIBHOCTI 3ayBaKEHb
JI0 TIPOCKTY €JIEKTPOHHOTO JOKYMEHTa YIIOBHOBa)K€HA 0C00a FOPUIUYHOI CITY)KOU
roTye B €JIeKTPOHHIM (hopMi BUCHOBOK 3a ()OpMOI0, 3aTBEPIPKEHOI0 MiH'FOCTOM.

114. BUCHOBOK BHOCHUTBCSI /10 CUCTEMHU €JEKTPOHHOIO JTOKYMEHTOOOITY
oOnaepx)aaMiHICTpalli SK BHYTPIIIHIM JOKYMEHT, JOTIYHO TOB'A3aHUN 13
MPOEKTOM, JI0 SKOTO BIH MiATOTOBJCHUMN, 3a MIAMKCOM YIMOBHOBAaXKEHOI 0COOU
IOPUIUYHOI CITYKOU.

115. V pasi BiicyTHOCTI 3ayBa)K€Hb JI0 TPOEKTY €JIEKTPOHHOTO JOKYMEHTa
YIOBHOBa)X€HA 0c00a IOPUANYHOI CIY>KOU Bi3y€ MPOEKT €JIEKTPOHHOTO IOKYMEHTA
B CHCTEMI €JIEKTPOHHOTO IOKYMEHTOOO0ITY 00JIIepKaIMiHICTpallii.

Ilionucanns npoexmis eleKmpoHHUX OOKYMeHmia
Ilionucyeau

116. ITocanoBi ocobu € miAnucyBayaMu MPOEKTIB €JIEKTPOHHUX JOKYMEHTIB
B MEXax CBOIX [IOBHOBAXEHb.

117. [lignucyBayeM MPOEKTIB €JIEKTPOHHUX JTOKYMEHTIB, 1110 HAJCUIIAIOTHCS
obnaepxxaaminicTpaiiero, a0 BepxoBnoi Pamu  VYkpainu, ApaminicTtparii
[Ipesunenta  Ykpainu, KaOimery  MinicTpiB  YkpaiHu, €  TroJjioBa
obnaepkaamiHicTpalii abo TepIMil  3acTYMHUK YW 3aCTyMHUK TOJOBHU



31
oOnnepkaaMmiHicTpalii, sSKUA BHUKOHYye Horo  (QyHKUIi 1  MOBHOBAa)KEHHS,
KEpIBHUK amnapary o0aep:kaaMiHicTparii

[lignucyBaueM NPOEKTIB EIEKTPOHHUX JOKYMEHTIB, IO HAJACHIAIOTHCS
yCTaHOBaM BHIIOTO piBHA, Ta JOPYYCHb YCTaHOBAM, OpraHizamisM Ta
MIJNPUEMCTBAM, IO HAJIEXKaTh 10 cepu ympaBiaiHHS 00JiaepKaaMiHICTpaIlii, €
rojioBa oOJIepKaIMiHICTpaIlii, MepInii 3aCTYITHUK TOJIOBH, 3aCTYIMHUKH TOJOBH
obnaep kaAMiHICTpallil 3TITHO 3 PO3MOALIOM OOOB'A3KIB a00 KEpIBHUK arapary
obnaep kaaMiHICTpallii.

[lignucyBaueM NPOEKTIB E€IEKTPOHHUX JOKYMEHTIB, IO HAJACHIAIOTHCS
yCTaHOBaM TOTO X ab0 HWKUOTO PIBHS, OpraHizamisM Ta MiJIpUEMCTBAM, IO
HaNexaTh A0 chepu ympaBiiHHS oOJAepKaIMIHICTpallii, a TaKOXX JHUCTIB MO0
pO3pOOJIEHHST  MPOEKTIB  aKTIB € KEPIBHUK CTPYKTYpHOTO  MiIPO3ILTY
oOsaepkaaMiHICTpallil 3riJHO 3 BU3HAYCHOIO KOMIIETEHIlIE0 abo ocoba, 1o
BUKOHY€ Oro 00O0B'A3KH.

[linmucyBayi MPOEKTIB EJNEKTPOHHUX JIOKYMEHTIB, IO HAaJICUIAIOTHCS
MIIPUEMCTBAM, YCTAHOBAM Ta OpraHi3ailisiM, Kl HE HaJiexaTh JO0 JIEPKABHOTO
CEKTOPY €KOHOMIKH, FPOMaJITHAM, BU3HAYAIOThCA [HCTPYKITI€IO 3 IIJTIOBOJICTBA.

118. PexBi3uT mijnmucyBada CKJIaJa€ThCsl 3 HaWMEHYBaHHS MOCaau OCOOH,
sKa MANUCYE IEKTPOHHUM IOKYMEHT, IMEH1 1 IP13BUILA, HATTPUKIIA/:

I"onoBa o6naepkaaMiHiCcTpallli Im'st [IPI3BUILIE

119. TIpoekTn eNeKTPOHHHUX JIOKYMEHTIB TMIAMUCYIOThCSA, SIK TIPAaBUIIO,
OJIHIEI0 TIOCAOBOI0 0CO00I0, a Yy pasi, KOJU 3a 3MICT MPOEKTY EJIECKTPOHHOTO
JIOKYMEHTa BIJIMOBIAAIBHI KiJIbKa 0C10 - 1BOMa a00 O1IbIIE TTOCATOBUMH OCOOAMH.
[Ipu 11bOMy PEKBI3UTH MOCATOBUX OCIO - MIAMUCYBa4iB PO3MILTYIOTHCS OJUH ITi]T
OJIHMM BIJIMOBIIHO JI0 MiANOPSIAKOBAHOCTI 0c10. Hampukian:

["onoBa obnnepxaamiHicTparlii Im's [TIPI3BUIIE

KepiBHuk amapaty

obnaepkaamMiHiCTparii Im'st TTIPI3BUIIE
abo

I"'onmoBa komicii Im'st ITTPI3BUILE

Cexkperap KoMicii Im'st TTPI3BUIIE

120. V¥V pa3i mianucaHHs MNPOEKTY CHUIBHOTO €JIEeKTPOHHOTO JOKYMEHTa
KUJIbKkoMa oco0aMu, SIKi 3aiiMar0Th OJHAKOBI TIOCA/IU, 1X PEKBIZUTUH PO3MIIIYIOTHCS
Ha OJIHOMY PIBHI, HAIPUKJIA]T;
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["onoBa obnaepxanaMiHicTparii ["onoBa obGnacHoOi paau
Im'st TTPI3BULLE Im'st ITTPI3BULLE

121. V pa3i BiACYTHOCTI MOCaOBOi OCOOM, PEKBI3UTH MIANMKUCYBada SIKOi
3a3HAUYEHO y MPOEKTI €JIEKTPOHHOTO JTIOKYMEHTa, aBTOPOM IMPOEKTY CTBOPIOETHCS
HOBHI MPUMIPHUK MPOEKTY, B SIKOMY 3MIHIOIOTHCS JIMIIE PEKBI3UTH MiMUCYyBaya,
MICJIsl YOTO BIAMOBIAHUNA MPUMIPHUK O€3 MOBTOPHOTO MOTOHKEHHS BHOCHUTHCS Ha
MIJMHUC 0C001, III0 BUKOHYE 11 000B'SI3KHU.

Kepienux ycmanosu

122. YV pa3i koM NANUCYBa4eM EJIEKTPOHHOTO JIOKYMEHTa € TI0JIOBa
oOnaepkaaMiHICTpallii, TOTO/HKEHUNM  TMPOEKT  EJeKTPOHHOrO0  JIOKYMEHTa
HAJXOJUTh JIO YIOBHOBAKEHOT OCOOM MATPOHATHOI YW 1HIIOI CIIyXOH, IO
OpraHi3oBye Ta 3a0e3mnedyye poOOTy ToJIoBU 00JaepKaAMIHICTpallil (J1all - ciayk0a
KEpIBHHKA).

123. YmoBHOBaxkeHa 0c00a CITy>)kOHM KepiBHUKA:

MepeBipsi€ TMPOEKT EJIEKTPOHHOTO JOKYMEHTa Ha TpeaMeT  Horo
BIJIMOBITHOCTI BUMOTaM IIOAO MiATOTOBKH BIJIMOBIIHUX IMPOEKTIB;

nepeBipsie JIUCHICTh YCIX HAKJIAJICHUX HA MPOEKT €JIEKTPOHHOIO JOKYMEHTa
CJIEKTPOHHUX ITU(GPOBUX IIJIMUCIB;

BHU3HAYaA€ MPOCKT CJICKTPOHHOTO JIOKYMEHTA BIJMIOBIIHUM JIJIs TIepeaBaHHs
HOro Ha MIJNUCAHHS TOJIOBI OOJIAEpKaaAMIHICTpallli Ta y pa3l BU3HAYEHHS HOTO
TaKuUM BI3Yy€ TIPOEKT, SIKIIO 11€ BU3HAYEHO [HCTPYKIIi€IO 3 A1I0BOJICTBA, Ta TIEpeaae
Horo roJioBi o0AepKaAMIHICTpallli HA MIIUC;

y pasi, KOJIU IOKYMEHT BIAMOBIIHO O HOMEHKJIATYpH CIIPaB Ma€ MOCTIMHUMA
abo TpuBammii (monax 10 pokiB) cTpok 30epiraHHs, AOJATKOBO BUTOTOBIISE
NanepoBUi MPHUMIPHUK TOTOPKEHOTO EJIeKTPOHHOTO TOKYMEHTa, IO MICTUTh
PEKBI3UT TianucyBaya (0e3 10AaTKIB, 0 HE MOTPEOYIOTh MiAMUCAHHS), Ta TO/IA€
HOT0 Ha MIAMKC rOJIOBI 00JIIepKaIMiHICTpAaIlii.

124,V pa3zi, komu rojioBa o0JaepkaaMiHICTpallii a00 yIoBHOBaXkeHa 0co0a
CIIy’)kOM KepiBHMKAa BHOCHUTH JI0 MPOEKTY EJIECKTPOHHOTO TOKYMEHTa peHakiliiHi
IOpaBKH, CHCTEMa EJEKTPOHHOTO  JIOKyMEHTOOOIry  o0iaepkaaMiHicTparii
aBTOMAaTUYHO CTBOPIOE HOBY BEPCIIO MPOEKTY EJIEKTPOHHOTO JAOKYMEHTa, fKa 3a
pILIEHHSIM TOJIOBU O0JAepKaAMIHICTpallii Moke OyTH mianucaHa 0e3 MOBTOPHOIO
MOTOKEHHS.
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125. Ilicnsa mianucaHHs AOKyMEHTa TOJOBOIO OOJaep:KaaMiHICTpalii B
eJIEKTPOHHIM (OopMI BiH aBTOMATHUYHO PEECTPYETHCS Ta HAJCHIIAETHCS Yepes3
cucremy B3aemozii. [lanepoBuil mpuUMIpHUK, KU BIANOBIIHO A0 HOMEHKJIATYPH
CIpaB Ma€ MocTiiHui abo TpuBanuii (moHaa 10 pokiB) CTPoOk 30epiraHHs, pa3om 3
PO3APYKOBAaHUM TIEPEIIKOM TIOCAJOBHX OCIO, SKUMH TIOTOJKCHO IPOESKT
JOKyMeHTa (Iocaja, mpi3BuIe, IM's, 1O OaThbKOBI, JlaTa IIOTOJKCHHS),
YIOBHOBa)XK€HA 0c00a CIy>KOU KepiBHUKA TepeIa€e 10 BIAMOBITHOTO CTPYKTYPHOTO
MIIPO3a1LTy OoOJAep)KaaMiHIcTpalii Jymire s 30epiranHs Ta ¢GOpPMyBaHHS Y
CTIpaBy 3TiTHO 3 HOMEHKJIATypPOIO CIIPaB.

Ilionucanus npoexkmy OOKyMeHmMa NepuwuM 3ACMYNHUKOM, 3ACMYNHUKOM
201108U  0010epIAHCAOMIHICMPaYii, KepisBHUKOM anapamy o00a0eprcaoMinicmpayii,
KepIGHUKOM CIPYKMYPHO20 NiOPO30IiLy 0010epiHcaOMiHicmpayii

126. V pa3si, Koy miANucyBa4eM JOKYMEHTa € MEepIIui 3aCTYIMHUK TOJIOBH,
3aCTYIIHUK TOJIOBM a00 KEpPIBHUK amapaTry oOJaep:KaaAMIHICTpalli, KEpIBHUK
CTPYKTYPHOTO MIAPO3ILIY OOJIepKaAMIHICTpaIli €IeKTPOHHUM JTOKYMEHT TiCIs
MOTO/PKCHHS B YCTAHOBJICHOMY IMOPSAKY HAJAXOAUTH YePe3 CUCTEMY €JIEKTPOHHOIO
JIOKYMEHTOO00ITy  obiaepxkaamiHicTpalii  0e3rmocepeHb0 10 BIAMOBIIHOIO
HinucyBaya.

