MHUKOJIAIBCBKA OBJIACHA NTEPJKABHA AJIMIHICTPAILISI

PO3MOPSANKEHHS

Bix 31.05.2018 Nk No 215D

Ilpo 3arBepmxenHs IHcTpyKuil 3
mimoBoxcTBa 'y  MUKONAiBChKIi
o0acHi AepaBHil aaMiHICTparil

BinmoBizHo 1m0 myHKTY 1 crarTi 2, crarTi 25 3akony Vkpainu «IIpo micuesi
IepKaBHI aaMiHicTparllii», 3 MeTO 3a0e3ledYeHHs] BUKOHaHHS IocTaHoBU Kabinery
MisnictpiB Ykpainu Big 17 ciuas 2018 poky Ne 55 «Jlesiki nuTaHHs TOKyMEHTYBaHHS
- YIPaBIIHCHKOI JisSTTBHOCTI»:

1. 3arBepautu  IHCTpyKmito 3 mimoBoxcTBa y MuKoNaiBChKil o6 acHii
IepKaBHil agMminicTparil (naii — [HCTpyKilis), 0 AoAaeThCs.

2. JIopyYHuTH KepiBHHKAM CTPYKTYPHHUX MiJpo3iliB obinaepxaaminictpanii ta
il amapary 3a0e3neunTH JOJep>KaHHs BUMOT [HCTpyKIii.

3. TonoBaM pafiOHHHX [epPXKaBHUX aIMiHICTpalliii 3aTBepIUTH BiJIIOBIIHI
IHCTpYKIii 3 JUTOBOACTBA B pallOHHHUX JIEPIKABHHIX aZgMiHICTpaIlisx Ta HaAATH
iHpopMmallito Ipo mpoBeAeHy poOOTy BIJJIUTY IiIOBOJACTBA i KOHTPOJIO anapaTy
obnaepxaaMiHicTpariii Ha eJIeKTpoHHY aapecy (cancelar@mk.gov.ua).

Crpoxk: 1o 20 uepsHs 2018 poky.

4, BusHatd TakuM, IO BTPATWJIO YWHHICTh, PO3NOPSAIPKEHHS TOJIOBU
obnnepxaaminicTpanii Bix 29 motoro 2012 poxy Ne 55-p «IIpo 3arBepikeHHS
IHcTpyKLii 3 AioBoacTBa y MuKONIATBCEKiM 00IacHii AepiKaBHii aaMiHicTpaLii».

5. KOHTpoIb 32 BUKOHAHHSM LBOTO PO3MOPSIKEHHS MOKJIACTH Ha KepiBHHKA
amapary obnaepxxanminictpanii I'panaryposa 10.1.

ITepmmii 3acTymHUK
T'OJIOBH O0JIIepKaIMiHICTpallii,
BUKOHyBa4 (DyHKIII} 1 TOBHOBaXEHb

TOJIOBH 00JIepKaaMiHicTparii B.B.bons




3ATBEP/PKEHO

Po3nopsxenHs rojioBu MukonaiBCbKo1
00J1acHOI JiepKaBHOI afMiHICTpaIli
B 31.05. 2018 Ne 215-p

IHCTPYKIIA
3 aitoBoacTBa Y MuKoJ1aiBCbKil 00J1acHii
JAep:kaBHiil agmMiHicTpamii

I. 3arajabHi MoJ10KEeHHS

1. s [HCTpyKILIisl BCTAHOBIIIOE BUMOTH 10JI0 IOKYMEHTYBaHHS YIPABIIHCHKOI
1H(popMmarlii Ta opradizaiii poOOTH 3 TOKyMEHTaMH, CTBOPEHUMHU Yy ManepoBiid Gpopmi,
y MukonaiBChbKIN oOJracH1M Jep>KaBHIN afMIHICTpallil (mam -
oOmiepKaaMiHICTpallis), BKIIOYAIOUU iX MiATOTOBKY, peeCTparlito, 00K 1 KOHTPOJIb
32 BUKOHAHHSIM.

[Tonoxenuss 1iei [HCTpyKIii 3aCTOCOBYIOTBCS JUINE Yy pa3l HasBHOCTI
BU3HAYEHUX 3aKOHOM abo aktom KabGinety MiHicTpiB VYKpaiHu TiACTaB, sIKi
BU3HAIOTHCSI OOTPYHTOBAHUMH [IJIi CTBOPEHHs Ta/ab0 OIpaioBaHHS YCTaHOBaMU
JIOKYMEHTIB y ManepoBiii popmi.

2. Ilopsimox 3miMCHEHHS [IJIOBOJACTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh
iH(popMaIlio 3 0OOMEXEHUM JOCTYIOM, 32 3BEPHEHHSIMH TPOMaJsiH, 3aluTaMy Ha
1H(pOpMaI[I}0 BU3HAYAETHCSI OKPEMUMH HOPMATUBHO-TIPABOBUMHU aKTaMH Ta HE MOKE
peryioBaTucs 1€ [HCTpyKITi€To.

OCHOBHI MOBHOBR)KEHHS B CTPYKTYPHHUX MIAPO3/iiax oOiaepxKaaMiHicTparlil
Ta ii amapary II0J0 BEJCHHS JIJOBOJCTBA 3MIMCHIOIOTHCS B €IEKTPOHHIN ¢opmi, 3
CJIEKTPOHHUMH  HOCIAMH  1HGopmalii Ta  BU3HAYalOThCs  [HCTpykiiero 3
JIOKyMEHTYBaHHSI YIPaBIIHCHKOI 1HQOpMaIlii B eneKTpoHHIN (opmi Ta opraHizarii
pOOOTH 3 €IEKTPOHHUMHU IOKYMEHTAMHU B J1JIOBOJICTBI, €IEKTPOHHOTO Mi1KBIJOMYOIO
oOMiHy Yy MwukonaiBchkiii 00MacHii nep:kaBHIN anmMiHicTpamii (gami - [HCTpykiisg 3
JIJIOBOJICTBA B €NIEKTPOHHIN (opmi).

3. Tlepemixk TOKYMEHTIB, MNPOXOJPKEHHS B OOJAepKaJAMIHICTpaIlll SKUX
MPOJIOBKY€EThCS Y TarnepoBid (opmi, 3aTBEPIKYETHCS PO3MOPSIKEHHSIM TOJIOBU
obOnep kaJMiHICTpallli Ha TiJICTaBl BU3HAYEHUX 3aKOHOM abo akTtom KaliHety
MinictpiB YKpaiHu MiJICTaB, sIKI BU3HAIOTHCA OOIPYHTOBAHMMHU [Jisi CTBOPEHHS
Ta/abo ompalfoBaHHs JOKYMEHTIB Y anepoBiil hopmi.

He nmomyckaeTbcss ogHOYAaCHE MPOXOKEHHS OJHOTO 1 TOTO K JIOKYMEHTa B
CJICKTPOHHIN Ta anepoBiil popmi.



4.  BianmoBimaJpHICT, 3a  OpraHizamil0  JUIOBOJACTBA B amapari
oOnnmepkaaMiHicTpalii Hece KEepIBHUK amapaTy  oOijepkaAMiHIiCTpalii, B
CTPYKTYPHUX MIAPO3aiiax 00aaep KkaaMiHICTpallii — IX KepIBHUKH.

5. 3a mMATOTOBIICHU MTPOEKT TOKYMEHTA BIJIMOBIIAILHUM € HOTO aBTOP.

6. Opranizartisi IUTOBOJACTBA B 00JIepKaAMiHICTpaIlii TTOKIAAA€ThCSI HA BILT
JIIIOBOJICTBA 1 KOHTPOJIIO anapary o0iep:kaaMiHicTpanii (J1ad — BIIUT TIJI0BOACTBA
1 KOHTPOJTIO).

7. Opranizailisi JIJI0BOJCTBA y MarepoBii GopMi B CTPYKTYPHUX MiAPO3/1IaxX
obnaep kaaMiHIcTpallii Ta i arnapary MOKJIaJaeThCs Ha CHEIIabHO MPU3HAYCHY JJIs
IIOT'O 0CO0Y.

I1. JlokyMeHTyBaHHA yIpaBJiHCbKOI iIHpopMauil

3arajbHi BUMOTH o0 CrBOPECHHA IIOKyMeHTiB

8. JloxymeHTyBaHHS yYIpaBIIHCHKOI 1H(OpMAaIl TMOJsIrae y CTBOPEHHI
JIOKYMEHTIB, B SIKUX (PIKCYETHCS 3 TOTPUMAHHSAM YCTAHOBJIEHUX MpaBUi (10AaTOK 1)
1H(pOopMaIlis Ipo yHpPaBIIHCHKI .

9. Ilix yac MiArOTOBKM OpraH13aliiiHO-pO3MOPSIAYMX JOKYMEHTIB Yy MarepoBii
dbopMmi MpariBHUKK CTPYKTYPHHUX MIIPO3AUTIB 00Jiep:KaIMiHICTpallii Ta ii amapary
ogopMIIsIOTh iX 3 ypaxyBanHaMm Bumor JICTY 4163-2003.

10. TIlpaBo Ha CTBOpPEHHS, MIANUCAHHS, TIOTO/HKCHHS, 3aTBEPKCHHS
JIOKYMEHTIB BU3HAYA€ThCS aKTaMH 3aKOHOJIABCTBA Ta Ii€r0 [HCTpYKITi€ro.

11. B oOnnepxaaMiHicTparii BU3HAYAETHCS CYKYMHICTh JOKYMEHTIB,
nepeadayeHux  HOMEHKJIATYpOI  CIpaB, HEOOXIMHMX 1  JOCTAaTHIX A
JOKYMEHTYBaHHS 1H(opMalii npo iX AisUIbHICTb.

3 muTaHb, 10 CTAHOBJIATH B3a€EMHHUU IHTEpEC 1 HajeXkaTh /10 KOMIIETEHIIIl
PI3HHUX YCTAHOB, MOXYTb CTBOPIOBATHUCS CIUIbHI JOKYMEHTH.

12. BubGip Buay MAOKYMEHTa, NPU3HAYEHOTO A JOKYMEHTYBaHHS
YIpaBIMHCHKOI 1H(POpMaIlli (po3nopsaIKeHHs, HaKa3, JOPYUYEHHS, MPOTOKOJ TOIIO),
3YMOBIIIOETBCSL  MPAaBOBUM  CTaTycOM  OOJAepXaJMiHICTpallli, —KOMIIETEHIII€I0
MOCaJI0BOi 0COOU Ta TOPSIAKOM TPUUHSITTS YIPABIIHCHKOTO pillleHHs (Ha MiICTaBi
€ TMHOHAYAIPHOCTI 200 KOJICT1aJIbHOCT1).

13. JIokyMEHT MOBHHEH BIJIMOBIAaTH TOJIOKEHHSIM aKTIB OpPraHiB JIep>KaBHOI
BJIaJIM Ta CIPSMOBYBATUCS HAa BUKOHAHHS OOJIIEP)KAIMIHICTpAIlI€I0 TOKIAIEHUX Ha
HEl 3aB/aHb 1 PYHKIIIH.



3
14. Krnacu yIPaBIiHCHKOT JOKYMEHTAIlll  BU3HAYAIOTHCS  3TiTHO
3 lepaBHuM kinacudikaropoMm ymnpasiaiHcbkoi gokymeHtarii JIK 010-98  (mami -

AKY [T).

15. JlokyMeHT MOBWHEH MICTUTH OOOB'S3KOBI JUIsi HOTO TIEBHOTO BHIY
PEKBI3UTH, 110 PO3MINIYIOTHCS B YCTAaHOBJICHOMY TIOPSIKY, a caMe: HailMEHYBaHHS
YCTAaHOBH - aBTOpa JOKYMEHTa, Ha3By BHJYy JOKyMEHTa (KpiM JHCTIB), nary,
peecTpalliiiHuii iHIeKC JOKYMEHTA, 3ar0JIOBOK J0 TEKCTY, TEKCT, ITiJIIHUC.

ITix yac miaroToBKU Ta 0(OPMIICHHS JOKYMEHTIB MOKYTh 3aCTOCOBYBATHCS HE
TUIBKH OOOB'SA3KOBI, @ TaKOX 1HIN PEKBI3UTH, SKIIO II€ BIAMOBIIAE MPU3HAYECHHIO
JTOKyMEHTa ab0 crioco0y HOTro OnparfoBaHHS.

16. 3 meTo10 NiABUIIIEHHS €(DEKTUBHOCTI Ta OMEPATUBHOCTI OpraHizalii poooTu
3 JIOKYMEHTaMHU OJIHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTh OyTH YHI1(piKOBaHUMU
HUIIXOM pO3pO0JIeHHA TpadapeTHUX TEKCTIB, SIKI BKIIOYAIOThCA A0 301pHUKA
(aibOoMYy) yHI(IKOBaHUX (TUIIOBUX) (POPM JOKYMEHTIB 00 AepKaAMIHICTpaIlii.

17. dinoBoACTBO B 00JIAEpKAAMIHICTpAIlli 31MCHIOETHCS JEP>KABHOIO MOBOIO.
JIOKyMEHTH CKJIaJaloThCcsl JCP>KAaBHOIO MOBOIO, KpiM BHMAJAKIB, IMepeadadyeHux
3aKOHOJJAaBCTBOM IIPO MOBH B YKpaiHi.

JIOKyMEeHTH, SIKI HaJCHJIAIOThCS 1HO3EMHHUM ajpecaraMm, OQOPMITIOIOTHCS
JEp’)KaBHOIO MOBOIO ab00 MOBOIO JiepKaBU-aapecara, abo0 OJHIEI0 3 MOB
MDKHAPOJIHOTO CIJIKyBaHHS.

18. Oxpemi BHYTpIIIHI JOKYMEHTH (3asiBM, TMOSICHIOBAJIbHI Ta JOIMOBI/IHI
3aMKMCKU TOIIO0), aBTOPAMHU SIKMX € TOCaa0Bl Ta iHII (i3UYHI 0COOH, JT03BOJSETHCA
oopmIOBaTH PYKOIIMCHUM CIIOCOOOM.

BiaaHku 10KyMeHTIB

19. OpranizamiiiHo-po3nopsiaul  AOKYMEHTH, 1[0 MalwTh OOIpyHTOBaH1
NIJCTAaBU Ui OMNpalloBaHHsA B mnanepoBiid (opmi BiANOBIAHO A0 I[HCTpykuii 3
JIJIOBOJICTBA B €JIEKTPOHHIN (hopMi Ta HE € IPUMIPHUKAMU a00 KOMISIMH JTOKYMEHTIB,
CTBOPEHUX B €JIEKTPOHHIN (opMi, 0HOpMITIOIOTHCS HA OJIaHKaX, 1110 BUTOTOBJISIFOTHCS
3T1JIHO 3 BUMOTaMHU I1i€i [HCTpyKIii.

JIJist BUTOTOBJICHHST OJIaHKIB BUKOPHUCTOBYIOTHCSI apKyIili manepy ¢opmary A4
(210 x 297 minimetpiB) Ta AS (210 x 148 mimimetpiB). JI03BOJICHO BUKOPUCTOBYBATH
omanku Qopmary A3 (297 x 420 mimiMerpiB) aisi oPOpPMIICHHS JOKYMEHTIB Yy
BUIJISAA1 TAOJIHUIIb.

braHku TOKyMEHTIB MOBUHHI MaTH Taki MoJist (MUTIMETPIB):
30 - miBe;

10 - mpage;

20 - BEpXHE Ta HIKHE.


http://search.ligazakon.ua/l_doc2.nsf/link1/FIN4798.html

20. Buau OyaHKIB TOKYMEHTIB BH3HAYAOTHCS |HCTPYKIli€IO 3 IUJIOBOJCTBA B
eJIEKTPOHHIN popmi.

21. OOGnnepxaaMiHICTpallil 3aCTOCOBYE BIacHI  OJIaHKM JIOKYMEHTIB, B
CTPYKTYPHHX  MIAPO3AUIAX  OOJaepKaJAMIHICTpaIii  3aCTOCOBYIOTBCS — OJaHKU
JIOKYMEHTIB BIIMOBIAHUX CTPYKTYPHUX MITPO3ILIIB 00 1epKaaMiHICTpaLlii.

22. braHky TOKYMEHTIB MOXYTb BUTOTOBIISITUCS B IpyKapHI Ha O1jI0My marnepi
BHUCOKOT SIKOCT1 (papOdamMu HACUUEHUX KOJIbOPIB (IarepoBi OJJaHKH ).

23. Buau OnaHkiB y mamnepoBii ¢opmi, IO BHUTOTOBJIEHI JAPYKAPCHKUM
CriocoO0OM, MiJIATal0Th 00JIIKY Ta O0IIKOBYIOTHCS 3T1AHO 3 I1€10 [HCTPYKITi€TO.

OOk BedeThbCs 3a TMOPSAKOBUMHU HOMEpaMH, 10 TMPOCTABISIOTHCS
HYMEpaToOpOM, JIPYKapChbKUM a00 IHIIMM CIIOCOOOM Ha HUKHBOMY IOJI1 3BOPOTHOTO
00ky a00 Ha J1BOMY IO JIMIILOBOTO OOKY OJIaHKa.

B amapati obnaepxkanmMiHicTpalii 0coOH, sIKI MEPCOHAIBHO BIJIIMOBIIAIOTH 3a
BEJICHHs OO0JIKy, 30epiraHHsl Ta BUKOPUCTaHHS OJaHKIB, BU3HAYAIOTHCA HAKa30M
KEepIBHMKA anapary oOJiepKaaMIHICTpaLlli.

VY CcTpyKTYypHHUX MHiApo3aiIax o0iaepKaaMiHicTpallii 0ocodu, sKi BiATOBIA0Th
3a BeJeHHS 00Ky, 30epiraHHs Ta BUKOPUCTaHHS OJaHKIB, BU3HAYAIOTHCS HAKA30M
KEepIBHUKA CTPYKTYPHOTO MIAPO3LTY 00JIIep KaIMIHICTpallii.

BurortoBnennsi 01aHKIB KOHKPETHUX BHJIB JOKYMEHTIB JIOMYCKA€THCA, SKIIO
KUIBKICTh 3apEECTPOBAHMX JOKYMEHTIB TaKOro BHAY B 0OJepkaaMiHiCTpallii
TIEPEBUIITYE 2 THC. OJMHHIIL HA PIK.

24. Jleski BHYTPIIIHI JOKYMEHTU (3asBM MpPAIliBHUKIB, JOMOBIAHI 3alUCKH,
JOBIJIKM TOIIO) Ta JOKYMEHTH, IO CTBOPIOIOTHCS BiJI IMEHI KIJIBKOX YCTaHOB,
0(OpMITIOIOTHCSI HE HA OJIaHKaX.

3o0paxenns [dep:xaBuoro I'epda Ykpainu

25. 3o00paxenns [epxxaBHoro ['epba VYkpainu po3MiiryeTbcsi Ha OJaHKax
nokyMeHTIB BianoBigHO 10 [loctanoBu BepxoBnoi Pamum Ykpainum Bim 19 mrortoro
1992 p. Ne 2137-XI1I "TIpo JlepxaBuuii rep0d Ykpainu'.

26. 3o0paxenns JlepxaBHoro ['epba VYkpaiHu pO3MINIYETHCS TO IEHTPY
BEpXHbOro 1mois. Po3mip 300pakeHHS CTaHOBUTH 17 MUIIMETPIB 3aBBHILKH,
12 MiiMeTpiB 3aBUIMPILIKH.
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Koan

27. Kon obnuepxaaMiHicTparlii MpOCTaBISIETHCS 3TITHO 3 EUHUM JepKaBHUM
pEECTpOM MIAMPUEMCTB Ta opranizamii Ykpainn (€JPIIOY). 3asnauenuii xon
pO3MIIIy€eThCs Mmichs pekBi3uTy "JlOBiIKOBI JaH1 MPO yCTaHOBY'".

28. Kox yniikoBanoi popmu 10KyMeHTa (32 HAIBHOCTI) PO3MIIIY€ETHCS 3T1THO
3 KV /I Buiie Ha3Bu BUAY JIOKYMEHTA.

Pimennss momo HeoOXximHOCTI (iKCyBaHHS Kojay YHidikoBaHOI ¢dopmMu
JOKYMEHTa TpHiiMae KEepIBHUK amapary oOJaepKaaMiHICTpaIlli OKpeMO II0JI0
KOKHOT'O BUJy JOKYMEHTA.

HajiMeHyBaHHS yCTaHOBU

29. HaiimMeHyBaHHSI YCTaHOBH - aBTOpa JOKYMEHTa IOBUHHE BIJIMOBIIATH
HallMEHYBaHHIO, 3a3HAYEHOMY B IOJIOXKEHHI 1po Hei. CkopoueHe HallMEHyBaHHS
YCTAHOBU BXKHMBAETHCS Y pasi, KOJM BOHO OQIiiHO 3a(iKCOBAaHO B 3a3HAYEHUX
nokyMeHTax. CkopoueHe HallMEHyBaHHSI poO3MIIIYeThes (y Oykkax abo 0e3 HHUX)
HUKY€ MOBHOT'O HAMEHYBAaHHSI OKPEMHUM PSJIKOM IO LIEHTPY TOKYMEHTA.

HaliMeHyBaHHSI yCTaHOBM BHUIIOTO PIBHSA 3a3HAYAETHCA Y CKOPOYCHOMY
BUTJISIL, @ Y pasl BiICYTHOCTI OQIliifHO BU3HAYEHOTO CKOPOYEHHS - MOBHICTIO. Ha
OlaHKax yCTaHOBHM, SKa Ma€ TMoJBiiiHE ab0 TOTpiiiHEe MIANOPSAKYBAHHS,
3a3HAYAIOThCA HAWMEHYBAaHHS YCIX YCTaHOB BUIIIOTO PiBHS.

Ha Gmanky ycTaHOBH, sIKa OJTHOYACHO MIJANOPSAIKOBaHA OOJIACHIM Jep:KaBHIN
aJAMIHICTpalii 1 MIHICTEPCTBY (IHIIOMY LEHTPAJIbHOMY OpPraHy BHMKOHABYOiI BIAAM),
PO3MILIY€EThCS TUIBKU HaliMEHYBaHHs 00JIepKaAMIHICTpaLlli.

HaliMeHyBaHHSI CTPYKTYpPHOTO MiAPO3/1Iy YCTAHOBHU 3a3HAYAETHCS TOJIl, KOJIU
BIH € aBTOPOM JOKYMEHTa, 1 pO3MILILY€EThCS HI)KUE HAallMEHYBaHHS YCTaHOBH.

JloBigKoOBI 1aHi PO YCTAHOBY

30. JloBimkoBi JaHi Tpo OOJIAepKaIMIHICTpaIlito, il CTPYKTYPHI MiApO3aLTU
MICTATh: TOIITOBY aJipecy, HoOMepHu TenedoHiB, TenedaxciB, aapecy eIeKTPOHHOI
noIITH, aapecy odimiitHoro Bed-caita Tomo. JIoBiAKOBI JaH1 PO3MINTYIOTHCS HUKYIEC
HallMEHYBaHHS 00JIepKaAMIHICTpaIlii.

PexBizuTu mOImMTOBOT aJpecu 3a3HAYalOThCA B Takiid TOCIHIJIOBHOCTI: Ha3Ba
BYJIMII, HOMEp OyAMHKY, Ha3Ba HACEJIEHOr0 MYHKTY, pailoHy, 00JacTi, MOIITOBUN
1HIEKC.
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Ha3Ba Buay 10KymeHTa

31. HazBa Buay A0KyMeHTa (pO3MOPSIXKEHHS, HaKa3, JOPYYEHHS TOIIIO)
3a3HAYaEThCs Ha OJJAaHKY Ta MOBUHHA BiAMOBIAaTH Ha3BaM, iependadeHum JIKY /1.

JlaTa toKymMeHTa

32. Jlatoro JOKyMeHTa € jgara #oro peecrtparii. Jlata 3a3HavaeThCs
apabChbKUMU IUPpamMu B OJMH PAJIOK Y TaKlid MOCHITOBHOCTI: YHUCIIO, MICSIb, PiK.
Hara odopmimroeTbes 1MdPpoBUM ab0 ClIOBECHO-IIUGPOBUM CIIOCOOOM. VY pa3si
odopMIICHHS aTH LHUQPPOBUM CIOCOOOM YHCIIO 1 MICAIh MPOCTABIAIOTHCS JBOMA
napaMu 1udp, po3AUICHUMH KPaIKo; piK - 4oTUpMa HudpaMu, Kparka HaIpUKIHIT
He craButhed. Hanpuknaza: 20.03.2018.

V¥ TekcTax HOPMaTUBHO-TIPABOBUX aKTIB Ta MOCHJIAHHSAX HA HUX 1 JOKYMEHTAX,
o0 MICTATh BIAOMOCTI (PIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIOBECHO-
nrdpoBuil croci0 3a3Ha4YCHHS J1aT 3 MPOCTABIISIHHAM HYJISl B IO3HAYEHH1 JTHSI MICSIIIA,
SKIIO BIH MICTUTHh OAHY uudpy, Hanpukiaa: 05 xBitHsg 2018 poky. Jlo3Boisgerbes
BXKMBATH cJI0BO "pik" y ckopoueHoMy BapiaHTi "p.", Hanpukiaza: 05 keitas 2018 p.

SKII0 TOKYMEHT CKJIaJeHO HE Ha OJIaHKy, JaTa 3a3HA4a€ThbCs HUXKYE IIIIMNACY
aiBopyd. Jlata JOKyMeHTa MPOCTaBISIETHCS MTOCATOBOI0 0CO00I0, sIKa MOTo MiAIUCye
a00 3aTBEPIIKYE.

OO0O0B'I3KOBOMY JIaTYBaHHIO 1 MIAMUCAHHIO MIJJISATAIOTh YC1 CITY>KO0B1 BIIMITKH
Ha JIOKYMEHTax, IMOB's3aHI 3 iX TMPOXO/PKCHHSIM Ta BHUKOHAHHSAM (pe30JIrolii,
MOTO/KEHHSI, Bi3M, BIIMITKA PO BHKOHAHHS JTOKYMEHTa 1 HaIlpaBJICHHS HOTO [0
CIIPaBH).

Ha nokymeHnri, BugaHomy aBoma a0o Oijbllle yCTAHOBaMH, 3a3HAYAETHCS OJHA
Jata, sika BIJIMOBIAA€E 1aTi OCTAHHLOTO MIIUCY.

PeecTpaniiinuii iHIeKC JOKYMEHTIB

33. Iugekcairisi TOKyMEHTIB TIOJIATAE Yy MPUCBOEHHI IM YMOBHUX TO3HAYEHb -
1HJICKCIB, SIK1 HaJIAIOThCS IOKYMEHTaM IT1]T 9ac iX peecTpalrii.

[IpucBo€eHHST peecTpaiiitHOTO 1HIEKCY 3IIWCHIOETHCS B aBTOMAaTHYHOMY abo0
aBTOMATHU30BAHOMY PEKHMI 32 IOIOMOTOI0 TIPOTPAMHO-TEXHIYHUX 3aCO01B.

Peectpamiiinuii 1HAEKC CKIAIAEThCS 3 TOPSAIKOBOIO HOMEpa JTOKyMEHTa Y
MEXax Tpynu JOKYMEHTIB, IO PEECTPYIOTHCS, SIKUU TOMOBHIOETHCS 1HIACKCAMHU, IO
3aCTOCOBYIOThCS B OOJAepKaJMIHICTpallii, 30KpemMa 1HJIeKCaMu 3a HOMEHKJIATYpPOIO
CIpaB, CTPYKTYpPHOTO TIJIPO3/iTy, KOPECHOHJICHTIB, IOCaJOBUX OCI0, sKi
po3rIsaalTs ab0 MIAMUCYIOTh JIOKYMEHT, BUKOHABIIIB, MUTAaHb JISUIBHOCTI SIKUX
CTOCY€EThCS JOKYMEHT.
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CknasioBl 4aCTUHU PEECTPAIIHHOTO 1HJEKCY BIJOKPEMIIIOIOTHCS OJIHA BiA
OJTHOT TPABOOIYHOIO TIOXUJIOK PHUCKOI0. [lOCHIMOBHICT HAMMCAaHHS CKJIaJ0BHX
YaCTUH PEECTPAIIMHOTO I1HAEKCY MOJXKE 3MIHIOBATHCSA 3aJIe)KHO BiJ TOTO, SIKHMA
JOKYMEHT  pEECTPY€TbCA, -  BXIIHMA YM  TakWif, 1[I0 CTBOPEHUH B
obnaepx)aamiHicTparii, Hampukiman: 721/05-12, ne 721 - mopsakoBuii HOMED,
05 - 12 - inzeKc cpaBu 3a HOMEHKJIATYPOIO.

Sxm0  AOKYMEHT  MIATOTOBJIIGHO JBOMAa YW OUIbIIE  YCTaHOBaMH,
3aCTOCOBYETHCS peECTpaIliiHUM 1HAEKC TOJIOBHOTO PO3POOHUKA.

Micne po3sTailyBaHHS PEECTPAIIMHOTO 1HJICKCY BHU3HAYA€THCS (POPMOIO
OJlaHKa.

JUJis HaHECeHHsS PeeCTPalifHOrO 1HIEKCY 3aCTOCOBYETHCS IUTPUX-KOA Ta/abo
QR-xox y mopsinky, mepeabaueHoMy IHCTpyKIi€ro 3 MiJTOBOACTBA B €IEKTPOHHIN
bopmi.

IMocnaHHSA HA JOKYMEHT

34. TlocunaHHs y TEKCTI JOKYMEHTa Ha JIOKYMEHT, Ha SIKUI JA€ThCS BIANOBIIb
a00 Ha BUKOHAHHS SIKOTO WIArOTOBJIEHO LEH JOKYMEHT, HaBOJUTHCA y Takid
HOCIIZOBHOCTI: Ha3Ba BHUJAY JIOKYMEHTa, HallMEHyBaHHS YCTAHOBU - aBTOpA
JIOKYMEHTA, J1aTa Ta peecTpaliiiHuil 1H/1eKC, KOPOTKUMN 3MICT JOKYMEHTA.

Micue ckjaageHHs a00 BUIAHHSA

35. BigmomocTi mpo Micle CKIaJeHHS a00 BHJIAaHHS 3a3HAYalOThCA Ha BCIX
JOKyMEHTaX, KpIM JIMCTIB. 3a3HadyeHl BIIOMOCTI O(GOPMIISIOTHCS BIAMOBIAHO [0
aJIMIHICTPATUBHO-TEPUTOPIATILHOTO  MOAUTY YKpaiHh. SKIo BIJOMOCTI PO
reorpagiyHe MiCLE3HAXOIKEHHSI BXOJSATh O HAMMEHYBaHHS YCTAHOBH, LIEW PEKBI3UT
HE 3a3HAYAETHCS.

Anpecar

36. JlokyMeHTH aJpecyroThCi YCTAHOBI, il CTPYKTYpHUM MiApo3aigam ado
KOHKPETHIM TOocaaoBiii ocoli. Y pasi agpecyBaHHS JOKYMEHTa YCTaHOBI abo ii
CTPYKTYpHHM Tipo3/aiJaM 0e3 3a3HadeHHS I10CaJ0BOi 0COOM iX HalMEeHYBaHHS
HABOJSITHCS Y HA3UBHOMY BIJIMIHKY, HATTPUKJIIA:

JlenaprameHT (iHaHCIB 00JIIepKaAMIHICTpaIlii
SKIII0 JOKYMEHT HAJCUJIAEThCS MOCaI0BIM 0c001, HAallMEHYBaHHSI YCTaHOBH Ta
il CTPYKTYpHOTO MIAPO3JAUIYy HABOASATHCS Yy HAa3MBHOMY BIIMIHKY, a mocaaa 1

NPI3BUILE aJpecara - y 1aBaIbHOMY, HAPUKIIA/L:

JlenapTaMeHT  €KOHOMIYHOI'O  PO3BUTKY Ta  PEriOHAJIbHOI  IMOJITHKHU
obsaepkaaMiHICTparlii
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VYrpaBiaiHHS 3 NHUTaHb PO3BUTKY PUHKOBOI IHGPACTPYKTypH
HavanbHuky ynpaiiHHS
[aimian I[TPI3BUIIE

Y pa3i, KOJAM JOKYMEHT aJpEeCyeThCs KEPIBHHKOBI yCTaHOBHM abo MOro
3aCTYIMHHUKOBI, HAWMEHYBAHHS YCTAHOBU BXOJUTH JI0 CKJIaqy HalMEHYBAaHHS MOCAad
azpecara, iK€ HABOJAUTHCA Y JIaBaJIbHOMY BIAMIHKY, HAITPUKIIA;

JlupexTopy nemapTaMeHTy arporpOMHUCIOBOTO PO3BUTKY
obepkaaMiHICTparlii
[aimian ITPI3BUIIE

SKIIO TOKYMEHT aIpeCcy€eThCsl KUIBKOM OJHOPITHUM 3a XapaKTEPOM MisIbHOCTI
yCTaHOBaM, 3a3HAYAEThCS y3arajJbHeHEe HAalMEHYBaHHS aJipecaTiB, HAPUKIIAI:

KepiBHUKaM CTPYKTYpHUX TIAPO3ALTIB 00 IepKaIMIHICTpaIli

JIOKyMEHT HEe MOBMHEH MaTu Oulbllle 4YOTHPbOX ajapecariB. CinoBo "komis"
nepea HallMEHYBaHHSM JIpYyroro - YEeTBEPTOro ajJpecaTiB HE CTaBUThCA. Y pasi
HAJICUJIaHHS JOKYMEHTa OUIbIle HI)K YOTUPHOM ajpecaTaM CKJIAJA€ThCS CIHUCOK Ha
PO3CHJIKY 13 3a3HAYEHHSIM Ha KOKHOMY JOKYMEHTI TUIBKH OJIHOTO ajpecara.

PexBizur "Anpecar" Moxe Bkarouatu aapecy. Ilopsmok 1 ¢dopma 3amucy
BIJIOMOCTEH PO aJpecy yCTaHOBHU MOBHHHI Bianosiiatu [IpaBuinam HagaHHS OCTyT
MOIITOBOTO 3B'SI3KY, 3aTBEp/KeHUM nocTtaHoBoro Kabinery MinictpiB Ykpainu Bij
5 6epesnst 2009 p. Ne 270 (Odimitinuit Bicuuk Ykpainu, 2009 p., Ne 23, cr. 750).
[loBHa agpeca 3a3HayaeThCsi y pa3l  HAJACWIAHHS  JIOKYMEHTa Pa30BUM
KOPECTIOHICHTaM, HaITPUKJIA;:

[Tacaxupcbknit BOk3as1 MukoJiaiB
ByJ. HoBo3aBojackka, Oya. 5, M. Mukonais, 54018

VY pa3i "HaacwiaHHs JOKyMeHTa (i3u4HId 0c001 CMOYaTKy 3a3HAYAETHCS Y
HA3MBHOMY BIJIMIHKY Npi3BHILE, IM'ss Ta 1o OaTbKOBI, MOTIM TIOLITOBA ajpeca,
HaITPUKJIAL;

Cremanenko Omnekciit [leTpoBuu
ByJI. AnMmipanbebka, Oy, 17, kB. 2, M. Mukonais, 54001

VY pa3i HaACWIaHHS TOKyMEHTa OopraHaM 3aKOHOJAaBYOi 1 BUKOHABYOI BJIAJIH,
MOCTITHUM KOPECTIOHICHTaM iX TOINTOBA aipeca Ha JOKYMEHTAaX HEe 3a3HAYa€ThCs.

I'pu¢ 3aTBepaKEHHSA JOKYMEHTA
37. JokyMeHT MoOXe OyTH 3aTBEp/UKEHUH pO3MOPAIYUM JTOKYMEHTOM

obnaepkaamiHicTpalii ado y BHMaJKax, BU3HAYEHUX Yy JOJATKY 2, IMOCaT0BOIO
0co0010 (ITOCaTOBUMH 0CO0aMHU), J0 MOBHOBAYXKEHD SIKOT (SKMX) HAJIE)KATh MUTAHHS,


http://search.ligazakon.ua/l_doc2.nsf/link1/KP090270.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP090270.html

3a3HauYCH1 y TaKOMy J0KyMeHTi. HopMaTuBHO-TIpaBOBI aKTH (ITOJI0KEHHS, IHCTPYKIIIi,
npaBuia, TOPSAKKA — TOILIO)  3aTBEPKYIOTBCS  PO3MOPSKEHHSM  TOJIOBH
oOnnepkaaMiHicTpalii, Haka3oM KepiBHUKa amapaTy oOiaepKaaMiHiCTparii
(HaKa30M KepiBHHKA CTPYKTYPHOTO MIAPO3I1Ty 00JAepKaIMIHICTpaIIii).

JIOKYMEHT, SIKHH HEe € MPUMIPHUKOM ab0 KOMI€K JOKYMEHTa, CTBOPEHOTO B
SJICKTPOHHIN opMi, MOKEe OyTH 3aTBEPHKCHUIN KOHKPETHOIO IMOCa0BOI0 0C000t0. Y
TaKOMy BHUMNAAKy rpud 3aTBepKeHHS ckiagaerbes 13 cinoBa "3ATBEP/KVYIO",
HallMEHYBaHHS MOCAJIM, MIAMKCY, 1HIIIaTy IMEHI 1 Mpi3BUIA 0COOH, SKa 3aTBEpAuIa
JIOKYMEHT, J1aTh 3aTBep/KeHHs. Hampuknan:

3ATBEPIKVYIO

I'omoBa MukoJ1aiBcbKoi 001acHOL
JIepKaBHOI aMIHICTpalli

ITITHC [aiman ITPI3BUIIE
22 6epesnst 2018 p.

VY pazi, Komu JOKYMEHT 3aTBEPIUKYETHCS PO3IMOPSIHKEHHSAM, HaKa3oM Tpud
3aTBepKeHHs ckiamaerhes 13 cioBa "3ATBEP/DKEHO", Ha3zBu BuIy NHOKYMEHTA,
SIKUM 3aTBEP/KYETHCS CTBOPEHUN JIOKYMEHT, Y HA3UBHOMY BiJIMIHKY 13 3a3Ha4€HHSIM
Horo natu 1 HoMepa. Hanpuknan:

3ATBEP/KEHO

Posnopsxenns roioBn MukonaiBCbKol
o0nacHO1 1epKaBHOT aJIMIHICTpaIlii
Bix 30.03.2018 Ne 95-p

I'pud 3arBepKEHHS PO3MIILYETHCS y MPAaBOMY BEPXHbOMY KYTKY MEpIIOi
CTOPIHKH JIOKYMEHTA.

VY pasi 3aTBepIKEHHS JOKYMEHTa KUIbKOMa MOCaJA0BUMHU ocobamu Tpudu
3aTBEPKEHHS PO3TAILIOBYIOTHCS HA OJHOMY PIBHI.

Pe3ouronist

38. Pesomroriis € 0oCHOBHOIO (DOpMOIO pearizailii ynpaBiIiHCBKUX JOPY4YEHb y
MUCHBMOBIH (hopMmi, TII0 TIepeidayac MOCTAHOBKY KOHKPETHOTO 3aBJaHHs, BUSHAUCHHS
Horo mpeameTa, METH, CTPOKY Ta BIJMOBINAIbHOI 3a BUKOHAHHS OCOOH, IO
BUKJIAJICHA Y BUTJISA1 HAIMCY HA JOKYMEHTI.

Pe3omtoriist Mmae Taki 000B'SI3KOBI CKJIQ/IOB1: TIPI3BUIIE, 1HIIIAT IMEHI BUKOHABIIS
(BUKOHABIIIB) Yy JaBajJbHOMY BIAMIHKY, 3MICT JIOpYYE€HHS, CTPOK BUKOHAHHS,
O0COOMCTHI MiANMUC KepIBHUKA, JaTa.
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SIKIIO  JOpPYYeHHS HAJaHO KUIBKOM TIOCAJ0BUM  0C00aM, T'OJIOBHUM
BUKOHABIIEM JOKyMEHTa € 3a3HadeHa MepIIo0 o0co0a, SKIM HATAE€ThCs TPABO
CKJIMKATH 1HIINX BUKOHABIIIB.

CrtBopenns HekoHkpeTHHX ("mpuckoput", "mommmuTtu", "aKTHUBIZyBaTH',
"3BEpHYTH yBary' TOIIO) 3a 3MICTOM PE30JIIOIIIN HE TOMYCKAETHCA.

Ha noxymeHTax i3 CTpOKamMH BUKOHAHHS, SKI HE TMOTPEOYIOTh TOAATKOBUX
BKa31BOK, Y PE30JIIOLII1 3a3HAaYal0ThCsl BUKOHABEIh, IIKMC aBTOpa PE30JIIOIIii, JaTa.

Pesomontisi mpoctaBiisieTbes Oe3mocepeHbO Ha JOKYMEHTI HIKYE PEKBI3UTY
"Anpecar" mapajelbHO O OCHOBHOTO TEKCTy. SIKIIO MicIs JJIs  Pe3oJIroli
HEJIOCTAaTHbO, 11 MOXHA MPOCTABJISITH Ha BILILHOMY BiJl TEKCTYy MICIIl Yy BEpPXHIM
YaCTHHI MEPIIOi CTOPIHKU JIOKYMEHTA 3 JIMIIbOBOTO OOKY, ajie He Ha MOJi JOKyMEHTa,
MIPU3HAYECHOMY JUTSI TTi AT BAHHSI.

Koporkuii 3MicT 10KyMeHTA

39. KopoTkuil 3MICT JTOKyYMEHTa IMOBMHEH MICTUTH CTUCIUN BHUKIAJ CYTI
nokymeHTa. KopoTkuii 3Mict, o0csr skoro nepeBuurye 150 3HakiB (I'ATh pAIKIB),
JI03BOJIIETHCS MPOJIOBAKYBATU J0 MEXI IpaBoro noss. Kpamnka B KiHII 3arojoBKa He
CTaBUTHCH.

KopoTkmit 3MicT BiamoBimae Ha muTaHHg '"mpo mo?", "koro?", "goro?".
Hampuknazn: Hakas (mpo 1m10?) npo HaJlaHHS BIIIMYCTKU; TPOTOKO (4oro?) 3acijaHHs
aTecTaIlliiHOT KOMICIi; mocazoBa IHCTPYKIIis (KOT0?) rOJIOBHOTO CIIEIIaliCcTa.

JIucTtu, nonoBiAHI Ta ciy:k00BI1 3aIIMCKU CKJIaJal0ThCs 0€3 3aroJI0OBKA.
BiagmiTka npo KOHTpPOJIbL

40. BigMiTKa Mpo KOHTPOJIb O3HAYa€, M0 JOKYMEHT B35ITO HA KOHTPOJIb IS
3a0€3Me4eHHs HOro BUKOHAHHS B YCTAHOBJIEHUN CTPOK.

BiamiTka mpo KOHTPOJIb pOOMTHCS HUIIXOM mpocTaBieHHs Jitepu "K" um
cioa "KonTtposs" (Big pyku a00 3 BUKOPUCTAHHSM IIITaMIIa) HA JIBOMY MOJI1 TIEPIIOT
CTOPIHKH JIOKYMEHTa Ha PiBH1 3aroJIOBKa JI0 TEKCTY.

Texker 10KyMeHTa

41. Texkct nokymeHTa MICTUTHh iH(MOpMaIio, A (QIKCyBaHHS AKOI HOTO
cTtBopeHo. [Hopmalisi B TEKCTI JOKYMEHTAa BHUKIQAAEThCS CTHUCIIO, TPaMOTHO,
3p03yMiJI0 Ta 00'€KTUBHO. JIOKYMEHT HE MOBUHEH MICTUTH MOBTOPIB, a TAKOX CIIIB 1
3BOPOTIB, K1 HE HECYTh 3MICTOBOr0 HaBaHTa)xeHHs. i1 yac ckiagaHHs JOKYMEHTIB
BXKMBAETHCS AIOBUM CTHIIb, JJIS SIKOTO XapaKTepHUN HEUTpaIbHUN TOH BUKJIAQJCHHS,
1o30aByieHUI 00pa3HOCTI Ta EMOIIMHOCTI.
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Texct mokymeHTa OQOPMIISIETBCS Yy BUTIIAMI CYIUIBHOTO 3B'SI3HOTO TEKCTY,
aHKeTU 9M TabJuUIll a00 MUISIXOM MOETHAHHS X (OPM.

CyminbHul 3B'SI3HUN TEKCT JOKYMEHTa MICTHUTh TPaMaTUYHO 1 JIOTIYHO
y3roJKeHy iHdopmarito mpo ynpaBmiHChKI 1ii. Taka (gopma BHUKITaIEHHS TEKCTY
JIOKYMEHTa BUKOPHUCTOBYETHCS i 4Yac CKJIAJaHHS TMOJOXKEHb, MOPSJIKIB, MPaBU,
PO3MOPSTUUX TOKYMEHTIB 1 JIUCTIB.

Tekcr, sk mpaBUIIO, CKIAMAETHCA 3 BCTYMHOI, MOTUBYBAJIBHOI Ta 3aKJIIOYHOT
yacTUH. BeTynmHa yacThHa MICTUTH MiACTaBYy, OOIPYHTYBaHHS a00 METY CKJIAJEHHS
JIOKyMEHTa, MOTHBYBaJlbHA - OOIPYHTYBaHHS MO3UIlli YCTaHOBHM, B 3aKJIIOYHIN -
BHUCHOBKH, MPOMO3UIIii, PIIIICHHS], POXaHHS.

TexkcTn ckiIaAHMX 1 BEIMKUX 3a 00CSATOM JOKYMEHTIB (IIOJIOKEHHS, MpaBUIa,
IHCTPYKIIIi, OIJISAW, 3BITH TOIIO) MOAUIAIOTHCS HA PO3AUIM, MIIPO3AUIA, MyHKTH,
HIJITYHKTH, SKI HYMEpPYIOThCA 3a JOMOMOTOI0 pUMCBKUX a00 apaOcbkux mudp 0e3/3
Kparkoo ado Ay>KKOIO.

42. ®opma aHKETH BUKOPUCTOBYETHCS y pa3l BUKIAJAEHHS Y LHU(PPOBOMY abo
CJIOBECHOMY BUIJISA1 1HQOpMAIli PO OJWH OO0'€KT 3a TMEBHUM OOCSTOM O3HaK.
[TocTiitHoto 1H(OpPMAILII€I0 B aHKET1 € y3arajbHEHl HallMEHyBaHHS O3HAK, 3a SIKUMU
MPOBOJIUTHCS OMUC 00'€KTA, & 3SMIHHOIO - KOHKPETHI XapaKTEPUCTUKH.

43. Tabnuuna ¢opMa JOKYMEHTa BUKOPHUCTOBYETHCS y pa3l BUKIAJIEHHS Y
udpoBoMy ab0 CIOBECHOMY BUTIIANI 1H(MOpMAIli Npo KijJbka 00'€KTIB 3a PsIOM
O3HaK. 3aroJjoBKU rpad TabIuIll MUITYTHCS 3 BEJIUKOI JIITEPH, MiA3ar0J0BKHU - 3 MaJIOi
mitepu. Kpamnku B KiHIT 3aroJIOBKIB 1 T1[3ar0JIOBKIB Ipad HE CTaBIATHCS. 3arojIOBKH 1
MiJ3aroJIoBKM rpad Ta pAAKiB TaOJWII MOBMHHI OYTH BHKJIAJE€HI IMEHHUKOM Y
HAa3MBHOMY BIJIMIHKY OJTHMHHU. Y 3arojioBKax 1 MiJ3aroyioBKax psKiB 1 rpad tadiuii
BXKMBAIOTHCS JIMILE 3arajJbHONPUUHSATI YMOBHI MO3HA4Y€HHS 1 CKOpouyeHHs. ['padu
Ta0NHII, K1 PO3MILIYIOThCS Ha KUIBKOX CTOpIHKax, HyMepyroTbca. Ha napyriit ta
HACTYHUX CTOpIHKaX TaOJUIl 3a3HAYalOThCSl HOMEPH Tpad, a TAKOK Y BEPXHBOMY
IIpaBOMY KYTKY - cioBa "l[IponosxeHHs qonarka'.

BiagMiTku npo HasIBHICTH 101aTKIB
44, JlomaTku 10 JOKYMEHTIB, KpIM JOJATKiB JO CYHPOBIIHHMX JIHCTIB,
CKIIQJAI0ThCSA 3 METOIO JOTIOBHEHHSI, TIOSICHEHHSI OKPEMHUX MHUTaHb a00 JOKyMEHTa B
iI0MYy.

45. lonaTku 10 JOKYMEHTIB MOXKYTb OyTH TaKUX BUJIIB:

JOJIaTKU, LI0 3aTBEPKYIOTHCA PO3NOPATUMMHU JOKYMEHTaMH (ITOJIOKEHHS,
THCTPYKIIi1, IpaBUIIa, MOPSIIKU TOLIO);

JOIaTKHU, 110 JIOTIOBHIOIOTH Ta/a00 MOSICHIOIOTH 3MICT OCHOBHOT'O JIOKYMEHTA;
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JOATKHU, 110 HAJCWJIAIOTHCS 13 CYTIPOBITHUM JIUCTOM.

Y TeKCTi OCHOBHOTO JOKyMEHTa POOUTHCS Taka BIAMITKAa MPO HAasSBHICTD
nonatkiB: "mo gomaetscs”, "3rigHO 3 momatkom", "(momatok 1)", "BiAMOBIZHO 10
nonaTka 2" abo " (muB. mogaTok 3)".

46. logatku oopMITIOIOTECS, SIK IPABUIJIO, HA CTAHAAPTHUX apKyllax Hamnepy.
Ha npyriii 1 HaCTyIHIM CTOPIHKAaX Jo/aTKa poOUThes Taka BiaMiTKa: "[IpomoBikeHHs
nonatka", "[IponosxeHnHs goxartka 1".

VY pasi HasABHOCTI KIJIbKOX JIOJATKIB HA HUX 3a3HAYalOThCS MOPSIKOBI HOMEPH,
HanpukiIaa: goaatok 1, momarok 2. 3Hak "Ne " mepen nu@ppoBUM MO3HAYCHHSIM HE
CTaBUTHCH.

Yci pgopmaTku 0 JOKYMEHTIB  BI3YIOThCS TMPALIIBHUKOM, SIKM CTBOPHUB
JIOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOT'O MiAPO3/LTY, B SIKOMY HOTO CTBOPEHO.

JlonaTku  HOPMAaTHUBHO-NPABOBOIO  XapakTepy (MOJOKEHHA, I1HCTPYKIII,
npaBuia, MOPSAKMA TOINO), IO 3aTBEPDKYIOTHCS PO3HOPSTUMMHU JOKYMEHTAMH,
NIJIUCYIOTBCA KEPIBHUKAMU CTPYKTYPHHX MIAPO3AUIIB 0O0dAepkaAMIHICTpalii Ha
JUIOBOMY OOIll OCTAaHHBOT'O apKylla JI0AaTKa.

VY pasi, KoM A0JATKU HAJACHIAIOTHCS 13 CYNPOBIIHUM JMCTOM, BIAMITKA MpPO
HasIBHICTbH JIOJATKIB PO3MIIIYETHCS IMICIISI TEKCTY JIMCTA TIePe;T MiIHCOM.

SIKII0 TOKYMEHT Mae NO0AaTKU, IOBHE HAUMEHYBAHHS SIKUX HABOJMUTHCS B OTO
TEKCTI, BIZIMITKA PO HASBHICTH JOJATKIB OPOPMITIOETHCS 32 TaKOIO (hOPMOIO:

Jonarok: Ha 5 apk. y 2 mpum.
AKio TOKYMEHT Ma€ J0JaTKH, MOBHE HAWMEHYBAaHHSI SIKUX Y TEKCTI HeE
HABOJIUTHCS, 1X HEOOXIJHO MEPENIUUTH MICHs TEKCTYy 13 3a3Ha4eHHSIM KIJIbKOCTI

CTOPIHOK Yy KO)KHOMY J0JATKY Ta KUIbKOCTI iX IPUMIPHUKIB, HATPUKJIIA;

HNonatku: 1. JloBigka mpo BUKOHAHHS TUIaHy poOoTH 3a | kBapTai
2018 p. va 7 apk. B 1 npum.

2. I'padik Bukonanus poOit Ha Il kBaptan 2018 p. Ha 3 apk.
B | mpum.

47. YV pasi, KOJIM AOKYMEHT MICTUTh OUIbIIE NECITH JTOAATKIB, CKIJIaIa€ThCs
OIHKC 13 3a3HAYECHHSIM Y JJOKYMEHTI TaKO1 BIAMITKH:

JloJaToK: 3riJIHO 3 OIMKMCOM Ha 3 apkK.
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SIKIo TOATOK HAJCWIIAETBCS HE 3a BCiMa 3a3HAYEHUMU B JIOKYMEHTI
azipecamu, BIIMITKA PO HASIBHICTh JOKYMEHTa 0(hOPMITIOETHCS 32 TAKOIO (POPMOIO:

Honatok: Ha 4 apk. y 2 IpUM. Ha Mepury aapecy.
Hignmuc

48. T'onoBa obnaepxaaMiHIiCTpallii, HOro MepIivii 3aCTYMHUK 1 3aCTYIHUKH,
KEpIBHUK arapary oOJiepKaaMiHICTpaIlli MAMUCYIOTh JOKYMEHTH B MEXKaX CBOIX
MMOBHOB&)XCHb, BU3HAYEHUX Yy PO3MOPSKEHHI TOJOBU OO0JIepKaIMIHICTpaIlli Mpo
PO3MOIIT 000B’A3KIB MK T'OJIOBOIO O0JIepKaAMIHICTpaIlli, IEePIIUM 3aCTYITHHUKOM,
3aCTYIHUKAMH  TOJOBH  OOJep)KaJMIHICTpallli Ta  KEpPIBHUKOM  amapary
obnaepkaaMiHICTpallii.

KepiBHUKK CTPYKTYpHUX MiAPO3JUIIB OOJAEpKaAMIHICTpAIlii, 1HIII MMOCaI0BI
ocoOM MIAMUCYIOTh JOKYMEHTH B MEXaX CBOIX ITOBHOB&)KEHb, BU3HAYCHUX Y
MOJIOKEHHSIX TMPO CTPYKTYpPHI MIAPO3AUIM  00JAepKaaAMIHICTpallii, MOCaJI0BUX
THCTPYKIIISIX TOLIO.

49. Tlinnuc ckinamaeTbcsi 3 HAWMEHYBaHHS MOCaau OCOOM, fKa MIiAIMUCYE
JOKYMEHT (IIOBHOTO - y pa3i, KOJMU JOKYMEHT HAJpPyKOBaHMK HE Ha OJaHKY,
CKOPOYEHOr0 - Yy pa3l, KOJIM JOKYMEHT HaJpyKOBaHWM Ha OJIaHKY), O0COOHCTOIO
MIJMNACY, 1HIaTy IMEHI 1 TIP13BUIA, HATPUKIIA]I:

HavanbHUK yrnpaBiiHHSI OXOPOHU 1ITUC [riman TTPI3BULIE
310pOB’sl 00JIIepKAAMIHICTpALIiT

abo

HavansHuk ITITHC Iximian ITPI3BUIIE

50. V pasi HajacuiaaHHS JIOKYMEHTA y mamnepoBiid (Gopmi OJTHOYACHO KUIBKOM
yCTaHOBaM MIAMUCY€EThCS TUIBKU OPUTIHAI, SKUU 3aJUIIAE€THCS Y CIpaBl YCTAHOBH -
aBTOpa TAaKOro JIOKYMEHTa, a Ha MICI pPO3CHIAIOThCS 3aCBIAUEHI CIYKOO0H0
JIIJIOBOJICTBA MOr0 KOMII.

51. JlokyMeHTH NIANUCYIOThCS, SIK MPABUIIO, OJHIEI0 MOCATOBOI0 0CO00M0, a y
pasi, KOJIM 3a 3MICT JOKyYMEHTa HECyTh BIANOBIAAIBHICTH KiJbKa 0Ci0O (aKTH,
¢dbiHAHCOBI JOKYMEHTH TOIIO), - ABOMa abo Ouibiie mocagoBumu ocobamu. [Ipum
IOMY TIMUCHA TIOCAIOBUX OCI0 PO3MIINIYIOTHCS OJHWH TIiJ OJHUM BIAMOBIAHO 0
HIAMOPsAAKOBaHOCTI 0ci0. Hampukia:

KepiBHuk anapaty o0aaepkaaMiHicTparii TNC Inimian [TPI3BUIIE
HavanpHuk Bifauny ¢piHaHCOBOTO 3a0e3MedeHHs T IINAC Irimian TTPI3BUILE

anapaty oOJaep)KaaMiHICTpalli — TOJOBHUU
Oyxranrep
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52. YV pa3l mianucaHHs CHOUTBHOTO JOKYMEHTa KUIbKOMa ocobamu, sKi
3aliMalOTh OJHAKOBI IMOCAaW, iX NIAMHCH PO3MIIIYIOTbCA HAa OJHOMY pIBHI 1
CKPITUTIOIOTHCS TIYaTKaMU yCTaHOB, HAPUKJIIA];

["onoBa oGnaepxaamiHicTparii I'onmosa obnacHOT paau
ITIITHC Irimian TTPI3BUILIE II1IITHC Iaiman ITPI3BUIIIE
B1IOUTOK TepOOBOi ITeUaTKH B1IOUTOK TepOOBOI ITeUaTKH

JIOKYMEHTH KOJeTriaJbHUX OpraHiB IMiMUCYIOTh TOJI0OBA KOJIET1albHOTO OpraHy
1 cexpeTap, HalPHUKIAI;:

["'onoBa xomicii 1IITNC Irimian ITPI3BUILE
Cexperap KoMicii TIITNC [nimian [TPI3BUIIE

53. ¥V pasi BiiCyTHOCTI MOCaJ0BOi 0COOM, HAaiMEHYBaHHS MOCAJU, MPI3BUIIIE,
1HIIIAT 1MEH1 SKOi 3a3HAa4€HO Ha MPOEKTI JOKYMEHTa, WOro MiAMHUCye ocoba, 110
BUKOHYE ii 000B'sI3KkH, a00 ii 3aCTYNMHUK. Y TakoMy pa3i 00OB'A3KOBO 3a3HAYAIOTHCS
dakTHYHA Mocajia, 1HiiaI IMEHI 1 Mpi3BUIlEe 0COOM, sSKa MiANHUcania JOKyYMEHT, TpH
[[bOMY BHIIPABIIEHHS BHOCUTh PYKOIMUCHUM CIOCOOOM oco0a, siKka MIAIUCYE
nokymMeHT. He momyckaeThest mij] 4ac MmiiMMCaHHs TIOKYMEHTa CTaBUTH MPUHMEHHUK
"3a" um npaBoOIYHY NOXWIy PHUCKY IepeJ HalWMEHyBaHHAM nocaad. Y pasi
3aMIIIEHHS KEpiBHUKA 3a PO3MOPSIKEHHSAM (Haka3oM) 10 HallMEHyBaHHsS IOCaIu
nomarTeca cumBoad 'B. o.".

54. ®akcuMinbHE BIATBOPEHHS MIJAMUCY MOCAJA0BOI 0COOM Ha JOKYMEHTaX He
JIOITYCKAETHCS.

55. 'V pa3i cTBOpeHHs 00JIep KaIMIHICTPalIi€l0 TOKYMEHTa y manepoBiit popmi
32 HasiBHOCT1 JIJISi I[OTO OOTPYHTOBAHMUX MIJCTaB JJIA iX MOMATBIIOTO HaJICUIIAHHS
yCTaHOBaM BIIJIJIOM JiJOBOJCTBA 1 KOHTPOJIO CTBOPIOETHCS B YCTAHOBICHOMY
MOPSIJIKY €JIEKTPOHHA KOIIiSl MarepoBOr0 OPUTIHANY BIIMOBIIHOTO JOKYMEHTA, sSIKa
HAJICWJIAETHCS aJipecaTaM 4epe3 CUCTEMY eJIEKTPOHHOI B3a€MO/Ii1 OpraHiB BUKOHABYOT
BJIAJIU.

Bizu Ta rpu¢ moromkeHHs 1 JOKYMEHTIB,
110 CTBOPIOKOTHLCHA Yy naneposiii ¢popmi

56. IloromkeHHs IOKyMEHTa y pa3l MOTpeOdM MOKe 3J1MCHIOBAaTUCS SK B
oOnaepxkaamiHicTpanii (BHYTPILIHE), TaK 1 3a 1l MEKaMH IHIIMMHU 3a1HTEPECOBAHUMU
yCTaHOBaMU (30BHIIIHE).

57. BHyTpilmHE TIOTO/KEHHSI  JOKYMEHTa  O(QOPMIIOETHCA  ILISIXOM
IIPOCTABJISIHHS BI3W. Bi3a BKiIfOYae OCOOMCTHMM IMAMKC, 1HIIIAT IMEHI 1 Tpi3BHIIE
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ocoOu, sKa BI3ye JOKYMEHT, JlaTy BI3yBaHHS 13 3a3HayeHHAM Yy pasi
noTpedu HaltMEeHyBaHHS MTOCAH I11€1 0COOH.

58. Biza nmpocTaBiseThCs Ha TUIOBOMY a00 B pa3i, KOJIM MICISl Ha TUI[LOBOMY
001l OCTAaHHBOI'O apKylla HEJOCTaTHbO, HA 3BOPOTHOMY OOIll OCTAaHHBOTO ApKyIlIa
OpOeKTy JOKyMeHTa. Bi3u MpoCTaBIsIOTBCS Ha ManepoBUX MPUMIPHHKAX
JIOKYMEHTIB, II0 CTBOPIOIOTHCS y Ppa3l HAsABHOCTI TMIJACTaB, SKi BU3HAIOTHCA
OOIPYHTOBAaHMMHU JJIsi CTBOPEHHS YCTaHOBOIO JOKYMEHTIB y MamepoBiii ¢dopmi, Ta
3aJIMIIAIOTHCS B YCTAHOBI.