127. BinxuieHuil MmiANMCYyBadye€M TMPOEKT TOBEPTAETHCS  CUCTEMOIO
CJIEKTPOHHOTO  JIOKYMEHTOOOIry — oOJiiepKaJAMIHICTpallli HWoro aBTopy 13
3a3HAYCHHSIM BMOTHBOBAHO! IPUYWHHU BiIXUJICHHS.

Ocobusocmi no200iceHHs NPOeKmia eneKmpoHHUX OOKYMEHMI8 8 YCMAaHOBL

128. TIlpomenypa TOTOMKEHHS TMPOEKTY EIEeKTPOHHOTO JIOKyMEHTa
KOHTPOJIIOETHCSI HOTO aBTOPOM, a y pa3i MOro BiICYTHOCTI 0COOOI0, sIka BUKOHYE
Horo 000B'SI3KH.

129. V pa3i HaAXOMKEHHS TMPOEKTY EJIEKTPOHHOTO JOKYMEHTa Ha
MOTO/PKCHHSI TOTO/DKYBad TOBUHEH O3HAMOMUTHUCS 13 3MICTOM TIPOEKTY,
3aBI3yBaTU MPOEKT EJNEKTPOHHOTO JOKyMeHTa (y pasi 3rojud 3 IPOIOHOBAHOIO
PEMAKITIEI0 TEKCTY MPOEKTY EJIEKTPOHHOTO IOKYMEHTa) a00 BHECTH 3ayBa)KEHHS Ta
MPOMO3HUIIIi 10 HbOTO.

130. 3ayBaxkeHHs 1 IPOIMO3HULIIi JO MPOEKTY €JIEKTPOHHOTO JOKYMEHTA, IO
MalOTh y3arajJlbHeHU (KOHIENTYaJbHUN) XapakTep, MOXKYTh BHKIAJATHUCA B
OKpPEMOMY KOMEHTapi, [0 BHOCUTHCS IO PEECTPALIITHO-MOHITOPUHIOBOIT KapTKH,
Ta MIAOUCYIOTBCS EJIEKTPOHHMM LHU(PPOBUM MIJMHUCOM OCOOM, sIKa CTBOpHIIA
KOMEHTap.
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131. 3ayBakeHHS 1 MPOMO3ULII [0 MPOEKTY EJIEKTPOHHOIO JIOKyMEHTa
BHOCSITHCSI B PEXXHUMI PENAKIIMHUX MPaBOK O€3MOCeperHbO 10 TEKCTY IMPOEKTY
eJIEKTPOHHOTO JJOKYMEHTa a00 BHAUISIOTHCA MIPUPTOM YU KOJIBOPOM, BIIMIHHUM
BiJ Ipu(Ty YU KOJIHOPY OCHOBHOTO TEKCTY MPOEKTY €NEKTPOHHOTO JOKYMEHTA, Ta
13 3a3HAYCHHSIM aBTOPA BIATOBITHUX MPABOK (PEKUM BUIIPABICHHS).

132. 3ayBaskeHHS 1 MPOMO3UIIIT 11010 BIAMOBITHOCTI HOPMATHUBHO-TIPABOBUM
aKTaM MarTh BHOCHTHCS i3 3a3HAUCHHSM KOHKPETHHX HEBIJIITOBITHOCTEH, cTaTeH,
MyHKTIB TOIIO a00 Ma€ HajaBaTHCS BIAMOBIIHUM BapiaHT pEHakKiiii TEKCTy, N0
SKOTO € 3ayBa)KCHHS.

133. TloromxyBad Bi3y€e TPOEKT EJIEKTPOHHOTO IOKYMEHTa JIUIIE y pasi
BIJICYTHOCTI B HBOTO JKOJHHUX 3ayBakeHb. [loromkeHuil MpOEKT eIeKTPOHHOTO
JIOKYMEHTa aBTOMAaTHYHO TIEPEIAEThCSI HACTYIMHOMY IMOTO/KYyBady 3TiIHO 3
NEpeIKOM TMOTOopKyBaulB Ta IMIANKUCYBaylB, 3a3HAYEHHX Y PEECTPALITHO-
MOHITOPUHIOBIN KapTIIl.

HOFOI[}KGHHH 13 3dYBAXKXCHHAMU HC  JJOIIYCKA€TbLCA, Kle BHHaI[KiB
IIOT'O I KCHHA HpOGKTiB aKTiB, MNOpAdOK  IIOTOIKCHHA  AKHMX  BHU3HAYCHO
3aKOHOJaBCTBOM.

134. 'V pa3i BHeceHHsS OyIb-IKUX PENaKIIHHUX TMPaBOK JO TMPOEKTY
€JIEKTPOHHOTO JOKYMEHTA cucrema €JEKTPOHHOTO JOKYMEHTOO0ITY
oOJsiep kaaAMiHICTpallll aBTOMAaTUYHO BIJKIMKAE HOTO 3 MOTOJKEHHS Ta MOBEpPTAE
MPOEKT €JIEKTPOHHOIO IOKYMEHTa aBTOPY.

135. ABTOp MpPOEKTYy €IEKTPOHHOTO TOKYMEHTa MICIis TOBEPHEHHS HOMY
BIIXWJICHOTO TMPOEKTYy JOKyMEHTa 3MIMCHIOE HOro J0OMpalioBaHHSA, 3a
pe3yJbTaTaMu SIKOTO:

npuiimMae (MOBHICTIO a00 YAacTKOBO) HaJaHl 3ayBa)KEHHS, MPOIO3HIIII,
pemaKiliiHi MpaBKHU Ta HAJICUJIA€ HA IOBTOPHE MOTOKEHHSI HOBY BEPCIIO MPOEKTY
€JIEKTPOHHOTO JOKYMEHTA,

BMOTHMBOBAHO BIIXWJISIE HA/IaH1 3ayBa)KEHHS Ta MPOMO3UIII 13 3a3HAYCHHSIM
NIJCTaB 'y BIANOBIJHOMY KOMEHTapli, IO BHOCUTBCA [JI0 PEECTPALIHO-
MOHITOPUHTOBOT KapTKH, 3 HAKJIAJaHHSAM EJIEKTPOHHOrO HHUGPOBOTO TMIAMUCY
aBTOpa MPOEKTY, MICIS YOTro IOBEPTAE MPOEKT EJIEKTPOHHOTO JTOKYMEHTa Ha
MOTOJ/KEHHSI Y MOMEpeIHIN oro peaakiiii 6€3 HeoOX1AHOCTI HOTO MepeBi3yBaHHS
MOTO/KyBaYaMHt, SSIKUMH MPOEKT OYJI0 MOTOIKEHO.

136. TloromxyBau, SIKUM OTPUMAHO MPOEKT EJIEKTPOHHOTO TOKYMEHTa,
MOBUHEH WOT0 MOTOMUTH a00 MOBEPHYTH 13 BMOTUBOBAHMUMH 3ayBAKCHHSIMHU Ta
MIPOTIO3UIIISIMU TIPOTATOM CTPOKIB, BA3HAYEHUX [HCTPYKITI€IO 3 NUJTOBO/ICTBA.
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137. SIkmo y mMO3UINSAX TOJOBHOTO BHKOHABIA Ta CIIBBUKOHABIA €
PO301KHOCTI, SIKI HE MOXKYTh OYTH BperyiabOBaHI Ha piBHI (haxXiBI[IB BiAMOBIIHHX
CTPYKTYPHHUX IiJPO3ALIIB, KEPIBHUK TOJOBHOTO BHUKOHABIIS 1HIIIIOE TIPOBEICHHS
y3ro/)KyBaJIbHUX HapaJ Ta KOHCYJbTAIlM 3 y3roJKeHHS pO301KHOCTEH Ha piBHI
KEPIBHUIITBA BIAMOBIIHUX CTPYKTYPHUX MiAPO3ALUTIB. Pe3yabTaTtu y3roKyBaabHO1
Hapaau OQOPMIIOIOTECS TPOTOKOJIOM, SIKHH TOTyE Ta BHOCUTh B CHCTEMY
CJICKTPOHHOTO JIOKYMEHTOOOIry 0OJIIepKaAMIHICTpallii aBTOp IIPOCKTY, SKUMH
JIOTIYHO TIOB'SI3aHUM 13 JIOKYMEHTOM, IIMOJO SKOTO CKIMKAalach Y3roJKyBalbHa
Hapaja.

3a3HaueHui MPOTOKOJ BI3y€ThCS B CUCTEMI €JIEKTPOHHOTO JOKYMEHTOOOITY
o0nep:kaaMiHicTpalii BciMa y4aCHUKaMH HapaJu Ta MIAMHCYEThCS KEPIBHUKAMU
CTPYKTYPHUX MIIPO3ILIIB, Y IKUX OyJIn po301>KHOCTI.

PeectpaiiiiiHo-MOHITOPUHTOBa KapTKa 3apEECTPOBAHOTO MPOTOKOJIY MICTUTh
MOCWJIAHHS Ha €JIEKTPOHHUMN JOKYMEHT, II0JI0 SIKOTO HOTo OYyJI0 CTBOPEHO.

JIOMOBIIEHOCTI, TOCATHYTI MiJl Yac Y3ro/KyBaJbHOT Hapaau Ta BUKIAJCHI Yy
il MpoTOKOJI, € OOOB'SI3KOBUMH JJIi BUKOHAHHS BCiMa y4YaCHHUKaMHU IPOIIECY
MOTOXKEHHSI pO301’KHOCTEH.

138. [IpoeKT eneKTpOHHOr0 JAOKYMEHTa BBAXKAETHCSI MOTOJKEHUM Ta MOXKE
OyTW miANMCAaHWM JUIIe Ticisg TOoro, $K Woro OyJe 3aBi30BaHO BciMma
MOTO>)KyBayaMu, 3a3HAYEHUMU B PEECTPALIHHO-MOHITOPUHIOBIM KapTIIi.

139. V pa3i mnorpebm cuctemMa EIEKTPOHHOTO JOKYMEHTOOOIry
oOnaepkaJMiHICTpallli TeHEepye JIUCT  30BHIIIHBOTO a00  BHYTPIIIHHOTO
MOTOIKEHHSI.

Oco00.,IMBOCTI MIATOTOBKY JAeSIKAX BU/IIB €JIEKTPOHHHUX JOKYMEHTIB
IIpoexmu poznopsoocens (Hakaszis)

140. T'onoBa ob6naepskaaMiHICTpAIlll TIAMUCYE PO3MOPSKEHHS 3 OCHOBHOI
JTISJIBHOCTI Ta KaJpOBUX IMTaHb, KEPIBHHK arapary oOiaep:kaamiHicTparii —
HaKa3W 3 aJAMIHICTPATUBHO-TOCIOJAPCHKUX Ta KaJApPOBUX NUTaHb, KEPIBHUKU
CTPYKTYPHHX TAPO3ALTIB 00IAepKaAMIHICTpallli - HaKa3u 3 OCHOBHOI AiSTbHOCTI,
aJIMIHICTPATUBHO-TOCIIOJJAPCHKUX Ta KaJPOBHUX MUTAHb.

141. TlpoexTu po3NOPSIKEHb (HAKA31B) TOTYIOTHCA Ta MOTOKYIOTHCS B
CJICKTPOHHINA (POpMi BIAMOBITHO 0 3arajibHUX BUMOT IMiJITOTOBKH Ta MOTOJXKEHHS
IPOEKTIB €JIEKTPOHHUX JOKYMEHTIB, BU3HAYCHHX Li€l0 [HCTpyKIIi€to, HA OJaHKYy,
II0 AaBTOMATHUYHO TEHEPYEThCS CHCTEMOIO EJIEKTPOHHOTO JIOKYMEHTOOOITY
obmaep>kaaMiHicTpalii.
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142. Tlepen momaHHSIM PO3MOPSKEHb (HaKa3iB) Ha MIAMUC aBTOP MPOEKTY
JIPYKy€ HWOTO 13 CHCTEMHU €JIEKTPOHHOTO JOKYMEHTOOOITYy 0O0aep:kaaMiHicTparii
pa3oM 13  3T€HEPOBAHMM  CHUCTEMOIO  EJIIEKTPOHHOTO  JIOKyMEHTOOOITY
obnaepxaamiHicTpaiii OJaHKOM, Ha SKOMY BI3yali3yeThCS aBTOMAaTHYHO
chopmoBannii QR-ko.

Ha po3apykoBaHoMy IpoOeKTi po3NOpsi/KeHHs (HaKa3y) BUMAraeTbCs JIUIIe
MPOCTABJICHHS BJIACHOPYYHOI BI3M YIMOBHOBa)KEHOTO IMPEACTAaBHUKA IOPUAMYHOL
CIIy’KOH, IKUM IIPOBEICHO IOPUANYHY €KCIIEPTU3Y 3a3HAUEHOTO MPOEKTY.