59. 3ayBakeHHA 1 MPOMO3UIi O MPOEKTY JOKYMEHTAa BUKJIAJAIOTHCS Ha
OKpPEMOMY apKyIIli, PO 10 Ha IPOEKTI pOOUTHCS BIAMOBIAHA BiIMITKA:

HavanbHuK 1OpUIUYHOTO BIUIUTY anapary ooJiaepxkaaMiHiCTparlii
Jlata TT1ITTHC Iximian ITPI3BUIIE
3ayBa)K€HHsI 1 IPOTO3UIIIT TOAAIOTHCS.

60. Ilopsimok Bi3yBaHHS BH3Ha4yaeThcs B [HCTpyKIii 3 AUIOBOACTBA B
CJIEKTPOHHIN popmi.

61. 3a 3MiCcT JOKyMEHTa, SIKHH BI3YEThCA KUIbBKOMa Oco0aMu, Taki 0coou
BIJIIIOBIAIOTH 3T1HO 3 KOMIIETEHIIIECIO.

62. 30BHIIIHE TMOTOKEHHS TMPOEKTIB JOKYMEHTIB, CTBOPEHUX Yy IarnepoBii
dbopmi, opopMIISIETECSL TUISIXOM TMPOCTABJICHHS Ha HUX rpuda MOTOJKEHHS, SKUI
Bkitouae B cebe cioo "IIOT'OJPKEHO", naliMeHyBaHHSI Tmocaad oOcoOM Ta
YCTaHOBH, 3 SIKOKO MOTOKYETHCA MPOEKT JOKYMEHTa, OCOOMCTHH MIJANHUC, 1HIIIAN
IMEHI1, TpI3BUILE 1 JaTy a00 Ha3By JOKYMEHTA, 10 MIATBEPAXKYE MOrOJKEHHS, HOTO
naTy 1 HoMep (1HIEKC), HalpUKIIaI;

[MOT'OKEHO

HavanbHUK rOJIOBHOTO TEPUTOPIAIBHOTO YIIPABIIHHS
rocTullli y MukosaiBchkiit 00acTi
MIITNAC Irimian ITPI3BUILE

JlaTta

ITOI'OJIPKEHO
[IpoToko 3aciiaHHs
aTecTaIliHO1 KoMicii
Jlara Ne

63. I'pud mOTOHKEHHS CTaBUTHCA HIDKYE TMIANUCY HAa OCTaHHIA CTOpIHII
MPOEKTY TOKYMEHTA.
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64. Y pa3si, KoJu 3MICT JIOKYMEHTa CTOCYEThCA OUIbIIE HDK TPhOX YCTAHOB,
CKJIQJIa€ThCsI apKYIIl TTOTOJIKEHHS, PO 110 pOOUTHCS BIAMITKA Y TOKYMEHTI Ha MiCII
rpuda MoroKEHHS, HATPUKIIA;:

APpKYII [TOTOJIKEHHS 101a€ThCS.

65. ApKylr morokeHHs OpOpPMIIOETHCS Ha JIMIILOBOMY Ta Yy pasi MoTpeOu
3BOPOTHOMY OOIIi OHOTO apKyIiia 3a Takow (opMoro:

APKVYIUI ITOI'OXKEHHA

Ha3zBa mpoekTy 1okymeHTa

HaiimenyBaHHs mocaau T TITUC Inrimian [TPI3BUILIE
JlaTa

66. 30BHILIHE TOTOJDKEHHS y pa3l MOTpeOH, BU3HAUEHOI 3aKOHOJABCTBOM,
3MIACHIOETBCS B TaKid IOCHIIOBHOCTI: YCTaHOBH OJHAKOBOTO pIBHS Ta IHIII
YCTaHOBH; IPOMAJIChK1 OpraHi3alii; OpraHu, siki 3J1MCHIOIOTh JEp:KaBHUI KOHTPOJIb B
NEBHIN cepi; yCTaHOBU BUILIOTO PIBHS.

BigduTok meuaTtku

67. Ha moxymeHTax, 110 3aCBIUYIOTh [paBa IpOMAJIsH 1 IOPUAUYHUX OCI0, Ha
AKuX PiKCyeThCs (DaKT BUTPAUYaHHS KOIIITIB 1 MPOBEJEHHS OMepalliii 3 MaTepiaIbHUMU
IIHHOCTSIMU, TIAMKUC MOCaaoBOi (B1AMOBIIAIBLHOT) O0COOU CKPIIITIOETHCS TepOOBOIO
MEeYaTKOIO YCTAaHOBH.

[lepenik 1HIMX TOKYMEHTIB, MIANUCHA HA SKUX HEOOXIJHO CKPIIUTIOBATH
repOOBOIO MEYATKOI0, BU3HAYAETHCS YCTAHOBOIO Ha I1JICTaBl HOPMAaTUBHO-IPABOBUX
aKTIB Ta OPUMIPHOIO TMEPENIKy TOKYMEHTIB, MIANUCH Ha SKUX CKPIILTIOIOTHCS
repOOBOIO MIEYaTKOIO (10AaTOK 3).

68. BimOuTOK mneyaTku, Ha SIKId 3a3HAYEHO HAWMEHYBAHHS CTPYKTYPHOIO
nigpo3auty (0e3 300paxeHHss repOa) y pas3l HOTpeOM CTaBUThCA Ha KOIMISIX
JOKYMEHTIB Ta Ha PO3MHOXEHHX MPHUMIPHUKAX  PO3MOPS/KEHb  TOJOBU
oOmnepkaaMiHICTpallii, HaKa31B KepIBHUKA anapaTy o0JiepskaaMiHICTpaIlii.

BigOuTOK medaTKd CTaBUTLCS TAKUM YHHOM, OO BIH OXOIUTIOBAaB OCTaHHI
KUJIbKA JTITep HAMMEHYBaHHS TTOCaIu 0COOHU, sIKa Minucaia JOKYMEHT, aje He IiII1cC
10CaI0BOi 0co0H, 00 HA OKPEMO BHILIEHOMY JUIsI IILOTO MICIH 3 BiamiTkoro "MIT".

69. Haka3om kepiBHUKa amapaTy oOJaep)KaJMiHICTpalli BH3HAYAETHCS
MOPSIIOK BUKOPHUCTAHHS, Miclle 30epiranHs repOoBOi MeyaTky 1 mocaaoBa oco0a,
BiJIMOBITaNbHA 32 i1 30epiraHHs, a TAKOXK MEPENTiK 0Ci0, MAMUCH SKUX CKPITLTIOIOTHCS
repOOBOIO NMEYATKOIO.
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BinmiTka npo 3acBifueHHs NanepoBUX KOMiil JOKyMEHTIB

70. OGnnepxkaaMiHicTpallisg Ta 1i CTPYKTYpHI TAPO3IUIA MOXKYTh 3aCBIIUyBaTH
KOMii JIMIIEe THUX JOKYMEHTIB, IIO CTBOPIOIOTHCS B HHUX, KpPIM BHUIAIKIB CTBOPEHHS
MarnepoBUX KOIIHA CJIEKTPOHHUX JTOKYMEHTIB, 10 HaJIHAIIUIA hi (o)
oOmepKaaMiHICTpaIlii Yepe3 CUCTeMYy €JICKTPOHHOI B3a€MOJIii OpraHiB BUKOHABYOI
BJIaaAu (Jami - CUCTEMa B3a€MOJIi), a TaKOX Yy BHIIAJKaX, Mepea0adyeHUuX UM
IYHKTOM.

VY pasi miAroTOBKU JOKYMEHTIB JUIsl HaJlaHHS OpraHaM Cy/J0BOi BIaAM IiJ 4ac
BUPIIIECHHS NMUTaHb 100 MPUHHATTSA IPOMaJIiH Ha poOOTYy, HABYAHHS, 3aCBIIUEHHS
iX  TpPYJOBMX, OKMUTJIOBMX Ta IHIIMX TMpaB Yy  B3aEMOBIJHOCHHAX 3
o0JiepKaAMIHICTpaIli€l0 Ta 1i CTPYKTYpPHHMH MIAPO3JAUIaMU, a TaKOX IIiJl 4ac
dopMyBaHHS OCOOOBHX CIIpaB IMpPAIIBHUKIB MOXYTb BHUIOTOBJISITUCH —KOMIi
JIOKYMEHTIB, BHUJAHUX IHIIMMU YCTaHOBaMHU (KOMIi JUIJIOMIB, CBIJIOUTB PO
OJIep>KaHHS OCBITH TOIIIO).

Bigmitka "Komis!" mpocTaBisiETbCS Yy BEPXHbOMY IPABOMY KYTKY MEpIIOi
CTOPIHKHU MarnepoBOro JOKYMEHTA.

[Topsimok  CTBOpPEHHS  MAnepoOBUX  KOMIM  €JEeKTPOHHUX  JOKYMEHTIB
BHU3HAYAETHCS [HCTPYKINIEIO 3 AUIOBOJICTBA B €JIEKTPOHHIN (hopmi.

71. Hamuc mpo 3acBiq4eHHsS JOKYMEHTa y MamnepoBiil Gopmi cKiIamaeTbes i3
ciiB "3rigHo 3 opuriHajgoM', HaiMEHYBaHHS IMMOCAJU, OCOOMCTOrO MIAMHUCY OCOOH,
sgKa 3acBIIYy€ KO0, ii 1HImMiady IMEH1 1 Mpi3BHINA, JaTH 3acBITYCHHS KOl 1
MPOCTABIIAETHCS HUXKYE PEKBI3UTY JokymeHTa "[linnuc", Hanpukman:

3TiIHO 3 OPUTIHAJIOM
HavanbHuk BigAuTy AUIOBOACTBA 1
KOHTPOJIIO armapary
obnaepkaamiHicTparii TITHC Inimian I[TPI3BUILE
JlaTta

72. Hanmuc mnpo 3acBIQUEHHS MAnepoBOl KOMIl CKPIMUIIOETHCS TEYATKOIO
CTPYKTYPHOTO MHiAPO3UTY (BLAAULY ALIOBOJACTBA 1 KOHTPOJIO, BIIIUTY YIpPaBIlHHS
MePCOHAJIOM TOIII0) OOJAepKaAMIHICTpALIii.

73. Ha xomisix BUXIIHMX JIOKYMEHTIB y MarepoBiii opMi 3a3HavaeThbcs gaTa
MIMUCAaHHS JOKYMEHTa Ta WMOro peecTpamiiHui 1HJIEKC, mocaja ocoOu, sKa
3aCBIAYMIIA KOIIIO, 1I OCOOMCTHI MIAIKC, JaTa 3acCBIOYEHHS Ta BIAOMTOK MEYaTKU
KaHIIENAP1i, HATPUKJIIAI:

Jara, iHaeKc

["omoBa obmeprkaaMiHicTpari Inimian I[TPI3BUILE
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3T1IHO 3 OPUTIHAJIOM
["omoBHMIA criemianicT BLLALTY
JIIJTIOBOJICTBA 1 KOHTPOJIIO
amapary oOJaepKaaMiHiCTpartii T IITUC Irimian [TPI3BUILIE
BiIOMTOK TIEYATKH KaHIIEISPil
JlaTa

74. Ha Komisx BHUXIIHUX JOKYMEHTIB, IO 3aJUIIAIOTBCS Y CIpaBax
obnaep>kaamiHicTpalii (BIAMycKax), MOBUHHI OyTH Bi3M MOCAJOBHX 0Ci0, 3 SKUMU
BOHH ITOTOJKEHI.

75. Komist qoKyMeHTa IMOBHMHHA BIIMOBIaTH OPUTIHAITY.
BinmiTku npo cTBOpeHHsI, BUKOHAHHS IOKYMEHTAa

76. Im'a Ta mpi3BUILE MNpalLIBHUKA, SIKAA CTBOPUB JOKYMEHT, 1 HOMEpP HOro
CIIy’k00BOro Tene(oHy 3a3HAYAlOTbCd B HIKHBOMY JIIBOMY KYTKY OCTaHHbOI
CTOPIHKH MarnepoBOro JOKYMEHTA, HAIPUKJIIA:

Onena I'puropenko 37 67 81

77. Ilicas 3aBepuieHHs] pOOOTH 3 JOKYMEHTOM IPOCTABISETHCS BIAMITKA PO
1oro BUKOHaHHs. BiMiTKa Npo BUKOHAHHS JOKYMEHTa CBIIYUTH PO TE, 10 poOOTY
HaJ JOKYMEHTOM 3aBEpIICHO 1 HOro MOKHa JIOJIyUYUTH 10 CIipaBH. BinMiTka moxke
mictuTH ciosa "Jlo cnpaBu", HOMep crpaBu, MOCWIAHHA Ha JaTy 1 peecTpauiiiHuii
1HAEKC TOKYMEHTA, KM 3aCB1IYy€ MOr0 BUKOHAHHS, HAWMEHYBaHHSI TIOCA]IU, M1ITUC
1 JaTy. SKio JOKyMEHT He moTpeOye MMChMOBOI BIAMOBIL, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCT1 Mpo BUKOHaHHS. [lianuc 1 maty BIAMITKM MPOCTABIIS€ MPALIBHUK, SKHM
CTBOPUB JOKYMEHT, a00 KEPIBHUK CTPYKTYPHOTO MIAPO3AUTY. 3a3HAYEHU PEKBI3UT
MPOCTABIIAETbCS BIJ PYKH Yy JIIBOMY KYTKY HM)KHBOIO TIOJISl TEPUIOi CTOPIHKH,
HaIPUKJIIAI;

Jo cpaBu Ne 05-12 o cipaBu Ne 05-32

Abo

Jucr-Binnosias Bix 20.03.2018 [TutaHHs BUPIIIEHO MTO3UTUBHO

Ne 497/0/05-14/2-18 i1 yac Tesne)OHHOT pO3MOBHU
27.03.2018

nocaga manuc Iaimian ITIPI3BUIIE mocaga Imanuac  [Himan

[TPI3BUIILIE
20.03.2018 27.03.2018

78. BigmiTka Tpo  HAAXO/HKEHHS  MAaepoBOTO  JOKYMEHTa  JI0
oOnaepKaaMiHICTpaIli TPOCTABIAETHCA BiJl PyKH a00 3a JIONMOMOTOI0 IIITaMIIA,
aBTOMATUYHOTO HyMepaTopa YH IITPUX-KOIY Ha JIMIIHOBOMY TIOJII Y TIPABOMY KYTKY
HUKHBOTO TOJISl TIEPIIOTO apKyllla OpUTiHATY JOoKyMeHTa. EnemenTaMu 3a3Ha4eHOTO
PEKBI3UTY € CKOpOYEHE HaWMEHyBaHHsS YCTAaHOBH - OJIpKyBada JIOKYMEHTa,
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peecTpaniiHuil  iHAEKC, ngara (y pasi nmoTpedu roJinHa 1 XBUJIMHU)
HAIXO/KEHHS TOKyMEHTA.

SIKI0 KOpeCTOHACHITIST HE PO3KPHBAETHCS BIAMOBIAHO M0 MyHKTY 148 miel
[HCTpyKIIii, BIAMITKA PO HATXOHKEHHS JOKYMEHTa MPOCTaBISIETbCS HAa KOHBEPTax
(YnakyBaHHSIX).

VY pa3i HagxomKeHHS 30pOIIypOBaHMX JOKYMEHTIB pPa3oM 13 CYIPOBIIHUM
JMCTOM BIJIMITKA CTaBUTHCS HA CYPOBIAHOMY JIUCTI.

3anmc nmpo aepkaBHy peecTpauiio

79. 3anuc npo Jep:kaBHY peecTpariio poOUThCS 1010 HOPMATUBHO-TIPABOBUX
aKTiB YCTaHOB, BKIIOUEHUX N0 E€IWMHOTO JEp>KaBHOTO PEECTPY HOPMATUBHO-
MPaBOBUX AKTIB.

VY pa3l momaHHs HOPMATUBHO-TIPABOBOIO aKTa Ha JEPKAaBHY pPEECTpaLlio y
nanepoBiii (GopMi Ha MEpII CTOPIHII NanepoBOro MPUMIPHUKA HOPMAaTHBHO-
[IPaBOBOr0 aKTa JJIg MPOCTABJICHHS BIAMITKH PO JI€pKaBHY PEECTPALlil0 MOBUHHE
Oyt ButbHE Micle (60 x 100 MuUTIMETpIB) Y BEpXHBOMY MPABOMY KYTKY MICJIs HOMEpa
akTa uu rpuda 3aTBEPIKEHHS.

VY pasi nmojaHHsS HOPMATHBHO-TIPABOBOTO aKTa Ha JEp)KaBHY pEECTpalliio B
CIEKTPOHHIN (DOpPMI 3amuc IPo JAep)KaBHY PEECTPaIlil0 He HAHOCUTHCS Ha JIOKYMEHT,
a BHOCHUTBHCSA JO PEECTPAIlIHHO-MOHITOPUHTOBOI KapTKU, Ta MOXE Yy pa3l MoTpeou
OyTH Bi3yalizoBaHUN 3aco0aMM CHCTEMH €JIICKTPOHHOTO JIIJIOBOJCTBA IIiJT dac
Bi3yasizalli JOKyMeHTa.

CxiaieHHS 1eIKUX BH/IiB JIOKYMEHTIB

Po3nopaoscenns (nakazu)

80. PosnopsmxeHHs (Haka3uW) BHJAIOTbCS SK PIIMIEHHS OpraHi3aniiHo-
pPO3MOPAIHOr0 YU HOPMATHUBHO-TIPABOBOI'O XapakTepy. 3a 3MICTOM YIPaBIIHCHKOI il
PO3MOPSKEHHS TOJIOBU O0JIIEPKAAMIHICTPAIlil BUJAIOTHCSI 3 OCHOBHOI MisUTBHOCTI
oOnaepx)aaMiHICTpalii Ta KaapOBUX IMWUTaHb, HaKa3W KEpIBHUKA amapary
oOnepkaamMiHICTpaIli - 3 aJAMIHICTPAaTUBHO-TOCTIOAPCHKUX Ta KAJPOBUX IMHUTAHb,
HaKa3u KEPIBHUKIB CTPYKTYPHHX MIIPO3AUIB OOJIAepKaAMIHICTpAIlli — 3 OCHOBHOI
JUSITEHOCTI MAPO3/LTY, aAMIHICTPATUBHO-TOCIIOAPCHKUX a00 KaAPOBUX MTUTAHb.

81. TlpoexTtu pO3MOPSAIKEHb TOJOBH OOIIEpKaAMIHICTpAIlii 3 OCHOBHOI
TISTTFHOCTI, HAKa31B KEePIBHUKA amapaTy oOJaep)aaMiHICcTparlii 3 aaMiHICTpaTUBHO-
rOCIOJIAPCHKUX MUTaHb TOTYIOTHCS 1 MOAAIOTHCS CTPYKTYPHUMH HiAPO3AiIaMu 3a
JOPYYEHHSIM TOJIOBU o0naepxkaaMiHICTpallii, KEepIBHMKA armapary
oOJiiep kaAMIHICTpallll UM 3a BJIACHOIO 1HILIaTHUBOIO.
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[Ipoektn po3nopskeHb (Hakas3iB) 3 KaJApOBHUX IMUTaHb (OCOOOBOTO CKIIAY)
(mpo TpUUHATTS Ha PoOOTY, 3BUIBHEHHS, HAJaHHS BIAMYCTKH, BIAPSJKEHHS TOIIO)
rorye ciyx0a ymnpaBmiHHS TEPCOHAJIOM Ha TIACTaBl PIMIeHb (BKa31BOK) TOJIOBH
o0nnepkaaMiHiCcTpalii OopraHi3aliiHO-PO3NOPSAIIOr0 YW HOPMATHBHO-TIPABOBOTO
XapakTepy, KepiBHHKa amapaTy oOJIep:KaaMiHICTpallii, JOMOBIAHUX 3alHCOK
KEepPIBHUKIB  CTPYKTYPHHX  MIAPO3AUIB  OOJAepkKaaMIHICTpaIli, KOHKYPCHHX
JOKYMEHTIB (IIPOTOKOJIIB Ta pilleHb KOHKYPCHOI 4YHM 1HIIOI KOMICii), 3asB
NpaliBHUKIB, TPYIOBUX JOTOBOPIB Ta 1HIINUX IOKYMEHTIB.

82. IlpoekTn poO3NOPSAKEHb 3 OCHOBHOI  JISUIBHOCTI, Haka3iB 3
aJMIHICTPATUBHO-TOCIIOJAPCHKUX MUTaHb y pa3l iX MIATOTOBKH Yy TanepoBiil Gopmi
Ta JOJATKA J0 HUX BI3YIOTBCA KEPIBHUKOM CTPYKTYPHOTO MiAPO3/LTY, B SIKOMY
CTBOPEHO JIOKYMEHT, MOCaJIOBUMU 0CO0aMHU, sIKI BU3HAYEH1 Y MPOEKTI JOKyMEHTA SIK
BUKOHABIIl 3aBJIaHb, IO MICTAThCA B HbOMY, KEPIBHUKOM CIIY»KOHU JIIIOBOJICTBA,
KEpIBHUKOM a00 T0CaloBOI0 0CO00I0 CTPYKTYpPHOTO MiPO3AUTY 3 IHUTaHb
3ano0iraHHs KOPYIIIIii, IHIIMMHU IMOCAIOBUMHU 0COOAMH, SIKUX CTOCYETHCSI JOKYMEHT.

[Ipoexktn po3nopskeHb (Hakas3iB) 3 KaJIpOBUX MHUTaHb (OCOOOBOTO CKJIATY)
BI3YIOThCSl KEPIBHUKOM CIIY’KOM YTIPaBIIIHHS MEPCOHAJIOM, a TaK0X - MOCAJ0BHUMH
0co0amMu CTPYKTYPHOTO MIIPO3A1ITY 3 TUTaHb 3al00IraHHs KOpYyMIlii, OyXrajlTepchbKoi
CILy>KOH, IHILIMMH [TOCATOBUMH 0CO0aMHU, SIKUX CTOCYETHCS JOKYMEHT.

VY pa3i HEOOXiIHOCTI MPOBENEHHS OLIHKU 3MICTY Ta IOIUIBHOCTI BHJIAHHS
PO3MOPsIIKEHHS (HaKasy) 31MCHIOETHCS 30BHIIIHE MOTOKEHHS MPOEKTY JOKyMEHTa
3 IHIIIMMHU 3a1HTEPECOBAHUMH YCTAaHOBAMHU.

83. IOpuanunuM BiAIIIOM amapaTy oOJaep)kKaaMiHICTpalii  000B'SI3KOBO
BI3YIOTBCSI TIPOSKTH PO3MOPSIKEHb TOJIOBH OOJaepKaaMiHICTpallli Ta MPOEKTH
HaKa31B KEpIBHUKA arapaTy o0Jsiep KaMiHICTpallii.

84. Sxuro B mporeci MOTOMKEHHS 10 MPOEKTY PO3MOPSIKEHHs (HaKazy)
BHOCSITBCSI 3MIHH, BIH MIJJISTa€ OBTOPHOMY MOTO/KEHHIO (BI13YBaHHIO).

85. Po3nopsiykeHHs MiANUCYIOTHCS TOJI0OBOIO O0JAepKaAMIHICTpallii, a B pasi
WOr0  BIJICYTHOCTI — TEPIIMM  3aCTYTHUKOM YU  3aCTyITHUKOM  TOJIOBU
oOnepkaamiHicTpalli, sSKMA BUKOHYE Horo (yHKIT 1 moBHOBaxkeHHs. Hakazu
MIMUCYIOTBCS  KEPIBHUKOM amapary oOiaepkaaMiHicTpaiii, a B pa3l Horo
BIJICYTHOCTI — ITOCaJI0BOIO0 0CO00I0, sIka BUKOHYE HOTO 000B’ SI3KHU.

86. PosnopsypkenHs (Haka3u), SKIi € HOPMATUBHO-TIPABOBUMHU aKTaMH,
HAOMpaIOTh YMHHOCTI 3 JAHS iX OQIUIHHOTO OMyONIKYyBaHHS, SKIIO IHIIE HE
BCTAHOBJICHO TaKUMHU PO3MOPS/DKCHHSIMU (HaKa3aMu), ajie He paHilme JHsA iX
O(IIHHOTO OMyOIIKyBaHHS.

87. PosnopsiokeHHs (Haka3) ohOpPMITIOEThCS Ha OJIAaHKY — PO3IMOPSIHKEHHS
(Haka3zy). 3MICT pO3MOPSIKEHHS (HaKa3y) KOPOTKO BUKJIAJAETHCS B 3ar0JIOBKY, SIKUM
MOYMHAEThC 3 NpuitMeHHuKa "[Ipo" 1 ckilamaeThest 3a TOMOMOTOK BIJIIECTIBHOTO



21

imennuka ("IIpo 3atBepmxkenns...", "IIlpo BBemenns...", "IIpo cTBOpeHHs...") abo
imennuka ("IIpo miacymku...", "IIpo 3axoau...").
88. Tekcr posnopsxeHHs — (Hakazy) 3 OCHOBHOI  JISUTBHOCTI

obmaepkaaMiHICTpallii Ta 3 aAMiHICTPAaTUBHO-TOCIIOAAPCHKUX MUTAHD CKIIAIAETHCS 3
npeaMOyJu 1 pO3MOpPAI40i YACTUHHU.

89. ¥V mpeamOyii 3a3Ha4arOThCS MiACTaBa, OOTPYHTYBaHHS a00 MeTa BUIAHHS
po3nopsIKeHHs (Haka3y). 3a3HaueHa YaCTHHA MMOYMHAETHCA 13 ¢iiB "Ha BukoHaHHs",
"3 Meroro" TomIO. SKIIO JOKYMEHT BUIAETHCS HA MIJCTaBl 1HIIOTO PO3MOPSAYOTO
JIOKYMEHTa, Y KOHCTaTyrould dacTwHi (mpeamMOyii) 3a3HA4Ya€eThCs IMOCHJIAHHS Ha
BIJIMOBIHUIN JOKYMEHT.

[IpeamOymna po3MOpsIKEHHS 3aKIHUYETHCA CIOBOM "3 0 6 0 B' 1 3 y 10", a
Haka3y - "Ha K a3y 1", ske IPYKY€eTbCsl sKUPHUM MIPUDTOM, TICIS IKOTO CTAaBUTHCS
JIBOKparka.

90. Posnopsoua dYacTMHA TOAUISAETHCA HA NTYHKTH 1 MIANYHKTH, SKi
HYMEPYIOTbCSI apaOChbKUMU LUPpamMu. Y KOKHOMY IYHKTI IMOBUHHI OyTH 3a3HayeH1
opraHizaiiiHo-po3nopsadya st (3aTBEp/HKEHHS a00 BBEJICHHS B JIII0 1HCTPYKIIII,
MOJIOKEHHSI TOlO) a00 KOHKpPETHE 3aBJaHHS (IOpY4YEHHS) 13 CTPOKOM MOro
BUKOHAHHS Ta CTPYKTYPHI MiIPO3LIH - HOTO BUKOHABII, HAIPUKIIAT;

nenapTaMeHTy (hiHaHCIB o0JAepKaIMIHICTpAIlii;
KEepIBHUKAM CTPYKTYPHUX MIAPO3/1TIB 00IAepKaMiHICTpallii;
roJIOBaM pallOHHUX JIEP)KaBHUX aIMIHICTpaIlii.

91. Hexonkpetni ("mpuckopuru", "mominmutu", "akTuBizyBaTu'", "3BEpHYTH
yBary" TOIIO) Ta HEKOHTpoJsibHI ("moBectn 10 Bigoma", "o3HaMOMUTHU" TOIIO)
JIOPYYEHHSI B pO3NOPSAIHKEHHIX (HaKa3ax) HE 3aCTOCOBYIOTHCS.

92. Ilicna HaOpaHHS YMHHOCTI PO3MOPSIPKEHHSIM (HaKa30M) BHECEHHS 3MiH 10
HbOTO, BHU3HAHHS MHOr0 TakKWM, IO BTPATHB YWHHICTb, YU HOTO CKacCyBaHHS
3JIIMCHIOETHCS JIMILIE NUIIXOM BUAHHS HOBOTO PO3MOPSIKEHHS (HaKa3y).

93. PosnopsmxeHHs (Haka3), SKUM BHOCSTBHCS 3MIHU, OGMOPMIIIOETHCS 3
ypaxyBaHHSAM TaKUX BUMOT'

1) 3aroioBOK po3mOpsKeHHs (Haka3y) mounHaeThes 13 ciiB "[Ipo BHeceHHS
3MIH JI0 pO3MOpsKEeHHS (Haka3zy)..." 13 3a3HaueHHSAM JaTH, HOMEpa, Ha3BU BUIY
PO3MOPSTIOTO TOKYMEHTA, 0 SKOTO BHOCSTHCS 3MIHH;

2) po3mopsiiua YaCTUHA PO3MOPSIIKEHH (HaKa3y) MOYMHAETHCS 3 MyHKTY:

"1. BHectu 3MiHU 40 pO3MOpPSKEHHs (HaKa3y)... :" y pa3l BUKJIQJACHHS 3MIH Y
TEKCT1 pO3MOPSIKEHHs (Haka3y);

"1. BHecTH 3MIHU 10 PO3NOPSJKEHHS (HaKa3zy)..., 10 J0JAlOThCA." y pasi
BUKJIAJICHHS 3MIH y BUTJISAIl OKPEMOTO IOKYMEHTA;
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3) bopMynIOOTECA 3MIHM Yy BUIJISIAI MYHKTIB Ta MIAMYHKTIB PO3MOPSIIIOrO
XapakTepy, HalpUKJIaz;:

"1. IlyHKT 2 BUKJIACTH B TaKid pemakiiii:...";

"2. IIlyHKT 3 BUKJIIOUUTH";

"1) ab3ar Apyruil MyHKTY 4 JOMOBHUTH CJIOBAMHU...";

"2) y miamyHKTi 2 TyHKTY 7 cioBa 'y pa3l moTpeOu" 3aMiHUTH CIIOBOM
"Bumaraerbcs".

94. YV pa3i BugaHHS pO3MOPSIKCHHS (HAKa3y) MPO BU3HAHHS TaKUM, IO
BTpPAaTUB YMHHICTh, a00 CKacyBaHHS IHIIOTO pO3MOPS/DKCHHS (HaKaszy), Vy
po3MOpsAAYiA YaCTHHI 3a3HAYAETHCSA IYHKT, SIKAA TOBHUHEH IMOYMHATHCS 13 CIIIB
"BusHaTu TakuMm, 110 BTPATUB YMHHICTS,..." 2060 "CkacyBartu..." BIAMOBIAHO.