143. TligmucaHHs pPO3MOPSKEHb (HAKa3iB) 3IIHCHIOETBCS OJHOYACHO Y
MarepoBiil Ta eNeKTpOHHIN (hopmax.

144. Po3nopsipkeHHs (HaKa3h) peeCTPYIOThCS B CHCTEMI €JIEKTPOHHOTO
JOKyMEHTOO00ITYy 00JAepKaaMIHICTpalLli 13 3aCTOCYBAaHHAM BiANOBIIHOTO IPOEKTY
€JIEKTPOHHOTO AoKyMeHTa. [Ipy 1pomMy Ha manepoBUil NPUMIPHHUK BiJIMOBIIHOTO
aKTa NpPOCTaBISIETbCSI HOMEpP Ta JaTa peecTpauii, Akl OyJ10 aBTOMAaTHYHO
MPUCBOEHO CUCTEMI €JIEKTPOHHOI'O JOKYMEHTOOOITY 001 Iep KaIMiHICTpallii.

PosnopsipkenHst (Haka3u) 3 OCHOBHOI JISUIBHOCTI Ta 3 aaMIHICTPAaTUBHO-
rOCIOAapChbKUX MHUTaHb HYMEPYIOTbCS Yy TMOPSAKY I1X BHAAHHS Yy MeEXKax
KaJICHJJAPHOTO POKY, MAlOTh OKPEMY MOPSAKOBY HyMepaIlito.

145. O3HanioMIeHHS MpaliBHUKIB oOnaepkaamiHicTparii 3
PO3NOPSAJIKEHHSM (HAKa30M) 31MCHIOETHCS B €JIEKTPOHHIN (OopMi.

®dakT JOBEJEHHS PO3MOPSKEHHS (Haka3dy) [0 BiJoMa MOCal0BOi ocoOu
oOnaepkaaMiHiCcTpallii  3AIMCHIOETBCA  3ac00aMU  CUCTEMH  €JIEKTPOHHOIO
JIOKYMEHTOO0ITY 00JI1epKaAMIHICTPALIIi.

146. ®akt o3HaWOMJIEHHS TI0CAJOBOI 0COOM oOOnaepkaaMiHicTpalii 3
PO3MOPSAKEHHAM (HAaKa30M) 3JIMCHIOETBCS 3aco00aMH CHUCTEMH EJIEKTPOHHOTO
JIOKyMEHTOO0ITY  o0iaepx’aaMiHICTpallii 3 BHUKOPHUCTAHHSIM  €JIEKTPOHHOTO
(G pOBOro MiAMUCY BIAMOBIIHOI T0CAI0BOI OCOOH.

CninvHi po3nopsdicents (Hakasu)

147. Tlopsaok MIATOTOBKM CIUIBHOTO PO3MOPSUKEHHS (Haka3y) KUIbKOX
YCTaHOB BU3HAYAETHCS [HCTPYKIIIEIO 3 A1JIOBOJICTRA.

IIpoexmu axmie HOpMaAMueHO-Npaso8oco xapaxmepy, sKi IONOGIOHO 00
3AKOHO0ABCMBA NIOJISI2AI0Mb 0ePAHCABHIU peccmpayii
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148.  Jlep>xaBHa  peecTpallisi pO3MOPsKEHb (HaKa3iB) HOPMATHUBHO-
IIPABOBOT'O XapakTepy 3A1HCHIOETHCS Yy MOPSAKY, Bu3HaueHoMY [losoxkeHHsIM mpo
JEep’KaBHY PEECTpAIlil0 HOPMATUBHO-TIPABOBUX AaKTIB MIHICTEPCTB Ta 1HIIUX
OpraHiB BHKOHABUYOl BJAIU, 3aTBEp/KeHUM moctaHoBoio Kabinery MiHicTpiB
VYkpainu Big 28 rpyaus 1992 p. Ne 731.

149. JlepkaBHa peecTpaliisi 3J1HCHIOETbCS B CICKTPOHHINA (HOpMi y BUTIISAIL
3alKCy, BHECEHOTO Ji0 JlepKaBHOTO pEeCTPy HOPMATHBHO-IIPABOBUX aKTIiB
MIHICTEPCTB Ta IHIIMX OPTaHiB BMKOHABYOI BJIaJId Ta 3aCBITUEHOIO CIEIIaJIbHO
JUTS ITHOTO TIPU3HAYCHOKO CJICKTPOHHOIO MTeYaTKOIO, Ky HaKIajia oco0a, 0 BHECIIa
3aImHC JI0 3a3HAYCHOTO PEECTPY.

V. MOHITOpPHHTI 32 CTAHOM BUKOHAHHS YIIPABJIiHCHKUX pillleHb

150. MoOHITOpYHT BUKOHAHHS YIPABIIHCHKHUX PIIIEHb € CKIaI0BOI0 CUCTEMH
KOHTPOJII0O B OO0JIepKaJAMIHICTpallii Ta MPOBOAMTHCS 3 METOK HArasAy 3a
BUKOHABCHKOIO TUCIUILIIHOIO.

151. MomniTopuHT BKJIIOYaE€ B ceOe Oe3mepepBHE CIOCTEPEIKCHHS 3a
MPOILIECOM BUKOHAHHS YIPABIIHCHKUX PIIIEHh Ta BUSBICHHS BIAXWJICHb BIJ
CTPOKIB BUKOHAHHSI 1HIUKATOPIB.

152. MOHITOPUHT BHUKOHAHHS YNPABIIHCHKUX PIMICHb 3IIHCHIOETHCS
BIIIJIOM JIJIOBOJICTBA 1 KOHTPOJIO 3a JIONOMOIOK) CHCTEMH MOHITOPHUHTY,
IHTErPOBAaHOI B CHUCTEMY E€JEKTPOHHOTO JAOKYMEHTOO0OIry oO0iaepxKaaMiHicTparil
Ha OCHOBI JIaHMX 3 PEECTPAIlTHO-MOHITOPUHTOBOI KapTku. BiamoBimgHa cuctema
3a0e3nedye onepaTUBHUM JOCTYII 10 BCl€l 1HQOpMalli PO CTaH BUKOHAHHS OY/Ib-
SKOTO JOKYMEHTA, II0JI0 SIKOTO 3A1MCHIOETHCS MOHITOPUHT Ta METOJUYHUN aHai3
BIJIMOBIIHUX JaHUX.

153. MOHITOpHUHT MPOBOAUTHCS IIIIXOM 300py, 0OOpOOKH Ta cuCTEMaTH3aIlil
iHopmallli Tpo CTaH BHUKOHAHHS YIPABIIHCHKUX PIMIEHb 32 BHU3HAYCHUMU
1HIUKATOPaMH.

154. InaukaTtopamMu CTaHy BUKOHAHHS YIPaBIiHCHKUX PIIIEHbh € MOMEHT
3aKIHYEHHS BU3HAYEHMX Mii, HANPUKIAJ: HAKJIAJEHHS E€JIEKTPOHHOI PEe30JIoLi,
CTBOPEHHS JOKyMEHTa, TOTO/PKCHHS JOKYMEHTa, TIiAMHMCAaHHA JOKYMEHTa,
peecTpallisi Ta BiIpaBIEHHS TOKYMEHTA TOIIIO.

155. [naukaTopu, CTPOKM BUKOHAHHS 1HIMKATOPIB Ta 1HIII JaHi, HEOOX1TH1
JUISl MOHITOPUHTY B OOJIIepKaAMIHICTpallii, BHOCSITHCS B aBTOMaTUYHOMY PEKUMI
3aJIe)KHO Bl ~ 0OpaHOro  craTycy  MNpHU3HA4YeHHS  JOKyMeHTa  Ta/abo
aBTOMATHU30BAHOMY PEXHMI JI0 PEECTPaIliiHO-MOHITOPUHTOBOI KapTKU BIALIOM


http://search.ligazakon.ua/l_doc2.nsf/link1/KMP92731.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KMP92731.html
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JIJTOBOACTBA 1 KOHTPOJIIO I dYac BXIJHOI peecTpartii JIOKYMEHTA,
KEpPIBHUKOM ITiJT 9aC TIEPBUHHOTO PO3TIISTY 200 aBTOPOM JTOKYMEHTA ITiJT 9ac HOoro
CTBOPCHHSI.

156. Skmo AOKYMEHT MICTUTh KIJIbKa OKPEMHUX YIPABIIHCHKUX 3aBJaHb,
MOHITOPHHT BUKOHAHHS IIMX 3aBJaHb 3IHCHIOETHCS B OIHIM peecTpariiitHo-
MOHITOPUHTOBIN KapTIIi.

157. Ilicns 3aBepiieHHsS pPoOOTH HaA JOKYMEHTOM JO PEECTpaIliiHO-
MOHITOPUHIOBOI KAPTKM aBTOMAaTUYHO BHOCUTBHCS BIJIMITKA MPO 3aBEPILIECHHS HOTO
BUKOHAHHS (IHOUKATOp 3aBEpIICHHS BHUKOHAHHS) Ha IIJICTaBl  CTAaTyCy
MIPU3HAYEHHS 3aPEECTPOBAHOTO MPOEKTY €IEKTPOHHOTO TOKyMeHTa. BigmiTka mpo
3aBEpIICHHS BUKOHAHHS JOKyMEHTa CBIIUWTH TPO Te, IO podOTy HAaT
JIOKYMEHTOM 3aKIHYE€HO.

158. MOHITOpUHT 3IIHCHIOETHCS 32 BHKOHAHHSM 3aBllaHb, BU3HAUCHUX
3aKOHaMHM YKpaiHW, nocraHoBamMu BepxoBHoi Pamum VYkpaimu, akramum Ta
nopyuenasmu IIpesunenta VYkpainu, akramu KabGinery MinicTpiB VYkpainu,
nopyuenasmu  IIpem'ep-minictpa  VkpaiHu, NOpOTOKOJIaMH  Hapaja  IMiJl
ronoByBaHHsIM [Ipem'ep-minictpa VYkpainu, Ilepmioro Bine-npeM'ep-miHiCTpa,
Bille-mpeM'ep-MiHicTpiB, Minictpa Kabinery MinictpiB, [depkaBHoro cekperaps
Kabinery MinictpiB, nucrtamu Anminictpamii Ilpesugenta Ykpainu, ['omou
BepxoBHoi Pamu VYkpainu Ta #oro 3acTynmHukiB (10 MOTpeOyIOTh HaJaHHS
BIIMOBII TIPO pe3yJIbTaTH iX PO3MIISIAY), JUCTaMU YTIOBHOBaXK€HOro BepxoBHO1
Panu Ykpainu 3 npaB JII0JUHU, 3BEPHEHHSIMU KOMITETIB, TAMYACOBUX CIEIIAIbHUX
Ta THMYaCOBHUX CIIIUuX Komicii BepxoBHoi Paau VYkpainu, nenyraTchbKux
¢bpakuiii BepxoBHoi Paau VYkpainu, 3BEpHEHHSMH Ta 3alUTaMU HapOJIHUX
JIenyTatiB YKpaiHu, JmcTamMu  PaxyHKOBOI  maiath,  MDKHApPOJHUMHU
3000B'13aHHAMU YKpaiHU B paMKax CIIBpOOITHUUTBA 3 MIXKHAapOJHUM BaJlOTHUM
dbonaoM, 3000B's13aHHAMH YKpaiHu y cdepax €BpONEHChKOi Ta €BPOATIAHTUYHOI
1HTerpaii, 30KpeMa CHpsSIMOBAaHMX Ha BUKOHAHHS YTOIU IIPO AacoIliallifo MIX
VYkpainoto, 3 oxaniei cropoHu, Ta €EBpomeiicbkuM Coro30M, €BpONEHCHKUM
CIIBTOBAPUCTBOM 3 aTOMHOI €HEprii Ta iXHIMHU Jep:KaBaMU-YICHAMH, 3 1HIIOT
CTOPOHH, IHIIUX MDKHAPOJHUX JIOTOBOPIB YKpaiHM 3 NHUTaHb €BPOIEHCHKOI
1HTerpamii 1 JOMOBIEHOCTeW Mik YkpaiHoto Ta €C, piYHMX  HaIllOHAIBHHUX
nporpam B pamkax Kowmicii Ykpaina - HATO, pimens Komicii Ykpaina - HATO y
paMkax XapTii mpo 0co0JiMBe MapTHEPCTBO MDK YKpaiHow Ta OpraHizaifiero
[TiBHIYHOATIAHTUYHOTO JOTOBOpPY Ta Jleknapauii npo 1ii JOMOBHEHHs, I1HIIMX
MDKHApOJHUX JOroBOpiB MDK YkpaiHoto Ta HATO Ta yHnoBHOBOKEHUMU
opranamu HATO; wmicismu OOH, OBCE, CpiToBuM OaHkKOM, €BpONEHCHKUM
OaHKOM PEKOHCTPYKIlli Ta PO3BUTKY, IHIIMUMH MIXHAPOJHHMMHU OpraHi3alisiMU B
YaCTHHI IIJIbOBOIO BUKOPUCTAHHSI TEXHIYHOI Ta JOHOPCHKOI TOMOMOTH, a TaKOX
3aBlaHb, BHU3HAYEHUX  PO3MOPSDKEHHAMH Ta  JOPYYCHHSIMH  TOJIOBU
oOnaepKaaMiHICTpalli, pIIEHHIMH KOJIETii 0OJaepKaaMIHICTpaIlii, MOA0 SKHX
BCTAHOBJICHO CTPOKH X BUKOHAHHSI.


http://search.ligazakon.ua/l_doc2.nsf/link1/MU14097.html
http://search.ligazakon.ua/l_doc2.nsf/link1/MU14097.html
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http://search.ligazakon.ua/l_doc2.nsf/link1/MU97001H.html
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http://search.ligazakon.ua/l_doc2.nsf/link1/MU09073.html
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159. Ctpoku BUKOHAHHS BHYTPILIHIX JOKYMEHTIB OOYHCIIOIOTHCS B
KaJICHTAPHUX JHSIX, TOYMHAKYM 3 JaTH peecTpamii, a BXIAHUX - 3 JaTu
HAJXO/DKCHHS (JIOCTAaBKM dYepe3 CHCTeMy B3aeMojii) abo 3 JaTh HACTYyITHOTO
pobouoro JHS y paszl HaIXO/KEHHS (IOCTAaBKH) JOKYMEHTa IIICIS 3aKIHYCHHS
poboUOoro JHA, y BUX1HI, CBATKOBI Ta HEPOOOUi JHI.

Sxmo ocrtaHHIA J€Hb CTPOKY BHUKOHAHHSA JOKyMEHTa TMpUIIAJae Ha
HEepoOOUMii JIeHb, CTPOKOM BHUKOHAHHSI JIOKYMEHTA BBAXAETHCS MEPIIMA poOOUnit
JIEHb TICJIsl HACTaHHS CTPOKY BUKOHAHHS.

160. V pa3i 3MiHH CTpOKIB BHKOHAHHSA 1HIUKATOpa y pEECTpaliiHo-
MOHITOPHHTOBIH KapTili MPOCTABISETHCSI HOBUN CTPOK BU3HAUEHOTO 1HIMKATOPA Ta
3a3HAYAETHCS TMPUYMHA WOTO 3MiHHM, $KI BHOCSTBCSA TIPAIMIBHUKOM BIIILTY
JIIJIOBOJICTBA 1 KOHTPOJIIO.

161. IlepeBipka CTpOKiB BHUKOHAHHS JOKYMEHTIB TPOBOJUTHCS 3a BCiMa
IHAMKATOpaMH MPOXO/KEHHS JOKYMEHTa /10 3aKIHUYEHHS! CTPOKY MOr0 BUKOHAHHS
(y pa3l BIAXWIEHb BHUKOHABLIO HAJCUJIAIOTHCS IONEPEKEHHS CHCTEMOIO
MOHITOPMHTY 3a JOIOMOIOK €JIEKTPOHHUX HarajayBaHb, IO aBTOMaTHUYHO
T'CHEPYIOThCSI CHCTEMOIO EJIEKTPOHHOTO JOKYMEHTOOOITY 00JIaepKaaMiHiCTpaIlii)
y MOPSIIKY, BUBHAYEHOMY [HCTPYKIII€TO 3 A1IOBOJICTBA.

162. Bimminm naimoBoacTBa 1 KOHTPOJIO IMCIIS BUKOHAHHS JOKYMEHTA
nepeBipsie BIMOBIIHICTh KIHIEBOIO pe3yibTaTy IIOCTABICHOMY 3aBJIaHHIO, 32
PEe3yJAbTATOM YOTO MPUKUMAE PIIICHHS PO MPUTIUHEHHS MOHITOPHUHTY.

[IpunuHEeHHs MOHITOPUHTY 3AIMCHIOETHCSA JIMILE Ha IIJICTaBl 3a3HA4YE€HOI
NEPEBIPKU.

163. Jlani mpo BUKOHAHHS JOKyMEHTa Ta TMPUIIMHEHHS MOHITOPUHTY
BHOCSATBCS JI0 PEECTPALIMHO-MOHITOPUHIOBOT KApTKU TPAIIBHUKOM  BIJUTLTY
JIJTIOBOJICTBA 1 KOHTPOJTIO.

JIokyMeHT Moke OyTH 3aKkpuTHil "m0 crpaBu'" JHINE MICIs BHECEHOI 0
PEECTPaLITHO-MOHITOPUHIOBOT KAPTKU BIAMITKH MPO MPUITMHEHHS MOHITOPUHTY.

164. Jluem BUKOHaHHS 3aBIaHb, BU3HAYCHHWX B aKTax OPraHiB Jep KaBHOI
BJIAJIM 1 JOPYYEHHSX BHUILIUX MOCAJAOBUX OCIO, Ta BUKOHAHHS 3aMUTIB, 3BEPHEHb,
iHIo1 kopecnonaeHIli BepxoBHoi Pagu YkpaiHu BBakaeThCsl Je€Hb HAJICHJIAHHS
€JIEKTPOHHOTO JOKYMEHTa OOJIAep KaAMIHICTPALIIEI0 Yepe3 CUCTEMY B3a€EMO/II, a Yy
BUMAJKaX, BUBHAYCHUX MyHKTOM 2 1i€i [HCTpyKIIii, - 1eHb OJepKaHHs JOKYMEHTa
aJpecaTom.



40

Inghopmayitino-oosiokosa poboma 3 eieKmpoOHHUMU OOKYMEHMAaMU

165. IndopmariitHo-10BiIKOBa poOOTa 3 EIEKTPOHHUMH JIOKYMEHTaMH
MoJIAITa€ B TIOWMIYKY HEOOXIJHUX JOKYMEHTIB 3 BHUKOPUCTAHHSM CHUCTEMU
CJIEKTPOHHOTO JJOKYMEHTOO00ITY 00 11epKaAMiHICTpaIllii.

166. Jns migBumieHHs €()EKTUBHOCTI pOOOTH MOIIYKOBOI CUCTEMHU CHUCTEMHU
CJICKTPOHHOTO JIOKYMEHTOOOITY oOJAepKkaaMiHIcTpallii BIIIIIOM IiJIOBOJCTBA 1
KOHTPOJTIO PO3POOJIAIOTECS TaKl KiacuiKalliifHi JOBITHUKHY:

KJacu(ikaTop MUTaHb IISIIBHOCTI YCTAaHOBH;

KJacu(ikaTop BUIIB JOKYMEHTIB;

KJ1acu(IKaTOp KOPECIIOH/ICHTIB;

KJ1acu(}iKaToOp PEe30ITIOIIH;

KJ1acu(dikaTop BUKOHABIIIB;

KJ1acu(dikaTop pe3ysibTaTiB BUKOHAHHS JOKYMEHTIB;

HOMEHKJIaTypa CIIpaB.

167. TlomykoBa cucTeMa CHUCTEMH E€IEKTPOHHOTO JIOKyMEHTOOOITy
oOsepkaaMiHICTpallli Ma€ 3I1MCHIOBATH TOIIYK 3a KOHTEKCTOM (KJIFOUYOBUM
CIOBOM a0o0 (pa3orw) eEJIEKTPOHHOTO JIOKYMEHTA, BHJOM €JICKTPOHHOTO
JIOKYMEHTA, HOr0 3aroJIOBKOM, JaTOK MPUUHATTS, HOMEPOM Ta JaTOK HOro
peecTpariii, HOro aBTOPOM TOIIIO.

VI. CucremaTu3anisi Ta 30epiraHHs JOKyMEHTIB y JiJI0BOACTBI
Cxi1aJileHHsI HOMEHKJIATYPH CIIpaB

168. Homenkmarypa cmpaB TpuW3HaYeHa IS BCTAHOBJICHHS B
oOnaepx)aaMiHICTpalli €AMHOrO MOPSAAKY (OPMYBAaHHS CHpaB JJsi JOKYMEHTIB,
CTBOPEHHMX Y €JIEKTPOHHIA Ta mamnepoBidi Qopmax, 3abe3nedyeHHs iX OOIMdiKy,
OTIEPATUBHOIO TOIIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHUJIOM, BU3HAUYCHHS CTPOKIB
30epiraHHsi CIpaB 1 € OCHOBOIO IS CKJIQJICHHS OIMCIB CIpaB IMOCTIMHOTO Ta

TpuBajuoro (monan 10 poki) 30epiranHs, a TAKOX JJIs OOIIKY CIIpaB TUMYaCOBOTO
(o 10 pokiB BKJIFOYHO) 30€piraHHs..
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Jlo HOMEHKJIaTypH CIpaB BKIIIOYAIOTHCS HA3BU CHPaB, MO (POPMYIOTHCS Ta
BiI0OpaXkaroTh yCli eranu poOOTH, KA TIOKYMEHTYEThCS B 00JepKaaMiHicTpartii,
30KpeMa CIIpaBU MOCTIHHUX Ta TUMYACOBO JIFOYHMX PaJl, KOMICii, KOMITETIB.

Ctpoxku 30epiranHs JOKYMEHTIB (HAJICKHICTh IO CIIPaBH) BU3HAYAOTHCS 1T
yac peectpalniii (Iy1s1 BXIIHMX JOKYMEHTIB) a00 CTBOPEHHS IMPOEKTY JOKYMEHTa
aBTOPOM 3TIJTHO 13 3aTBEP/PKCHUM MIH'IOCTOM MEpeikoM THUIOBUX JOKYMEHTIB,
10 CTBOPIOIOTHCS TI1JT Yac AISUTBHOCTI JIEpKABHUX OpPraHIB Ta OpPraHiB MiCIIEBOTO
CaMOBpSJIyBaHHS, 1HIIMX YCTAaHOB, MiAIPUEMCTB Ta OpraHi3allii, 13 3a3HAYCHHSIM
CTPOKiB 30€piraHHs TOKYMEHTIB.

169. B obnaepxaamiHicTpallii CKIaJalOTbCsl Ta BEIYThCS HOMEHKIATYPH
CIpaB CTPYKTYPHUX MIAPO3IUIIB amapaty oOiaepxkaaMiHicTparii 1 3BeacHa
HOMEHKJIaTypa CIIpaB anapaTy o0jaepKaaMiHICTpaIli.

170. HomenknaTypa cmpaB CTPYKTypHOTO MIiAPO3/IiTY CTBOPIOETHCS B
eJIeKTpOoHHIM (opmi (momaTok 6) MOCaTOBOIO 0CO00I0, BIAMOBIAAIBHOIO 3a
JIJTOBOACTBO B MIiAPO3Aiii, HE Im3HIme 15 Jucromaza MOTOYHOTO POKY Ta
MOTOKYETHCS 13 BIIIIJIOM JIJIOBOJICTBA 1 KOHTPOJIIO . Bizyaizaiiisi HOMEHKIATypu
CIpaB CTPYKTYPHOTO MIAPO3AUTY 3IACHIOETHCS 32 aBTOMATUYHO TE€HEPOBAHOIO
dbopmoro, BU3HAYEHOIO [HCTPYKIIi€IO 3 A1IOBOCTBA.

171. MetonuuHa JoroMora y CKJIaJe€HHI HOMEHKJIATypHU CIIpaB HaJla€ThCs
B1JIJIJIOM JIIJIOBOJICTBA 1 KOHTPOJIIO.

172. 3BemeHa HOMEHKIATypa CIpaB amapary oOJaepKaaMiHicTparrii
(bOpMYETBCS CUCTEMOIO EJIEKTPOHHOTO JTIOKYMEHTOOOIry 00JepKaAMIHICTpallli B
aBTOMAaTU30BAaHOMY peXuUMi (JOJaTOK 7) Ha OCHOBI HOMEHKJIATyp CIpaB
CTPYKTYPHHX IMIJIPO3/ALIIB Y €IEKTPOHHIN PopMi.

173. Ha mimcraBi  3BeAeHOI  HOMEHKJIATypud  CIOpaB  amaparty
oOnaepx)aamiHicTpalii B  €JIEeKTpoHHIA  (opmi cucremMa  €IEeKTPOHHOTO
JIOKyMEHTOO00ITY 00JIepKaAMIHICTpaIlii aBTOMAaTUYHO 3JIHCHIOE 11 Bi3yali3alliio
3a (opMoOI0, BH3HAYEHOIO [HCTPYKIli€l0 3 MAUIOBOACTBA, fKa JAPYKYEThCS Ta
MO/MAEThCSI HAa CXBAJICHHS EKCIEPTHO-TIEPEBIPHIA KOMICIT JIepKaBHOTO apXiBY
MukonaiBcbkoi 001acTi.

174. 3BeneHa HOMEHKJATypa cClpaB amapary oOJaep:KaaMiHicTpaii
30epiraeTbCsi Ta BUKOPUCTOBYETHCS CHUCTEMOIO €JIEKTPOHHOIO JIOKYMEHTOOOIry
oOnaepxkaaMiHICcTpalii Jyisi aBToMaTh3alli npoeciB popMyBaHHS TOKYMEHTIB Y
cIpaBu B 00JAepKaaMiHICTpaIlli.
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175. 3Bemena HOMEHKJIATypa CIpaB amapary oOJaep)aamiHicTparii
HANPUKIHII KOKHOTO POKY (HE Mi3HIIIe TPYHS) YTOUHIOETHCS Ta BBOAUTHCS B A1I0
3 1 ciuHsl HACTYITHOTO KaJIEHJAPHOTO POKY.