95. KoHTpoiab 3a BUKOHaHHSM 3aBAaHb (JOpPY4YeHb), 3a3HAYCHUX Y
pO3NOPSAJIKEHH1 (HaKasl), MOKIAJae€TbCcsd Ha CTPYKTYPHUUM MIAPO3AUT ad0 MOCaT0BY
oco0y, Ha SIKYy MOKJIaIeHO (DYHKIIIT 3 KOHTPOJIIO.

96. [1ns1 03HalOMIICHHS 3 PO3MOPSKEHHIM (HaKa30M) yKJiaJlad TOTye Ta MOJae
Ha PEeCTpaliio pa3oM 3 MIAMUCAHUM PO3NOPSAYUM JOKYMEHTOM IEPENIK YCTaHOB,
CTPYKTYPHMX MHIAPO3ALTIB, MOCAT0BUX (CITy:KO00BUX) 0C10, sIKMX Tpeda 03HAHOMUTH 13
IIUM JJOKYMEHTOM.

97. PosnopskeHHs (HaKa3W) 3 KaJpOBUX MHUTaHb (0COOOBOTO CKIIANY)
O OPMITIOIOTHCST Y BUTJISAJII 1HIUBIAYaIbHUX 1 3BEICHUX PO3NOPSIKEHb (HakasiB). B
IHIUBIIyQIbHUX PO3MOPSIHKEHHSIX (HaKa3ax) MICTUThCS 1HGOpMAILIs MPO OJHOTO
mparfiBHUKa (CriBpOOITHUKA), y 3BEJEHUX - MPO KITBKOX HE3aJeKHO BiJl TOTO, SIKi
VOPABMIHCHKI ~ PINIEHHS II0JA0 HHUX MPUAMAIOThC (MPUHHATTS Ha pooOoTYy,
MPU3HAYCHHS Ha MOCay, MEPEeBECHHS Ha 1HITY mocaay (poOoTy), 3BIJIbHEHHS TOIIIO).

98. 3MiCT 1HAUBIIYAJIBHOIO PO3NOPSAIKEHHS (HAKa3zy) 3 KaJApOBUX IHUTAHb
(0co00BOTO CKJIaay) CTHUCIO BHUKIIAAE€THCS B 3arojiOBKY, SIKMH TOYMHAETHCA 3
npuitmennuka "IIpo" 1 ckiagaeThcs 3a JTONOMOTOK BIJUIIECTIBHOTO 1MEHHUKA,
Hanpuknan: "llpo npusnadenns... ", "llpo nmpuiHArTA...". VY  3BeaeHux
pPO3MOPS/IKEHHAX (HaKa3ax) MOKE 3aCTOCOBYBAaTHCS Yy3arajlbHEHUH 3arojioBOK,

nanpukiaza: "l[Ipo kagposi nuranusg", "IIpo ocoboBwuii cknan".

99. ¥V TekcTi po3mnopsmxkeHb (Haka3iB) 3 KaJpoBUX NHUTaHb (0COOOBOTO
CKJIamdy), K MpaBUJIO, KOHCTaTylo4a 4acThHa (mpeamOyiia) HEe 3a3HAYAE€THCS, KPIM
BUIIAJIKIB TIPU3HAYEHHS Ha MOCcaay a0o 3BIILHEHHS 3 MOCaau KEPIBHUX IMPAIliBHUKIB
OpPraHoOM BHIIOTO PiBHs a00 3a 1HILOIO MPOLEAYPOI0. Y TaKOMy pa3i B KOHCTaTYIOUii
yacTuH1 (TipeamOyii) HABOAMUTHCS TOCWJIAHHS Ha BIANOBIIHUNA HOPMAaTHUBHO-
MPaBOBUM aKT OpraHy BUIIOTO PIBHS Yy Takid MOCTIAOBHOCTI: BUJ aKTa, YCTaHOBA -
aBTOp, JAaTa, HOMEp, IOBHA Ha3Ba.

100. Pozmopsigua 4YacTMHA PO3MOPSHKEHHS (Haka3zy) 3 KaJpoBUX IUTaHb
(ocoboBOro ckiamy) MOYMHAETHCA, K TPaBUIIO, 3 Jii€cioBa y (GopMi 1HPIHITUBY
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"MIPUAHATH", "TIPUBHAUYUTHN", "IIEPEBECTHU", "3BIJIbBHUTU",
"BIAPAAUTHN", "HAHATH", "OI'OJIOCHUTHU" tomo. J[lami 3a3Ha4arOTHCS
BEJIMKUMHU JITEpaMy TMPI3BHUILE TMpAIiBHUKA, HA SKOTO TONIMPIOETHCA  Jiis
pO3MOPSIKEHHS (HaKa3y), 1 MAJIMMHU - HOTO iM'sl, 0 OATHKOBI Ta TEKCT.

Y KOXKHOMY TIYHKTI pO3MOPS/DKEHHS (HaKazy) 3 KaJApOBHX TNHUTaHb
3a3HAYAETHCS MiACTaBa I HOTO BUIAHHS.

[Tin yac O3HAMOMIJICHHS 3 PO3MOPSIKEHHSIM (HaKa3oM) 3raJlaHiMu y HbOMY
oco0aMH Ha TNEPIIOMY MPUMIPHUKY PO3MOPSDKEHHS (HaKa3y) 4¥ Ha CIHElIaIbHOMY
0JIaHKY MTPOCTABJISIFOTHCS MIMUCH 13 3a3HAYEHHSIM JJaTU O3HAHOMIICHHS.

VY posnopsmkeHHi (Hakaszl) Ipo MpPU3HAYEHHS a00 3BUIBHEHHS MpalliBHUKA
3a3HavYa€ThCs MOBHA JlaTa (YHUCIIO, MICSIb, PiK) (PaKTUYHOTO BUXOJY IpalliBHUKA Ha
poboTy (HIpUNMHUHEHHS TPYIOBUX BIIHOCHH), PO3MIPH MOTr0 TMOCAIOBOTO OKJIATY
BIJIMOBIHO /10 IITATHOTO PO3MKUCY, HAJ0aBOK Ta JOIJIaT.

101. ¥V 3BeaeHUX poO3NOPSKEHHSIX (HaKazax) 3 KaJpoBUX MUTaHb (0COOOBOTO
CKJIaAy) J0 pO3MOPSAY0l YaCTMHHM BKIIIOYAEThCA 1H(GOpMAIis, 0 PO3MILLYEThCS Y
Takii MOCIIIOBHOCTI: MPUHHATTS Ha poOoTy (ciayx0y), mepeBeIeHHs, 3BIILHECHHS.
[Ipyn bOMy 0 OAHOIO 3BEACHOIO PO3MOPSAIKEHHS (HaKa3dy) HE MOXE BKIIOYATUCS
1H(DopMaIris, sika 3riIHO 13 3aKOHO/IaBCTBOM Ma€ pi3Hi CTPOKU 30epiraHHsl.

VY 3BeAeHUX pO3MOPSKEHHAX (Haka3ax) Mpi3BUIIA OCI0 y MekaxX IMyHKTIB
PO3MIIIYIOTECS 3a aihaBiTOM.

102. CrinpHe po3nopsiKeHHs (HaKa3) yCTaHOB OJTHOTO PIBHS OGOPMITIOETHCS
Ha YUCTHX apkymax nanepy dopmaty A4 (210 x 297 mimimerpis). epsxaBauii ['epo
VYkpainu mig yac oOpMIIEHHS TaKUX pPO3NOPSIKEHb (HAaKa3iB) HE BIATBOPIOETHCS.
HaliMeHyBaHHSI yCTaHOB PO3MILIYIOTHCSI HA OJHOMY PiBHI, @ Ha3Ba BUJly JOKYMEHTA -
nocepeauHi. Jlata CHUIBHOTO PO3MOPSDKEHHS (HAaKa3y) MOBUHHA OyTH €IHUHOIO,
BIIMOBIZATH JIaTi OCTAaHHBOTO MIAMUCY, a PEECTpPallIMHUN 1HJIEKC JOKYMEHTa
CKJIAJaTUCS 3 PEECTPALlHUX 1HAEKCIB, Kl MPOCTABISIIOTHCA YE€pe3 MpaBOOIUHY
MOXUJTY PUCKY B TOCIIJJOBHOCTI MIAMKUCAHHS PO3MOPSIKEHH (HaKa3y) KepiBHUKaMU
yctaHoB. Posmopsimua wactuHa TmounHaeThess 13 cnoBa  "30BOB'A3YEMO"
("HAKA3YEMOQ"). Ilinnucu KepiBHUKIB YCTAHOB PO3TAIIOBYIOTHCS HUKYE TEKCTY
Ha OJIHOMY PIBHI 1 CKPITUTIOIOTHCSI TepOOBUMH TeUaTKaMH IIUX YCTaHOB.

KinpkicTh TOpPUMIPHHUKIB CHUTBHUX — PO3MOPSIXKEHb (HakKa3iB) IMOBHUHHA
BIJIMOBIJIATH KUIBKOCT1 YCTAHOB, 1110 X BUIAIOTh.

103. MexaHi3M MOJaHHSA PO3NOPAKEHb (HaKa3iB) HOPMATHUBHO-TIPABOBOTO
XapakTepy, AKl MAIAraloTh JepkKaBHIA peecTpallii B TOJOBHOMY TE€PUTOPIaIbHOMY
yIOpaBIiHHI 0CTULIT Y MUKONaiBChKiil 007acTi, BCTaHOBIIOEThC [lookeHHs M TTpo
JIepKaBHY PEECTpaIlil0 HOPMATUBHO-NIPABOBUX AaKTIB MIHICTEPCTB, 1HIIHUX OpPTraHiB
BUKOHABYOI BJIaJM, 3aTBep/UKEHUM nmoctaHoBolo Kabinery MiHicTpiB YkpaiHu Bij
28 rpymast 1992 p. Ne 731 (3I1 Ykpainu, 1993 p., Ne 1-2, cr. 28; OdimiitHuil BiCHUK
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VYkpainu, 1998 p., Ne 42, ct. 1551; 2008 p., Ne 25, ct. 770), Ta MOpSAKOM MOJaHHS
HOPMAaTHBHO-IIPAaBOBUX aKTiB Ha JIepKaBHY PEECTPAIIif0, BUBHAYCHUM MiH'FOCTOM.

104. Po3nopsipkeHHs (Haka3n) HyMEpPYIOTbCA y MOPSAKY iX BUIAAHHS Yy Mexax
KaJICHIAPHOTO POKY; PO3MOPSKEHHS 3 OCHOBHOI MIsUTBHOCTI 00JIepKaAMiHICTpaIlii
Ta 3 KaJpOBUX MNHTaHb (0cOOOBOTO CKIady), HakKa3d 3 aIMIHICTpPATUBHO-
TOCIIOIAPChKUX MUTAHb Ta 3 KaJIpPOBHUX MUTaHb (0COOOBOTO CKJIaay) MAarOTh OKpEMY
MOPSIKOBY HyMEPALIIO.

105. Komii po3nopsikeHb (Haka3iB) 3aCBIAYYIOTHCS BiUILIIOM JIJIOBOJICTBA 1
KOHTPOJIIO UM BIJIJIOM YMNPABIIHHS MEPCOHAJIOM amapary ooJaepKaaMiHicTpalii i
HAJICHJIAIOTHCS 3aiHTEPECOBAHUM YCTaHOBaM, TOCAJOBHM 0CO0aM, MpaIliBHUKAM Yy
CNEKTpOHHIA ¢opmi. Y paszl HEOOXITHOCTI HAJCHUJIAHHS KOIIi  PO3MOPSIHKEHHS
(Haka3y) yCTaHOBI, sIka HE € YYaCHUKOM CHUCTEMH B3a€MO/I11, Tl HaJCHIIAETHCS KOs y
narnepoBiit popmi. Po3paxyHOK pO3CHIIKH CKIAAAETHCS 1 MIMUCYETHCS MPAIliBHUKOM,
SAKWAWA UOTO CKJIAB.

Ilpomoxonu

106. ¥V mpotokonax ¢ikcyerbcs iHdopmMalis Mpo XiJ BEACHHS 3aci/iaHb,
NPUIHATTS MPOTOKOJIBHUX JOPYYEHb HA 3acCiaHHSIX KOJIET1i, Hapajax, pllleHb —
KOMICISIMH, JIOPaJudMH OpraHaMu, poOoduMu Tpymamu Tomo. IIpoTokon
CKJIaJIa€ThCsl Ha IIIJICTAaBl 3aIuciB, 3poOJeHUX Oe3MocepeHbO I Yac 3acijiaHb,
MOJaHUX TEKCTIB Ta T€3 JIOMOBIJICH 1 BUCTYIIIB, TOBIJIOK, MPOCKTIB PIIIICHB TOIIIO.

107. TIpoTokoiu MOXYTh CKJIaJaTHCS B TMOBHIM abo crtuciiit ¢opmi. Y
MPOTOKOJIAX, CKIAICHUX y CTUCHTIHN (hopmi, (QIKCYIOThCS JUIIE IPUIHSATI pillieHHs 0e3
X0J1y OOrOBOPEHHS MTUTaHb.

108. ITporokon opopMitoeTbesa Ha OPILIHHOMY OJIaHKY KOJIET1aJIbHOTO OpraHy
ab0 Ha ynctoMy apkyiii nanepy gopmaty A4 (210 x 297 miniMeTpiB) 3 MO30BKHIM
pO3TalllyBaHHIM PEKBI3UTIB.

109. laToro mpoOTOKONY € JaTa MPOBEACHHS 3acijaHHA. SIKIIO 3aciaHHS
TPUBAJIO KUIbKA JHIB, Yepe3 TUPE 3a3HAYAIOTHCS MIEPIIHA 1 OCTAaHHIN JCHb 3aCiaHHS.

110. Homep (iHmeKC) MPOTOKOJY MMOBUHEH BIJIMOBIIATH MOPSIKOBOMY HOMEPY
3aciganHsa. Hymepairisi MpoTOKOIIB BEIEThCS B MEKaX KaJleHIapHOTO POKY OKPEMO 3a
KOXXHOIO TPYIMOI MPOTOKOJIB 3aCiaHHs BIAMOBIAHOI KOMICIi, KOJeTii, Jopagdoro
opratny, poOo4oi rpymu TOIIIO.

111.V peksizuti "Micue 3acianHs" 3a3Ha4a€ThCsl HA3Ba HACEJIEHOTO MyHKTY, B
SKOMY B1J10YyJIOCS 3aC1/IaHHS.

112. KopoTkuii 3MICT 1O TEKCTy MPOTOKOJIY MOBUHEH BiIOOpa)kaTh BUJ
3acigaHHsa (Hapama, 300pH, KOHQepeHIlis ToIo) abo KOoJeriaabHOI ISUIBHOCTI
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(koMicis, pajia, KOJIeTisl, Topaa4uii oprad, podouya rpymna TOIIO) 1 BKIHOYATH Ha3BY
BUJy TOKYMEHTA.

113. TekcT mpOTOKOITY CKIAAAETHCS 3 BCTYITHOI TA OCHOBHOI YaCTHH.

114. Y BcTynHii 9acTHHI MPOTOKOTY 3a3HAYalOThCS MPI3BUINA Ta 1HILIAT iIMEH1
TOJIOBH 200 TrOJIOBYIOUOTO, CEKpeTaps, 3alpOIICHUX, a TAKOXK MPUCYTHIX 0Ci0.

Y CoucKy NpPUCYTHIX 3a3HAYaIOThCS B al(aBITHOMY TOPSAKY CIIOYATKY
Mpi3BUINA Ta IHIIAT IMEHI NPHUCYTHIX MOCTIMHUX WICHIB KOJIETI1aJIbHOTO OpraHy,
MOTIM - 3aIPOIICHUX 0CI0 13 3a3HAYEHHSIM IOCaj Ta y pa3l MoTpeOu HaMEHYBaHHS
yCTaHOB. SIKIO KIJIBKICTh MPUCYTHIX MepeBUIye 15 ocid, 3a3Ha4aeThCs iX 3arajibHa
KUTBKICTP 3 MOCWJIAHHSM Ha CIHCOK, 110 JOAA€ThCS A0 TPOTOKOIY.

BerynHa yactuHa BKIIIOUA€E MOPSAIOK ACHHUMN - MEpENiK MUTaHb, 3aIUIAHOBAHUX
JI0 PO3TJISAY Ha 3acClJaHHi, 0 PO3MILIEH] Y MOPSAAKY iX 3HAYYLIOCTI 13 3a3HaYEHHSIM
JIOMOB1/1aya 3 KOXHOro NMuTaHHA. [[opsSaoK NeHHUN JAa€ThCs HANPHUKIHIN BCTYIHOI
YaCTUHU.

CnoBa "llopsimox aeHHMI" IPYKYIOTBCS BIJI MEXKI JIBOTO TOJIA, IMICIS HUX
CTaBUTbCA JIBOKpamnka. Ko)kHe NHTaHHS HyMepyeTbcs apaOCbkuMu Ludpamu 1
IpyKyeTbes 3 ab3aiy. PopMyBaHHS NMHUTaHb y MOPSAJAKY JIEHHOMY HOYMHAETHCS 3
npuiiMenHuka "IIpo".

115. OcHoBHa 4YacTMHA MPOTOKOJY CKJIAAAEThCS 3 PO3AUIB, SIKI TMOBHHHI
BIJINOBIJIATH TyHKTAM TMOPSAKY JeHHoro. Po3ainin HymepyroThcsi apabChbKUMU
nmudpamu 1 Oymyrotrhess 3a Takorw cxemor: CIIVXAJIM - BUCTVYIIWIN -
BUPIINJIN (Y XBAJINJIN, ITIOCTAHOBWUJIN).

3a3HayeH1 CloBa JIPYKYIOThCS BEIUMKHMH JliTepaMu 0€3 BIACTYyNy BiJ MeExXi
miBoro nosid. Ilicis ciaiB cTaBUTHCS IBOKpAIIKa.

116. Ilicna cmoBa "CJIYXAJIN" 3a3Haya€eThCs TEKCT BHUCTYMY OCHOBHOTO
nonoBigaya. [IpizBuiie Ta iHimianx iIMEH1 KOKHOTO JIOMOBiIada APYKYIOThCS 3 HOBOTO
psaka. TekcT BUCTYITy BUKIIAQJAETHCS y TPETIH 0CO01 OJTHHUHHU.

117. Texctu abo Te3u JOMOBiJI Ta BHUCTYIIB, O(QOpPMIEHI SK OKpemi
JTOKYMEHTH, JO0 TEKCTy TMPOTOKOJIy He BKIOYaroThesa. Ilicis BigomocTed mpo
JIOTIOB1/1aua CTaBUTHCS THPE 1 3a3HA4YAEThC "TEeKCT MOMOoBil (BUCTYITY) JOIA€THCS 10
IpOTOKOIY".

118. ITicna cnosa "BUCTYIINIIN" dikcyroTbest BUCTYIIH THX OCI0, IO B3SUIH
y4acTh B OOTOBOpeHH1 JomoBial. Buctynu odopmiooTbess y MpoTOKOM 13
3a3HAYEHHSIM HalMEHYBaHHs Tocaj, MpI3BUIIA Ta IHILIATY 1MEHI MPOMOBIIB Y
HA3MBHOMY BIJIMIHKY, a TakOX 3 BHUKJIAQJCHHSIM 3MICTY NMUTaHHS Ta BIANOBIIEH Ha
HBOTO. 3MICT BUCTYIIIB BUKJIAJJA€THCS BIJl TPETHOI OCOOU OJHUHH.
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119. Ilicnsa cmosa "BUPIIIMIIN" ("YXBAJIMJIN", "IIOCTAHOBWJIN")
(bIKCY€eThCS MPUKHATE PIIICHHS 3 PO3MVITHYTOTO MTUTAHHS MOPSIKY IEHHOTO. PileHHs
NMOBMHHE OyTHM KOHKPETHUM 1 BKJIIOYATH CKJIAQIOBI, IO BIAMOBIMAIOTH HA TakKi
MUTAHHS: KOMY, 1110 3pOOUTH 1 B IKUI CTPOK.

PimeHHs, M0 MICTATh KUIbKA MUTaHb, MOAUISIOTh HA TIYHKTH 1 MAIMYHKTH, K1
HYMEpYIOTbCcsl apabcbkumu  1dpamu. [liamyHKTH HyMepyroTbes nudpamu 3
JTy’KKO¥O.

120. ¥V pa3i, Ko Ha 3acilaHHl MPUIAMAETHCS PIMIEHHS MPO 3aTBEPIKCHHS
JIOKyMEHTa, SKUW OOroBOpIOBaBCS Ha 3acijaHHl, el JOKYMEHT JOAA€ThCS [0
MPOTOKOIY 1 B HHOMY pOOUTHCS TOCHJIAHHA HAa HOMEp 1 JaTy MpPOTOKOIy. 3a
HAsIBHOCTI 1HIIMX JOKYMEHTIB, III0 PO3TJISIAIUCS Ha 3acilaHHl Ta (akT 0OOrOBOPEHHS
AKUX 3a(IKCOBAHO Y TEKCT1 MPOTOKOY, BOHM HYMEPYIOThCS apaOChbKUMH IU(ppamMu
(domatok 1, logaTok 2). ¥V BIIMOBIAHUX IYHKTaX MPOTOKOIY POOUTHCS MOCUIIAHHS
Ha 11 JOJTATKH.

PexBizut "BigMiTka npo HasBHICTH OAATKIB" HAMPUKIHI TEKCTY MPOTOKOIY
HE 3a3HAYAETHCS.

121. IIporokon MIANUCYETbCS TOJOBYIOUMM Ha 3aCiJlaHHI KOJIET1aJbHOIO
OpraHy Ta CEKpeTapeM.

122. TlanepoBi Korii MPOTOKOJIB a00 BUTATH 3 HUX 3aCBIAUYIOTHCS MEYATKOIO
BIJITITY JIIJIOBOJICTBA 1 KOHTPOJIIO 1 HAJCUIIAIOTHCS Y pa3l MOTpeOu 3aiHTepECOBAHUM
yCTaHOBaM, IMOCAJ0BUM oOco0aM, MpaliBHUKaM. Po3paxyHOK pPO3CHIIKH CKJIaJae 1
MIJIMHACYE CeKpeTap.

Cayscooei tucmu

123. Cnyx00Bl JUCTH CKIAAAalOThCAd 3 METOK OOMIHY IH(QOpPMALIED MIXK
YCTAaHOBaMH SK BIAMOBIJAI Ha BUKOHAHHS 3aBJaHb, BU3HAUYEHMX B aKTaX OpraHiB
JIEp’KaBHOI BJIAJIM, JOPYYECHHSIX BHUIIMX IMOCAJAOBHX OCI0, Ha 3allUTH, 3BEPHEHHS, a
TaKOXK KopecnoHAeHlil0 BepxoBHoi Pamum VYkpaiHu, Ha BUKOHaHHA JOPY4YEHb
YCTaHOB BUILIOTO PIBHSI, HA 3aMUTH 1HIINX YCTAHOB, 3BEPHEHHS TPOMAJISH, 3aIIUTH Ha
1H(pOopMaIrito, a TAKOX SK 1HIIIATUBHI Ta CYTPOBITHI JUCTH.

124. 'V pa3i HasSBHOCTI MIiJCTaB, SKI BHU3HAIOTHCS OOTPYHTOBAHMMH IS
CTBOPEHHsI O0JIIEPKaIMIHICTPAII€I0 JOKYMEHTIB y mamnepoBiit gopwmi, ciyx0oBuid
JUCT O(OPMITIOETHCS Yy TAnepoBid Gopmi Ha CreHiadbHOMY Jis JIMCTIB OJaHKY
dopmary A4 (210 x 297 mutiMeTpiB). SIKIIO TEKCT JIMCTA HE TIEPEBUIILYE CEMU PSIIKIB,
BUKOPUCTOBY€EThCS OnaHk Gopmaty AS (210 x 148 mimimeTpiB).

125. Jluct Mae Taki PEeKBI3UTH: JaTa, PEECTPALINHUN 1HAEKC, MTOCUJIAHHS Ha
peecTpaniiHuil 1HJIEKC 1 JaTy JOKYMEHTa, Ha SIKMU Ja€ThCs BIIAMOBIJb, ajapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT (OCHOBHHMM PEKBI3UT CIY>KOOBOTO JIMCTA), BIAMITKA MPO
HAsIBHICTh 10AATKIB (y pa3l noTpedu), MiANuc, BIAMITKA PO BUKOHABIIS.



27

126. Jlatoro nucTa € nmara peecTparlii BUXIJHOT KOPECHOHJEHINT y BIIALII
JIJIOBOJICTBA 1 KOHTPOJTIO.

127. SIx mpaBusio, y JUCT1 MOPYIIYETHCS OJTHE TTUTAHHS.

128. Tekcr mnmucTa BHUKIAJAETHCS BiA MEPHIOi  OCOOM MHOXHHH 3

BUKOPUCTAHHSAM CJiB: "MPOCUMO TOBiAOMHTH..." "po3'scHroemo, mio...", abo Bix
TPEThOi 0COOM OJHWHHU - '"MIHICTEpCTBO iH(OpPMYE...", "YIpaBIiHHS BBaXKa€ 3a
oLIbHE".

SIKo TUCT cKiIalieHo Ha OJaHKy MOcagoBOi 0COOM, TEKCT BUKIIAJAETHCS BIJ
nepIoi ocodu oOHUHY - "mpomy...", "mponoHyro...".

129. Cnyx00B1 JUCTH MIANUCYIOThCS BIAMOBIAHO 10 1wi€i [HCTpyKIii.
['epOoBOIO MEYaTKOIO 3aCBIAUYIOTHCS JUIIE TapAHTINHI JTUCTH.

130. CuyxOoBuii JMCT y mnamepoBiid QopMi Bi3ye KEpIBHUK CTPYKTYPHOIO
N1Apo3auTy o0JAepKaaMIHICTpalli, B IKOMY Oro CTBOPEHO, y pa3l MOTpedu (SKILO B
JIUCTI MOPYUIYIOTHCSI BaXKJIMBI Ta MPUHIIUIIOB] TUTAHHS) KEPIBHUKHU 3a1HTEPECOBAHUX
CTPYKTYpPHHMX MIJIPO3JUIIB OOJACpKaAMIHICTpaIlli, a TaKOXX 3aCTYIHUK TOJIOBU
oOmnepKaaMiHICTpalli BIAMOBIIHO J0 (PYHKI[IOHAIBHUX OOOB’S3KIB (SIKIIO JIUCT
MOBUHEH MIIMUCYBATH TOJ0Ba 00 IepKaAMIHICTpaIlil).

Jlokymenmu 00 3acioans Ko1e2iaibHux op2anie

131. IligrotoBka Ta OGOpMIICHHS ITOKYMEHTIB JI0 3acCiiaHb KOJIeTiadbHUX
OpraHiB 3JIMCHIOIOTHCS 3 METOI0 OpraHi3aIlifHOTO 3a0e3MeUeHHs BIAMOBIAHOTO
Oprasy.

132. 3acimaHHs KoJIeTiaJbHUX OpraHiB MPOBOJATHCS  BIAMOBIIHO [0
3aTBEPKEHUX IJIaHIB X poOOTH Ta y pa3i moTpedu.

VY miani poOOTH KOJIET1AJIbBHOTO OpraHy 3a3Ha4yaroThCs MUTAHHS, 110 MOBUHHI
po3rignatucsa, JaTta po3MisiAy, Mpi3BUINEG, 1HIIIAT I1MEHl JoNoBijada Ta
HalMEHYBaHHS CTPYKTYPHOTO TIJAPO3AUTYy OOJIepKaAMIHICTpallii, SKUH TOTY€
JIOKYMEHTH JIJIsL PO3TIISY MUTAHHS KOJIETIaTbHUM OPTaHOM.

[IpoekT miany poOOTH KOJIETIaJTLHOTO OPTaHy CKJIAIA€ThCs CEKPETapeM IThOTO
oprany 3 ypaxyBaHHSM MTPOTIO3HITIH CTPYKTYpPHHUX T1IPO3/I1ITIB
oOmnaepxaaMiHICTparlii.

KepiBHUKH CTPYKTYpHUX MIIPO3AUIB OO0IAEpKAAMIHICTpALll MOJAIOTh IS
BKJIIOUEHHS /10 TUJIaHy pPOOOTH KOJETiaJlbHOrO OpraHy Mepesiik MHUTaHb, SIKI BOHU
BBaXKAIOTh 3a HEOOXIJHE PO3TJIIHYTH Ha Moro 3acijaHHi. Jlo mepesniky I0Aa€eThes
JOBIJIKA 3 OOIPYHTYBaHHSM TIIJICTaB JUIS BHECEHHS TIMTaHHS Ha PO3TJIS
KOJIET1aJIbHOT'O OpTaHy.
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3aTBep/UKEHUN KOJIETialbHUM OPraHoOM IUIaH POOOTH JTOBOJMTHCS /O Biloma
YJICHIB KOJIETIATbHOTO OpPTraHy 1 KEpPIBHUKIB CTPYKTYPHUX MIAPO3ALIIB HOro anmapary.
JlomaTtkoBl TUTaHHS 70 3aTBEPIKCHOTO IUIaHy POOOTH KOJIETiaJIhbHOTO OpraHy
MOKYTh OyTH BKITIFOUCHI 3a PIICHHSIM Horo roioBH. CekpeTap KOJIeTiaIbHOTO OpraHy
iHpOpMy€e BCIX YJIEHIB KOJETIadbHOTO OpraHy Ta BIANOBIJAJIbHUX BUKOHABIIB PO
BHECCHI JI0 TUIaHY 3MiHH.

133. JIOKyMEeHTH 3 MHUTaHb, 10 BHOCATHCA HAa PO3IJIA] KOJEr1albHOTO OpraHy,
MOBUHHI MOJIaBaTUCS HE MI3HINIE HDK 3a M'ATh AHIB J0 3acilaHHsg, a y pasi
MIPOBEJICHHS I103a4€proBOI0 3aciflaHHs - HE Mi3HIIIe HiK 3a OJIUH JieHb. 3a3HAuYeHI
JIOKYMEHTH MICTSTh:

JIOTIOBIJTHY 3aIlMCKy, aIpecoBaHy KoJieTialbHOMY opraHy (y pas3i moTpebu), B
SKIM ITPYHTOBHO BUKJIAJICHI MUTAaHHS 3 BUCHOBKAMU 1 TIPOIIO3UIIISIMU;

MPOEKT pIMIEHHS (PO3NOPSKEHHS, JOPYYEHHs) KOJIET1albHOTO OpraHy,
3aBI30BAHMIA  KEpIBHUKAMM  3alHTEPECOBAHUX  CTPYKTYPHUX  HIAPO3LIIB
oOsep kaAMiHICTpallli, Ta JOKYMEHTH 10 HBOTO (aHATITHYHI JOBIJIKH, TaOJIHIII,
JlarpaMd TOWIIO), 3aBi30BaHl iX KEpIBHMKaMH, a Yy pa3l MoTpeOdu — MpPOEKT
(pO3MOPSIIKCHHS, HaKa3y);

JIOBIZIKY MPO TOTO/KEHHS MPOEKTY PillleHHs (PO3MOPAKEHHS, JOPYUEHHS) 13
3alHTEPECOBAHUMHU CTPYKTYPHUMHU MIAPO3ITIaMU OOJAepKaaMIHICTpaIli Ta y pasi
NOoTpeOu 1HITMMHU YCTaHOBAMH,

CITUCOK 0Ci10, K1 3alpOIIYIOTHCS Ha 3aCiaHHS KOJIET1aJbHOTO OpPraHy;
1HII JOKYMEHTH, HEOOX1H1 U1l PO3IJIAly TUTaHb.