176. B cucremi eIeKTpPOHHOIO JIOKYMEHTOOOIry oOJaepkaaMiHicTparlii
HOMEHKJIaTypa CHpaB TpejicTaBiieHa Yy Qopmi enekTpoHHOol Tadiuii. [padu
TaOJINIII 3aITOBHIOIOTHCS] TAKIM YHHOM:

y rpadi O (nmie asis 3BeIeH0T HOMEHKIIATYPH CIPaB) MPOCTABISIETHCS HAa3Ba
CTPYKTYPHOT'O MiAPO3ALTY, A0 SIKOTO BIAHOCATHCS 3alIMCH PO BIAMOBIIHI CIIPaBH;

y rpadi 1 mpocTaBis€eThCs 1HAEKC KOKHOI CIIPABH;
y rpady 2 BKIIOYAIOTHCS 3aT0JIOBKHU CITpaB (TOMY, YaCTUHH);

y rpadi 3, sika 3al0BHIOETHCS HAIIPUKIHII KAaJE€HAAPHOTO POKY, 3a3HAYAETHCS
KUIBKICTh CIIpaB (TOMIB, YACTHH);

y Tpadi 4 3a3HayalOThCs CTPOKU 30€piraHHs CIpaB, HOMEpU CTaTell 3a
MEPETIKOM JIOKYMEHTIB 13 CTpOKaMu 30epiraHHs;

y Tpadi 5 poOaSIThCS MO3HAYKU NPO TMEpPEeXiJHil CIpaBu; MPO CIpaBH, IO
BeIyThCcsl B mamepoBid (opMi; mpo mocagoBuX ociO, BIAMOBIAANBHUX 3a
dbopMyBaHHs CIIpaB; PO NepeaaBaHHs CIpaB J0 apXiBy 00JIIepKaAMIHICTpAIIil Yn
IHIIIMX YCTAHOB JIJIS1 X MPOJIOBKEHHS TOIIIO.

177. HanpukiHui poKy A0 HOMEHKIATYPH CHPAB CTPYKTYPHOTO MiAPO3ALTY
Ta 3BEJICHOI HOMEHKJIATypU CHpaB anapary oOJaep kKaJMiHICTpallil CKJIaJIar0ThCs
MIJCYMKOBI 3alUCH B €JEKTPOHHIN (POpMI MpO KIIBKICTh (PAKTUYHO 3aBEACHHUX
COpaB Ta MIANHCYIOTHCS BIANOBIAAIBHUMH OcCO0aMHU 3rigHO 3 [HCTpyKui€w 3
JIIJIOBOJICTBA.

@®opMyBaHHS eJIeKTPOHHUX CIIPaB

178. TI'pymyBaHHS BHKOHAaHUX JOKYMEHTIB Yy €JIEKTPOHHI CIpaBU
3MIACHIOETBCS  IIEHTPATI30BAHO B CHUCTEMI EJIIEKTPOHHOTO JOKYMEHTOOOITY
oOnepxkaaMiHICTpalli BIAMOBIIHO 10 HOMEHKJIATYpH CIPaB.

179. ®opmyBaHHS E€NEKTPOHHUX CIpPaB 3JIMCHIOETHCS  CUCTEMOIO
€JIEKTPOHHOTO JIOKYMEHTOO0OIry oO0JAepKaaMiHICTpallli B aBTOMAaTHU30BAHOMY
peXuMi Ha MIACTaBl 1HAEKCY €JIEKTPOHHOI CPaBH, SKUH BU3HAYAETHCS CHCTEMOIO
€JIEKTPOHHOTO JJOKYMEHTOOOITY 00JAep KaAMIHICTpallii 1] Yac BX1HO1 peecTpartii
ab0 CTBOPEHHS IOKYMEHTa B 00JIIep KaIMIHICTpaIIii.
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180. EnexTpoHH1 JOKYMEHTH, IO BIAHECEHI 10 OJIHI€T eIEKTPOHHOT CIIPaBH,
MaioTh OyTH JIOT1YHO MOB'SI3aHI Mk COOO0I0 32 JOTIOMOTOIO BIAOMOCTEH MpPO HUX B
CUCTEMI €JIEKTPOHHOTO JOKYMEHTOO00ITY 00IAepKaaMiHICTpaIlii.

181. Ilim yac ¢dopmyBaHHS €JIEKTPOHHUX CIpPaB CHIJ JOTPUMYBATHUCS
3araJlbHUX TMPaBUJI 3 YpaxyBaHHSIM TaKUX BUMOT:

IpyNyBaTH B €JNEKTPOHHI CIPaBH JOKYMEHTH, BUKOHAHI MPOTITOM OJHOTO
KaJCHJAPHOTO POKY, 32 BUHSATKOM IEPEXiJHUX EJIEKTPOHHUX CIpaB (BEIyThCS
IPOTATOM KUTBKOX POKIB);

JOKYMEHT-BIAMOBI/Ib TPYIYETHCS 3a IHIIIATUBHUM JIOKyMEHTOM;

BKJIFOYATH B €JIEKTPOHHI CIIPABH JIMIIE OPUTIHAIM, IPUMIPHUKHA OPUTIHAIIIB
ad0 y pa3l iX BIJICYTHOCTI 3acBIJY€HI B YCTAHOBJIEHOMY HOPSAJIKY KOMIi
JIOKYMEHTIB, 30KpeMa €JIEKTPOHHI KOIii ManepoBHX OPHUIIHAIIB Ta EJIEKTPOHHI
KOIT1i eIEKTPOHHUX JJOKYMEHTIB;

o0cAr eNneKTPOHHOI CHpaBH, IO MICTUTh JIOKYMEHTH THUMYAcOBOTO (10
10 pokiB BKJIFOYHO) CTPOKY 30€piraHHs, He 00MEKY€EThCS X KUIbKICTIO;

o0cAr eJIEKTPOHHOI CrpaBU (KUIbKICTh JOKYMEHTIB), III0 MICTUTh JIOKYMEHTHU
nocTiiiHoro Ta TpuBasioro (moHax 10 pokiB) CTpokiB 30epiraHHs, MOBUHEH
BIAMOBIATH 00cCAry chopaBH, C(QOPMOBAaHOI 3 MAalepOBUX IPUMIPHUKIB
€JIEKTPOHHOT'O JJOKYMEHTA.

JUist 1OKyMEHTIB TOCTiiHOro Ta TpuBaioro (moHan 10 pokiB) CTpPOKIB
30epiraHHsi, CTBOPEHMX Ha BHUKOHAHHS BXIJHOTO €JIEKTPOHHOTO JOKYMEHTa,
TOJJIOBHUM BHKOHABIIEM BUTOTOBJISIETHCSA TAariepoBa KOMisS IHOTO BXIJHOTO
JOKyMeHTa ab0 BHTST 3 HBOTO, IO MICTUTh 1H(OpMAIlIO, SKa CTOCYETHCS
JUSITBHOCTI 00JIIep KaIMiHICTpallii Ta 3aCBIIYYETHCS B TOPSIKY, BU3HAYECHOMY
[HCTpyKITi€ro 3 AinoBoACcTBA. BinmoBigHa Kormis (BUTAT) 30€piraeThes B MiAPO3IiT
Ta (OopMyeTbCcsI B  EIEKTPOHHY CIOpaBy BIAMOBIAHO 1O  3aTBEPIKEHOI
HOMEHKJIATypH CITPaB.

182. MetoauyHe KEpiBHUITBO Ta HArjsA 3a (OpMyBaHHSM EIEKTPOHHUX
cipaB B oOJjaepx)aAMIHICTpalii Ta i CTPYKTYpPHHMX HiApO3AUIaX 3A1HCHIOIOTHCS
BIJIJIUIOM JIJIOBOJICTBA 1 KOHTPOJIIO Ta MPalliBHUKOM, BIJMOBIIAIbHUM 32 BEJACHHS
apxiBy.

30epiraHHs eJIeKTPOHHUX JOKYMEHTIB B YCTAHOBAX

183. B obGnnep:xaamiHicTpainii 371HCHIOETHCS LIEHTpaTi30BaHe 30epiraHHs
CJIEKTPOHHUX JTOKYMEHTIB. JJoKyMeHTH 30epiraroThCsl B yCTAaHOBAX iX CTBOPEHHSI.
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184. JlokymeHTH 3 4acy CTBOpPEHHS (HAJIXO/KEHHS), a TAKOXK yCi BIIOMOCTI
po HUX JI0 TepeJaBaHHs iX Ha MOCTiiHe 30epiraHHs abo M0 iX 3HUINEHHS B
YCTaHOBJICHOMY TIOPSIIKY 30€pIraroThCs B CUCTEMI €IEKTPOHHOTO JOKYMEHTOO0ITY
oOsaep kaAMiHICTpallii, JIOTIYHO 3TPYIIOBaHl Y CIIPaBH 3TiHO 3 HOMEHKJIATYPOIO
CTIpaB.

AyioBi3yallbHI JOKYMEHTH (ay/110- Ta BIJI€O3aMMCH) 3acijaHb KOJIET1aIbHUX
OpraHiB oO0epKaaMiHICTpaIlli y pas3l iX CTBOpPEHHs 30epiraloThCs y CHCTEMI
CJIEKTPOHHOTO  JOKyMEHTooO0Iry  obOnaepxkanminictpamii.  Cekperap  abo
YIIOBHOBaX€Ha 0C00a KOJIET1aIbHOTO OpraHy BIJAMOBIZA€ 3a iX JOJaBaHHS Y
CHCTEMY €JIEKTPOHHOTO JIOKYMEHTOO00Iry 00IepKaAMiHICTpaIlii.

185. 3a mocTymHICTh, MLUIICHICTh Ta BIATBOPIOBAHICTh EJIEKTPOHHUX
JIOKYMEHTIB 1 €JIEKTPOHHHUX CIpaB, IO 30epiratoTbCcsd B CUCTEMI E€JIEKTPOHHOIO
JIOKYMEHTOO0OITY 00JepKaaMIHICTpallii, BIAMNOBIIAE BIAALT KOMIT IOTEPHOTO Ta
rOCIOAPChKOTO  3a0e3MedeHHs amapary oOJjep)KaJMIHICTpallii, Ha SIKUU
MOKJIaJIEHO OOOB'A3KM IIOJ0 TEXHIYHOTO CYINPOBOIKEHHS CUCTEMH €JIEKTPOHHOTO
JIOKyMEHTOO00ITY 00JI1epKaIMIHICTpALlii.

186. IlpaniBHuku oOnAep)aAMIHICTpAIlll MalOTh JOCTYI JI0 €IEKTPOHHHUX
CIpaB 4Yepe3 CHUCTEMY EJIEKTPOHHOIO JOKYMEHTOOOIry oO0iaepxkaaMiHicTparlii
BIJIITOBIJTHO hi (o) npas, BU3HAYCHHUX PO3MOPSIIYUM JIOKYMEHTOM
oOsaep kaaMiHICTpalIii.

187. BungaBaHHSI €JIEKTPOHHHUX CIPaB, OKPEMHX EIEKTPOHHUX JOKYMEHTIB
IHIIUM YCTaHOBaM 3J1MCHIOETHCSA 3 JI03BOJIY TOJIOBH OOJIepx)aaMiHicTparllii abo
KEepIBHHMKA amapary o0saepKaJAMiHICTpallii, LUISIXOM CTBOPEHHS MPUMIPHUKIB LIUX
JIOKYMEHTIB (€1EKTPOHHUX CIPAB).

188. V pa3si 3BepHEHHS 10 00JIepKaAMIHICTpAIlil YTOBHOBaXXEHOI 0COOU Ha
MIJICTaBl OPUTIHAY yXBaJM CIITYOTO CYJl, Cyly IIOA0 HaJAaHHS THMYacOBOTO
JIOCTYIy J10 JOKYMEHTIB TOJIOBa OOJaepx)aAaMiHicTpallii abo KepiBHUK arapary
obnaep kaaMiHICTpallli HEBIAKIATHO BUJA€ JTOPYYEHHS BIIILIY JIJIOBOJCTBA 1
KOHTPOJIF0O Ta CTPYKTYPHOMY MiApO3AUTY OOAepx)aaMiHicTpallii 3a0e3neunTu
BUKOHAHHS yXBaiu. B Mexax peamizamii JAOpydyeHHS NPAIiBHUK BIJUILTY
JIIJTIOBOJICTBA 1 KOHTPOJIIO:

CTBOPIOE Ta PEECTPYE KOMIK yXBaIW CHIAYOr0 CyAJi, CyAy Micis
TIpe/I'sIBJICHHS OPUTIHATY TaKOl yXBaJIH;

Hajae ocoOli, 3a3HAYCHIN B yXBajl, TUMYaCOBUU JOCTYH 10 JOKYMEHTIB,
30KpeMa MOXIJIMBICTb O3HAHOMJICHHS 3 HMMH, BUTOTOBJICHHSI MarepoBUX KOMii
BIJIMOBIIHUX €JEKTPOHHUX JIOKYMEHTIB 200 y pa3i, KOJU B yXBaJll nepeadadeHo ix
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BUJIYYeHHS (3/11MCHEHHS BHIMKH), - CTBOPEHHSI €JIEKTPOHHUX NPUMIPHHKIB
BIJIMOBITHUX €JICKTPOHHUX JIOKYMEHTIB;

HAJa€ JOMOMOTY Y CKIAJeHHI ONHUCY eJNEeKTPOHHUX TOKYMEHTIB, IO
BUJIYYJarOThCS  (BHUIMKAa  SIKHX  3IHCHIOETBCS),  SIKUH  3aJUIIAETBCS B
obnaep kaaMiHICTpallii.

[Ipo BUITyYECHHS €JIEKTPOHHUX JOKYMEHTIB CKJIQJA€ThCS aKT (IIPOTOKOI) Y
JIBOX TIPUMIPHHUKAX, MEPIIMN 3 SKUX 3aJUIIAEThCI B OOJAep)KaaMiHICTpallli, a
JPYTUH MepelacThCs BIAMOBIIAIbHIN 0C001, 3a3HaYCHIN B yXBai.

VII. Ilopsiaok miArOTOBKH €JIEKTPOHHUX CIIPAB /10 NMepeAaBaHHS IS
apxiBHOr0 30epiraHHs

Excneprusa niHHOCTI JOKYMEHTIB

189. EkcniepTr3a MiHHOCTI JOKYMEHTIB B €JIEKTPOHHIN (HOpMI MPOBOAUTHCS
BIJIMOBIJTHO /10 3aKOHOJIAaBCTBA Y c(epl apXiBHOT CIPaBH Ta AUTOBOJCTBA 32 TUMHU K
paBUIaMH, MPUHIUIIAMH Ta KPUTEPISIMHU, 0 1 JOKYMEHTIB y ManepoBiid Gopmi.

190. ExcrniepTu3a 1iHHOCTI JOKYMEHTIB MPOBOAUTHLCS B €IEKTPOHHIN (popmi,
KpIM JIOKYMEHTIB, BH3HaueHUX ab3alamMu JpPYyruM - M'STAM IYHKTY 2 Il€l
[HCTpYKIIII.

191. Tlix yac mpoBeneHHs EKCHEPTU3H I[IHHOCTI €NEKTPOHHHUX JTOKYMEHTIB
3IACHIOETHCS BIAOIP JOKYMEHTIB MOCTIHHOTrO Ta TpuBajoro (moHan 10 pokiB)
CTpOKIB  30epiraHHs  JUisl ~ HaJaHHsA  JOCTyNy  MpaliBHUKaM  apxiBy
oOnaepxaaMiHiCTparlii, 0JIOKyBaHHS npasa THIINX IpaliBHUKIB
oOnaepx)aaMiHICTpalli Ha peJaryBaHHs pPEeCTPalliHO-MOHITOPUHIOBOI KapTKU
JIOKYMEHTIB, SIK1 NIEpelaloThCs Ha apXiBHE 30epiraHHsl, BUTYUYEHHS NIl 3HUILECHHS
JIOKYMEHTIB 1 €JEKTPOHHMX CIIpaB 3a MHHYJIl POKH, CTPOKHM 30epiraHHsl SKHX
3aKIHUYMITUCS].

192. 3a pesynbraramMu €KCHEPTU3U IIIHHOCTI €JIEKTPOHHUX JIOKYMEHTIB Y
CTPYKTYPHOMY MIiAPO3ILIl oOiaepxkaaMiHIcTpallii 0co00r0, BiJMOBIIAILHOK 3a
JUJIOBOJCTBO Y MiAPO3aUIL, A0 31 TpyaHs HACTYIHOTO POKY B €JIEKTPOHHINA (hopmi
CKJIAJAlOThCA: OINUCHU EJIEeKTPOHHUX CIpaB IOCTIMHOTO, TPHUBAIOro (MOHaA
10 pokiB) CTpOKIB 30epiraHHsi, a TaKOX TOTYIOTbCS MPOIMO3MIII 10 aKTa MIpo
BUJTYYEHHSI JUIsl 3HUIIEHHS JOKYMEHTIB, HE BHeceHuX J0 HamioHaabHOro
apxiBHOro (OHAY, 0 SAKUX BKJIIOYAIOTHCS EJIEKTPOHHI CIPaBU 3 JOKYMEHTAMH Yy
nanepoBiil Ta y pa3l NPUUHATTA BIANOBIJHOTO PIMIECHHS KEPIBHUKOM amapary
oOmnaepkaaMiHICTpallii B €EKTPOHHIHN opMax.
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Onucu  eNeKTPOHHUX  CHOPaB CTPYKTYPHOTO MiIPO3JALTY 1 MPOMO3UIT
710 aKTa MPO BHIIyYEHHS JIJIsl 3HUILEHHS JOKYMEHTIB BI3YIOTHCS YKJIaJaueM OIUCY,
KEpPIBHUKOM BIJJIUTy MIJIOBOJACTBA 1 KOHTPOJIO Ta MIAMHCYIOTHCS KEPIBHUKOM
CTPYKTYPHOTO TAPO3ILITY.

193. Ha mijacraBl €1EKTPOHHUX OIKCIB €ICKTPOHHUX CIPAB CTPYKTYPHOIO
HiAPO3IUTY Ta MPOIMO3HUIIKA A0 aKTa MpO BWIYYCHHS IS 3HUIICHHS JOKYMEHTIB
MpaIiBHUKOM, BIJMIOBIIAJIBHUM 3a BEJCHHS apXiBy B €JIICKTPOHHIN (opmi micis
OPUUHATTS 10 apxiBy oOJaepkaJaMiHICTpalii JOKYMEHTIB CTPYKTYpHHX
MIPO3/IIIB CKIIAIAI0ThCA E€JIEKTPOHHI ONMKMCH EJEKTPOHHUX CIpaB IMOCTIMHOTO,
TpuBasioro (moHax 10 pokiB) cTpokiB 30epiraHHs (I0omaToK &) Ta akT B
CJIEKTPOHHINM (pOopMi TIPO BUITyUCHHS JJIS1 3HUIIEHHS JOKYMEHTIB, HE BHECEHUX [0
HarionansHOTo apxiBHOTO (DOHITY (101aTOK 9).

194. Ha miacraBi CkIaJeHUX B €IEKTPOHHINA (opMi OMHUCIB CHpaB Ta aKTa
IpO BWIYYEHHS JUIsl 3HUIIEHHS JOKYMEHTIB OOJAepX)aAMiHICTpalii cucTema
€JIEKTPOHHOTO JOKYMEHTOO0OIry oOJAepKaAMIHICTpallli aBTOMAaTUYHO 3A1HCHIOE X
Bi3yasizallito 3a (opMoO0, BU3HAUEHOIO [HCTpYKIli€IO0 3 JUIOBOJACTBA, SIKa y pasi
HEOOX1THOCTI MOXKe OyTH PO3pyKOBaHA.

[Ipotienypa 3HUIIICHHS €IEKTPOHHUX JOKYMEHTIB 3[IHCHIOETHCS JIUIIE y pasi
MPUIHATTS KEPIBHUKOM arapaTy oOJaepxKaaMiHICTpallil BIAMOBIIHOTO PIIICHHS Ta
BU3HAYAETHCS [HCTPYKINIEIO 3 I1JIOBOJICTBA.

AKT 1IpO BUIIYYE€HHS JUIsl 3HULLEHHS IOKYMEHTIB 00JAepKaaMiHICTpalli, 10
30epiratoTbCs B €EKTPOHHIN (POpMI, CTBOPIOETHCA JIUIIE B €JIEKTPOHHIN (hopmi.

Homep Ta pnara akta mnpo BHIyYeHHS MJi1 3HUIICHHS JIOKYMEHTIB
oOnaepxaaMiHICTpallli NPUCBOIOIOTHCA CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTO00ITyY
oOnaepxkaaMiHICTpallli micias HOoro 3aTBEPIXKEHHS B €JIEKTPOHHINA (popmi.

195. V pas3i, konu a1 TOKyMEHTa 3a pe3ysibTaTaMH MPOBEICHOI €KCIIEPTH3U
I[IHHOCTI BU3HAYEHO TMOCTIMHUM CTPOK 30€piraHHs, BIAMOBIIAIBLHOI 0COOO0I0
BUTOTOBIIIETHCS TANEpOBa KOS TaKOTO JOKYMEHTA 3 Bi3yali3alli€lo peKBI3HUTIB
MIAMUCy ocobm, 10 MiANUCyBaja JaHUW  €JICKTPOHHUM JOKYMEHT, sKa
3aCBIUYETHCS TIEYATKOIO 00JIIepKaIMIHICTpAIlii.

196. Metoauuna gomomMora y CKJIAAeHHI OMHCIB EIEeKTPOHHUX CIpaB
HAJIA€ThCSI MPAI[IBHUKOM, BIJIMOBIAILHUM 3a BEJICHHSI apXIBY.

O¢opMiieHHS eJIeKTPOHHUX CNIPAB

197. 3a pesynbraTamMu TPOBEACHOI EKCHEPTU3W IIHHOCTI BimiOpaHi
€JICKTPOHHI CIIPaBHU MOCTINHHOTO 1 TpuBasioro (moxnas 10 pokiB) CTpOKiB 30epiranHs
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noTpeOyoTh CTBOPEHHS MANEpOBOrO MPHUMIPHHKA €JIEKTPOHHOI  CIIpaBw,
3aCB1IYEHOTO 3T1HO 3 [HCTpyKIIi€to 3 TIJI0BOACTBA.

[TamepoBi TPUMIPHUKU €JIEKTPOHHOI CHpPaBH TOCTIHHOTO Ta TPHUBAJIOTO
(monax 10 pokiB) CTPOKIB 30epiraHHs CTBOPIOIOTH BiAMOBIIAIBHI IPaIliBHUKH
CTPYKTYPHHUX MIJIPO3JA1IIB, Kl GOpMyBaIl BIAMOBIIHI €IEKTPOHHI cripaBu. Y pasi
peoprasizamii 4 JKBiJAIll CTPYKTYPHOTO MIAPO3/LIy 3a3HAUYCHI MPUMIPHUKH
CTBOPIOIOTH BIIMOBIaIbH1 0COOM 1X NMPAaBOHACTYITHHUKIB.

Y pasi  mikBigamii  CTPYKTYpHOTO  MAPO3AUTy 0e3  BU3HAYCHHS
IIPABOHACTYIHUKA E€KCIEepTU3a I[IHHOCTI Ta CTBOPEHHS 3a3HAYCHUX MPHUMIPHUKIB
3IIACHIOETHCS y TIPOIEC] JTIKBIIAIi CTPYKTYPHOTO MiIPO3ALTY MiJ Yac MiArOTOBKU
CIpaB MIAPO3AUTY JUIsl TIepeAaBaHHs MPAIliBHUKY, BIIMOBITAIHFHOMY 32 BEICHHS
apxiBy. Y TakOMy BHUIIQJIKy JAOKYMEHTH THMYAacCOBOIO 30€piraHHs 3HHILYIOTHCS
JIOCTPOKOBO, OJIpa3y MICJIs €KCIEPTU3H I[IHHOCTI.

198. IliazroroBka 10 mepeaaBaHHS MPaIiBHUKY, BIAMOBIJAIBHOMY 3a
BEJICHHS apXiBy, MalepOBUX MNPUMIPHUKIB EJIEKTPOHHUX CIPaB CTPYKTYPHUMHU
MipO3aAlIaMu 00JIIepKaIMIHICTpallli 31HCHIOETbCS BIAMOBIAHO A0 [HCTpyKIil 3
JI1IJTOBOJICTBA.

199. Jlng miaroToBKH €IEKTPOHHOI CIIpaBU JUIsl MepeAaBaHHs IMpalliBHUKY,
BIJIOBIJTAJIbHOMY 32 BEACHHS apXiBy B  aBTOMAaTU30BAHOMY pexUMI
o(OpMITIOETHCA €NIEKTPOHHA 1HGOpMaIlliHA KapTKa apXiBHOI clipaBu (OOKJIaIUHKA
CIIPaBH), SIKA MICTUTh TaKl BIAOMOCTI:

HaliMEHYBaHHS CTPYKTYPHOTO MiAPO3/IiTY;

1HIEKC €IEKTPOHHOT CTIPaBH;

HOMEp TOMY €JIEKTPOHHOI CIIpaBu;

3aroJIOBOK €JIEKTPOHHOI CIpaBU (TOMY, YACTHHH);

KUTBKICTh €JIEKTPOHHUX JJOKYMEHTIB;

nepios (hopMyBaHHS CIIPABH;

CTPOK 30epiraHHs CIpaBy;

€JIEKTPOHHUN ONUC JOKYMEHTIB CIpaBH (BHYTPIIIHIN);

BIIMITKY TpO NpPUWMAaHHS-TIEPEaBaHHs EJIEKTPOHHOI CIpaBU JO apXiBy
YCTaHOBH.
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200. CtBOpeHHS OOKJIQMHKHU CITPaBH 3aBEPLIYETHCS Bi3yBaHHIM I1II0BOIOM
CTPYKTYPHOTO MAPO3JUTY Ta MIAMUCAHHSAM KEPIBHUKOM BIIIUTY JUIOBOJACTBA 1
KOHTPOJTIO.