134. lokyMeHTH, TIATOTOBIEHI IJIs1 PO3TIISAY KOJIET1albHIUM OPraHOM, a TaKOX
OJIMH MPUMIPHUK iX KOMIH, 30€piratoThCsl y CEKpeTaps KOJEerialbHOrO OpraHy.

135. V pa3i npoBeneHHs 3aKpPUTOrO 3aciaHHS KOJEriaJlbHOrO Oprany ado
3aKPUTOTO OOTOBOPEHHS OKPEMUX IUTaHb IIJITOTOBKA JOKYMEHTIB 3 BiJIITOBIIHHX
MATaHb 3JIIMCHIOETHCS 3 JOTPUMAHHSIM MOPSIKY POOOTH 3 JOKYMEHTaMU, 110 MICTSITh
1H(DOopMaIrito 3 00MEKEHUM JOCTYIIOM.

136. 3a mATOTOBKY MOKYMEHTIB JJI TPOBEIEHHS 3acCi/laHb KOJIETiaJhbHOTO
OpraHy BIJAMOBIJAIOTh KEPIBHUKU 3alHTEPECOBAHMX CTPYKTYPHHUX IAPO3IIIIB
oOmnaepxaaMiHICTparlii.

137. Cekperap KOJIETIAJILHOTO OpraHy 3I1MCHIOE KOHTPOJb 3a CBOEYACHUM
MOJIAHHSIM JIOKYMEHTIB Ha PO3IJIS] Ta MEPEBIpsie iX HA HASBHICTb Y TOBHOMY 00Cs31
Ta MPaBUIBHICTH OPOPMIIEHHS.
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JIOKyMEeHTH, MOJaHl 3 MOPYUIEHHSM YCTAHOBJIEHOTO MOPSAKY 1 CTPOKIB, IO
PO3TIIALY HE NPUMMAOTHCHL.

138. PesynmpraTé 3acifaHHS  KOJET1aJlbHOTO  OpraHy  OQGOpMIIOIOTHCA
MIPOTOKOJIOM 3T1THO 3 BUMOTaMH, 3a3HaueHUMU y myHkTax 104 - 120 miei [ncTpyxkii.

139. PimenHs komeriii obnaepkaaMiHICTpalli Ta il CTPYKTYpHHUX MiIPO3ILIIB
peai3yloTbCs MUIAXOM BHUJAHHS — PO3MOPSAKEHb TOJIOBH OOJAepk aaMiHICTpaIlii,
HaKa3iB KePIBHUKIB CTPYKTYPHUX MIAPO3ALTIB 00JIIepKaIMIHICTpAIIii.

140. Butarm 3 mpoTOKONIB OQGOPMIIOIOTHCS Ha BIAMOBIAHOMY OJNaHKY 1
3aCB1IYYIOTHCS NIEYATKOIO CIIY>KOU J1JIOBOJICTBA.

Jlokymenmu npo ciyxncoosi 6iopaorHceHHA

141. Y pa3i BUHUKHEHHSI IOTPEOU y HAMpaBJICHHI MpaIliBHUKA Y BIIPSIKEHHS
TOTYETHCS TIPOEKT PO3MOPSIHKEHHS (HaKazy) MpO BIAPSKEHHS, KU MepelaeThes
pPa3oM 3 JIOMOBIHOIO 3aMKCKOI0 ab0 1HITUMHU JOKYMEHTaMH, Ha MiJICTaBl SIKUX HOTro
MITOTOBJICHO,  TOJIOBI  oOjaepkajaMmiHicTpalii  a00  KEepiBHUKY  amaparty
oOnaepxaaMiHicTparii (KEp1BHUKY CTPYKTYpPHOTO M1IPO3ALTY
oOnepxaaMiHICTpallli), K MpPaBWJIO, HE MI3HINIE HIK 32 TpU AOOM 1O MOYATKY
BIJIPSJI>KCHHS.

142. [Ins  peectpamii BILAPAJKEHb BEAETbCA JKypHaJI, (opMa SKOTro
BHU3HAYAETHCSI OKPEMHUM HOPMATUBHO-TIPABOBUM aKTOM.

143. Tlicnst moBepHEHHS 3 BIIPSAKEHHS MPAIIBHUK TOTYE Y TPUACHHUM CTPOK
MUCBMOBMI  3BIT a00 TMOBIIOMJISIE  KEPIBHUKOBI ~ CTPYKTYPHOTO  MIiAPO3ILTY
oOnep xkaamiHiCcTpalli uu ii anapary mpo pe3yJbTaTh BUKOHAHHS 3aBIaHHS, a TAKOXK
MOJ1a€ 3BIT MPO BUKOPUCTAHHS KOIITIB y CTPOKU, BU3HAYEHI 3aKOHOIABCTBOM.

144. 3BiT Tpo BIAPSIPKEHHS (BUKOHAHHS 3aBIaHHS) 3aTBEPIKYETHCS
KEPIBHUKOM CTPYKTYPHOTO MiAPO3ALTYy OOnaepxkaaMiHicTpalii yu ii anmapary, 3BIT
PO BUKOPUCTAHHS KOINTIB, HAJAHUX HA BIAPSHKEHHS, BI3YEThCS 3a3HAYECHUM
KEpIBHUKOM, TICIS 4YOro TMEepelaloThCcsi 0 COY:KOM yNpaBiIiHHS TEpPCOHAJIOM Ta
OyXTalTepChKOi CIIyKOU CTPYKTYPHOTO MIAPO3JAUTY OOJIIepKaaAMIHICTpalii 4u ii
amapary.

II1. Opranizanisi 10KyMeHTO00iry Ta BUKOHAHHS IOKYMEHTIB

Bumoru moao paunionaJizauii J0KyMeHTO00Iry

145. JlokyMeHTH, CTBOPEHI Yy ManepoBiii GopMi, MPOXOAATh 1 ONPAILOBYIOTHCS
B oOymepkaaMiHICTpaiii Ha €IMHUX OpraHI3aliiHUX Ta TMPAaBOBHX 3acajax
oprasizaiiii JTOKyMEHTOOOITY 13 JOKYMEHTaMH, CTBOPEHUMHU B €JIEKTPOHHIN (opmi,
BU3HAYCHUX [HCTPYKIII€IO 3 AUTOBOJCTBA B €IEKTPOHHIN (opMmi. Y pasi HasIBHOCTI



30

MIJICTaB, sIKI BUBHAIOTHCSI OOTPYHTOBAHUMHM JIJII CTBOPEHHSI 00J11eprKaIMIHICTPaIlI€l0
JOKyMEHTIB y  mamepoBiii  ¢opmi, 3acCTOCOBYIOThCS ~ 3acaad  OpraHizailii
JIOKYMEHTO0O00ITy, BU3HAUEHI 1i€t0 [HCTpyKITi€To.

146. EdpextrBHA OpraHizallis JOKyMEHTOOOITY niepeadaJac:
MPOXO/KEHHS TOKYMEHTIB B 00JIIepKaAMIHICTpAIlil HAKOPOTIIUM IIISTXOM;

CKOPOYEHHS KIJIbKOCT1 1HCTaHIIM MPOXOKEHHS IOKYMEHTIB (30KpeMa, Iij Jac
MIOTOJ[PKEHHS);

YHUKHEHHS JTyOJICTHUX OIepallii mij yac poOoTH 3 JOKYMEHTAMH;

HEHTpaIi3aIiio (3M1HCHEHHS OJTHOTUITHUX OMeparliil 3 TOKyMEHTaMU B OJTHOMY
MicIi);

YCYHEHHSI pyYHUX PYTHHHHX OIEpalliid, sK1 MOXKHa aBTOMaTU3yBaTH.

IIpuiimaHHs Ta IEPBUHHE ONPALIOBAHHSA JOKYMEHTIB,
10 HAAXOIATH 10 YCTAHOBH

147. JloctaBka AOKYMEHTIB 1O OOJAepkKaJAMIHICTpaIlii 3/IACHIOETHCS Yepe3
CUCTEMY B3a€MOJIIi, a TaKOXX MOE 3IACHIOBATUCS 3 BUKOPUCTAHHSIM 3ac001B
MIOIIITOBOTO 3B'SA3KY, KYp'€PCHKOIO Ta (eJIbJI' €repChKOI0 CITY»KOO0TO.

[Tomroro Ta 4epe3 Kyp'epcbKy CIyXOy JOCTaBISIETbCS  MHUCHhMOBA
KOPECTIOHJICHIIISI Y pa3i HAasIBHOCTI MIJCTaB, sIKI BU3HAIOTHCS OOTPYHTOBAHUMU IS
CTBOPEHHSI 00JIIep KaIMIHICTPALII€I0 JTOKYMEHTIB y MamnepoBiil (opMi, NOIITOBI
KapTKH, OaHAEpOoIIl, IpiOHI TAKeTH, a TAKOX MEPIOANYHI TIPYKOBaH1 BUJAHHS.

Denpa'erepCchbKor0 CIIyK00H0 JOCTABISETHCS CHEIladbHa KOPECTIOH ICHITIS.

148. Yci qokyMeHTH, 0 HAAXOIATh 0 00JIIepKaAMIHICTpallil, IPUUMatOThCs
[EHTPAII30BaHO BIUIUIOM  JIIJIOBOJICTBA 1 KOHTPOJ0  0Oe3 mpaBa JeseryBaHHs
BIJIMOBITHOT (PYHKIIIT IHIIUM CTPYKTYPHUM T1APO3/1JIaM 00JIIepsKaIMiHICTpaIlii.

VY Bimaial AUIOBOACTBA 1 KOHTPOJIIO PO3KPUBAIOTHCS BC1 KOHBEPTH, KPIM THX,
0 MalTh Hamuc "ocoOucto". Y TakoMy BUNAAKY pEECTpallifHui 1HICKC Ta Jara
peecTpallli HAaHOCIThCS Ha KOHBEPT.

PexomMenioBana, criemiajibHa Ta KOPECMOHICHIIISI 3 OTOJOIICHOK IIHHICTIO
NPUIMAETHCS i PO3MUCKY B KypHAJIl, peecTpl a00 MOBITOMIICHHI PO BPYUYEHHS.

149. YV pa3l HagxomKeHHs KOPECHOHJEHIi 3 BiaMiTKOW "TepmiHoBo"
(bIKCyeThCA HE JUIIE J1aTa, a 1 TOAUHU Ta XBUIIMHU JOCTABKHU.



31

Y pasi BiacyTHOCTI B OOJAep)KaJAMIHICTpallli CHUCTEMH €JIEKTPOHHOTO
JIIJIOBOJICTBA JIOKYMEHTH, IO HaIIATILN gepes cucremy B3a€EMO/IIT, APYKYIOTHCS Ta
Oo(OpPMITIOIOTECSL  BIAJIJIOM  AUIOBOACTBA 1 KOHTPOJIO SK TamepoBa KOs
CJICKTPOHHOTO OPUTIHATY, 3aCBiAUCHA MMEYATKOI KaHIIEISIPIi.

150. KonBepTu 30epiratoTbes 1 JOAAIOTHCS 10 TOKYMEHTIB Y pasi, KOJIH JIHIIE
3a KOHBEPTOM MO’KHAa BCTAHOBUTH aJpECy BIANPABHUKA, 4Yac BIJIMpaBJICHHSA Ta
oJiep>KaHHs JOKYMEHTa a00 y KOHBEPTI BIACYTHI OKpeMi JOKYMEHTH Y BCTAHOBJICHO
HEBIMOBITHICTh HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3HauY€HUM Ha KOHBEPTI, a TaKOX
aJpecHi SPIUKA PEKOMEHIOBAaHUX KOHBEPTIB 1 MAaKETIB.

V pa3si BiICyTHOCTI I0AaTKIB, 3a3HaYEHUX Y JOKYMEHT1, a00 OKpEMUX apKyIIiB,
a TaKOX MOMMJIOK B OOPMJICHHI JOKYMEHTA, 110 YHEMOKJIUBIIIOE HOr0 BUKOHAHHS
(BIACYTHICTH MIAMKCY, BIIOUTKY NEYATKH, TpU(y 3aTBEpKEHHS TOIIO), TOKYMEHT HE
peecTpyeThCsl 1 BIANPABHUKOBI HAJCWIAETHCS MUCHMOBHM 3amuT abo Homy
MOBIIOMIISIETBCA TIPO 1€ Tenedonom. [Ipu boMy Ha TOKyMEHTI pOOUTHCS BIAMOBIIHA
BIIMITKA 13 3a3HAYEHHSIM JaTH 3amuTy (pO3MOBHU Tele(OHOM), Mocaau Ta Mpi3BUILA
ocoOu, SIKiil 3pOOJIEHO 3amMT, MIANKCY, IHIMATy IMEHI Ta MpI3BUINA OCOOH, IO
3MIICHUJIA 3aITUT.

VY pa3i NouIKoKeHHsI KOHBEpTa POOUTHCA BIJIMOBITHA BIIMITKA y MOIITOBOMY
peecTpi.

Y pa3l BUICYTHOCTI, HEIIJTICHOCTI BKJIAJ€Hb BHACIIIOK ITOIIKOKCHHS
KOHBEpTa, YIAaKyBaHHs, IO TPHU3BEJIO J0 HEMOXXJHBOCTI MPOYUTAHHS TEKCTY
JIOKYMEHTa, CKJIQJIa€ThCsl aKT y JBOX IPUMIPHHMKAX, OAWH 3 SKUX HaJCHJIAETHCS
KOPECTIOHJICHTY, a IHIINK 30epiracThCsl Y BT AUTOBOICTBA 1 KOHTPOJTIO.

151. JIoKyMEeHT NOBEpPTAETbCS BIAMPABHUKOBI 0€3 po3risiay y pasl Horo
HAJXO/DKEHHS HE 3a aJpecor0, HAaIXOKEHHS ManepoBOro MPUMIPHUKA JOKYMEHTA,
AKUU BXK€ HAAIMIIOB Yy €JEKTPOHHIM ¢opMi uepe3 cucTeMy B3aemojii, abo
HAJXO/DKEHHS JIOKyMEHTa y ManepoBiid (opmi Oe3 HasBHUX Ha Te MIJACTaB, SKI
BU3HAIOTHCSI OOIPYHTOBAHUMH JJII CTBOPEHHS YCTAHOBOIO JTOKYMEHTIB Y IManepoBii

dbopmi.

152. YV pa3i ogxepxxkaHHS (HAKCUMIIBHOTO TIOBIJIOMJICHHS JIOKYMEHT He
peecTpyeThCS.

IonepeaHiii po3rJisii I0KYMeHTIB

153. Bei BXiHI AOKYMEHTH MiJIATAIOTh MONEPEAHBOMY PO3IIIANY Y BIIALT
JIIJTIOBOJICTBA 1 KOHTPOJTIO.

154. Tlopsaok mMoONepeAHbOro PO3IJIALY BH3HAYAETHCS [HCTPYKIIEW 3
JIIJTIOBOJICTBA B €JIEKTPOHHIHN (hopMi.
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155. Ha cramii mnomnepeaHbOTO pO3TIsIY 31ACHIOETHCS B12101p
JIOKYMEHTIB, 110 HE MiJUISATral0Th PEeeECcTpallii BIAIUIOM JUIOBOJICTBA 1 KOHTPOJIIO, a
TaK0X TaKHX, 10 IEPEJAIOTHCS AJIs CIIEIANbHOTO 00Ky CTPYKTYPHUM HiAPO3iIaM
o0ep:kaaMiHiCTpallii, 10 BU3HAYEHO y 0ATKY 4.

PeecTpanisi 1oKyMeHTIB

156. Peectpariiisi TOKyMEHTIB BCIX KaTEropiil MoJsrae y CTBOPEHHI 3amucy
OOJIKOBUX J@HUX NP0 JOKYMEHT Ta OGOpPMIICHHS pPEeCTpaliiiHO-MOHITOPUHIOBOI
KapTKH B €JIEKTPOHHIN (POpMI y CUCTEeMI €JIEKTPOHHOIO JIOBOJICTBA a00 BeO-MO Ty Il
CUCTEMHU B3a€MOJIIi 13 3a3HAYEHHSIM OOOB'S3KOBUX PEKBI3UTIB, 32 JOIMOMOIOI0 SKUX
bikcyeTbcss (pakT CTBOPEHHS, BIANPABICHHS a00 OJIep)KaHHS JOKYMEHTa HUITXOM
IIPOCTABJICHHS Ha HBOMY PEECTPAIiHOTO I1HAEKCY 3 TOJMAJbIIIUM BHECCHHSIM JI0
peecTpanifHO-MOHITOPUHIOBOT KApTKH HEOOX1THUX BIJJOMOCTEH.

Y pa3i notpebu mepenik  OOOB'SI3KOBUX  PEKBI3UTIB  PEECTPALIMHO-
MOHITOPUHIOBOI KapTKU MOK€ OyTH AONOBHEHU. [1opsiiok po3MILIEHHSI pEKBI3UTIB
y peecTpaiiiHO-MOHITOPUHIOBIM KapTill BU3HAYAETHCS L1€10 [HCTPYKIIETO.

Peectpaiiiss 1OKyMEHTIB MPOBOAUTHCS 3 METOIO 3a0e3MledeHHs iX OOJIiKY,
MOHITOPUHTY CTaHy BHUKOHAHHS 1 ONEPATUBHOTO BHUKOPHUCTAHHS HAasBHOI B
JOKyMEHTax 1H(popMaliii.

157. Peectpaiiss JOKYMEHTIB TMPOBOAUTHCS IICHTPATI30BAHO  BIIIIIOM
JIIJIOBOJICTBA 1 KOHTPOJTIO.

CTpyKTypHI MipO3AUIH OOJAEpKaAMIHICTpAIlli PEECTPYIOTH CTBOPEHI HUMH
JIOTIOBIJTHI Ta CITY>KOO0B1 3aMUCKH.

Micue  peectpaumii = OKpeMUX  TIpyl  CHELIATi30BaHMX  JOKYMEHTIB
(po3nopsiKeHHsT (Haka3u), JAOTOBOPH, 3BITH, 3asBH TOIIO) BU3HAYAETHCA  LIEIO
[HCTpYKLII€EHO.

158. JIoKyMEHTH pEECTPYIOTbCS JIHINEe OJWH pa3: BXiOHI - Yy J€Hb
HaJIXOJDKCHHS, CTBOPIOBAHI - Y JICHb MiAMUCaHHS a00 3aTBEPKCHHS.

159. ¥V pa3i nepenayi 3apeecTpOBaHOTO JOKYMEHTa 3 OJIHOTO CTPYKTYPHOTO
MIIPO3AUTY 10 IHIIOTO HOBHM PEECTpAllifHUM 1HIEKC Ha JOKYMEHTI He
IIPOCTABIISIETHCA.

160. JlokyMeHTH peecTpyIOThCs 3a TpyIaMy 3aJ1€KHO BiJl Ha3BU BUY, aBTOPA 1
3MICTY JOKyMEHTIB. Hanmpukiaza, oKpeMo peecTpyroThCs:

aKTH OpraHiB JIEP>KaBHOI BIaJAH Ta JOPYUYCHHS BUIIMX [MOCATOBUX OCI0, 3alUTH,
3BEpPHEHHS, a TaKOXK KopecrnoHjeHlis BepxoBnoi Pagu Ykpainu, mo Hamiinua o
oOJiep kaAMiHICTpalIii;
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PO3IMOPSIKEHHS 3 OCHOBHOT JiSTTBHOCTI;

pO3NOpSIKEHHsT  (HaKa3W) 3 KaJpoBUX NUTaHb (0COOOBOro  CKIIAy)
(BiAMOBIAHO 710 TX BHIIB Ta CTPOKIB 30epiraHHs);

HakKa3W 3 aMiHICTPaTUBHO-TOCIIOIAPCHKUX MMUTAHb;

MPOTOKOJIU KOJIETII;

aKTH peBi3iil (IHAHCOBO-TOCIOAAPCHKOL TISUTHHOCTI;

OyXrajaTepchKi JOKYMEHTH;

3asIBKM Ha MaTeplajJbHO-TEXHIYHE TTOCTaYaHHS;

CITy>KOO0B1 JIUCTH;

3BEPHECHHS TPOMAJISH;

3alUTH HA IHPOPMALIIO.

161. Peectpariss AOKyMEHTa 3IIACHIOETHCS 3 BUKOPUCTAHHSIM CHCTEMH
€JIEKTPOHHOTO JIIOBOJICTBA OOJIepKaaMiHIcTpalli (mogaTku 5 1 6) abo y pasi ii
BIJICYTHOCTI:

IIEHTPaJIi30BaHO 13 3aCTOCYBaHHSIM BE0O-MOAYJISI CHCTEMHU B3a€MOJIIT;

JOTIOBIJTHI ~ Ta CIY>KOOB1  3alMCKH, CIEIllali3oBaHl JOKYMEHTH - 13
3aCTOCYBaHHSM MPUKIATHOTO MIPOTPAMHOIO 3a0€3MEUCHHS.

KypnanwHa (mamnepoa) abo kapTkoBa (hopMa peecTparlii T0MyCKAEThCS JTUIIE
B YMOBax Ta IMPOTITOM CTPOKY /il BIMCHKOBOTO YW HAI3BHYAMHOTO CTaHy Ha
TEPUTOPIi, Ie po3TalIOBaHa YCTAHOBA.

162. Y pa3i 3acTocyBaHHS CHCTEMH  €JEKTPOHHOIO  JIIJIOBOJICTBA
obOnaepxkaamiHicTpalii (GOpMyeTbCS €IMHA IIEHTpali3oBaHa 0asza peecTpaliiHux
TaHuX oOJAepKaaMiHICTpallii, o 3ade3neuye MpaiiBHUKIB 1HPOpPMAIII€0 PO BCi
JOKYMEHTH O0JIepKaAMIHICTpaIlii Ta IX MiCIIe3HAXO0KEHHS.

Opranizanis nepegayi 10KyMeHTIiB Ta iX BUKOHAHHS
163. Jlns 3a0e3leueHHs CBOEYACHOTO BUKOHAHHS JIOKYMEHTIB  BIJILT

JIJIOBOJICTBA 1 KOHTPOJIIO po3po0Jisie rpadiku nepenadi KOpeCnoHACHIT KepIBHUIITBY
oOnaepxkaaMIHICTpallli 1 CTPYKTYPHUM HIAPO3/1IaM.
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164. 3apeecTpoBaHi JOKYMEHTH IMEpPEIAIOThCSI Ha PO3IJIL] KEepPIBHUIITBA
obOnaep kaaMiHICTpallii B JI€Hb iX HAaAXOMKEHHS ab0 HACTYMHOrO poOOYOro JHS Y
pasi ix HagxomkeHHs micis 17 roguau. Tenerpamu, akTu OpraHiB JepKaBHOI BiaJH,
JOPYYCHHS BUIIHMX TOCAIOBUX OCI0, 3aIUTH, 3BEPHEHHS, a TaKOXXK KOPECIOHICHITIS
BepxoBnoi Panu Ykpainu, Anminictpauii [Ipesunenta Ykpainu, Kabinery Minictpis
Ykpainu, KOpecToHACHITIS, 0 HAAXOAUTH BiJl YCTAHOB BUIIIOTO PiBHS, MTEPEAAIOTHCS
Ha PO3IJIA]] HEBIIKIAIHO.

165. JlokyMeHTH, pO3IJISIHYTI  KEpPIBHHUITBOM  OOJIepKaaMiHICTpallii,
MOBEPTAIOTHCS 3 BIAMOBIIHOIO PE3OJIIONIEI0 BIAUTY JIJIOBOJACTBA 1 KOHTPOJIIO, SIKa
3MIICHIOE Mepeady JOKYMCHTIB Ha BUKOHAHHS.

166. JIoOKyMEHT, BUKOHABIIMH SIKOTO € KIJbKa CTPYKTYpPHHX MiAPO3/LIIB,
NEPeAEThCSl BUKOHABISIM OJHOYACHO Yy BUTJISAII KOIIKA 3 TMepemayero OpHriHaly
rOJIOBHOMY BUKOHABI[IO0, BU3HAYEHOMY B PE3OJIIOIT IEPIIIHUM.

167. @akt mnepenadyi JOKYMEHTIB BHKOHABUAM  (DIKCYETbCA — IUIIXOM
IIPOCTABJICHHS BIANOBIAHOI BIAMITKH B pPEECTPAliiHO-MOHITOPUHIOBIN KapTi 13
3a3HAYeHHAM 1H(OpMalli MpO BUKOHABIIB, SIKMM MEPEIAHO MaNepOBHA OpHUTIHAI
JIOKYMEHTa Ta MOro KOii.

168. Tlepenaua qoKyMeHTa 3 OJHOTO CTPYKTYPHOIO IIJPO3LTY S0 1HIIOTO B
00O0B'SI3KOBOMY TOPSIKY 3IMCHIOETHCS Yepe3 B JUIOBOJICTBA 1 KOHTPOJIIO, sIKa
poOUTH BIJIMOBIIHY BIIMITKY B peeCTpaIiiiHO-MOHITOPUHTOBIN KapTiii. JJOKyMeHTH,
BUKOHAHHS SKHX TepeOyBae Ha KOHTPOJI, MEpPeAaroThCs 0 I1HIIUX CTPYKTYPHHUX
MIIPO3A1IIB a00 I1HIIMM BHKOHABISAM TUIBKH 3 ITOBIJIOMJICHHSM TPO 1€ BIIILTY
JIIJIOBOJICTBA 1 KOHTPOJTIO.

169. Ilepenauya JOKYMEHTIB Yy MeXaxX CTPYKTYPHOTO MiAPO3ILTY 31HCHIOETHCS
yepe3 0co0y, BIIMOBIIAJIbHY 3a AIOBOACTBO B CTPYKTYPHOMY MiAPO3/LII.

170. BinnoBiianbHICTh 32 BUKOHAHHS JOKyMEHTa HECYTh OCOOH, 3a3HayeHl y
pPO3NOPSAJIKEHHI  TOJOBH  OOJIAEpKaAMIHICTpallli, Haka3l KepiBHMKa amapary
oOnaepxkaaMiHICTpalii, Pe30dtoLli ToJI0BH O0JAepKaAMIHICTpallli, Ta MPALIBHUKH,
SKUM 0€3M0CepeTHhO JOPYUEHO HOTO BUKOHAHHS.

['onoBHUIT BUKOHABEI[b OPraHi3oBye poOOTYy CHIBBUKOHABIIIB, 30Kpema
BU3HAYA€ CTPOKHU MOJAHHS HUMHU TMPOIO3HUIIIH, MOPSIIOK MOTOHKEHHS 1 MATOTOBKH
MPOCKTY TOKYMEHTA.

CriBBUKOHABIIl BIJMOBIAAIOTH 3a MIATOTOBKY Ha HaJEXKHOMY pIiBHI Ta
CBOEYACHE MOJaHHS TOJIOBHOMY BHKOHABI[IO MPOMO3UIINA. Y pa3i HECBOEYACHOIO
MOJAaHHsI MPOIO3UIINA CIIBBUKOHABISIMU T'OJIOBHUN BUKOHABEllb 1H(QOpMye Mpo 1ie
rojIoBy OOJAepKaaMiHICTpallli, NepIIoro 3acTylmHUKa, 3aCTYNMHUKIB T'OJOBH
oOnaep kaJMiHICTpallii, KepiBHUKA arapary oOJaepaaMIHICTpallii , sSKi HaJalu
JOPYYEHHS.
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171. BukonanHss ~ JOKyMeHTa Tiepen0Oadae 30MpaHHS Ta OIpaIfOBaHHS
HeoOX1Hoi 1HdopMallii, MAroTOBKY MPOEKTY BIAMOBIAI HAa JOKYMEHT Yd HOBOTO
JOKyMEHTa, HWOro OQOPMIICHHS, TOTO/KEHHS, TOJAHHS JJIs  ITAHACAHHS
(3aTBEepMKEHHS) KEPIBHUIITBY O0JIepKaAMIHICTpaIii.

172. Tlepen mnomaHHAM TPOEKTYy JOKYMEHTAa Ha MIANKC BIAMOBITHOMY
KEepPIBHUKY aBTOp JOKYMEHTa 3000B'I3aHUN MEpEeBIPUTH MNPABHIBHICTH HOTO
CKJIaJIeHHS Ta O(QOPMIICHHS, MOCHJIAHHA HAa HOPMATHBHO-TIPABOBI aKTH, YTOYHHUTU
1udpoBi AaH1, HASIBHICTh HEOOXITHUX Bi3 1 JOJATKIB.

173. JIokyMEHT ITOIa€ThCS HA ITIMKC Pa30M 3 JIOKYMEHTaMH, Ha BUKOHAHHS YH
Ha MIJCTaBl IKUX UOT0 CKJIAAEHO.

174. SIkmo JOKYMEHT HAJICHJIA€ThCS JI0 KUIBKOX YCTAHOB, SKI HE €
KOPHCTYBauaMH CHCTEMHU B3a€MOJIii, ICAs HOTro peecTpariii BiIILI JUIOBOJCTBA 1
KOHTPOJII0 OPraHi30By€ BUTOTOBJIEHHS HEOOX1/THOT KUTBKOCTI IPUMIPHUKIB.

175. ABTOop J1OKyMeHTa Yy pa3l BIANYCTKH, BIJIPSHKCHHS, 3BUIBHEHHS
3000B'13aHUI MepeaTH 1HIIOMY MPAaLIBHUKOBI 3TIJHO 3 JIIOYMM PO3MOALIOM YCI
HEBMKOHAH1 JIOKYMEHTU Ta MOIH(QOPMYBaTH BIIAUI JIJIOBOJCTBA 1 KOHTPOJIO PO
nepeaayvy J10KyMEHTIB, BAKOHAHHS SIKMX Mepe0yBa€e Ha KOHTPOJIL.

Opranizaniss MOHITOpPUHI'Y BAUKOHAHHS IOKYMEHTIB

176. OcHOBHI 3acaiyd TPOBEJACHHS MOHITOPUHIY BUKOHAHHS JIOKYMEHTIB
BU3HAYAIOTHCS [HCTPYKIIIEIO 3 IIJIOBOJICTBA B €NEKTPOHHIHN (HOpMi.

177. Y CTpyKTypHHX HIApo3auiax oOJaepkaaMiHicTpalii Oe3nocepeaniil
KOHTPOJIb 32 BHUKOHAHHSM JOKYMEHTIB 3JiiiCHIOe 0co0a, BIANOBIAaJbHA 32
JI1IJIOBOJICTBO.