201. dopma OOKIaAUHKM COpaBM Ta Bi3yamizamlis 11 BIJOMOCTEH
BHU3HAYAETHCS [HCTPYKITI€IO 3 TUTOBOJICTBA 3 YpaxXyBaHHSIM apXiBHUX MPaBHIL.

IlepenaBaHHs eJIEKTPOHHMX CIIPAB NPaliBHUKY,
BiANOBiAIbHOMY 32 BeJlCHHS apXiBYy

202. TlepenaBaHHsS €NEKTPOHHUX CIPAB MPALIBHUKY, BIAMOBIIAILHOMY 3a
BEJICHHA apXIBY, MOJSTa€e y HaJlaHHI JOCTYNy MpaliBHUKaM BIJAUTY ITLJIOBOJICTBA 1
KOHTPOJIF0O Ta OOMEXKEHHs JIOCTYIy (JIUIIE MPaBOM MEPErsiay) 10 €IEKTPOHHUX
CIIpaB IHIIKUM MpaIL[iBHUKAM 00J1IepKaIMIHICTpaIlii.

203. TlepenaBaHHsl €JIEKTPOHHHUX CIIPaB MPAIIBHUKY, BIAMOBIIAJILHOMY 32
BEJICHHSA apXiBy, 3MIIACHIOEThCS 3a TpadikoMm, TMOTOKEHUM 3 KEpIBHUKAMU
CTPYKTYPHUX  MiJIpO3/LIIB 1 3aTBEp/UKEHUM  KEpPIBHUKOM  amapary
oOnepKaaMiHICTpallii, ajge He paHille JIBOX POKIB 3 JaTH 3aBEPIICHHS
CJICKTPOHHUX CIPAaB B I1JIOBOJICTBI.

Hananus pgocTymy npaliBHHKam —BIJAUTY JUIOBOJCTBA 1  KOHTPOIIIO
3MIACHIOETBCS 3TIAHO 13 3a3HAYEHUM TpapikoM y aBTOMATH30BAHOMY PEXUMI
BIIJIVIOM  KOMIT'IOTEPHOTO Ta  TOCHOJAPCHKOTO  3a0€3MEUeHHs  amapary
oOJsepkaaAMiHICTpallii.

204. EnekTpoHHI CIpaBH MOCTIHHOTO Ta TpuBajmoro (moHaa 10 pokiB)
CTPOKIB 30epiraHHsi MepeNaloThCsl MPAIiBHUKY, BIAMOBITATLHOMY 32 BEIACHHS
apxiBy, 3a €JICKTPOHHUMH ONKUCAMHU B €JIEKTPOHHIN (HopMi.

205. Ilimx 4yac mpuiiMaHHS  €JIEKTPOHHUX  COpPaB  MPAI[iBHUKOM,
BIJIMOBIJIAJIbHUM 33 BEJICHHS apxXiBy, NPOBOIUTHCS TEPEBIpKA EIECKTPOHHHUX
JIOKyMEHTIB KOHOi CIpaBU Ha HAsBHICTh EJIEKTPOHHUX IU(POBUX MIAMHKCIB,
€JIEKTPOHHUX IO3HAYOK Yacy Ta UUIICHICTh JaHuX. [lepeBipka 3M1HCHIOETHCS B
aBTOMATU30BAHOMY PEXHUMI 3a BHYTPILIHIM OMKUCOM €JIEKTpOHHOI cripaBu. [licms
BHECEHHS MpalliBHUKOM, BIJMOBIIAJIbLHUM 3a BEACHHS apXiBy, y peecTpaliitHo-
MOHITOPUHIOBY KapTKy €JEKTPOHHOI CHpaBU BIAMITKM PO  HPUHAHATTS
€JICKTPOHHO1 CIpaBH J0 apXiBy OOJAepKaJAMIHICTpallli CUCTEMOIO €JIEKTPOHHOTO
JIOKYMEHTOO0OITY  00JIIep)KaAMIHICTpallii aBTOMAaTUYHO OOMEXYEThCS 1HIIUM
mparfiBHUKaM OOJIepKaaMIHICTpaIlii mpaBo IOCTYITY J0 WX €JICKTPOHHUX CIPaB.
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ko mix yac mpuiiMaHHS-TIEpEdaBaHHS CJICKTPOHHUX CIPaB MPAIliBHUK,
BIJIMOBIIAJIbHUH 3a BEJECHHS apXiBy, BUSBUB HEJOJIKHU, MPAIIBHUK CTPYKTYPHOTO
T1IPO3/I17y TOBUHEH BXKUTH 3aXO1B JIJIsl YCYHEHHS TaKUX HEOJIKIB.

KepiBHuK anapary
00 IepKaAMIiHICTpaIIil M FO.1.I'panarypos

[TOTI'ODKEHO I[TOT'ODKEHO
[Iporokon 3aciganns EK [Iporokon 3aciganus EINK
anapary o0JacHOI IepKaBHO1 JIEP’KaBHOTO ApXiBY
aJMiHICTpaIlil MukosaiBCcbKOi 00J1acTI

21 tpaBus 2018 poky Ne 1 25 tpaBus 2018 poky Ne 5



Honatok 1
no  IacTpykmii 3 IOKyMEHTYBaHHS
yIpaBJ1HCHKOT 1Hpopmarii B
CIeKTpOHHIM ¢dopmi Ta  opraHizaiii
poOOTH 3 EICKTPOHHUMH JTOKYMEHTaMHU B
JIJIOBOJCTBI, €JICKTPOHHOTO
MDXKBIJOMYOr0 0OMiHY y MUKOIAIBChKii
oOJacHi AeprKaBHIA agMiHICTpaIlii

(mynkt 37)

MIJICYMKOBI JIAHI

00J1iKy 00Csry TOKYMEHTOOOIry

3a mepioj 3

p.mo . : p.

JlokymeHTH YCHOTO

Bxian1
Buxigai
BuyTtpimHi
Ycboro

KepiBHuK ci1y>k0u 11JI0BOACTBA
JlaTa renepariii:

KinpKicTh JOKYMEHTIB

3 HUX
B €JIEKTPOHHIN y naneposiii popmi
bopmi JTOKYMEHTIB | CTOPIHOK
Im'st TTPI3BUILIE




Jlonatok 2
no IaCcTpykmii 3 JOKyMEHTYBaHHS
yIpaBJ1HCHKOT 1H(popMmarii B
eIeKTpOHHIH ¢opmi Ta opraHizarii
pobotu 3 CIICKTPOHHUMHU
JTIOKYMEHTaMHU B JIJIOBOJICTBI,
€JIEKTPOHHOTO MDKBIOMYOr0 OOMIiHY
y MukonaiBchbKii obJacHii
Jiep KaBHIM aaMiHICTpaIlii

(myHKT 79)

MMUKOJIAIBCBKA OBJIACHA JIEP2KABHA AJIMIHICTPAIIIS

BYJI. AMipaibebka, 22, M. Mukonais, 54001, tern./daxc: (0512) 37-01-36, Ten. (0512) 37-30-57
E-mail: cancelar@mk.gov.ua, caiit: mk.gov.ua, kox 3rigao 3 €JIPTIOY 00022579

No

Bix" " 20 p.
Ha No

Big" " 20 p.



mailto:cancelar@mk.gov.ua
http://www.mk.gov.ua/

Jonarok 3
no IHCTpyKIii 3 JOKyMEHTYBaHHS

yIPaBIiHCHKOT 1Hpopmarrii B
eJEKTpOHHIN (opmi Ta opranizari
poboTtu 3 CIICKTPOHHUMH
JTIOKYMEHTaMHU B JIIJIOBOJICTBI,
€JICKTPOHHOTO M1>KB1JIOMYOTO

o0MiHy Yy MuKkonaiBchKik 00acHIN
Jep>kaBHIM aaMiHICTpalii

(ryHKT 79 )
420
Y
MHUKOJIAIBCBKA OBJIACHA JIEP)KABHA MYKOLAIV REGIONAL STATE
AJIMIHICTPAILIA ADMINISTRATION
BYJI. AaMipaibchbka, 22, M. Muko:mais, 54001, 22, Admiralska Str., Mykolaiv, 54001,
tei./pakc: (0512) 37-01-36, ten. (0512) 37-30-57 tel /fax: (0512) 37-01-36, tel. (0512) 37-30-57
E-mail: cancelar@mk.gov.ua, caiit: mk.gov.ua, E-mail: cancelar@mk.gov.ua,
ko 3rigHo 3 €J[PTIOY 00022579 WEB: mk.gov.ua.ua, state registration
code 00022579

«__» 20 p.



mailto:cancelar@mk.gov.ua
http://www.mk.gov.ua/
mailto:cancelar@mk.gov.ua

Jonmaroxk 4
no IHcTpykiii 3 JIOKyMEHTYBaHHSI
yIpaBJ1HCHKOT iHpopmarii B
eIeKTpOHHIA ¢dopmi Ta opraHizarii
poboTu 3 CJIEKTPOHHUMU
JIOKYMEHTaMu B TJIOBOJICTBI,
€JIEKTPOHHOTO MIXKBIJOMYOTO OOMIHY
y MuxkonaiBchKin oOacHii
JepKaBHIN aaMiHICcTparii

(myHKT 79)

MMUKOJIAIBCBKA OBJIACHA JIEPJKABHA AJIMIHICTPAILIISA

POSNNOPAIAXKXEHHA

20

__ P

MukosjiaiB Ne




IIponoxxkeHHs noaarka 4
AIIAPAT MUKOJIAIBCBKOI OBJIACHOI JTEPKABHOI AJJMIHICTPALIIL

HAKAS3

Big " 20 p. Muxkonais Ne




HpOJIOB)KeHHSI nonatka 4
TI'OJIOBA MUKOJAIBCBKOI OBJIACHOI JTEPKABHOI AJJMIHICTPALIIL
JOPYUYUEHHA

Big" " 20 p. Ne




JomaTtok 5
no IucTpykmii 3 HOKyMEHTYBaHHS
yIPaBIIHCHKOT iHpopmarrii B
€JIEKTpOHHIN (QopMi Ta opranizarii

poboTtu 3 CIICKTPOHHUMH
JTIOKYMEHTaMHU B JIIJIOBOJICTBI,
€JICKTPOHHOTO MIKB1IOMYOTO

0o0MiHy y MukomaiBchKili 00J1acHii
Jep>kaBHIM aaMiHICTpalii

(myHKT 99)
KYPHAIJI
peecTparlii BIAPSHKEHb
[IpizBuie Ta [IpizBuie
iimann  Ilocamal Micue Jlatainomep | [lata Jlata Ta
ocobu, siKa BiJIPSIKEHHS] PO3TIOPSIKEHHSI | BIIOY TTS pUOyTTS| 1HIIiaIN
BIJPSIKAETHCS (Hakaszy) ocoou,

sIKa
3aMilrye




JlonaTok 6
n0 IHCTpykKIii 3 JTOKYMEHTYBaHHS

yIpPaBIiHCHKOT 1H(popMmarrii B
eJeKTpOHHIN (Qopmi Ta opranizari
pobotu 3 CJICKTPOHHUMHU
JTIOKYMEHTaMHU B JIIJIOBOJICTBI,
€JIEKTPOHHOTO MDKB1IOMYOTO

o0MiHy y MuKomaiBChKiii 00acHiM
JIep>KaBHIN aaMiHICTpaIii
(ryskT 171)

[TPUMIPHA ®OPMA
€JIEKTPOHHO1 TAaOJIUII HOMEHKIIATYPH CIIPaB CTPYKTYPHOTO MiAPO3ALTY

[Tigpozmin: Binain ninoBoacTBa 1 KOHTPOIIO
Posznin: Kannenspis
Pik: 2017
[Tporokon EK: 14/17 Bim 01.11.2017
Innexc 3aroJ0BOK CIIPaBU KinbkicTs cipaB Crpok Po6oui
CIIpaBU (TOMIB) 30epiraHHsi | MO3HAYKHU
CIIpaBH,
HOMEPH
craTel 3a
MepeITikoM
[TincymKoBuUiA 3amuC
Pazom  Ilepeximni EIIK
Ycworo cnpan 82 58 2
3 HUX
KUIBKICTB CIIPaB MOCTIMHOTO 30epiraHHs 17 12 2
KUTBKICTH CITpaB TPUBAJIOTro 30epiranHs 8 4 0
KUIBKICTB CITPaB TUMYACOBOTO 30€epiraHHs 57 42 0
EnextponHi uudposi mignucu™
(nocaoa) (eleKmpoOHHA NO3HAYUKA (cmamyc)
yacy)
TOJIOBHUM CIIEIAJIICT 17:36 02.11.2017 I1ITBEPKEHO
MPOBIIHHUM TOKYMEHTO3HABEIb — 13:47 03.11.2017 I ITBEPIKEHO
BIJIMOBIIAJIHUH 32 BEJICHHS apXiBYy
HavyaJbHUK BIJUILTY JIUTOBOJICTBA 1 11:21 05.11.2017 M1ITBEPIPKEHO

KOHTPOJTIO
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* BumararoTbcsi  €JIEKTPOHHI IUGPOBI  MIAMHCH OCOOH, BIAMOBITAIBHOI  3a
JIJOBOACTBO Y TIAPO3ILIl  YKJIaJdaHHS, SKOK chOpMOBaHO TaOJMINO (CKIIaIEHO
HOMEHKJIATypy), KepiBHHUKA MiAPO3AUTY  yKJIaJaHHS Ta  BIJMOBIIAJIBHOTO
(YMOBHOBa)KEHOTO) TMpalliBHUKA apxiBy ycTaHOBU. IliATBEp/DKEHHS Ta PEKBI3UTH
MocagoBoi 0COOM - MiAMHMCYyBada Bi3yalli3yIOThCS CHCTEMOIO TiJ] 4Yac MepeBipKU
BIJITOBITHOTO €JIEKTPOHHOTO ITU(POBOTO MIAMHCY.

Jomarox 7/



no IHCTpykmii 3 JOKyMEHTYyBaHHS

yIPaBIiHCHKOT 1HpopMartii B
eNeKTpOHHIM (opMmi Ta opranizaiii
pobotu 3 €JIEKTPOHHUMHU
JTIOKYMEHTaMHU B JIIJIOBOJICTBI,
€JIEKTPOHHOTO MI1>KB1JIOMYOTO

o0MiHy Yy MukonaiBchbKi 00nacHIn
Jep>kaBHIM ajMiHICTpalii
(ryHkT 173)

[TPUMIPHA ®OPMA
SJICKTPOHHO1 TaOJIUIII 3BEJICHOT HOMEHKJIATYPH CIIPAB YCTAaHOBU
VYcranosa: MukosaiBcbka 00J1acHa JiepKaBHa aJAMIHICTpaIlis
Pik: 2017

[TpoTokoi EK: 15/17 Bin 08.11.2017.
[Tporokon EIIK:  22/17 Bix 17.11.2017

Posznin: Bianin ai10BoACTBA 1 KOHTPOIIO™
Poznin Innekc 3aronoBok | KinbkicTh Crpok Po6oui
CIIpaBH crpaBu  copaB (TOMIB)| 30epiraHHs | TO3HAYKHU
CIIpaBH,
HOMEPH
cTareu 3a
nepeIikom

[TincymKoBuUiA 3amuC
Pazom [lepexinni EIIK

Ycworo cnpan 1040 2 273
3 HUX
KUTBKICTB CITpaB MOCTIHOTO 30epiranHs 86 0 0
KUIBKICTB CIIPaB TPUBAJIOTO 30epiraHHs 432 1 0
KUIBKICTB CITPaB TUMYACOBOTO 30€epiraHHs 522 1 2173
EnexTponHi uu@posi mianucu™*

(nocaoa) (eekmpoHHa (cmamyc)

NO3HAYKA 4acy)

TOJIOBHUM CIIEIAJIICT 13:47 06.11.2017 MITBEPKEHO
MIPOBITHUN IOKYMEHTO3HABEI[h- 13:47 06.11.2017 MITBEPKEHO

BI/IMOBIJAIbHUM 32 BEJICHHS apXiBY

HavyaJbHUK BIJUILTY JIJIOBOJCTBA 1 11:21 09.11.2017 M1TBEPKEHO
KOHTPOJIIO



IIponoBxkeHHs poxatka 7

KEpIBHUK amapary 17:36 22.11.2017 HiATBEPHKEHO
o0nnepkaamiHicTparii

* IncTpymMeHT (ikcoBaHOTO BiIOOpPY [aHUX 3BEJACHOI HOMEHKJIATYpU CIpaB s
MOTOYHOTO BiOOpaXkeHHS (BapiaHTH BiAOOpPY: BCl MIAPO3ALIM, OpraHizamiiHAN
BIJUTUT, FOPUIAYHUH BIJITLI).

** BuMararoTbCs €1eKTpOHHI IU(POBI MIAMUCH BiMOBIAAIBEHOTO (YIIOBHOBAYKEHOTO)
OpaliBHUKA apXiBy yCTaHOBH, SKUM C(POpPMOBAHO TaOmui0  (CKIAIEHO
HOMEHKJIATypy), KE€piBHHUKA apxiBy YCTaHOBHU, KEPIBHHKA CIY>KOM IJIOBOJACTBAa Ta
KepiBHUKA ycTaHOBH. [[iATBep/PKEHHS Ta PEKBI3UTH MOCAI0BOT 0COOU - MiANKCyBayva
BI3yali3ylOThCSl CHCTEMOIO IIiJI Yac TMEpPeBIPKA BIAMOBITHOIO €JIEKTPOHHOTO
U (POBOTO MIAMUCY.




Honatok 8
n0 IHCTpykKIii 3 JTOKYMEHTYBaHHS

yIPaBIiHCHKOT 1HbopMartii B
eNeKTpoHHIM (opMmi Ta opranizaiii
pobotu 3 €JIIEKTPOHHUMHU
JTOKYMEHTaMU B JIJIOBOJICTBI,
€JIEKTPOHHOTO MDKB1IOMYOTO

oOMiHy y MuKomaiBChKiii 00acHIM
Jep>kaBHIM ajMiHICTpalii
(myHkT 194)

[TPUMIPHA ®OPMA
JUTSI BHECEHHS JJaHUX OIMCY CIPaB B CJICKTPOHHY TAOJIUIIO0 CUCTEMHU €JICKTPOHHOTO
JTIOKYMEHTOO0O0ITY
VYcranosa: MukosaiBcbka 00J1acHa JiepKaBHA aJAMIHICTpaIlis
[Tigpozau: Bigain ninoBoACTBa 1 KOHTPOJIIO

Pixk: 2017
[Tporokon EK: 16/17 Bim 23.11.2017 *
[Mpotokon EITIK:  23/17 Bix 30.11.2017 **

Innexc 3arojo0BoK JlaTa Jlata Kinekicts |  Ctpok PoGoui
CIIpaBH COpaBU | TMOYATKY |[3aKIHUYEHHS| CTOPIHOK |30epiraHHs | NO3HAYKU
(Tomy) CIIpaBH,

HOMEpHU
crareu 3a
nepeTikoM

VY neit onmc BrmoueHo 42 cnpasu 3 N 05-17 mo N 05-61.
[Tponyiieno cnpasu Ne 05-33 i 05-44

[Tepenano 3a onricom 42 cnpasu
EnexTponHi uu@poBi mianucu™**
(nocaoa) (eekmpoHHa (cmamyc)
NO3HAYKA 4acy)

TOJIOBHUH CIIEIAJIICT 17:36 04.12.2017 miaTBEpKEHO
HavyaJbHUK BIJUILTY IUTOBOACTBA 1 KoHTpomo*  11:21 06.12.2017 miarBepmkeHO
3aBiJlyBau CEKTOPY apXiBHOTO 30epiraHHs 13:47 12.12.2017 miaTBEpKEHO
KEpIBHUK anapary o0Jiaep:kaaMiHiCTpaLii™™* 12:32 15.12.2017 migTBEpKEHO

* Jlnst omucy cripaB TiapO3aiTy.
** J1y1s1 3B€IEHOTO OMKCY CIIPaB yCTAHOBH.



[IponoBxkeHHs qonatka 8

*** Jlns 3BEJICGHOTO OMKCY CIpaB YCTAaHOBUM BUMArarOThCsl €JIEKTPOHHI HUQPOBI
MIJMUCH BIJMOBIIAIBHOTO (YITOBHOBA)KEHOTO) TpAIliBHUKA apXiBYy YCTaHOBH, KOO
chopMOBaHO TaOJUIIO (CKIIAJICHO OIMKC), KEPIBHUKA apXiBy YCTAaHOBHU Ta KEpIBHUKA
CIy>KO0u pAinoBojcTBa. J[jig omucy cmpaB MIIPO3/1y BHMAaralroThCs €JIEKTPOHHI
1udpoBi mMANKMCH 0CcOOH, BIAMOBIIAIBHOI 3a JIJOBOJACTBO Y MIAPO3AUI YKJIaIaHHS,
KO0 c(opMOBaHO TaONMIIO (CKJIAAEHO OMKC), KEpPIBHUKA apXiBy YCTAaHOBU Ta
KepiBHUKA MiApo3auty ykiaaaanHs. [liaTBepkeHHs Ta peKBI3UTH MOCAI0BOI 0CO0H -
miAnucyBaya BI3yali3ylOTbCS CHUCTEMOIO IMiJl Yac TEPeBIPKH  BiIMOBIAHOTO
EJIEKTPOHHOTO ITU(POBOTO MIAMHCY.




Jonarok 9
no IHCTpyKIii 3 JOKyMEHTYBaHHS
yIpaBJ1HCHKOT iHpopmarii B
eNeKTpOHHIM ¢opmi Ta opranizaiii
poboTHn 3 €JIEKTPOHHUMHU
JTIOKYMEHTaMH B JIJIOBOJICTBI,
€JICKTPOHHOTO MDKBIJJOMYOr0 OOMIiHY
y MukonaiBchbKii obJacHii
JepKaBHIN aaMiHICcTparii

(myHkT 194)

[TPUMIPHA ®OPMA

JUTSI BHECEHHS JJAHUX aKTa MPO BUIIYUYEHHS JUTsl 3HUIIICHHS JOKYMEHTIB B €JICKTPOHHY
TaOJIUII0 CUCTEMHU €JIEKTPOHHOTO JIOKYMEHTOO00ITy

AKT

PO BUJIYUYCHHS JIJIS 3HUIIEHHS JIOKYMEHTIB

Howmep axra:
Jlata akTta:
YcraHosa:
[Tigpozau:
ITincraBa:
rpotokou EK:

Inmexc |3aromoBok
CIipaBu CIIpaBU

(Tomy)

Pa3zom g0 3HMIIIEHHS
KinbKicTh JOKYMEHTIB

17-17

15.12.2017

MukosaiBcbka 00J1acHa Jep>KaBHA aMIHICTpaIlis
Bigain 1i1oBoACTBA 1 KOHTPOJIIO

15/17 Bim 08.11.2017

Jlara Hara KumpkicTh Crpok Po6oui
MOYaTKy 3aKIHYEHHS] CHpaB 30epiraHHs ITO3HAYKHN
(TOMIB) CIIPaBH,
HOMEPH
cTaTeu 3a
epeTikoM

8 cnpas 3a 2014-2016 poku
1477 (0ona mucsiua vomupucma cimoecsim cim)

[TpuitmanbsHO-31aBanbHa HakaaHa: N 567 6i0 12.12.2017 *

MeTto 3HUIIEHHSA

BUOAICHHS 3 OA3U OAHUX

IIponoBxkeHHs 107aTKa 9



Enextponni uudposi nianucu

(nocaoa) (eexkmpoHHa (cmamyc)
NO3HAYKA 4acy)

TOJIOBHHUI crierjiajict ** 17:36 18.12.2017 miaTBEpKEHO
HAYaJIbHUK BIIALTY *** 11:21 19.12.2017 miaTBEpAKEHO
HavyaJbHUK BIJILITY pOOOTH 13 13:12 20.12.2017 miaTBEpKEHO
3BEPHEHHSIMH TPOMAJIIH ****

HavyaJbHUK BIJUILTY JIJIOBOJICTBA 16:43 21.12.2017 miaTBEpKEHO
1 KOHTPOJTFQ *****

KEpIBHUK amapary 14:14 22.12.2017 miaTBEpAKEHO

oOmIepKaaMIiHICTpaIii******

IPOB1IHUN JOKYMEHTO3HABELb- 10:01 25.12.2017 minTBepIKEHO
BIJITIOBIJAJIBHUI 32 BEJICHHS apXiBy *******

* He 00o0B's13k0BE MOJIE.

** (QOcoba BiANOBiAAJIbHA 3@ JUIOBOJCTBO y TMIAPO3AUIL  YKJIQJaHHS, SKOIO
c(hopMOBaHO TAOIUINIO (CKJIAJCHO aAKT).

*** KeplBHHK BILLY, CEKTOPY, IKHI MPOBOIUB €KCIIEPTU3Y LIIHHOCTI.

*x** KepiBHUK MiAPO3ALTY YKIaAaHHS.

Fxx%* KeplBHUK CITyKOM J1IIOBOJICTBA.

FxFx** KeplBHUK YCTAHOBH.

FrFIXXAX Ocoba, sika 3HMImMMIA (y pas3l HAIBHOCTI €JIEKTPOHHOTO IHH(PPOBOIrO
M1JITUCY ).