178. CTpok BHKOHaHHS TOKYMEHTa MO>KE BCTAHOBJIIOBATUCS Y HOPMATHUBHO-
MPaBOBOMY  aKTi,  pO3MOPAIUOMY  JOKYMEHTI  abo  pPe30olii  TOJIOBU
oOnepxkaaMiHICTpallli, 3aCTYITHUKIB TOJOBH 00iepxkaaMiHICTpalii a0o KepiBHHKA
amapary oOJaepKaaMiHICTpaIli.

179. CTpoku MOXYTh OyTH TUTIOBUMU a00 1H/IMBITyaTbHUMHU.

TunoBi CTPOKM BHKOHAHHS JOKYMEHTIB YCTAHOBJIOIOTHCS 3aKOHOJABCTBOM.
CTpOoKM BUKOHAHHSI OCHOBHUX JIOKYMEHTIB HaBOJSATHCS Y AOJATKY 7.

[nauBiAyanbHI CTPOKHU BCTAHOBIIKOIOTHCS KEpPIBHUIITBOM
obsaep kaaMiHICcTpallii (CTPYKTYPHOTO MiAPO3ILTY).

180. JloxymeHTH, B SKHMX CTPOK BHUKOHAaHHS HE 3a3HAY€HO, SIKI HE €
JOKyMEHTaMu 1H()OpMaLIHHOIO XapakTepy a0o He MICTATh KOHTPOJIbHUX 3aB/aHb,
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MOBUHHI OyTH BHUKOHaHI HE Mmi3Hime HDK 3a 30 JHIB 3 MOMEHTY peecTparii
JIOKyMEHTa B 00JiIep KaAMIHICTpallil, 10 K01 HAAIHUIIIOB JOKYMEHT.

181. fxmio 3aBnanHs MOTpeOye TEPMIHOBOTO BHUKOHAHHSA, Y TEKCTI 3aBIAHHS
00OB'SI3KOBO 3a3HAYAETHCSI KOHKPETHUH KIHIIEBUN CTPOK BUKOHAHHS.

182. CniBBUKOHABII 3000B's3aH1 MOAaBaTH MPOIIO3HULIIT TOJJOBHOMY BUKOHABITIO
OPOTSATOM TMEpIIOi TMOJOBUHU CTPOKY, BIABEACHOTO JUISI BUKOHAHHS JOPYYCHHS,
3aBJJaHHS.

183. V¥V pasi motpebu 1HAWBIAYaJbHHN CTPOK BHUKOHAHHS JOKYMEHTA MOXKE
OyTH TIPOAOBKEHO 3a OOTPYHTOBAHUM TPOXAaHHSM BHKOHABIIS, SIKE IMOJAETHCS 0€3
MOTO/DKEHHSI 3 1HIIMMM CTPYKTYPHUMH IMIAPO3JIJIaMH O€3MOCEPEeIHBO I10CaI0BIM
0co01, siIka BCTAHOBHJIa CTPOK. BiAMoBiiHE MpoXaHHS MOJAETHCS HE IMi3HINIE HIXK 3a
TpHU poOOYUX JTHI IO 3aKIHUYEHHS BCTAHOBJIEHOTO CTPOKY.

184. Ilpomo3uuis 1[mMOAO MPOJOBKEHHS CTPOKY BHKOHAHHS 3aBJaHb,
BU3HaUeHUX BepxoBHoto Pagoro Ykpainu abo IIpesunentom Ykpainu, o HajaiclaH1
Kabinerom MinicTpiB VYkpainu, nogaetscsi Cekperapiaty KaGinery MiHicTpiB
VYKpaiHu BIJINOBIJAJbHOK 32 BUKOHAHHS YCTAHOBOIO pPAa3oM 3 MPOEKTOM JIHCTA,
aJipeCcOBAaHOT0 BIAMNOBIAHO KepiBHUKOBI AmnapaTty BepxoBHoi Pagu Ykpainu uu ['nasi
Anminictpanii Ilpe3sunenta Ykpainu, 3a CiM JIHIB A0 3aKiHYEHHS BCTAaHOBJIEHOTO
CTPOKY.

185. besnocepenHiii MOHITOPUHT BHKOHAHHS JOKYMEHTAa IIPOBOJMTBCS Ha
MIJICTaBl PE30JIIOIi TOJOBU OOJAepKaAMIHICTpallii, MEepPIIoro 3acTylHHUKa TOJIOBH,
3aCTYNHUKIB  TOJIOBH  OOJIIEpKaIMiHICTpaIlii ab0 KepiBHMKA  amapary
oOmnepkaaMiHICTparlii.

186. PeecTpaiiifHO-MOHITOPUHTOBI KAapTKH JIOKYMEHTIB, MIOAO BUKOHAHHS
SKUX MPOBOJUTHCA MOHITOPUHT, JJIS 3pYYHOCTI MOXKYTh I'PYIyBaTUCS 332 CTPOKAMHU
(HaONMMKEHHSIM  CTPOKIB)  BHKOHAHHS  JIOKYMEHTIB, 3a BUKOHABISIMH, 32
KOpECHOHIeHTaMH a00 rpyrnaMu (pO3MOpsI’KEHHS 3 OCHOBHOI JISJIbHOCTI, HAKa3M 3
aJMIHICTPaTUBHO-TOCHIOJJAPCHKUX TMUTaHb, JOPYYEHHS BHILMX OpPraHiB BIAJH,
JIOPYYEHHS TOJIOBH 00JIIep KaAMiHICTpalIi] TOIIIO).

187. Ha onuH MOKyMEHT MoOKe OyTH 3aBelieHa JUIIEe OJHA PEECTPaIlIiHO-
MOHITOPMHIOBA KapTKa HE3&JIEKHO BiJ KUIBKOCTI BHKOHABIIIB a00 CTpPOKIB
BUKOHAHHS OKPEMHX 3aBJIaHb, 3a3HAUYCHUX Y JOKYMEHTI.

188. ani mnpo XiJ BHUKOHAaHHS JOKYMEHTa MOXYThb BHOCHUTHUCS JIO
PEECTPALIIITHO-MOHITOPUHIOBOT KapTKU Ha MiJACTaBl iX 3amuty TeieoHoM abo mia
qac MepeBipKu poOOTH CTPYKTYPHOTO MIAPO3ILTY - BUKOHABIIS.

189. 3a 3anuTOM CTPYKTYPHOTO MiAPO3AUTY BIIAUI AUIOBOJCTBA 1 KOHTPOJIIO
Hajae 1HGOpMAIlII0 MPO JOKYMEHTH, BUKOHABIIEM SKHUX € BIAMOBIIHUM MI1IPO3Ii,
1010 SIKUX TPOBOJIUTHCS MOHITOPHHT.
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190. Iadopmariis mpo CTaH BHKOHAHHS B3SITHX Ha KOHTPOJb JOKYMEHTIB
y3arajJbHIOEThCS 332 CTAHOM Ha TEpIIe YHCJIO KOXKHOTO MICSISI 1 TOMAEThCS
KEpIBHUIITBY 00JIIepKaAMIHICTpaIlii (1041aToK 8).

Indopmaniiino-noBigkoBa podorTa 3 TIOKyMEeHTAMH

191. 3acamu mpoBeneHHs 1H(GOPMAIIHHO-TOBIAKOBOI pOOOTH 3 JOKyMEHTaMHU
BU3HAYAIOTHCS [HCTPYKITIEIO 3 A1IOBOJICTBA B €IEKTPOHHIHN (opmi.

Ilopsinok onpanoBaHHs Ta HAACUJIAHHS BUXITHUX TOKYMEHTIB

192.  BuxigHi  JOKyMEHTH Yy  mamepoBid  ¢opmi, CTBOpEeHI B
obnaep kaaMiHICTpallil y pa3l HassBHOCTI ITiJICTaB, SIKI BU3HAIOTHCS OOIPYHTOBaAaHUMU
JUIsL CTBOPEHHS JIOKYMEHTIB y TamnepoBiil ¢Gopmi, HAJICUIAIOTHCS ajapecaTtaMm 3
BUKOPUCTAHHAM  3ac00IB  TOIITOBOTO  3B'SI3Ky, €JEKTPO3B'S3Ky, a TaKOX
JIOCTaBJIIOTHCS KYP'€pChKOI0, (PEsiba'€erepChkolo Ciryk0010.

193. OmnpaitoBaHHs JOKYMEHTIB I BIANPABICHHS 3ac00aMH MOLITOBOTO
3B'SI3KY 3A1MCHIOETHCS BIJIIJIOM JIJIOBOACTBA 1 KOHTPOJIIO BiAMOBiIHO 110 [TpaBuin
HaJIaHHSI TIOCJIYT MOIIITOBOTO 3B'SI3KY.

194. BuxigHi TOKYMEHTH OINPaIlbOBYIOTHCS 1 HAJICUIIAIOTHCS IIEHTPAIi30BaHO B
JIeHb 1X HAJXOJPKEHHS BiJI CTPYKTYPHHX MIAPO3/IIIB - BUKOHABIIB a00 HE Mi3HIIIE
HACTYIHOTO pOOOYOro JIHS.

195. He nonyckaeTncs:

HaJICWJIaHHs a0o Tepejaya JOKYMEHTIB 0e3 iX peecTpamii y BiIIil
JIIJTIOBOJICTBA 1 KOHTPOJIIO;

nyOJeTHe HaJCUJIaHHS MPUMIPHUKA, Y TOMY YHCIIl OPUTIHAIBHOTO, JOKYMEHTa
y mamnepoBiii ¢opmi, SKIIO MHOro MNPUMIPHUK abo0 KOIMIK BXE HAAICIaHO B

CJICKTPOHHIN (PopMi uepe3 CUCTEMY B3aEMOIII.

196. Ilin yac mpuiitMaHHs B1J] BUKOHABIIB BUXIHUX JIOKYMEHTIB MPAIIBHUKH
BIJIJIUTY J1JIOBOJICTBA 1 KOHTPOJIFO 3000B'sI3aH1 ITEPEBIPHUTH:

MPaBUJILHICTE O(OPMIICHHSI JOKYMEHTa (CKJIaa 1 PO3MIMIEHHS B HhOMY BCIX
PEKBI3UTIB);

HAsIBHICTb 1 MPAaBUJIbHICTh 3a3HAYEHHS aJIpECH;
HasSIBHICTh HA JIOKYMEHTI BIIMITKH MPO J0JIaTKU;

HasSBHICTh yCIX HEOOX1IHUX MiANMUCIB (IT€YaTOK) Ha TOKYMEHTI Ta JIoJaTKax J0
HBOTO;
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HAsIBHICTbH JIOAATKIB Ta iX BIJMOBIIHICTh 3asIBJICHOMY CKJIAJTy;
BIJIMOBITHICTH KITBKOCTI PUMIPHUKIB KUIBKOCTI aJIpecaTiB;

HAsBHICTh Bi3 Ha ManepoBOMY MNPUMIPHHKY BHUXIIHOTO AOKyMeHTa (y pasi
HEOOX1THOCT1 HOTO CTBOPEHHS), IO 3aJUIIAETHCS Y CrpaBax o0JaepKaIMiHICTpaIlii.

197. Ha opurinanax qOKyMEHTIB, SIKi MiJUIATal0OTh IIOBEPHEHHIO, HA BEPXHBOMY
paBOMY TOJIi nepiIoi cTopiHKM cTaBUThCs mTami "[lisirae moBepHeHHIO".

198. JIokyMeHTH, 110 HAJCHJIAIOTHCS OJHOYACHO OJHOMY 1 TOMY K aJIpecaToBi,
BKJIQJIAIOTBCS B OJWH KOHBepT (ymakyBaHHs). Ha KOHBEpTI MpOCTaBISIOTHCS
peecTpariifdi 1HIEeKCH BCIX JOKYMEHTIB, SIK1 MICTSThCS Y KOHBEPTI.

199. Anpecu MOXYyTh HAHOCUTHCS Ha KOHBEPT APYKAPCHKUM CITIOCOOOM.

200. JlokymMeHTH, 110 JOCTaBIAIOTHCS  (EIbJI'€erepchKo  CIyX0010,
NEepPeNA0ThCA apecaTam IiJl PO3NUCKY Y BIAMOBIIHIN KHU3I.

201. JocwmanHs abo 3aMiHa HAJICIAHOTO paHIlIE JOKYMEHTA 3A1MCHIOIOTHCS
3a BKa31iBKOIO MOCAI0BOI 0coOH, sika MiAmucana AOKYMEHT, abo KepiBHUKa amapary
oOnepxkaamiHicTpalli. ¥ TakoMy BHUIAJIKy B JIOKYMEHTI 3a3HA4a€ThbCs, IO BIH €
JIOCHJIaHHAM a00 HaJICWIIA€ThCA Ha 3aMiHY paHilIe Ha/IiCIaHOMY.

202. CtpyKTypHI TiAPO3JIIM Ta OKpeMi BHUKOHaBII 3000B’s3aHi MepeaaBaTH
BHUXIJIHI JOKYMEHTH Ta 1HII ITOIITOBI BIAMPABJICHHS 10 BIIAUTY IIJOBOJICTBA 1
KOHTPOJIIO Y BCTAHOBJICH] TOJUHHU.

IV. CucremaTnsauisi Ta 30epiraHis J1OKyMeHTIB y XiJTI0BOACTBI
Cxi1aieHHSI HOMEHKJIATYPH CIIPaB

203. OcHOBHI 3acau CKJIaJICHHS HOMEHKJIATYpH CIipaB, (opMyBaHHS CIpaB Ta
30epiraHHs JTOKYMEHTIB B YCTAHOBaxX BH3HAYaIOThCs [HCTPYKINEIO 3 JIJI0OBOJCTBA B
CJIEKTPOHHIN popmi.

[iero I[HCTpYyKITiEIO BU3HAYAIOTHCS OKpeMi OCOOTMBOCTI CHCTeMaTH3allii Ta
30epiraHHs JOKYMEHTIB y mamnepoBii ¢Gopmi, SKi 3aCTOCOBYIOTHCSA Y pa3l HasIBHOCTI
MiCTaB, sIKI BU3HAIOTHCS OOIPYHTOBAHUMH JIJIsi CTBOPEHHSI YCTAHOBOIO JOKYMEHTIB Y
narepoBiit popmi.

204. Howmenkiatypa crhpaB - IIe¢ OOOB'S3KOBHH Il KOXKHOI YCTaHOBH
CUCTEMATU30BAHUM TMEpeNiK Ha3B (3arojoBKIB) cIpaB, 1O (OpMYIOThCS B ii

JIJIOBOJICTBI, 13 3a3HAUYCHHSIM CTPOKIB 30€piraHHs BIANOBIIHUX crpaB (1ojgaTtku 9 i1
10).
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205. 3BegeHa HOMEHKIATypa CHOpaB amapary oOJjaepskaamiHicTparlii
CKJIQIa€ThCS Yy YOTUPHOX NPHUMIPHUKAX, HA KOXXKHOMY 3 SIKUX IIOBUHEH OyTH
3allOBHEHUI Tpu MOTOMKEHHS 3 JAepKaBHUM apXxiBoM MuKoaiBcbkoi 001acTi.
[epuuii (HeqOTOPKAHHMI) MPUMIPHUK 3BEJIEHOT HOMEHKJIATYPH CIIpaB 30epiraeTbes
y BIIIUTl JOUTOBOACTBA 1 KOHTPOJIO, JPYTHHA - BHUKOPUCTOBYETHCS BLIILIOM
JIOBOJICTBA 1 KOHTPONIO SIK poOOYMiL, TpeTii - TmepenaeTscsi 10 apxiBy
oOnnepkaaMiHicTpamii A 3A1MCHEHHS KOHTPOJO 3a (OpMyBaHHSM CIpaB y
CTPYKTYPHHUX IMiIPO3/AiIaxX, YETBEPTUA - HAJACWIAETHCS 10 JEPKABHOTO apXiBY
MukomnaiBcbkoi 001acTi.

206. CTpyKTypHI HiAPO3ALIU OOIAEpKAAMIHICTpAILll OTPUMYIOTh BUTITH 3
BIMOBITHUX  PO3JAUIIB  3aTBEP/KEHOT 3BEJACHOI HOMEHKJIATYpH CIOpaB  JUIA
BUKOPHUCTAHHS Y POOOTI.

207. I'padu HOMEHKIATypH CIPaB 3alIOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mnpocraBisieThcs 1HAEGKC KOXHOI cmpaBu. [Haekc chpaBu
CTPYKTYPHOTO TMIAPO3AUTY CKIAJAEThCA 3 1HAEKCY CTPYKTYPHOTO MiAPO3ILTY

YCTaHOBM (3a IITATHUM PO3MUCOM a00 KIACHU(PIKATOPOM CTPYKTYPHHUX II1IPO3ALIIB)
Ta MOPSIKOBOrO HOMEpa ChpaBu B Mexax miapo3aury. Hampuxman: 07-10, ge 07 -
1HJeKC camocTiitHoro Bimauty, 10 - mopsiakoBuit HoMep cmpaBu, abo 05.1-07, ne
05.1 - ingeke BiaaUTy y ckiaai yrpaiinus, 07 - HOpsSIKOBUIA HOMEp CIIPaBH.

VY pa3i HasgBHOCTI Yy CIIpaBi TOMIB I1HJEKC CTaBUThCS Ha KOXKHOMY TOMI,
Hanpukianm: 1. 1, T. 2.

VY rpady 2 BKIIOUAIOTHCS 3ar0JIOBKH CITPaB (TOMIB).
3aroyioBOK  CIpaBU TOBUHEH UYITKO Yy CTUCHIM y3arajibHeHil Qopmi
B1JI00pa)kaTu CKJIaJ 1 3MICT JJOKYMEHTIB CIIPaBH.

He 1mo3BonsieThcss BXKMBAHHS B 3arojioBKax  CIpaB  HEKOHKPETHUX
dopmymtoBans  ("pi3Hl  marepianu",  "3arajbHe ~ JMCTyBaHHS",  "BXIiJHa
KOpecIoH/ieHIis", "BUXIJHa KOPECIOHJSHIA" TOINO), a TaKOX BCTaBHUX CIIB 1
CKJIQJITHUX CHHTAaKCUYHHUX 3BOPOTIB.

[lin yac QopMyirOBaHHS 3aroJIOBKIB CIpaB BPaxOBYIOThCS Taki O3HAKU
dbopMmyBaHHS crmpaB, SIK HOMIHQJIbHA, aBTOPChKA, KOPECIOHIACHTChKA, MPEAMETHO-
nuTajabHa, XPOHOJIOTIYHA, reorpadivHa.

JlokyMeHTH (OpMYIOTbCSI Yy CIOpaBM Ha OCHOBI OKpEeMOi O3Haku ado
CTIOJTY4€HHS O3HAK.

3aroyioBOK CIpaBU CKJIAJA€ThCSl 3 €JIEMEHTIB, L0 PO3MILIYIOThCS Yy TaKii
MOCJIIJIOBHOCTI: Ha3Ba BHUJly CIpaBu (JIMCTYBaHHS, >KypHaJl, KHUTAa TOIIO) YU BUAY
JIOKYMEHTIB Yy crpaBi (po3MOpspKeHHs, HakKa3W, MPOTOKOJW TOIINO); aBTOP
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JIOKYMEHTIB (HallMEHYBaHHSI YCTaHOBH, CTPYKTYPHOTO MiJPO3ALITY); KOPECIOHIACHT
abo aapecar (HaiMeHyBaHHS YCTaHOBH, JIO SIKOi aJpecoBaHi a0o0 Bij sIKOT HAAINIILIN
JIOKYMEHTH); KOPOTKUI 3MICT JOKYMEHTIB CHpaBH (MUTaHHSI, 3 SIKOTO (OPMYETHCS
CIpaBa); Ha3Ba perioHy (TepuTopii), 3 SKOI TOB'SI3aHUA 3MICT JOKYMEHTA; Jara
(mepion), M0 SKOi HajlexaThb JOKYMEHTH CIpaBU; BKa3iBKM Ha HAsABHICTh KOMIN
JIOKYMEHTIB y cripasi (y pa3i motpedn).

VY 3aromoBkax 0co0OBuX (TEPCOHATBHUX) Ta IHIIMX CIOpaB, IO MICTATh
JIOKYMEHTH 3 OJHOTO MHTAaHHS, IMOB'S3aHl TOCIIIOBHICTIO BEICHHS MPOIEAyp
JJIOBOJICTBA, BXKMBAa€Thcsl TepMiH 'crpaBa", Hanpukmana: "OcobOoBa crpasa”,
"IlepconanbHa cripaBa’.

VY 3arosioBKax crpas, 110 MICTSTh JOKYMEHTH 3 OJIHOTO IIUTaHHs, HE MOB'S3aH1
HOCJIJOBHICTIO BEJIEHHS IPOLIEAYp A1I0BOACTBA, BXUBAETHCS TEPMiH "TOKyMEHTH'", a
MICJISL HBOTO B JIY’KKaxX 3a3HA4YarOThCAd OCHOBHI BUJIM IOKYMEHTIB CIPAaBH, HAIPUKIAL:
"JlokyMeHTH (IIJIaHW, AHKETH, JIOBIJIKH) PO MPOBEACHHS OISy CTaHY AUIOBOJCTBA
Ta apXiBHOI CMPaBM Yy 3aKJiaJlax BUIIOI OCBITH .

TepmiH "mOKyMEHTH" BKHUBAETHCS TaKOX Y 3arojioBKax CIpaB, IO MICTSTh
JTIOKYMEHTH-I0JaTKH 0 OyAb-SKOTO HOPMATUBHO-IIPABOBOTO aKTa ad0 pO3MOPsT40To
JIOKYMEHTAa YCTaHOBH.

VY 3arosioBkax crpaB, IPU3HAYEHUX JJISl TPYITyBaHHS JOKYMEHTIB OJHOTO BULY,
3a3HAYAEThCSl BUJl JOKyMEHTa y MHOXKHMHI Ta aBTOp JIOKYMEHTIB, HANpUKIAJ:
"[IpoTokomnu 3acijianb KoJierii o0aepxaamiHicTparii'.

V 3arosoBkax crpas, 1[0 MICTSATh JIMCTYBAHHS, 3a3HAYAIOTHCS KOPECIOHJIEHT 1
KOPOTKHUI 3MICT JOKYMEHTIB, Hanpukiaa: "JluctyBanHs 3 MiHicTepcTBOM (piHAHCIB
PO 3aTBEPKEHHS 1 3MIHY IITATHOTO po3nucy".

VY 3arojoBkax cmpaB, IO MICTATh JIMCTYBaHHA 3 KOPECIHOHJIEHTAMU,
OJTHOPITHUMH 32 XapaKTepOM JisJIbHOCTI, TaKl KOPECTIOH/IEHTH HE MEPEPAXOBYIOTHCA,
a 3a3HA4a€ThCA I1X Yy3araJbHEHE HalMEHYBaHHs, Hanpukinana: "JluctyBaHHsS 3
opraHamu MICII€BOT'O CAMOBPSyBaHHS 3 OCHOBHUX IMUTaHb JISIIBHOCTI".

VY 3arosioBKax cHpas, 110 MICTATH JIUCTYBAHHS 3 PI3HUMHU KOPECHOHJEHTaMH,
TaKl KOPECMOHJICHTU HE 3a3HA4ar0ThCs, Hanpukiaaa: "JIMCTyBaHHS TIPO OpraHi3allio
ceMiHapy 3 MiABUIICHHS KBai(ikallii mpariBHUKIB yIPaBIiHHS TepcoHaIoM".

VY 3aromoBkax cmpaB, IO MICTITh TUIAHOBO-3BITHY JOKYMEHTAIIO,
3a3HAYa€ThCs TMepion (Micslb, KBapTal, MIBpiYYs, pIK), B SKOMY IUIAHYETHCS
CTBOPEHHSI IOKYMEHTIB, a00 nepiof iX (paKTHYHOr0 BUKOHAHHS, HAITPUKIIA:

1. [Inan ocCHOBHMX OpraHi3aliiHuX 3axo/iB yctaHoBH Ha 2018 pik.

2. 3BIT PO BUKOPUCTAHHS OIOXKETHUX KOIITIB yCTaHOBOIO 3a 2017 pik.
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ko cnpaBa CKIaNAa€TbCs 3 KUIBKOX TOMIB, (OPMYIIOETHCS 3arajlbHUN
3aroJIOBOK CIIPaBH 13 3a3HAUEHHSIM HOMEpa TOMa.

[lin vac po3MillleHHS 3arojIOBKIB CHpaB Yy HOMEHKJIATYpl BpaxOBYeEThCS
BAXUIUBICTh JOKYMEHTIB, BKJIIOYEHHMX JI0 CIIPaBH, iX B3a€EMO3B'SI30K Ta CTPOKHU
30epiragdsa. Ha moyaTky po3MINIyOThCS 3arojIOBKH CIPaB MO0 JOKYMEHTIB, SIKi
HQJIMIUIM BiJ] OpPraHiB BUIIOTO PIBHS, Jaji - LIOJ0 OpPTaHi3aliiftHO-pPO3NOPSIIOi
JIOKYMEHTAIlli, TJIaHOBO-3BITHOI JOKYMEHTAIlll, JIMCTYBaHHs, OOJIKOBO-I0BIIKOBUX
BU/JIIB JJOKYMEHTIB.

I'pada 3 HOMEHKIATYpH 3aMOBHIOETHCS HAIIPUKIHII KAJIEHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYypU 3a3HAYAIOTHCS CTPOKM 30epiraHHs CIpaB, HOMEPHU
cTaTell 3a mepeslikoM IOKYMEHTIB 13 CTPOKaMH 30€epiraHHs.

VY rpadi1 5 poOasATECS MO3HAYKH MPO MEPEX1IHI CIPaBU; MPO (GOPMY CTBOPEHHS
JIOKYMEHTIB CHpaBH (EJIEKTPOHHA, MalepoBa, 3MilllaHa); MpPO MOCAJ0BHUX OCIO,
BIJINIOBIJIAJIbHUX 32 (POpMYyBaHHS CIIpaB; PO Nepeiady CIpas A0 apXiBy YCTAaHOBH YU
1HIIUX YCTAHOB VIS X TIPOAOBXKEHHS TOIIO.

dopMyBaHHA CIIPaB

208. ®opmMmyBaHHs CIpaB - 1€ TPYMYBaHHS BUKOHAHUX JOKYMEHTIB y CIPaBU
BIJIMTOBIJTHO /10 HOMEHKJIATYPH CIIPaB.

209. Ilixm yac dbopmyBaHHS CIpaB HE JIOMYCKAETHCS BKIIOUEHHS IO CIIpaB
YOPHOBUX, OCOOMCTUX JIOKYMEHTIB, PO3MHOKEHMX KOMIA Ta JIOKYMEHTIB, IO
N1JUISITaI0Th  TIOBEPHEHHIO. JIOKYMEHTH MOCTIMHOTO 1 THMYacoBOIrO 30€piraHHs
IPYyNyIOThCS y CIIPpaBU OKpeMo. 3a 00cCsAroM clipaBa y narepoBiid (opMi HE MOBUHHA
nepeuiryBata 250 ctopidok (30 - 40 MUTIMETPiB 3aBTOBIIKH).

210. JlokyMeHTH TPYMYIOThCSA y CIIPaBU B XPOHOJOTITYHOMY Ta/a00 JIOTIYHOMY
MOPSAKY.

211. IlonoxeHHs, MpaBuia, IHCTPYKIIi TOIIO, 3aTBEP/KEHI POMOPSIIHKEHHIMHI
(HaKazamm), TPyNyIOTHCA Pa30M 13 3a3HaYEHUMHU JJOKyMEHTaMHU.

212. Po3nopsKkeHHsT TOJIOBU OOJAepKaAMIHICTpaIlii 3 OCHOBHOI isITBHOCTI,
HakKa3W KepiBHUKA amapary oOJjaepx)aamiHicTparlii 3 aAMIHICTPaTUBHO-
rOCIOJIaPCHKUX MUTaHb TPYNYIOThCS Yy pi3HI crpaBu. PosmopsypkeHHs (Haka3u) 3
KaJIpOBUX NHUTaHb (0COOOBOr0 CKJIaay) TpYINyIOTbCS BIAMOBIIHO 10 iX BHUAIB Ta
CTPOKIB 30€piraHHs.

213. JlokyMeHTH 3aciJlaHb KOJIET1aJIbHUX OPTraHiB IPYMYIOTHCS Y 1Bl CIIPABHU:

MPOTOKOJIU 1 TOKYMEHTH J10 HUX (JAOIMOBII1, JOBIIKH, MPOEKTH PIllIEHb TOIIO);
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JIOKYMEHTH 3 Opraizalii 3acifjanb (MOpSI0K JACHHUN, MaKeT PO3MIIICHHS,
CIMCOK 3aIPOIIEHHUX TOILO).

214. TlpoTtokonu 3aciiaHb KOJETialbHUX OPraHiB TPYNYIOThCS Yy CIpaBU B
XPOHOJIOTIYHOMY TIOPSIAKY 1 3a HOMepamu. J[OKyMeHTH 10 3acigaHb 3a3HAauYCHUX
OpraHiB CHCTEMAaTHU3YIOThCS 3a JaTaMH Ta HOMEpaMH MPOTOKOIIB, a B MEXKaxX Ipynu
JIOKYMEHTIB, IO CTOCYIOTBHCSI OJTHOTO MPOTOKOITY, - 33 TIOPSAIKOM JIEHHUM 3acCiJaHHs.

215. Jlopy4yeHHS YCTaHOB BHWIIOTO pIiBHA 1 JOKYMEHTH, TMOB'sS3aHi 3 iX
BUKOHAHHSM, TPYIYIOTHCS y CIIpaBU 3a HampsiMaMH JisJIBHOCTI yCTaHOBH abo 3a
aBTOpaMHU 1HIIIaTUBHUX JOKYMEHTIB. Y CHpaBl JOKYMEHTH CHCTEMaTHU3YIOThCS 3a
JaTaMH JJOPYUYEHb.

216. 3aTBepKeH] IJIaHU, 3BITH, KOLUTOPUCH TPYITYIOTHCS Y CIIPaBU OKPEMO Bijl
MPOEKTIB IUX TOKYMEHTIB.

217. JIuctyBaHHS TPYNYETHCS 3a 3MICTOM Ta KOPECIOHJAEHTCHKOIO O3HAKOIO 1
CUCTEMATU3YETHCS B XPOHOJOTTYHOMY MOPSIIKY: TOKYMEHT-BIIOBIIb PO3MIILYETHCS
3a JOKYMEHTOM-3alIUTOM.

218. Oco0boBi crpaBu Jep>KaBHUX CIY>KOOBIIB (HOPMYIOTBCS Yy TOPAIKY,
Bu3HaueHomy HAJIC.

219. Po3paxyHKOBO-IUIATIXKHI BIJOMOCTI (0COOOBI paxyHKH) TIpalliBHUKIB
oOmepKaaMiHICTpaIlli CHUCTEeMAaTH3yIOThCA B MEXKaxX pOKY 3a TMpPI3BUIAMHU B
andaBITHOMY TOPSJIKY, a BIJJOMOCTI WIOJI0 BWIUIATH Tpoiiel (BIAOMOCTI 00
HapaxyBaHHsS 3apoO0iTHOI TIUIaTHM) TOBHHHI OyTH CcQOpMOBaHI MIOMICSI 3a
KaJICHIApHU pIK.

220. MeTonuyHe KepIBHUUTBO 1 KOHTPOJIb 3a (h)OpPMYBaHHSIM CIIpaB y amapari
oOnepxkaaMiHICTpalli Ta ii CTPYKTYpHUX MIAPO31TIaxX 3A1MCHIOETHCS B1AMOBIIHUMHU
CITy>K0aMHM JIJIOBOJICTBA Ta MpalliBHUKAMHU, BIAMOBIJaTbHUMHU 32 BEJICHHS apXiBiB.

30epiranHsi JIOKyMEHTIB B YCTAHOBAaX

221. JIokyMEeHTH 3 Yacy CTBOpPEHHs (HaIXOKEHHS) 1 JI0 mepeaadi J0 apXiBy
oOmnaep xkaamMiHicTpallii 30epiratoTbest 3a MicIieM ix cTBOpeHHs. HopmaTtuBHO-1paBoBi
aKTU 30epiraroThCs 3a MICIEM iX BHJIAHHS, a JOKYMEHTH MIOJI0 iX pO3pOOJICHHS,
MOTOPKEHHSI TOIIO - 32 MICIIEM CTBOPEHHSI.

222. 306epiraHHsi TOKYMEHTIB 1 cIpaB B oOJiaep:kKaaMiHICTpallii 3abe3neuye
B1JIJIUT JIJIOBOJICTBA 1 KOHTPOJIIO.

223. ChopaBu 30epiraloTbCsi y CHEI[lalbHIA KIMHAaTI y BEpPTUKAIBHOMY
MOJIOKEHH1 B mmadax, mo 3aKpuBaroThes. JJs MiIBUILIEHHS ONEPATUBHOCTI MOUIYKY
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JOKYMEHTIB ~ CIpPaBU  PO3MIILIYIOThCA BIANOBIAHO O HOMEHKIATYpH crnpas. Ha
KOPIHISAX OOKJIAIUHOK CIIPaB 3a3HAYAIOThHCS 1HIAEKCH 32 HOMEHKIIATypPOIO.

224. doHorpamMm 3acijaHb KOJIETIaJIBHOTO OpTaHy 30epiraroTeCsa y HOTO
cekperaps. Ha Hocii ¢onorpamu (ii ymakoBlll) poOHUTbCA BiIMITKA MPO AaTy
3acimanHs 1 4vac 3ammcy. Cekperap KoOJerialhbHOTO OpraHy BIAMOBiTaE 3a IX
30epiraHHsl.

225. Bupgaua cmpaB, CKJIQAeHHMX 3 JOKYMEHTIB y mamepoBiii ¢opmi, y

THUMYacOBE KOPHCTYBaHHS npaliBHUKaM CTPYKTYPHHUX 1IPO3I1T1B
obnaep kaaMiHICTpallii 3MIMCHIOETHCS 3 JI03BOJIY HauaJbHHUKA BiAUTY JI1IJIOBOJCTBA 1
KOHTPOJIFO, IHIIUM YCTaHOBaM - 3 IIMCBMOBOIO JIO3BOJY KCpIBHUKA arapary

obnaepxkaamiHicTpalii. Ha BunaHny crnpaBy cKiIafaeTbesi KapTKa-3aMiHHUK. Y KapTi
3a3HAuYalOThCS 1HIIEKC CIIPaBH, 3ar0JIOBOK CIIpaBH, Aarta ii BUaadi, ocoda, sKiii crpaBy
BU/JIAHO, J1aTa ii MOBEPHEHHS, MIAMKUCH OC10, sIKI BUIaJK Ta MPUXHSIIN CIIPaBY.

226. HaganHs cripaB y TUMYacOBE KOPHUCTYBAaHHS 31MCHIOETHCS HE OUIBII SIK
Ha OJIMH MICSIb.

227. BunydeHHd JOKYMEHTIB 13 CIOpPaBH  IOCTIKHOrO  30epiraHHs
3a00pOHSAETHCS. Y BUHATKOBHX BHUMAJKAX BHIYYCHHS JOKYMEHTIB JOIYCKAETHCS 3
JTI03BOJTYy TOJIOBU OOJIJIepKaAMIHICTpallii 3 OOOB'I3KOBUM 3aJIMILIEHHSM Y CIIpaBi
3aCBIUEHHUX HAJICKHUM YUHOM KOIIIH.

V. llopsigok MiArOTOBKH CIpPaB A0 Nepeaadi AJ1s1 apXiBHOI0 30epiranHs

Excnepru3a miHHOCTI TOKYMEHTIB

228. OcHOBHI 3acaau MPOBEJCHHS E€KCIEPTH3U IIHHOCTI, CKJIAJICHHS OIHCIB
cnpaB, oopMIICHHS CIpaB Ta Tepenayl CIpaB J0 apxiBy oOaepKaaMiHICTparii
BHU3HAYAIOThCA [HCTPYKII€EIO 3 IJIOBOJICTBA B €EKTPOHHIN (hOpMi.

[iero [HCTpyKIi€I0 BU3HAYAIOTHCA OKpEMl1 OCOOJIMBOCTI MIJTOTOBKH CIIpaB,
chopMoBaHMX Yy mamnepoBid ¢opmi, A0 mepeaadl Al apXiBHOTO 30epiraHHs, sIKi
3aCTOCOBYIOTBCS 3a HAsIBHOCTI MIJCTaB, Kl BU3HAIOTHCA OOIPYHTOBAaHUMH IS
CTBOPEHHSI 00J1IepKaIMIHICTPALIIE€I0 JOKYMEHTIB Y TanepoBiil popmi.

229. TlpoBeneHHsI €KCIIEPTU3H IIHHOCTI JJOKYMEHTIB TMOJISITaE y X BCEOIYHOMY
BHUBUYCHHI 3 METOI0 BHECEHHs 10 HarioHanbHOTO apXiBHOTO (POHIY 200 BUITyYEHHS 3
HBOTO Ta BCTAHOBJICHHS CTPOKIB 30epiraHHs JOKYMEHTIB, IO HE MiIATal0Th
BHECEHHIO J10 3a3HaueHoro douHy.

230. Ins opranizamii Ta TPOBEIEHHS EKCIEPTU3M I[IHHOCTI JOKYMEHTIB B
oOnaepxkaaMiHICTpalii Ta 1i CTPYKTYpPHHMX MIAPO3J1IaX YTBOPIOIOTHCS MOCTIIHO
J1041 €KCTIIEPTHI KOMICIi.
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231. Excnepruza IIHHOCTI JTOKYMEHTIB TPOBOJUTHCS WIOPOKY Y
BIJIJIIaX, CEKTOpax amapary ooOsaepKaaMiHicTpalli Oe3nmocepeHbO MpalliBHUKAMHU,
BIJIMOBIITAJILHUMU 33 OpraHi3aImilo AUIOBOACTBA B IMX IMIAPO3JAUIAX, pPa3oM 3
eKCIIEPTHOIO KOMICI€I0 OO0IepKaaMiHICTpalii MiJ] METOAUYHUM KEPIBHUITBOM
BITITy  JIIJIOBOJICTBA 1 KOHTPOJIO Ta MpPAIliBHUKA, BiIMOBITATHFHOTO 3a BEICHHS
apxiBy obnaepxaamiHicTpaiii. B cTpykTypHuX migposainax obiaepskaaMiHicTparii
eKCIiepTh3a  ILIHHOCTI  JOKYMEHTIB  MPOBOAHUTHCS  IMIOPOKY  Oe3rmocepesHbo
IpaliBHUKAaMH, BIAMOBIAAJIbHUMHU 32 OpraHi3aliio IIJIOBOACTBA B IIUX YCTAHOBAX,
pa3oM 13 EKCHEPTHOI KOMICIEI0 TiJA METOJAWYHUM KEPIBHHUIITBOM CIIyXOu
JIJIOBOJICTBA a00 MpalliBHUKA, BIAMOBIAAILHOTO 32 BEJICHHS apXiBY.

232. BunmyuyeHHS TOKYMEHTIB JUIsl 3HUINCHHS O€3 TPOBEACHHS MOMEPEIHBOI
EKCTIEPTHU3H iX IIHHOCT1 3a00POHSIETHCH.

233. Big0ip JDOKYMEHTIB IMOCTIMHOTO 30epiraHHs 31HCHIOETHCS Ha II1JICTaBl
TUIIOBUX Ta BIAOMYHMX (Tally3€BHX) MEPENIKIB JOKYMEHTIB 13 CTpOKamMH 30epiraHHs,
HOMEHKJIaTypU CIpPaB YCTAHOBHU IUIAXOM NEPErisgy KOKHOTO apKylla CIpPaBH.
JlopydeHHsI opraHiB BJIaJld BHUIIOIO PIBHS, 110 HAIIWIUIM J0 YCTAaHOBU y BUIJISIIL
nanepoBoi Komii, He MOXyThb OyTH B1110OpaHi SK JOKYMEHTH MOCTIHHOIO YH
TpuBajoro (nmoxaz 10 pokiB) 30epiraHHs.

234. 3a pe3ynbTaTaMu €KCIEPTU3U LIHHOCTI JIOKYMEHTIB y BIIJILJIaX, CEKTOPax
amapary oOJyaep)kaJMiHICTpalii Ta B il CTPYKTYpHHX MiAPO3/iIaX BIAMOBIIHO
CKJIAJAI0ThCA aKTW MPO BUIYUEHHS /I 3HUIIECHHS JOKYMEHTIB Y ManepoBiid Gopmi
(momatok 11).

235. 3BedeHi ommMcH CHpaB TMOCTIHHOTO, TpuBajoro (moHag 10 pokiB)
30epiraHHs Ta 3 KaJ[poBUX NMUTaHb (0COOOBOTO CKIIAMy) Ta akT MPO BUIYYEHHS IJis
3HUIIEHHS JOKYMEHTIB, He BiJHeceHUx 10 HaiioHaipbHOro apxiBHoro ¢GoHmy,
PO3IIIAAAI0THCS EKCIIEPTHUMU KOMICISIMU CTPYKTYpHHX IiApO311TIB
obnaepkaamiHicTpanii Ta il amapaty oaHoudacHo. Ilicisi 3aTBepikeHHsS akTa
CTPYKTYPHI HIAPO3AUM OOJAepKaaAMIHICTpallli Ta ii amapaT Ma€e MNpaBO 3HUIIUTU
BU3HAYCHI HUM JIOKYMCHTH.

236. AKT mpo BWIyYEHHS /I 3HUILNEHHSA JOKYMEHTIB CKJIQJA€ThCs II0JI0
JIOKyMEHTIB, HE BHeCEeHUX 10 HarioHanpHOro apxiBHOro (GOHAY, Ha CIpPaBH BCIi€i
yctaHoBU. HaiiMeHyBaHHSI CTPYKTYpHOTO TIAPO3JALTY 3a3HAYAIOTHCS MEpes] TPYIOI0
3aroJI0BKIB CITPaB IOTO I1PO3ILTY.

CkiaieHHs ONIMCIB CIIpaB, IO CKJIA/JIeHi y maneposiil popmi
237. Onuc chopaB - apxiBHUM JOBIIHMK, MpPU3HAUYEHUW s OONIKYy Ta
PO3KpUTTA 3MICTY OJMHHUIL 30epiraHHsl, OJUHUIL OOJIKY, 3aKpIIJIEHHS IX

CUCTeMaTH3allll y MeXaxX apXiBHOTO (hOH/TY.

238. Onucu crpaB yKJIaJdal0ThCsl OKPEMO Ha CITpaBU MOCTIHHOIO Ta TPUBAJIOTO
(monaxa 10 pokiB) 30epiranHs Ta 3 KaJpoBUX NMUTaHb (0cO000BOTO CcKiIaay). Ha cripaBu
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tumuacoBoro (1o 10 pokiB) 30epiraHHs OMKMCH HE CKJIQJar0ThCs. Y pasi JIKBiaamii
Yy peopraHizailii yCTaHOBH TaKl OIMCU CKJIAIAt0ThCSI 00OB'SI3KOBO.

239. Omnmcu crmpaB CTPYKTYPHOTO MiAPO3AUTYy oOAepkaamiHicTparii du ii
amapaTty CKJIaJaroThCs IIOPOKY 3a BCTAHOBIEHOIO (PopMoIo (H0aaTok 12) mocaaoBoro
0c00010, BIAMOBIJAIBHOIO 3a JUIOBOJCTBO Yy CTPYKTYpHOMY MiApO3ALIi, 3a
METOJIMYHOI JOMOMOTH MPAI[iBHUKA, BIIIOBI1IaJIFHOTO 3a BEICHHS apXiBy.

240. Homep omucy cipaB CTPYKTYPHOTO TiAPO3ALUTY 00aep)aaMiHICcTpallii un
il amapaTy  TOBMHEH CKIQJaTHCA 3 1HAEKCY CTPYKTYPHOTO MiApO3aiTy 3a
HOMEHKJIATypOIO CIpaB 3 JOJaBaHHSAM IIOYATKOBOI JIITEPH HA3BU Kareropii
JIOKYMEHTIB, IO BKJIIOYAIOTHCS JIO OIMHUCY, Ta YOTUPHOX IU(GP POKY, B SKOMY
po3moyaTo CrpaBH, BKIIOYEHI A0 omucy. Hampukianm, omwmcu crpaB MOCTIHHOTO,
TpuBasioro (moHaj 10 pokiB) 30epiraHHs Ta 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIAY)
CTPYKTYPHOTO HIAPO3ILIY 3 1HI. 5, mo po3noyarti y 2017 porii, MaTUMYyTh HOMEPHU:
511-2017;5T-2017;5 OC - 2017.

241. Ilig yac ckJIaJjaHHs OMKCIB CIIPaB CI1J JOTPUMYBATUCS TAKUX BUMOT':

KOKHa CIIpaBa BHOCHUTHCS JO OINHUCY MiJ CAMOCTIMHUM MOPSAKOBUM HOMEPOM
(KO crpaBa Mae KiJIbKa TOMIB, KOXXHUH TOM BHOCUTBCS 1O ONUCY 1]l OKPEMUM
HOMEPOM);

rpagu omucy oQOpMIIOIOTHCS BIAMOBIAHO O BIOMOCTEH, 3a3HAYEHUX Ha
OOKJIaJIMHIII CIIPaBU;

y pa3i BHECEHHS JI0 OMUCY KUIBKOX CHpaB MiJIPsS 3 OJHAKOBUM 3arojOBKOM
3a3HAYAETHCS] TIOBHICTIO JIMIIE 3aroJIOBOK MEPIIOi CIpaBU, a BCl 1HIN OJHOPIIHI
CIIPaBU MO3HAYAIOTHCA CJIOBaMHU "Te came", Mpu 1bOMY 1HII B1JIOMOCTI TIPO CIIpaBU
BHOCSITBCS JIO ONHUCY TMOBHICTIO (Ha KOXXHIA HOBIM CTOpPIHIIl OIHUCY 3aroJiOBOK
BIJITBOPIOETHCS MOBHICTIO);

rpada onucy "lIpumiTka" BUKOPUCTOBYETHCS IJIsI BIAMITOK MPO OCOOJUBOCTI
(GI13MYHOrO CTaHy CIpaB, MpO Mepeaadyy CIpaB IHIIMM CTPYKTYPHUM MiApO3JauIaM
YCTaHOBM a00 1HIIIN YCTaHOBI, ITPO HASIBHICTh KOIMIA JOKYMEHTIB y CIIpPaBi.

242. Onucu crmpaB BEIyThCS MPOTATOM KUIBKOX POKIB 3 BHUKOPHCTAHHIM
€IMHOI HacKpi3HOi HyMmepailii. CrpaBu KOXHOTO POKY CTAHOBJIATH PIYHHM PO3ALT
OIHCY.

243. YV KiHIIl OMUCY POOUTHCS MiJICYMKOBUM 3aIUC 13 3a3HAYEHHSIM KiTBKOCTI
(uubpamMu 1 cjaoBaMH) cCrOpaB, MO OOMIKOBYIOThCS 3a OIKMCOM, a TaKOX
O0OyMOBIIIOIOTBCSI OCOOJIMBOCTI HyMepalli crnpaB B omuci (JIITEpHI Ta MPOIMyLIEH]
HOMEpH CITpaB).

244. Y piyHUIl PO3/AUT OMKUCY CIpaB BHOCATHCS TAKOX CIIPaBU, HE 3aBEPIICHI
IPOTArOM KaJEHIapHOTO POKY. Y TaKUX BHUMAJAKaX y KIHI[ PIYHUX PO3JALIIB OMUCY
KOXXHOTO HACTYyMHOTO POKY, MpPOTITOM $KOTO CIpaBU MPOJOBXKYBAJIUCS B
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JIJTOBOJICTBI, 3a3HaYaeThes "JIOKYyMEHTH 3 I[bOTO MUTAHHS JWB. TAaKOX y PO3ILI 3a

pik, No :

245. Onucu crpaB, CKIAJCHUX Yy TManepoBil (opMi, CKIAJAETHCA Yy JBOX
OpUMIPDHUKAX, OAMH 3 SKHUX TEPEAAacThCs pa3oM 13 CHOpaBaMH MPALiBHUKY,
BIJIMOBITATLHOMY 3a BEICHHsS apxiBy, a IHIIMM 3aJIMIIAETHCS SK KOHTPOJbHUN
OPUMIPHUK y CTPYKTYPHOMY IT1IPO3ILII.

246. Ha  ocHoBi OIIKCIB crpaB CTPYKTYpHUX  TIAPO3/ILNTiB
obnaepkaaMiHICcTpalii 4u 1i amapary TMpaliBHUK, BIJIMOBIIAJIBHUN 3a BEJIEHHS
apxiBy, roTye 3BEJEHI ONKCH CIpaB TMOCTIMHOTO Ta TpUBajaoro (MoHaa

10 pokiB) 30epiranss, 3 KaApOBUX MUTaHb (0COOOBOTO CKIAIY).

247. 3BeneHUi OMKMC CHpaB MOCTIHHOrO 30€piraHHs CKIIAJAETHCS Yy YOTHUPHOX
npuMipHUKax, Tpuayoro (rmonaa 10 pokiB) 30epiraHHs - y JABOX NMPUMIPHUKAX, 3
KaJIpOBUX IMMHUTaHb (OCOOOBOTO CKJIAAy) - Yy TpbOX HpuMipHUKax. OIMH NPUMIPHUK
3aTBEPJIKEHOT0 OMKCY MOJAETHCA JEPKABHOMY apXiBy MHUKOJIaiBChbKO1 00J1aCTI.

248. YcraHoBu 3000B's13aH1 ONUCYBAaTH JOKYMEHTH MOCTIMHOIO Ta TPUBAJIOTO
(monax 10 pokiB) 30epiraHHs, 3 KaJpOBUX MUTaHb (OCOOOBOTO CKJIaAy) HE Mi3HIIIE
HIK 4yepe3 JBa POKM MICHs 3aBEPILICHHS CHpPaB y JUIOBOJACTBI, & TAKOX MepeaaBaTu
JIOKYMEHTH TOCTIHHOTO 30epiraHHs BIAMOBIHO IO 3aTBEP/KEHUX OIMKCIB CIIpaB 10
JIEp’KaBHUX apXiBiB B YCTAHOBJIEHI 3aKOHOAABCTBOM CTPOKH.

Od¢opmieHHs cipas, CKJIAIeHUX y naneposii ¢gopmi

249. OdopmieHHss crOpaBu MOCTiHHOTO 1 TpuBajoro (moHax 10 pokiB)
30epira”Hs nepeadavae HyMepaliio CTOPIHOK Yy CHpaBi, CKIAQJEHHS Y pa3l moTpedu
BHYTPIIIHBOIO OMHUCY JOKYMEHTIB CIpPaBH, HASBHICTH 3aCBIAYYBaJbHOTO HAMUCY
CIPaBU MPO KIIBKICTh CTOPIHOK 1 MPO OCOOIMBOCTI (PI3UYHOTO CTaHy Ta (pOpMyBaHHS
CIpaBH, MiAIIMBAaHHS a00 ONpaBJIEHHS CIIpaBU, OPOPMIIEHHS OOKIIAIMHKH CIPABH.

250. JIOKyMEHTH THMYacoBOro 30epiraHHs, c(opMOBaHl y COpaBH, HeE
NIJIINBAIOTHCS, CTOPIHKM HE HYMEPYIOTbCS, YTOYHEHHS €JEMEHTIB O(pOpPMIICHHS
OOKJIaAMHKK HE TMPOBOAMUTHCS, 32 BHUHATKOM IEPBUHHOI  OyXrajaTepchbKoi
JIOKyMEHTAIT1.

251. Tlicns 3akiHYEHHS A1JIOBOJAHOTO POKY J0 HAMHUCIB HA OOKJIAJMHKAX CIIpaB
MOCTIIHOTO 1 TPUBAJIOTO 30€piraHHs BHOCSATHCS HEOOXI1IHI YTOUHEHHS, TIEPEBIPAETHCS
BIJINMOBITHICTh 3aroJIOBKIB CIIpaB Ha OOKJIAMHIN 3MICTy MiAMIUTUX JTOKYMEHTIB,
BHOCATBCS y pa3l TOTpeOM 110 3arojioBKa CHpaBU JOJATKOBI  BIJOMOCTI
(MpOCTaBISAIOTHCSI HOMEPH PO3NOPSAKEHB, HaKa3iB, MPOTOKOIIB, 3a3HAYAIOTHCSI BUJIU
1 GopMH 3BITHOCTI TOIIO).

252. Jlata Ha OOKIaAMHII CHpaBd MOBMHHA BIAMNOBIAATH POKY IOYATKY 1
3aKIHYEHHS! CIPaBH; y CIpaBl, 0 MAa€ JOKYMEHTH 3a OUIbII paHHI POKH, HIK PIK
YTBOPEHHSI CIIPaBH, MiJI AATOI0 pOOUTHCS HAMUC "€ JOKYMEHTH 32 POKH'".
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253. Ha oOkjmaauHKax cmpaB, M0 CKJIAHAIOThcd 3 KUIBKOX TOMIB,
IPOCTABJISIIOTHCS AATH MEPILOTO 1 OCTAHHBOTO TOKYMEHTIB KOKHOTO TOMY (YaCTHHH).
VY pasi 3a3HaueHHS TOYHOI KaJeHIApPHOI AT MPOCTABISIETHCA YUCIO, MICAID 1 PIK.
Yucno 1 pik mo3HaUal0ThCA apaObCbKUMH HU(ppamMu, MiCSIIb MUAIIETHCS CIIOBOM.

254. Ha oOknaauHII CIpaBU MPOCTABISAETHCS HOMEp CIPaBH 3a 3BEICHUM
OIMKCOM 1 32 TIOTO/KEHHSIM 3 TPAIlIBHUKOM, BIIIOBIIAJFHUM 32 BEACHHS apXiBY -
HOMED omucy 1 poHTy.

255. V pasi 3MiHM HailMeHyBaHHS ycTaHOBH (ii CTPYKTYpPHOTO MiJpO3/iTY)
IPOTATOM TEpioNy, KW OXOIUTIOITH JOKYMEHTH CIpaBH, abo IMiJ dac mepemadi
CIIpaBU JO IHIIOI YCTaHOBU (CTPYKTYPHOI'O IiJIPO3/1ay) Ha OOKIAAWHII CIpaBU
3a3HAYAETHCS HOBE HAWMEHYBaHHS YCTaHOBH (CTPYKTYPHOTO MiJIPO3MiTy), a
nornepeHe 6epeTbest B IYKKHU.

256. Hammcu Ha OOKJIaJMHKax cCOpaB MOCTIMHOTO Ta TPUBAJIOro (MOHAL
10 pokiB) 30epiraHHs pOOJATBCA YITKO YOPHUM CBITJIOCTIMKMM YOPHUIOM abo
nactoro. HakieloBaHHS THUTYJIBHOIO apKylmia Ha OOKIAIMHKY CIpaBU HE
JIOITYCKA€ETHCS.

Ilepenaua cnpaB, ckyiaJieHUX y nmamneposiii ¢popmi, npauniBHUKY,
BiAMOBIZAJIbHOMY 32 BeIeHHA apXiBy

257. CopaBu mnoctiiiHoro Ta TpuBanoro (monaa 10 pokiB) 30epiraHHs, 3
KaJIpOBUX MUTAaHb (0COOOBOTO CKIIAJTy) Yepe3 IBa POKHU IMICIIs 3aBEPILICHHS X BEICHHS
NepeIatoThCs MPalliBHUKY, BIAMOBIIAILHOMY 32 BEJACHHS apXiBYy, B YIIOPSIAKOBAHOMY
CTaH1 JJIg MOAAIBIIOTO 30epiraHHs Ta KOPUCTYBAHHS.

258. Ilepemaua crmpaB TMpaliBHUKY, BIAMOBIAAJIBHOMY 3a BEJCHHS apXiBy,
3MIIHCHIOETHCS 3a rpadikom, 3aTBEPAKEHUM KEpPIBHUKOM arapary
oOnaepxkaaMiHICTpallli, B CTPYKTYpPHOMY HiAPO31LI oOiaaepx)aaMiHICTpalii — Horo
KEpPIBHUKOM.

259. 3a NUCbMOBHMM 3BE€PHEHHSIM CTPYKTYPHOTO MIAPO3JLTY MpaliBHUK,
BIJINOBIJIAJIbHUN 32 BEACHHS apXxiBy, oQOpMJIsi€ BUAAUy CHpaB, CKIAACHUX Y
narneposiit GpopMi, Ha CTPOK JI0 TPHOX MICSIIIB.

260. IlpuiiMmanHs-iepeada KOXKHOI CIpPaBH 3MIMCHIOETHCS TPAIIBHUKOM,
BIJIMOBIIAJIbHUM 3a BEJEHHS apxXiBy, B MPUCYTHOCTI TpAIiBHUKA CTPYKTYPHOTO
miapo3auty obiaepkaaMiHicTpalli uu ii amapaty, sSIKAi mepefac yrnopsaKoBaHI Ta
o opMIIEH1 CIIpaBH.

261. CmpaBu mnoctiiiHoro Ta TpuBajoro (moHaa 10 pokiB) 30epiraHHs
NepeIaoThCs MPaliBHUKY, BIINOBIIaJLHOMY 3a BEJICHHS apXiBY, 32 OMMCaMHU.
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Y KiHII KOXXHOTO MpPHUMIPHMKA OMNKMCY TMpaliBHUK, BiJNOBIJAIbHUN 3a
BEJICHHS apXiBy, PO3MHCYETbCA y NPUHHATTI crpaB 1 mpocrasisie naty. OauH
IPUMIPHUK OMHCY MOBEPTAETHCS CTPYKTYPHOMY IMiAPO3ALTY, BCl 1HII 3aIHIIAI0THCS
y MpaiiBHUKA, BIMOBIIALHOTO 32 BEICHHS apXiBY.

CripaBuy, 110 MEepeAaOThCs MPAIIBHUKY, BIAMOBIIATLHOMY 3a BEACHHS apXiBY,
MOBHUHHI OyTH 3B's13aH1 HAJIEKHUM YHHOM.

Oo6nnepxanMiHicTpalisi, il CTPYKTYpHI MAPO3aiaM 3000B's3aH1 3a0€3MeUUTH
30epiraHHsl apxiBHUX JOKYMEHTIB Ta TMepenady JOKYMEHTIB, IO HalekaTh J0
HamionanpbHOro apxiBHoro (oHIy, MICHs 3aKiHYEHHS BCTAHOBJICHUX TPaHUYHHUX
CTPOKIB iX 30epiraHHs B O0OJIepKaaMIHICTpaIlii JJIsi MOCTIMHOrO 30epiraHHs 0
JepKaBHOTO apxiBy MHKOIAIBCHKOT 00J1aCTi.

KepiBHuk anapaty

obnaepkaamMiHicTparii M 1O.I.I'panatypoB

ITOI'OIXKEHO ITOI'OIPKEHO
[TpoToxou 3acinanns EK ITpoTtoxomn 3acimannas EITK
amapary o0JacHOT IepKaBHOT JIEp>KaBHOTO apXiBYy
agMiHICTpamii MuxkosaiBCbKO1 00J1acTi

21 tpaBus 2018 poky Ne 1 25 tpaBus 2018 poky Ne 5



Honatok 1
no IHcTpykmii 3 AiIOBOJACTBA Y
MuxonaiBchbKii 00JIacHIN Jep kaBHIM
aaMIHICTparlii

(TyHKT 8)

3AT'AJIBHI ITPABUJIA
oopMIICHHS JOKYMEHTIB
1. Jlna odopMiieHHS TEKCTIB CIyKOOBHX JIOKYMEHTIB BUKOPHCTOBYETHCS
rapHitypa Times New Roman ta mpudt po3mipom 12 - 14 npykapchbKux MyHKTIB
a60 8 - 12 nmpykapchKuX MYHKTIB JUIsI ApYKyBaHHs pekBi3uTy "[Ipi3Buile BUKOHABIIA 1
HOMEp Horo TenedoHy", BUHOCOK, MOSICHIOBAJIbHUX HAIUCIB JI0 OKPEMHX €JIEMEHTIB
TEKCTY JOKYMeHTa ab0 HOro peKkBi3UTIB TOIIO.
2. Ilpu odopMIieHH1 3aCTOCOBYETHCS MIPUDT:
HaIIBXUPHUN IIPUPT BEIIMKUMU JTITEPAMH - ISl HA3BU BUJTY IOKYMEHTA;
HaIIBXKUPHUU (IpsiMUN a00 KypCHUB) - JUJISl 3arojiOBKIB Ta KOPOTKOIO 3MICTY
JTIOKYMEHTA.

3. Ilpu opopMIieHHI TEKCTIB MIKPSAKOBUI 1HTEPBAJ TIOBUHEH CTAHOBUTH:

1 - nns ckIaoOBUX TEKCTY IOKYMEHTa, pekBi3uTy "JlomaTok" Ta mocuiaaHHs Ha
JIOKYMEHT, 1110 CTaB MiJCTaBOO JJIS MiITOTOBKH (BUIAHHS ) IOTOYHOTO JOKYMEHTA,

1,5 - nns cknmamoBux yacTUH pekBi3uTiB "Anpecar" Tta "I'pud 3aTBepkeHHs "
1,5 - 3 - 11 BimoKpeMIIEHHS PEKBI3UTIB JIOKYMEHTA OJMH BiJl OJTHOTO.

4. Im's Ta npi3BuLLe B pekBi3uTi "[lianuc" po3milryeTbest Ha piBHI OCTAaHHBOTO
pSKa Ha3BU MOCA/IH.

5. MakcumanbHa JOBXHHA psiiKa 0aratopsiIKOBUX PEKBI3UTIB (KPIM PEKBIZUTY
TEKCTy) - 73 mutiMeTpu (28 qpyKOBaHHUX 3HAKIB).

6. SIKIO0 KOPOTKUU 3MICT 10 TeKcTy mepeBuiye 150 3HaKiB (M'SITh PSIKiB),
HOTO JI03BOJISIETHCS TIPOJIOBXKYBATH J0 MEXi mpaBoro mojs. Kpamka B KiHI

3arojJIOBKa HEC CTaBHUTBCA.

7. Ilpu odopmieHHI JOKYMEHTIB BIICTYIN BiJ MEXI1 JIIBOrO MOJs JOKyMEHTa
CTaHOBUTH:

125 minimeTpiB - 1715 iM's Ta nipi3BUILa pekBizuty "llianuc";
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100 mimimeTpiB - A peksizuta "['pud 3aTBepKeHHs "
90 mimimeTpiB - 11 pekBizuTy "Anpecart";

10 wmimiMeTpiB - nans a03amiB y TekcTi, a Takox cuiB "CIIYXAJIN",

"BUCTVYIIUJIN", "BUPIILIJIN", "VYXBAJIWJIN", "HAKA3VIO",
"30BOB'AA3YIO";
0 wmimimerpiB - ans pekBi3uTiB "Jlata mokymenta", "KopoTkuii 3micT

nokymenTa'", "Tekct" (0e3 ab3ariB), "BigMiTka ipo HasBHICTH gonatkis", "IIpizBurie
BUKOHABII 1 HOMep Horo Ttenedony", "BimMiTka mpo BHUKOHAHHS JOKYMEHTa 1
HaJICUJIaHHg Woro no crpaBu', cioBo "Jlomatok, peksizutu "[lomaTok" Ta clI0BO
"[lincTaBa" 3ammWcy mpO IOCHJIAHHS Ha JOKYMEHT, IO CTaB MiJCTAaBOIO JIJIs
MIJTOTOBKKA (BUAAHHS) IMOTOYHOTO JOKYMEHTA, HAaMEHYBaHHS IOCAad y PEKBI3UTI
"I[ligmuc", 3acBimuyBajdbHOrO Hamucy "3rigHo 3 opuTriHajioM" Ta JUIS TEPIIOro
peksizuta "['pud 3aTBepKeHHA", SKIIO 1X B JOKYMEHTI JIBa.

8. Ilig wac odopMieHHsSI JOKYMEHTIB (OJATKIB JO HUX) Ha JBOX 1 OUIbIIE
CTOpIHKax Jpyra Ta HaCTYyIIHI CTOPIHKY OBUHH1 OyTH IPOHYMEPOBaHI.

9. Homepu CTOpIHOK CTaBISATBCA MOCEPEIMHI BEPXHBOIO IOJS CTOPIHKH
apabcpkumMu nudppamMu 0e3 3a3HAUYCHHS cloBa 'CTOpiHKA" Ta PO3IJIOBUX 3HAKIB.
[lepmia cTopiHka HE HYMEpPYEThCS HI B JOKYMEHTI, HI B KOXXHOMY 3 JIOJATKiB.
JIOKyMEHT 1 KO>KEeH 3 OAaTKIB MalOTh OKPEMY HyMepaIlifo.

10. TekcTn MOKyMEHTIB APYKYIOTbCS Ha OJHOMY OOIli apkymia. JJokyMeHTH He
MOCTIHOTO CTPOKY 30epiranHsi oOcsiroM Oinbine 20 CTOPIHOK JIOMYCKAETHCSA
JIPYKYBaTH Ha JHUIbOBOMY 1 3BOPOTHOMY OOIll apKylia, MpU IbOMY PEKBI3UT
"[Mligmuc" moBuHEH OyTH PO3MIIICHUN Ha JIMIILOBOMY, a HE Ha 3BOPOTHOMY OOIIl
OCTaHHBOTO APKYIIla JJOKYMCHTA.




Jlonatok 2
no IHCTpykmii 3 AuUToBOACTBA Y
MuxkosaiBcbkiii 00acHIN JepikaBHIM
ajMiHICTparii

(myHKT 37)

ITPUMIPHMIA TTEPEJIIK

JTIOKYMEHTIB, 110 J03BOJISETHCS 3aTBEPIKYBATH MIPOCTABIISTHHIM rpuda
3aTBEPKEHHS MT0CA0BOI 0OCOOM 32 YMOBH 1X MIATOTOBKH Y manepoBiid ¢popmi

I. Axktu (TOTOBHOCTI O0’€KTa JO €KCIUTyaTallli; CIHMCaHHS;, 1HBEHTapu3allii;
€KCIIEPTU3H; BUIIYUEHHS CIIpaB JUIsl 3HUIIEHHS; Mepeayl Crpas; JIIKBIJALIl YCTaHOB
TOIIIO).

2. 3aBnaHHg (Ha TPOEKTYBaHHS 00’ €KTIB, TEXHIYHUX CIOPYH, KamiTajibHe
OyZIBHUIITBO; Ha MPOBEJCHHS HAYKOBO-AOCIIAHHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1
TEXHOJIOTTYHUX POOIT; TEXHIUHI TOIIIO).

3. Komropucu ButpaT (Ha yTpUMaHHS arapaTy YNpaBliHHS, OYIUHKIB,
IPUMIIIEHb, CIOPY/I; Ha MIATOTOBKY Ta OCBOEHHS BHUPOOHUIITBA HOBUX BHPOOIB; Ha

KamiTaJbHe OyI1BHULTBO TOILO).

4. Tlepemniku (mocaj MpaniBHUKIB 3 HEHOPMOBAHUM POOOYMM JTHEM; THUIIOBHX,
BIJIOMYMX (TaJly3€BHX) JOKYMEHTIB 13 CTpOKaMu 30€piraHHs TOUIO).

5. Po311iHKM HA BUKOHAHHSI POOIT.
6. CtaTyTH (MOJIOKEHHS) YCTAHOB.

7. CTpyKTypa yCTaHOBH.




Jonarok 3
no IHcTpykuii 3 AiToBOICTBA Y
MuxonaiBCchbKii 00JIacHIN Aep kaBHIM
aaMIHICTparlii

(yHKT 67)

ITPUMIPHMIA TTEPEJIIK
JOKYMEHTIB, MAMKUCH Ha SIKUX CKPITLTIOIOTHCA FepOOBOIO MEYATKOIO Y pasil iX
CTBOpEHHS y nanepoBiid (hopmi abo 3aCBIAUYIOTHCS €IEKTPOHHOIO IEYATKOIO
YCTaHOBH Yy pa3i iX CTBOPEHHS B €NEKTPOHHIN (opMi

1. Aktu (BUKOHaHHSI POOIT, CIIMCaHHS, €KCIEPTU3H, (PIHAHCOBUX MEPEBIPOK;
BUJTYYEHHSI CIIPaB sl 3HULLIEHHS; [Iepeaayl CIipaB TOILO).

2. BuUCHOBKM 1 BIATYKM YCTaHOB Ha JHcepralii Ta aBTopedeparu, IO
HaJICUJIAl0ThCA 0 BuIioi arecraiitnoi koMicii Ykpainu.

3. JloBigku (JIIMITHI; IPO BUILIATY CTPAXOBUX CYM; BUKOPUCTAHHS OIOJIKETHUX
ACUTHYBaHb Ha 3apIliaTy; MpO HapaxoBaHy 3apIuiaTy TOIIO).

4. Jloroopu (mpo MarepialibHy BIANOBIJAJIbHICTh, HAYKOBO-TEXHIYHE
CHiBpOOITHUILITBO, MIAPSIAN, OPEHAY IPUMIIIEHB; PO BUKOHAHHS POOIT TOLIO).

5. JlokymeHTH (IOBIJKM, TIOCBIIYEHHSI TOIO), IO 3acBIIUyIOTh IIpaBa
IpPOMaJIsiH 1 FOPUANYHUX OC10.

6. JlopyueHHsI Ha ojep>KaHHS TOBApHO-MaTepiaibHUX I[IHHOCTEH, OIO/KETHI,
OaHKIBCBKI, IICHCIMHI, IUIATIKHI.

7. 3aBmaHHs (HAa TPOEKTYBaHHS OO €KTIB, TEXHIYHUX CIOPYI, KariTaJbHE
OyIIBHUIITBO; TEXHIYHI TOIIO).

8. 3asBM (Ha aKpeAUTHUB; MPO BIAMOBY BiJ] aKIIENTY TOLIO).
9. 3asBku (Ha 00OJlaIHAHHS, BUHAXOIU TOIIIO).

10. 3pa3ku BIAOWTKIB MEYAaTOK 1 MIAMKMCIB MPaIIBHUKIB, SIKI MalOTh IMPaBO
3MIICHIOBATH (DIHAHCOBO-TOCTIOAAPCHKI OMepallii.

11. Komropuc BuTpaT (Ha yrpuMaHHs anapary yInpaBiIiHHS; Ha MiATOTOBKY Ta
OCBOEHHS BHUPOOHMIITBA HOBHUX BHUPOOIB; HA KaIBKYJAIIO 3a JOTOBOPOM; Ha

KaritajabHe OyIIBHUIITBO TOLIO).

12. JIuctu rapanTiiiHi (Ha BUKOHAHHS POOIT, HAJaHHS TIOCIYT TOIIIO).



[IponoBxkeHHs qonatka 3
13. Tloganus 1 kjonoTaHHs (PO HArOPOKEHHSI OpJIEHAMHU 1 MEJAISIMU; PO
MIpEMIFOBaHHS).
14. TIpoTokonu (MOToIyKEHHS TJIaHIB MTOCTABOK).
15. Peectpu (uekiB, OFOKETHUX JTOPYUYECHB).
16. Cienmdikarrii (BUpoOiB, TPOIYKITIi TOIIIO).
17. CiinbHI TOKyMEHTH, TIATOTOBIIEH] BiJl IMEHI IBOX 1 O1JIbIIIE YCTAHOB.
18. CtaTyTH ycTaHOB.
19. TUTynbHI CIIUCKH.

20. Tpy10B1 KHUXKKH.




Homatoxk 4
no IHcTpykmii 3 JAUIOBOJCTBA Y
MukosaiBcbKid 00MacHI JepKaBHIM
agMiHICTparii

(myHKT 155)

[TPUMIPHUI ITEPEJIIK
JOKYMEHTIB, 110 HE MIJUISITal0Th peecTpallii CIIy000 AUTOBOACTBA

No Bug nokymenta Cremianpauii 00miK*

1. 3BenenHs Ta iHGOpPMAaIlisi, HaIICJIaH1 10 BioMa HE O1IArar0Th

2. PexnamH1 MOBITOMIJICHHS, IIJIAKATU, TPOTPAMU HapaJl, peeCTparlii i o0IiKy y
KOH(EPEHIIIH TOIIO OyIb-SIKUM 1HIITHI

3. Ilpeiickypantu (Kortii) crocio

4. Hopwmu BUTpaTu MaTepiaiiB

5. BirtanbHi JUCTH 1 3aMPOILIECHHS

6. MicsuHi, KBapTaJibHi, MBPiYHI 3BITU

7. T'padiku, HapsAau, 3a9BKU, PO3ZHAPSIIKA

8. ®opmu CTaTUCTUIHOI 3BITHOCTI

9. pykoBaHi BuAaHHS (KHUTH, )KypHAJIH, OOJIETEH1) 010110TEKA

(0OMKOBYIOTHCS JIUILIE
y pasi ii HasIBHOCT1)

10. HayxkoBi 3BiTH 32 TeMaMH ciy>k0a HayKOBO-
TEeXHIYHOI 1H(popMmarrii
(00MIKOBYIOTHCS JUIIIE
y pa3i il HasiBHOCTI)

11. HapuanbHi 11aHu, nporpamu (Kormii) ciryx0a yrpaBiiHHS
MIEPCOHATIOM
12. JloroBopu OyxrajaTepchka ciryxo0a

*V pa3l BIACYTHOCTI B YCTAaHOB1 BIAMOBIJHOTO CHELIATI30BAHOTO MIIPO3/LITY
cremiagbHui  OO0MIK 3A1MCHIOETBCA CIIy’KOO0K JIJI0BOJACTBa ab0 3a pIIIEHHSAM
KEpIBHUKA YCTAHOBH HE 3/11ICHIOETHCA.




Homatok 5
no IaCcTpykmii 3 aAuToBOACTBA Y
MukonaiBchKili 00JIacHINA JepkaBHIN
aJMiHICTparii

(myHkT 161)

[IPUMIPHUI CKJIAJ
3aMuCy MpO PEECTpAIliio BXIAHUX JTOKYMEHTIB

1. Bua nokymeHra.
2. JlaTa Ta yac HaAXO/)KEHHS TOKYMEHTa B YCTAHOBY.
3. Jlata peectpallii 10KyMeHTa.
4. PeecTpaniiiHuii 1HAEKC IOKYMEHTA.
5. KopecrnoHieHT.
6. [laTa peectpaliii Ta peecTpaliiHuil 1HAEKC KOPECIIOH ICHTA.
7. KopoTkuii 3MicCT.
8. BiamoBimanbHUN MiAPO3I1T YCTAHOBH, SIKUA B YCTAHOBIEHOMY MOPSJKY
BU3HAYCHU BIJAMOBIAATILHUM 32 BUKOHAHHS IOKYMEHTA B YCTAHOBI.
9. BianmoBimanbHUM BHKOHABEIh - MPAIIBHUK BIAMOBIIAIBLHOIO ITiIPO3/ILITY

YCTAaHOBH, SIKUM B YCTAHOBJICHOMY IIOPAIAKY BU3HAYCHUU BiIIHOBiI[aJIBHHM 3a
BHUKOHAHHA TOKYMCHTA B YCTaHOBi.

10. BizMiTKa ipo BUKOHAHHSI JIOKYMEHTA.
11. Cnpasa Ne.




Jonatok 6
no IHcTpykmii 3 AioBOICTBA Y
MukomnaiBChKil 00JTaCHIN AepKaBHIM
aMIHICTparlii

(myHkT 161)

[IPUMIPHUI CKJIAJL
3aMuCy MPO PEECTPAIliI0 BUXITHUX JOKYMEHTIB, CTBOPEHUX YCTaHOBOIO

1. Jlata peectpaliii 10KyMeHTA.

2. Peectpaniiinuii 1HAE€KC TOKYMEHTA.

3. Anpecar.

4. KopoTkuii 3miCT.

5. BignoBiganbHuii miApoO3a1J1 yCTAHOBH, SIKUM MiATOTOBIEHO JTOKYMEHT.

6. BinmoBimanpbHUN BUKOHABEIb — IPAIliBHUK BIAMOBIIAJIBHOTO ITIIPO3/LITY
YCTaHOBH, SIKAW MIJTOTYBaB JOKYMEHT.

7. JlaTa Ta yac HaIXOKEHHS JOKYMEHTA aJpecary.

8. JlaTa peecTparlii Ta peecTpalliiHuii 1HACKC ajapecara.

9. BiamiTka 1po BUKOHAHHS JOKYMEHTA aJ[pECaTOM.

10. Cnpasa No.




HomaTox 7
no IHcTpykuii 3 AiToBOICTBA Y
MukonaiBchbKii 00J1acHIN Jep kaBHIM
aaMIHICTparlii

(myHkT 179)

CTPOKH
BUKOHAHHS! OCHOBHUX JJOKYMEHTIB

1. Axt IIpesunenta Ykpainu - 30 aniB 3 gath HaOpaHHS HUM YMHHOCTI, SIKIIO
MM aKTOM He nepe0ayeHo CTPOK BUKOHAHHS BU3HAYEHOTO HUM 3aB/IaHHS.

2. 3amnur:

HApOJHOTO JemnyTaTta YKpaiHu - mpoTsroM 15 1HIB 3 JAHS HOro ojiep>KaHHS,
skiio BepxoBHoto Paforo Ykpainu He BCTAHOBJICHO 1HIIUI CTPOK;

nenytara BepxoBHoi Pagu ABronomHoi PecniyOmniku Kpum - nmpotsirom 15 aHiB
3 IHS MO0 OJIEp)KAHHS,

JenyTara MIclieBoi paau - npotsroM 10 AHIB 3 JHSA Horo oaep:kaHHs abo y
BCTAHOBJICHUH MICIIEBOIO PAJI0I0 CTPOK.

3. 3BEpHEHHS:
HapOJHOTO AenyTaTta YKpainu - npoTarom 10 qHIB 3 JHS HOTO OJepKaHHS;

nenytara BepxoBuoi Pagu ABronomuoi Pecriy6mniku Kpum - mpotsirom 10 gHiB
3 IHSL MOTO OJIEpyKAHHS,

JienyTara MicIieBO1 paju - mpoTsroM 10 THIB 3 THS HOTO OJIepKAHHS.

4. Skmo 3anuT (3BEpHEHHS) HAPOJHOro Jenyrara YKpaiHu (IemyraTa
BepxoBHoi Panmu AtoHomHOi PecnyOmiku Kpum, aenmyrara micueBoi paau) 3
O00'€eKTMBHUX TPUYMH HE MOX€ OyTH PO3IJISHYTO B YCTaHOBJIEHHH CTPOK,
HAJICUJIAETHCS] MUChbMOBE MOBIJOMIICHHS Cy0'€KTaM BHECEHHSI 3aIUTy (3BEPHEHH:) 13
3a3HAYEHHSIM IMPUYUH MIPOJIOBKEHHS CTPOKY PO3TIIAY.

CTpok po3riisiy JCIMyTaTChbKOTO 3amuTy (3BEpPHEHHS) 3 YpaxyBaHHSIM CTPOKY
IPOJOBKEHHS HE MOXe nepeBuiyBaty 30 AHIB 3 MOMEHTY HOTO HaIXOJIKEHHSI.

5. Pimennsa KaGinery MinicTpiB YKpaiHu MIOA0 JOOMpPAIOBAHHS MPOEKTIB
HOPMATUBHO-TIPABOBUX aKTIB - MpOTsroM 10 AHIB 3 HA NPUHAHATTS BIATIOBIIHOTO
pIIIIEHHS, SIKIIO IIUM PIIIEHHSM HE BCTAHOBJICHO 1HIIUNA CTPOK.



IIponoBxeHHsa nonaTka 7

6. Pimenns PaxyHkoBoi majaTu — y MiCSITYHUHN CTPOK 3 JIHS 1X HAJIXOIKCHHS.

7. TloromkeHHs MPOEKTIB aKTiB 3alHTEPECOBAHMMH OpTraHaMHu - Y CTPOK,
YCTaHOBJICHUH iX TOJOBHUMH PO3POOHMKAMHU BIAMOBITHO 10 BHUMOT PermameHty
KaGinery MinictpiB Ykpainu.

8. 3amut Ha nyOmiuHy iHoOpMarilo Big (i3UUHOI, IOPUAWYHOI 0CoOH,
TPOMAJICEKOTO 00'eTHaHHS 0€3 CTaTycy IOpUIUYHOI 0coOM, KpIM CYO’€KTIB BJIaTHUX
MOBHOBA)KEHB, Ta HAJAaHHs BIAMOBIAI Ha 3alHUT Ha 1H(OPMALIIIO — MPOTATOM CTPOKY,
BU3HaueHoro cratrero 20 3akony Ykpainu «IIpo moctyn no my6miunoi iHpopmarii».



http://search.ligazakon.ua/l_doc2.nsf/link1/T112939.html

Jonarok 8
no IHcTpykmii 3 AioBOICTBA Y
MukomnaiBChKil 00JTACHIN AepKaBHIM
aJMiHICTpari

(myskT 190)

[HOOPMAIIA
PO CTaH BUKOHAHHS 3aBJlaHb Ha . .20
Ne | HalimenyBaHHS Ta CtaH BUKOHaHHS 3aBIaHb (JOKYMEHTIB)
1HIIEKC YCbOTO 3 HUX
CTPYKTYPHOTO BUKOHAHO CTPOK CTPOK
H1IpO3ALTY IIOJIOBJKEHO | MOPYILIEHO
HaitmMmenyBaHHs mocaau Im’s TTPI3BUIIE

KepiBHUKA CITY>KOHU J1JIOBOACTBA

.20




Jonarok 9

no IacTpykmii 3 aAuToBOACTBA Y

MukonaiBcbKiii 00macHIn
aJMiHICTparii
(myHkT 204)

[TPUMIPHA ®OPMA

JepKaBHIN

HOMEHKJIaTypH CIIPaB CTPYKTYPHOTO MiIPO3ITY y MmanepoBii popmi

MukosaiBcbka 00J1acHa JiepKaBHa aJAMIHICTpaIlis
Bigain nitoBoaCcTBa 1 KOHTPOJIIO

HOMEHKIJIATYPA CITPAB Ne 05-10 3a 2017 pik

CXBAJIEHO:

[IpoTokou 3aciganns excriepTHOi kKomicii Bix 01.11.2017 Ne 14/17
Innexc 3aroJ0BOK CIpaBU Kinbkictes cipaB,  Ctpox
CIIpaBU (TOMIB) 30epiraHHs

CIIpaBH,
HOMEPHU
crareu 3a
nepeIikoM

05-05  TlocranoBu BepxoBHoi Paau 2 MOCTIHO

VYkpainu cT. 10
[TincymKoBuUii 3amuc
Cnpasu 3a cTpokamMu Pazom Y tomy
30epiraHHs JUCIT1
nepexiJiHi

Ycboro crpas: 82 58

MOCTIIHOTO 30€epiraHHs 17 12

TpuBajuoro (nmoxaz 10 pokis) 8 4

30epiranHs

TUMYaCOBOTr0 30€epiranHs S7 42

CKIIAJIEHO:

["omoBHMI crieriaicT Im's ITPI3BUIIE

02.11.2017

Po6Goui
MMO3HAYKH

3 BIAMITKOIO
HEHK"
2
2
0



3ATBEP/I’KEHO:
HavanpHUK Biaaimy

JJIOBOJICTBA 1 KOHTPOJTIO
05.11.2017

ITOI'OIXKEHO:
[TpoBigHMit
JIOKYMEHTO3HAaBEI[b —
BIIOBIIAJIGHUH 32 BEIECHHSA
apXxiBy

03.11.2017

[IponorxeHHs nogaTka 9

Im’s TTPI3BULLE

Im’s ITPI3BUILE




Honatok 10
no IHcTpykmii 3 AUIOBOJCTBA Y
MuxkosnaiBcbkii 00acHIN Jep>kaBHIM
agMiHICTparii

(myHKT 204)

[TPUMIPHA ®OPMA
3BE/ICHOI HOMEHKJIATypH CIIpaB yCTAHOBH y NAnepoBiil popmi

MukosaiBcbka 00J1acHa JiepKaBHA aJAMIHICTpaIlis
3BEJIEHA HOMEHKJIATYPA CIIPAB 3a 2017 pik

CXBAJIEHO:

[Tporokon 3aciganus ekcreptHoi komicii Big 08.11.2017 Ne 15/17

[IpoTokon 3acilaHHS  EKCIEPTHO-TIEPEBIPHOT  KOMICIi  JEp)KaBHOTO  apXiBy
MukounaiBebkoi oomacti Bix 17.11.2017 Ne 22/17

Innexc 3aroJI0BOK CIIpaBU KinbkicTh Crpok Po6Goui
CIIpaBH CIpaB 30epiraHHsl | MO3HAYKHU
(TOMIB) CIIPaBH,
HOMEPH
cTaTey 3a
nepeTikoM

Bignin ynpaiiHHS epcoOHAIOM

06-02 Haka3u kepiBHHKa anapaty 12 75 pokiB
obnaep kaamiHicTpalii 3 cT. 160
KaJIpOBUX IMUTAHb

Bigain nimoBoACTBa 1 KOHTPOJIIO

05-10 JluctyBanus 3 MiHicTepcTBOM 2 5 pokiB
3aKOpPJIOHHUX cpaB Y KpaiHu CT. 22

[TimcyMKoBHMiA 3a1KC

CnpaBu 3a cTpokamMu Pazom Y Tomy yuci
30epiraHas nepexiaHi 3
B1MITKOIO
"EHKH
Ycboro cnpas: 1040 2 273
MOCTIMHOTO 30€epiraHHs 86 0 0
TpuBasoro (moxaz 10 432 1 0

POKIB) 30epiraHHs

TUMYACOBOTO 30epiranHs 522 1 273



CKJIAJIEHO:
["onoBHUIA criemianicT
06.11.2017

IICYMKOBUI
3AIINC 3ABIPEHO:
[TpoBiHwmit
JTOKYMEHTO3HABEIIb —
BIIITOB1IAJIGHUN 3a
BEJICHHS apXiBYy
06.11.2017

ITOI'OIPKEHO:
Havanbnauk Bipainy

JJIOBOJICTBA 1 KOHTPOJIIO

09.11.2017

3ATBEPIXXEHO:
KepiBHuk anapaty

oOnaepxkaamiHicTpalii

22.11.2017

[Iponosxxenus nonarka 10

Im's ITIPI3BUIIE

Im's IIPI3BUIIE

Im's ITPI3BUIIE

Im'a TIPI3BUIE




Honatok 11
no IHcTpykmii 3 AiIOBOJACTBA Y
MuxkonaiBchbKii 00JIacHIN AeprKaBHIM
aaMIHICTparlii

(myHKT 234)

[TPUMIPHA ®OPMA
aKTa Mpo BIJIYYEHHS I 3HUILIEHHS TOKYMEHTIB Y anepoBii ¢popmi

AKT
PO BUIYYEHHS JUIsl 3HUILEHHS JOKYMEHTIB

MuxkosaiBcbka 00J1acHa JiepKaBHa aMIHICTpaIlis
Bigain nimoBoacTBa 1 KOHTPOJIIO
Bix 15.12.2017 Ne 17-17

INIACTABA:
[TpoTokou 3aciganns excrieptHOi Komicii Bix 08.11.2017 Nol5/17
Innexc | 3aromoBok| [Jlara Jlata Kinekicts |  Ctpok PoGoui
CIIpaBH CIIpaBM | TNOYATKy [3aKIHUYEHHs| chpaB | 30epiraHHs| NO3HAYKU
(ToMy) (ToMIB) | cIpaBy,
HOMEPH
cTare 3a
nepeIikoM

Pazom no 3uumeHHs: 8 (Bicim) crpas 3a 2014 - 2016 poku

KinbkicTe qokymenTiB: 1477 (oaHa TUCSYa YOTUPUCTA CIMIECST CiM)
[TpuitmanpHO-31aBabHA HakIaaHA: Big 12.12.2017 Ne 567*

Metop 3HUIIIEHHS: 3HUIIEHHS [IJIIXOM HEB1IHOBIIOBAIILHOTO MOAPIOHEHHS

CKJIIAZIEHO:
["omoBHMIA cieriamicT™ * Im'st TTIPI3BUIIE
18.12.2017

ITOI'OIXKEHO:
HavanbHuk Bimmimy*** Im'st ITIPI3BUILE
19.12.2017

HauaneHuk Biaainy podoTH i3 Im's TTIPI3BUILIE
3BEPHEHHSIMU TPOMaJIsIH™* ***

20.12.2017

HavanbHuK BTy 11JIOBOJICTBA
1 KOHTPOJTRO ™ *##* Im's TTPI3BUILLIE

21.12.2017



ITponosxxkeHus noaarka 11

3ATBEP/KEHO:

KepiBHuk amapary
oOJIepKAIMIHICTpAITii™ **#** Im's TTPI3BUILIE
22.12.2017

SHUIIEHHA ITPOBEJIEHO:
[TpoBiTHUM TOKYMEHTO3HABIIEM —
BIJIITOBITAJIGHUM 34 BEICHHS
apXiBy**HHHkk

Im'a TIPI3BUIIE
25.12.2017.

* He o00O0B'A3k0BE TMOJE, 3aCTOCOBYETHCS Yy pa3l Mepeaadl 1HINM YCTaHOBI s
3HHIIICHHS.

** Oco0a, BIAMOBIIaJbHA 3a JIUIOBOJCTBO Y MIAPO3JUI YKIIAJCHHS, SKOI CKJIAJEHO
aKT.

*** KeplBHHK BIILLY, CEKTOPY, IKHI MPOBOIUB €KCIIEPTU3Y LIIHHOCTI.

FxAx* KepiBHUK MIIPO3ALTY YKIIAICHHS.

FxAxx* KeplBHUK CIIy>KOH JTIJTIOBOJICTBA.

FxxAAX* Ocoba, sika IpoBeIa 3HUIICHHS.




Honartok 12
no IHcTpykmii 3 AiOBOJACTBA Y
MukonaiBchbKii 00JIacHIN Aep kaBHIM
aMIHICTparlii

(myHKT 239)

[TPUMIPHA ®OPMA
OIHCY CTIpaB y Marneposiit popmi

MukonaiBcbka o0acHa JepKaBHA aMiHICTpaIlis
Bignin gioBoacTBa 1 KOHTPOIIIO
OIINC Ne 05-10 (2017 pik)

CXBAJIEHO:
[TpoTokoun 3aciganHs excrepTHOl komicii* Big 23.11.2017 Ne 16/17

[IpoTtokon 3acijlaHHd EKCHEPTHO-TIEPEBIPHOI KOMICIi Jep>KaBHOTO apXiBY
MukounaiBebkoi oomacti** Big 30.11.2017 Ne 23/17

Innexc 3aroj0BoOK JlaTa Jlata Kinekicts |  Ctpok PoGoui
CIIpaBH COpaBU | TOYATKY [3aKIHUYEHHS| CTOPIHOK 30epiraHHs| MO3HAYKU
(Tomy) CITpaBH,

HOMEpPH
cTareu 3a
nepeIikoM

V ueit onmc BrItoueHo: 42 (copok asi) cipasu 3 Ne 05-17 mo N 05-61

[Tponymeno cipasu: Ne 05-33, 05-44
[lepenano 3a onucom: 42 crpaBu

CKIIAAEHO TA ITIEPEJIAHO:

[TpoBigHMIT TOKYMEHTO3HABEIh —

BIINOBITAJIGHUH 32 BEIECHHS

apxiBy** Im's TIPI3BUIIE
["omoBHMIA crieriamicT BIILTY

JIIJTIOBOJICTBA 1 KOHTPOJO™ Im's ITPI3BUIIE
04.11.2017

ITOI'OJIXKEHO:

HavansHuK BiaiTy 11JIOBOJICTBA 1

KOHTPOJIO™* Im's TTPI3BUILLIE
06.11.2017



3ATBEPJ’KEHO:
KepiBHuk amaparty

obnaeprkaamiHicTpari**
12.12.2017

CHPéBI/I 3I'IIHO 3 OITMCOM
ITPUMHATO:

[TpoBiHMI TOKYMEHTO3HABEIb —
BI/IMOBIJAIbHUMN 3a BEJICHHS apX1By™
15.11.2017

* Jlnst omucy crpaB CTPYKTYPHOTO MiAPO3/ILTY.

** J1y1s1 3B€JIEHOTO OIKCY CIIPaB yCTAHOBH.

[TponoBxenus nogatka 12

Im's [TIPI3BUIIE

Im'a TIPI3BHUIIE




